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North Creek Presbyterian Church 
Job Position Description 

 
Job Title:   Worship & Music Coordinator 
Reports to:  Senior Pastor 
 
Accountability:  To Session and Pastor(s)  
 
Job Description: The Worship & Music Coordinator will be someone who is a gifted musician and who is 

passionate about inspiring people to worship through music. This person will be willing to 
come in and coordinate the various aspects of the music ministry at North Creek 
Presbyterian Church (NCPC) which includes our Praise Team, Small Ensembles, Adult 
Choir and periodically a children’s choir. This person will both build and nurture both 
spiritually and musically our teams of musicians – instrumentalist and vocalists – to lead 
music at NCPC. This person will understand that the music ministry is more than just 
music, that it is relational and can/should be seen as an outreach ministry as well.  

 
Faith and Calling: This person shall have a personal faith in Jesus Christ, conduct oneself in a manner 

consistent with Scripture and feel called by God to serve in the ministry of this church. 
 
Special Note:  The 2020 Covid-19 pandemic has significantly changed the music and worship of North 
Creek Presbyterian Church.  Currently our music program is focused on Praise Team music and small 
ensembles or special music. Further changes will be ongoing as directives from the state and local 
health authorities as well as the Presbytery of the Northwest Coast are updated and church leadership 
determines changes will be made. 
 
Responsibilities / Expectations: 

1. To plan for, coordinate, lead and participate in music appropriate for regular services of worship and 
special/seasonal services of worship as agreed upon with supervisor.  

2. Remain actively involved in the development of talent and discipleship of worship instrumentalists and 
vocalists. 

3. Coordinate, lead, and direct weekly volunteer music teams. 
4. Ensure that congregational singing is led with adequate preparation and confidence. 
5. Arrange for accompaniment and rehearsal time for special music, including soloists and ensembles in 

worship.   
6. When not able to be present, to arrange for a substitute, with approval of Pastor(s). 
7. Communicate (through e-mails and Planning Center) with the church office and media technicians by a 

pre-arranged time before each Sunday service.  Notification should include songs and hymns, 
rehearsal times, etc. 

8. Attend and actively participate in weekly Staff Meetings and Monthly Worship and Arts Ministry 
meetings. 

9. Attend seminars and workshops in order to stay current with trends, styles and resources for worship 
and music as approved by supervisor. 

10. Coordinate overall music objectives for worship in cooperation with Pastor(s). 
11. When choral singing is again allowed, plan for and conduct rehearsals and Sunday morning 

presentation of anthems that support the overall theme of the service.  
12. In cooperation with the Worship Planning Team and Pastor(s), coordinate the ministry of music, looking 

for creative ways to continue to engage and courage congregants in the various music ministries 
opportunities available:  adult choir and ensembles, youth choirs, youth in worship, virtual choirs, etc. 

13. Recommend the tuning, maintenance, replacement, and/or purchase of new musical instruments and 
music.  

14. Other duties as assigned.  
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Required Skills: 
1. Degree in music and/or adequate knowledge and experience in leading church music with initial focus 

on Praise Team and Small Vocal/Instrumental ensembles 
2. Strong organizational skills and people/relational skills for coordinating music, volunteers, musicians, 

etc 
3. Timely and effective communication 
4. Ability to offer own musical gifts and skills with confidence in front of a congregation 
5. Creativity and a vision for growing the church music ministry 
6. Writing, oral and computer proficiencies 
7. Willingness to work with a creative team and meet the expectations of the pastoral leadership 

 
Additional Qualifications 

- Lead/conduct choirs (both adult and children) when able to do so again 
- Knowledgeable in teaching and creating virtual small ensemble/choir music for both adult and children’s 

choirs 
 
Work Schedule 

1. Attendance at Sunday services as determined with supervisor 
2. Special services that may include (but not be limited to) Ash Wednesday, Maundy Thursday, Good 

Friday, Easter, Thanksgiving, Christmas Eve, Holiday Concert, etc. 
3. Coordination and rehearsal time as needed 
4. Additional hours as needed for planning and coordinating music activities and programs and for 

attending meetings 
5. Weekly staff and pastoral meetings 

 
Compensation: Full-time; salaried - $46,000 plus benefits 
 
Evaluation:  Individual’s performance is to be evaluated by supervisor at 60 days after hire date. 
 
We want to be flexible in offering this position. If you seek a full-time position, this will be a wonderful 
opportunity. If you seek a part-time position, we will work with you in adjusting this job description and 
setting the hours. However, from past experience with this job, we believe that it requires no less than 
25 hours per week.    


