
Traditional Worship Servers @ Faith 

Thank you for your participation in the worship life of our church.   
With your help we are able to give glory to God for what God has lovingly blessed us 

with.  Your service is a way of glorifying God. 

General Information for all Traditional Worship Servers: 
• Arrive 10-15 minutes before worship begins at 8:45 am.

• Make sure you look presentable for worship: hair is combed, you are wearing nice 

shoes, pants/skirt, and top.  If you are an Acolyte or Worship Assistant, please robe 
for worship.


———————


Acolyte Instructions: 
Before Worship 
• When you arrive please check in with the Pastors to see if there anything special 

about the service that you will need to do in worship.

• Prior to worship, please put on a robe, cincture rope, and cross. 


Beginning of Worship 
• When the prelude music is playing please go to the doors of the sanctuary and 

choose a candlelighter.  

• Once the Opening Hymn is playing have an usher light the candlelighter for you. 
• While the Opening Hymn is playing, walk at a normal pace up the aisle with the 

candlelighter.  Hold the candlelighter with two hands in front of you.  Make sure the 
flame does not go out. (you can place one hand in front of the flame to help keep it 
lit)


• When you get to the chancel (before walking up the steps), stop and reverence 
(bow) the altar.  A slight head and upper body bow will be fine; you don’t have to do 
a big bow bending in half.


• After bowing walk up the steps. Light the candles on the altar.  




• Once the candles are lit, extinguish the candlelighter by pulling the wick down and 
then pushing it back up- so the wick does not get stuck inside the candlelighter.


• Place the candlelighter in the holder by the chairs on the left side of the altar, where 
you will be sitting.


• Sit down in the one of the chairs on the left side of the altar, where one of the 
Pastors will sit next to you. 


• There are times throughout the church year when we will light special candles.  The 
Pastors will remind you what to do before worship when this happens. Alway 
remember that you light the candles on the altar first and then whatever else needs 
to be lit after that.


During Worship 
• During Worship you will be sitting up front next to one of the Pastors.  They will help 

direct you through the worship service.  However, you have some other rolls.

• At the Offering, you are responsible for handing the offering plates to the Ushers and 

collecting them when offering is over. To do this you…

• Pick up the offering plates and stand at the center of steps.  The Ushers will 

come forward and take them from you.  

• Continue to stand there as offering is collected and one of the Pastors shares 

announcements.

• When the offering has been collected the Ushers will bring it back up to you.  

Take the offering plates from them.  

• Turn and face the cross.  Lift the plates above your head.  

• After lifting the plates, place them back on the table you originally picked them 

up from.

• Return to your seat.


• At Communion, you are responsible for collecting the empty communion cups. To 
do this you…


• Take an empty communion tray and follow behind the Worship Assistant, who 
will be giving out the wine.


• People will place their empty cups in your tray.

• When the tray if full, place the tray back on the table and take another empty 

tray to continue to collect the empty cups.

• Once everyone has had communion, place your tray back on the table.




• The pastor will then give you communion if you take communion or give you a 
blessing if you do not.


• Return to your seat. 

End of Worship 
• When the last hymn is being sung pick up the candlelighter to extinguish the 

candles.

• Walk in front of the altar and reverence (bow) before you extinguish the candles.  

Extinguish the candles on the altar.  If there are any other candles, extinguish them 
next. 


• Before you extinguish the last candle light the candlelighter wick again and then put 
out the flame on the candle.  

• Walk with the lit candlelighter to the bottom of the steps and reverence (bow).  Then 
walk to the back of the sanctuary.  You may extinguish the candlelighter when you 
reach the doors of the sanctuary.


• (you do this to represent carrying the light of Christ out into the world.)

• the Pastors and Worship Assistant will follow you to the back of the sanctuary.


• Once the candlelighter is extinguished, place it in its holder.  Then you may go take 
off your robe and join your family.


• Hint- the candles we use are not real (meaning not made of wax), so when you 
extinguish the candles place the snuffer all the way down over the candle.  This will 
make sure that the flame goes out the first time.  When we use wax candles (special 
services) do not pull the snuffer all the way down because the wick will get stuck in 
the wax making it hard for the next person to light the candle.


