
COVID Preparedness and Policy for  

Good Shepherd Preschool 

  

Good Shepherd Preschool is dedicated to provide a safe work and learning 
environment for our staff, students, and their families. It is our goal to continue our 
mission of meeting the developmental needs of our young learners in a fun, loving, 
engaging environment.  

For the 2020-2021 school year we have added the following policies to our program in 
response to the COVID-19 pandemic.  Development of these policies has been guided 
by the requirements and recommendations of the CDC, Indiana FSSA, and local health 
department. These policies supersede policies from previous years and families will be 
notified in writing of any changes. 

 

Stay at Home Policy for Staff and Children: 

 

CONFIRMED COVID-19 POSITIVE / SYMPTOMATIC 

 An individual (student or staff) who tested positive may return to school only if the 
following conditions are met: 

 1. The individual has been fever-free for 48 hours without fever-reducing medication 

 2. Other symptoms have improved  

3. At least 10 calendar days have passed since symptoms first appeared 

4. The individual has received at least two negative COVID-19 tests at least 24 hours 
apart or a doctor’s clearance.  

 

 

 



CONFIRMED COVID-19 POSITIVE / ASYMPTOMATIC  

An individual (student or staff) who tested positive may return to school only if the 
following conditions are met:  

1. At least 10 calendar days have passed with no symptoms 

 2. The individual has been released by a health care provider to return to school, with 
documentation 

 3. OR the individual has received two negative tests at least 24 hours apart  

 

 

Confirmed or Suspected Case at Home 

Any child or staff member whom resides in a home where there is confirmed or 
suspected case at home may return to school only if the following conditions are met: 

1. A least 10 calendar days have passed with no symptoms  
2. The individual has been released by a health care provider to return, with 

documentation 

 

**Possible Covid-19 Exposure 

● parents agree to report to the preschool if they or their child have been in close contact 
with another individual who then tested positive or suspects is positive for Covid-19 

● The child will be asked to stay home for 10 days from exposure. If after 10 days the child 
and other family members are symptom free, child may return to school 

 

CONTACT TRACING  

Close contact is described as “more than 15 minutes within 6 feet.” Anyone with close 
contact to an individual who tests positive will be contacted by the Elkhart County Health 
Department, who will provide additional information and guidance.  

 

  



Drop-Off  / Pick-Up Procedures 

-  We will use a car drop-off line when arriving at school. Please wait in your car for a staff 
member to meet your child and complete a morning health check.  A staff member will take and 
record your child’s temperature.  If the child's temperature is over 99.1F the child will not be 
admitted into the building.  Upon non-admittance, the child must follow our illness policies prior 
to returning to school. 

- Children must have their mask / face shield on before staff can perform a health check and 
must wear it until they are in their classroom and their teacher instructs them they may take 
them off. 

- Children will wash hands with soap and water upon entry to the classroom. 

-   At this time, we are limiting the preschool area of the church to staff and enrolled children 
only, unless prior arrangements have been made.  All visitors must wear a mask when entering 
the building and may only be in the lobby. 

- We will use a car  pick-up line at the end of the school day. A staff member will walk each child 
to their car at dismissal.  

- Electronic sign in/out procedures will be used. 

 

Daytime Procedures 

 Face Coverings – Children will be required to have a mask or a face shield to use throughout 
the school day.  

Face coverings will be required by students when: 

-          Children are entering and exiting the building 

-          Walking in the hallways, including going to the restroom 

-          Engaging in large group and/or close contact activities 

-          Interacting with children not in their primary class 

-          A form is available for parents who wish for their child to wear face covering at 
all times.  

-          Children will be provided with a safe and sanitary place to store their mask / 
shield when not in use 



  Personal Hygiene 

Children will wash their hands with soap and water when: 

-          entering and exiting the classroom 

-          before and after eating snack and / or lunch 

-          after using the restroom 

-      after coughing or sneezing  

-          after using a tissue to wipe their nose,mouth, or  eyes 

-          after outside play 

-          before and after large group activities 

If soap and water are not immediately available (such as during outside play) staff may assist 
students in using hand sanitizer until they are able to use soap and water. 

  

·         Personal Items  Children will not bring any personal items to school with them.  No bags 
or backpacks will be allowed until further notice.  Children will have personal cubbies to 
store their coats / hats / gloves. Lunch bags (for those staying for extended day) will be stored 
separately. 

  

·         Material Use 

-          Children will be provided with their own “tool box”.  This will include items 
used on a daily basis such as crayons, scissors, and glue.  These items will not 
be shared. 

