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St. Andrew’s by-the-Sea Episcopal Preschool

1050 Thomas Avenue

San Diego, CA 92109

858-273-3023     
An outreach of

St. Andrew’s by the Sea Episcopal Church

“St. Andrew’s by the Sea Preschool”

Preschool Office Hours:  7:30am – 5:00pm

Director:  Heather Gasner   
Asst Director:  Erin Cabrera   

858-273-3023

Email:  heather@standrewspb.org

erin@standrewspb.org


Website:  standrewspreschoolpb.org 

Address:  1050 Thomas Ave 
San Diego, CA  92109

Facility license number:  372000550

Church office number:  858-273-3022

Sunday Church Services:  10:30am worship

casual & fun, kids & dogs welcome

standrewspb.org 

In this handbook, you will find information on our policies and procedures, including our feeding and sleeping schedules, diaper changing procedures, and illness policies.  We also provide tips on how to prepare your child for their first day of childcare and how to maintain a healthy and happy relationship with your child’s caregivers.
Welcome to St. Andrew’s by-the-Sea Episcopal Preschool
St. Andrew’s by-the-Sea Episcopal Preschool is operated by St. Andrew’s by-the-Sea Episcopal Church.  The Rector (priest) of the parish is the Head of School. The Constitution and Canons of the Episcopal Church in the United States of America and the Episcopal Diocese of San Diego, as well as the Welfare Code of the State of California, provide the operating framework for the school.  St. Andrew’s by-the-Sea Preschool admits students of any race, color, nationality, or ethnic origin to all rights, privileges, programs, and activities generally accorded or made available to students at our school.   We do not discriminate based on race, color, nationality, or ethnic origin in the administration of our education policies or other school administrated programs.   The preschool is a member of the San Diego chapter of the National Association for the Education of Young Children and participates in both the National Association of Episcopal Schools and the Church Related Early Childhood Education Fellowship.  The preschool has served the Pacific Beach community since 1967.

Goals and Philosophy

Our purpose is to provide young children with a loving Christian environment in which to develop, at their own rate, their individual uniqueness, physically, emotionally, socially, intellectually, and spiritually.  It is our goal to teach and model Christian concepts and values that children can understand (such as love, sharing, kindness) through stories, conversation, and classroom activities.  We believe that children learn through play.  Our program is designed to enrich learning by providing a variety of educational activities and valuable learning experiences, including language arts, math, science, pre-reading skills, creative art, music, gross motor activities, and structured as well as self-directed play.  We believe that our school’s mission rests not only in assisting parents in the care of their children, but also in helping them raise independent, competent, productive and highly ethical members of society.  
Admission

In accordance with our Christian belief and the State of California, we are open to all children regardless of race, color, gender, religion, ancestry or national origin, or different abilities.  We are licensed by the California Department of Social Services, Community Care Licensing.  We serve children 18 months to kindergarten.
The family will have a tour prior to registration which will help the child and parent become acquainted with our staff, facilities and program.

Enrollment forms, including a (1) signed physician’s report, (2) proof of a blood lead screening and (3) immunization record must be completed and returned BEFORE your child enters the program.  By law, we are required to visually see your child’s yellow California immunization card or equivalent (we will make a copy).  Children will NOT be admitted unless all immunizations are up to date.
It is the parents’ responsibility to keep the school up to date on current home, business and cell phone numbers, and any other pertinent emergency information.  Please provide information immediately upon changes and update on brightwheel.
California Health and Safety Code, Sections 120325-120375: Under these statutes, children in California are required to receive certain immunizations in order to attend public and private elementary and secondary schools, childcare centers, family day care homes, nursery schools, day nurseries, and developmental centers. Schools, childcare centers, and family childcare homes are required to enforce immunization requirements, maintain immunization records of all children enrolled, and submit reports. 