———————


Altar Guild: 
**there are additional instructions with diagrams in the Altar Guild room** 

Before Worship 
• On the altar please place the empty chalice and patten with bread on it.  If the bread 

is not there when you set-up, simply place the patten on the altar.  The Pastors will 



make sure it is there before worship.  Cover these elements with the proper 
paraments.


• On the Credence Table (shelf attached to the wall around the drums) please place 
the trays with pre-filled wine and grape juice, the pitcher with wine, and the traveling 
communion tray.  Place an empty tray under the top filled tray.  Additionally, please 
make sure the offering plates are also on the Credence Table.


• Fill all of the baptismal fonts with fresh water for those who wish to remember their 
baptisms.


• Check that flowers are in their stand.

• Change paraments as needed.


During Worship 
• During Communion, your responsibility is to replenish those serving communion 

with the elements they need.

• As well as being available if more communion is needed.


After Worship 
• Set communion for the Contemporary Service.  To do that, replenish any 

communion elements that we are low on.  Set up exactly as you did for the 
Traditional service.


• Take any empty cups to the Altar Guild room and dispose of them or wash them as 
directed.


• The Ushers will take care of taking the offering to the lockbox.


———————


Bread Baker: 
We are now serving communion with a loaf of bread, as communion is a communal 

act.  As a community all will receive a piece from the same loaf to represent this 
communal act.  We ask that you either make the Communion Bread Recipe below 

(One batch for normal Sundays.  Double for holidays.), or make a plain loaf of bread, or 
purchase a loaf of bread (preferably Nana, Pita, Hawaiian Bread, or Potato Bread) 



Communion Bread Recipe

Preheat oven to 350 F

Dry Ingredients: Sift dry ingredients together then stir in 4 teaspoons vegetable oil
- 2 cups whole wheat flour
- 1 cup white flour
- 1 1/4 teaspoon baking powder
- 1 1/4 teaspoon salt

Wet Ingredients: Mix together until dissolved
- 3/4 cup & 2 tablespoons very hot water
- 3 tablespoons honey
- 3 tablespoons robust molasses

Add wet ingredients to dry ingredients.  Mix well.  Dough should be slightly sticky.  Do 
not knead. Divide dough into 4 balls of relatively equal size.  Flatten each ball into a 
disk about 1/4 inch thick. Place each disk on a slightly greased baking sheet.  Use a 
sharp knife to score each disk with a cross. Bake at 350 F for 10 minutes.  Remove 
from oven and brush tops with oil.  Bake an additional 5-8 minutes.  Allow to cool.

Yields 4 loaves.  Each loaf serves 40-50 people.

Before of Worship 
• Please have the bread to the church by Saturday at 9 am so the Altar Guild can set-

up for worship.  If you are not able to get your bread to the church by this time, 
please let those who assigned to the Altar Guild that week know.  It must be to the 
church at the latest by 8:15 am on Sundays.


• Place your bread on the counter in the Altar Guild room.

• FYI- the fresher the bread the better it is!!!


———————




Cantor: 
• Please arrive to worship 20 minutes prior to worship to run through your pieces with 

the Traditional Worship Musician.

• When it is time for you to cantor please join the musician and use a microphone.

• Cantor’s sing: Kyrie, opening line of Hymn of Praise, and seasonally Psalm.


———————


Greeter/Welcome Center: 
Before of Worship 
• Please arrive 15-20 minutes prior to worship.  Check in with the Pastors to see if 

there are any special announcements to share with others as they arrive. 

• Greet members and guests at the main doors, opening the doors for those who 

come.  

• If they are a guest, welcome them to Faith.  And direct them to the Welcome 

Center where you can explain a few things about Faith, directions of restrooms 
and the Fellowship Hall, and about our worship.


• Encourage them to fill out a Communication Card and to join us for Fellowship.

• Give them a Faith Bag and offer to sit with them in worship if they would like.


———————


Lector: 
Before of Worship 
• Please check that the readings are on the lectern and that you have reviewed them 

prior to worship.  If there is a word that you are struggling with please see one of the 
Pastors or say it how you believe it is with confidence.


During Worship 
• Following All God’s Children time and/or the Choir Anthem, come to the chancel.

• When you get to the chancel (before walking up the steps), stop and reverence 

(bow) the cross.  A slight head and upper body bow will be fine.

• After bowing walk up the steps to the lectern.