-          Children will be provided with their own playdough and other sensory 
materials which will be labeled in individual containers. 

-          Dress up clothes will not be used until further notice. 

-          Children will have an assigned spot at the table each day. 

-          Materials such as puzzles, manipulatives, toys, etc. will have limited sharing 
within the classroom  and will not  be shared outside of the classroom unless it 



has been sanitized. All materials will be sanitized at the end of each school day 
or more often as needed. 

  

·         Snack & Lunch 

-          All snacks will be provided by the preschool.  Snacks will be prepared 
following all sanitation regulations. 

-          Birthday treats –  GSP will provide a special treat to celebrate a child’s 
birthday.  No outside food will be allowed until further notice.  

-          Children will eat snacks / lunch in their classroom and seats will be arranged 
to encourage distancing. 

-          Staff must wear gloves and masks when serving children. 

- All plates and utensils must be disposable 

  

 

 

  Cleaning and Sanitizing  

-     Staff will receive extended training on enhanced cleaning procedures and 
requirements  

 -GSP All classrooms and items are sanitized using approved cleaners and 
disinfectants on a daily basis by the staff of GSP.  

-      All tables will be cleaned and sanitized before and after snack and lunch. 

-       Toilets and sinks will be sanitized a minimum of twice in the morning and 
twice in the afternoon 

- Students and staff will use disposable towels to dry their hands 

-    The preschool will not be used by any other groups or persons during off 
hours until further notice. 

 



  

Illness Policy   Parents must notify the preschool by 8:30 am if their student will be absent. 
Children must be symptom free for 48 hours before returning to school. If symptoms are 
related to Covid-19 the above policy will be followed.   Depending on the type of illness we may 
require a Dr’s note as well. If you call or visit your child’s Dr PLEASE request a note for school 
even if we have not requested one yet.  

·  

   Please keep your child home if they have: 

o     fever over 99.1 

o    vomiting, diarrhea or very loose stools 

o     sore throat 

o    persistent cough 

o    rash 

o    runny nose (that they cannot handle themselves or with little 
assistance) 

o    pink, red, or itchy eyes 

 

● Parents agree to report any diagnosed illness immediately to the preschool director and 
give the director permission to share this information with enrolled families while 
respecting privacy policies.  (ex…”there has been a confirmed case of strep throat in our 
preschool. Please watch for the following symptoms….”) 

 

*We understand that children have allergies and will still develop other minor illnesses such as 
the common cold. However, due to the current situation we have to be cautious and proactive in 
limiting the spread of any and all illnesses. Please do not hesitate to contact your child’s 
physician if you are unsure when your child should return to school after an illness or symptoms 
of an illness. 

 

 



Good Shepherd Preschool Staff 

-      Staff will follow same illness policy as students 

-      Staff will complete a self-health check prior to coming to work each 
morning 

 - Staff will follow all personal hygiene protocols including, but not limited 
to following hand washing procedures 

- Staff will ensure proper sanitation and cleaning of items used by 
themselves and their students during the day and will stay vigilant to limit 
shared items. 

- Staff will assist students with personal hygiene, developing good mask 
wearing  and distancing habits,  and recognizing when something should 
be washed before sharing. 

-  Staff will wear masks while in the building with the exception of their 
“homeroom”.  When in their homeroom masks may be removed BUT 
must be worn when physical distancing from students cannot be 
observed. 

 

 

In the Event of a confirmed case of COVID-19 

-  The child or staff member will follow the above Stay Home Policy for Staff and Children 

-  If there is a confirmed case within the preschool (teacher, student, family, or staff member) the 
director will immediately notify the Elkhart County Health Department of possible exposure and 
follow their recommendations. 

-   Parents will be notified of the possible exposure and informed of the recommendations. 

-  Preschool will be deep cleaned and sanitized. Classes will resume as recommended by the 
health dept.  

 

 

 



 

Covid-19 and Home 

As a family of Good Shepherd Preschool, we ask that you help protect all our children, staff, and 
their families by: 

- notifying us if anyone in your family has had possible contact with someone who has tested 
positive or is experiencing symptoms. 

- working with your child on proper hand washing (20 seconds, scrubbing whole hand not just 
running under water), covering their mouth and nose when they cough and sneeze, and proper 
mask wearing (trying not to touch it) 

 

 

Good Shepherd Preschool will continue to monitor the influence Covid-19 is having on 
our community and area schools while recognizing our preschool is a unique 
environment that will maintain small class sizes and allows  flexibility in the space used. 
Any concerns or questions should be directed to the preschool director 
(courtney@gspgoshen.com.) 