Immunizations (shots) needed before starting pre-kindergarten (child care) and at each age checkpoint after entry:

	​Age When Admitted
	​Number of Doses Required of Each Immunization

	​2 through 3 Months
	​1 Polio, 1 DTaP, 1 Hep B, 1 Hib

	​4 through 5 Months
	​2 Polio, 2 DTaP, 2 Hep B, 2 Hib

	​6 through 14 Months
	​2 Polio, 3 DTaP, 2 Hep B, 2 Hib

	​15 through 17 Months
	​3 Polio, 3 DTaP, 2 Hep B, 1 Varicella
On or after 1st birthday: 1 Hib*, 1 MMR

	​18 through 5 years
	​3 Polio, 4 DTaP, 3 Hep B, 1 Varicella
On or after 1st birthday: 1 Hib*, 1 MMR


*One Hib dose must be given on or after the 1st birthday regardless of previous doses. Required only for children younger than 5 years old. 

​Polio = inactivated polio vaccine (IPV) (oral polio vaccine [OPV] does not count)​
DTaP = diphtheria toxoid, tetanus toxoid, and acellular pertussis vaccine 
Hib = Haemophilus influenzae, type B vaccine 
Hep B = hepatitis B vaccine 
MMR = measles, mumps, and rubella vaccine 
Varicella = chickenpox vaccine 

Parents must show their child's Immunization Record as proof of immunization. ​
Schedule of Operation/School Hours

We are open from 7:30am to 5:00pm, Monday through Friday.  We offer a morning-only program from 8:30am to 12:00pm, as well as a full-day program any time between 7:30am to 5:00pm.  Children may attend only the days and hours scheduled on the admission agreement. There is no substitution of days.  Additional days for children currently enrolled may be available for an additional fee ($50 half day, $75 full day). Arrangements must be made at least 24 hours in advance and approval will be given only if adequate space is available and the child/teacher ratio can be maintained.
Registration

A $200.00 non-refundable, annual registration fee and a $175 non-refundable, annual supply fee is due upon registration and every September.  All health forms, up-to-date California immunizations, and other necessary forms must be on file in the office on or before the day your child begins school.  A health evaluation, signed by your child’s physician, along with a blood lead test must be completed and provided to the school within 30 days of enrollment.  Parents are required to update their child’s file and pay the annual registration and supply fees to continue each year. 
Tuition

Tuition is due on the 5th of each month.  If you choose to make 2 payments, they are due the 5th and the 15th.  Payments need to be paid on time or a 10% late fee will be added after 10 days to your bill. We use Brightwheel (www.brightwheel.com) for our billing statements and payment for tuition so all parents will need to download this app on their phone and/or computer.  Visa & Mastercard are accepted, however there will be a 2.9% fee added to your bill.  You will receive a statement for each month.  Late fees will accrue if a child remains after contracted pickup time.  $5 for each 10 minutes after 5pm, will be charged through brightwheel.  There is a 10% discount for additional children in the same family, enrolled at the same time.  The discount is applied to the lesser tuition fee.  The $200 registration fee is waived for active military families each school year. 
We will give a 30 day notice of any rate increases.
Holidays and Vacations

Parents will receive a school calendar each year (see the last page of this handbook) and notification of dates the school will be closed for holidays and staff development days.  There is NO tuition discount for these days.  There are NO vacation credits.  Tuition remains the same if you go on vacation during the year. In the event of a disaster and the school needs to close, no tuition discount will be given. 
Withdrawal Policy

Our school year runs from September through August.  A one month written notice and tuition payment of your plan to withdraw your child from our program is required.    Verbal notice is not considered a valid notice of withdrawal.
Curriculum
We use the MotherGoose Time (MGT) Curriculum as a basis for our planning to help children develop social-emotional, physical, language & cognitive development through letters, colors, shapes, numbers, and sounds.  The MGT curriculum has a monthly theme, and each teacher uses the curriculum as a guideline in their classroom planning depending on the developmental skills and needs of the children in their class.  St. Andrew’s by-the-Sea Episcopal Preschool is a church-related preschool.  Weekly chapel and daily meal prayers are part of the curriculum.  We focus on friendship traits each month (respectful, polite, thankful, loving, responsible, kind, patient, forgiving, honest, grateful, brave, compassionate) to encourage character building and positive citizenship with our preschoolers.  
Developmental Assessments
Teachers use the Brightwheel app to update information daily &/or weekly for families regarding developmental progress.  Families are encouraged to be a part of this ongoing assessment of their child and to speak with their teacher throughout the year if they have any questions or concerns.   
Sharing