• Begin your reading by saying, “Our reading this morning is from (Book of Bible) the 
XXX chapter.”  Then read the lesson.


• speak clearly and slowly into the microphone.

• Conclude your reading with “Word of God, Word of Life.”

• Once your reading is finished walk down the steps, turn and face the cross, and 

reverence the cross again before returning to your seat.

• If there is no Acolyte that week, we ask that you help with Communion to collect the 

empty communion cups.  Please come forward at communion and take an empty 
communion tray and follow behind the Worship Assistant, who will be giving out the 
wine.  When the tray if full, place the tray back on the table and take another empty 
tray to continue to collect the empty cups. Once everyone has had communion, 
place your tray back on the table. The pastor will then give you communion. Return 
to your seat.


———————


Worship Assistant: 
Before Worship 
• When you arrive please check in with the Pastors to see if there anything special 

about the service that you will need to do in worship.

• Please check that the prayers are on the lectern and that you have reviewed them.

• Prior to worship, please put on a robe, cincture rope, and cross. 


Beginning of Worship 
• Five minutes prior to worship be in the Narthex with a bulletin.

• During the prelude, you will walk into worship with the Pastors.

• At the foot of the chancel stop and reverence (bow) the cross with the Pastors.  A 

slight head and upper body bow will be fine.

• After reverencing the cross walk up steps and sit down in the one of the chairs on 

the right side of the altar, where one of the Pastors will sit next to you. 


During Worship 
• The following are your responsibilities during worship.  When speaking please use a 

microphone.




• Apostle’s Creed: introduce the creed to the congregation

• Setting the Altar for Communion during the Offering/Joys & Concerns: as the 

Offering and Joys & Concerns are happening, please get the altar ready for 
communion.  Uncover the elements on the altar and pour wine into the chalice.  
On the credence table uncover the wine but leave on the table.  Be sure to use 
hand sanitizer during this time. * During this time if there is no Acolyte, please 
hand the offering plates to the Ushers and collect them afterwards.


• Prayers of Intercession: read the prayers from the lectern.  We encourage you to 
hold your arms out with palms facing up as you read.  Once the prayers are 
finished, step back to your seat.


• Communion: during communion you will carry the wine trays.  Red is wine, 
white is grape juice.  At each individual say the words, “The blood of Christ 
shed for you.”  Once everyone has had communion, place your tray back on the 
table. The pastor will then give you communion. Return to your seat after 
communion.


End of Worship 
• When the last hymn is being sung, you and the Pastors will walk down the steps of 

the chancel, turn and reverence the cross.

• After reverencing the cross you will walk with one of the Pastors to the back of the 

sanctuary.

• After the hymn one of the Pastors will lead the Peace.  You are responsible for 

sharing the dismissal (our mission statement).

• Once the worship is over you are welcome to greet people in the Narthex before 

taking off your robe or you may go remove your robe prior to greeting others.


———————


Ushers: 
Before Worship 
• Please arrive 15-20 minutes prior to worship.

• When you arrive please check in with the Pastors to see if there anything special 

about the service that you will need to do in worship.

• Bulletins will be next to the doors to the sanctuary.




• On the display case on the north wall will be additional supplies that you might need 
including: large print hymnals/binder, wireless microphones, and attendance sheets.


• As you hand out bulletins be sure to greet members and guests.  

• If they are a guest, welcome them to Faith.  Let them know they are welcome to 

sit anywhere and that the service can be found in their bulletins or on the 
screen.


Beginning of Worship 
• When the Opening Hymn starts, please light the candlestick for the Acolyte.  If there 

is no Acolyte that week please light the candles at this time. 

• Remain at the doors of the sanctuary handing out bulletins until the Confession and 

Forgiveness. 

During Worship 
• At the Offering/Joys & Concerns please come forward to receive the offering plates 

from the Acolyte.  We will be passing the plates while Announcements and Joys & 
Concerns are being shared.  Once offering has been collected please take the plates 
back to the front and hand them to the Acolyte.  If there is not an Acolyte you will 
receive them and return them to the Worship Assistant.


• At Communion please come forward to the rail and place the removable communion 
rail across to create one long rail.  Then dismiss rows.  We will dismiss rows from 
both sides of the sanctuary.


End of Worship 
• At the last hymn if there is not an Acolyte, please extinguish the candles.