We prefer that toys from home to stay at home as we have a wide variety of enrichments in all areas of our classrooms, inside and out for the children to use daily.  St. Andrew’s by-the-Sea Episcopal Preschool is not responsible for lost or stolen toys and/or personal belongings.
Communication

Teachers communicate on our Brightwheel app on a daily/weekly basis to encourage family interaction and open communication.  They will share developmental progress, eating schedules, nap routines, potty/diapering, daily activities with pictures and videos, etc…
Pictures are posted on our private Facebook page (standrewspreschoolpb) so be sure to be our friend so you can see what’s happening at preschool!!!
You will also receive our monthly calendar each month to help keep you posted on fun days at preschool.  We value your feedback so please let us know any thoughts, ideas or concerns you may have. 
Needs & Service Plan

This plan must be filled out and submitted to the teacher prior to your child attending St Andrew’s by the Sea Preschool. It will also be necessary to update this plan quarterly to make sure that your child’s individual needs are being met as important milestones are reached and daily needs change.

Arrival and Dismissal

Each child must be brought into the school by a responsible adult, 18 years or older, and checked in using the Brightwheel app.  No person under 18 can sign your child in or out even if the parent is present.  Individuals authorized to pick up your child must be listed on the Emergency ID Form on the brightwheel app and bring proper photo identification.  Children will NOT be released to anyone who is not listed on your emergency list.  Please be prompt in picking up your child each day.  

We are licensed for healthy children only.  The teacher is required by State Law to do a daily health inspection before a child can be left at the school.  Do not leave your child until the teacher acknowledges him/her and does this check.

Please look for notices, monthly calendars, or other information in your child’s mailbox.  In the best interest of the child and our program, children should come to school by 9:00a.m. Message on brightwheel if your child will be later.
Separation Anxiety
Separation can be a difficult process for both the children and parents.  Every child is unique, and they all respond to separation differently.  Parents should be aware that they take their cues from them.  When a parent feels good and responds positively to dropping their child off, the child will sense this.  Some helpful hints can be applied to make the transition smoother for both you and your child.

*Talk to your child ahead of time about the day “Today is a school day”

*Talk to  your child’s teacher daily and establish a friendly relationship.

*ALWAYS say goodbye to your child.  Let them know you will always come back and then leave.  Make the departure definite.  It is never best to sneak away.  Sometimes it is helpful for the parent to get into a routine as to saying the same thing every drop off like “I am going to work now, have a great day at school, I love you very much and I will see you later”.

*Finally, if your child begins to cry while you are leaving, please don’t turn around and come back.  It is a natural reaction for many parents to immediately want to go back to comfort their child when they are distressed.  Of course, the staff are sensitive to that.  However, coming back to ease a crying child will not make the separation any easier when the parent must leave, in fact it makes it more difficult. 
Clothing

Dress your child simply and comfortably in washable play clothes.  Although smocks are available, children do get dirty when playing and painting.  Shoes should allow for both free and secure active play.  Each child needs to have a change of clothes in his/her cubby.  Please label ALL your child’s personal items.  Parents are responsible for supplying diapers and wipes if needed.
Snacks & Lunches

Half day children need to bring an AM snack and water bottle.  Full day children need to bring an AM snack, PM snack, water bottle and nutritious lunch.  Please do not send more than your child can eat (usually ½ a sandwich, some fruit, veggies, and a drink are sufficient for most children).  We discourage junk foods. Good nutrition should include the FDA food groups: dairy (yogurt/cheese), bread or crackers, (whole wheat) protein (meat, fish), fruit or vegetable, milk, water or 100% juice.  Toddlers (18 months to 30 months) should be using sippy cups NOT bottles.     We are not staffed to heat any food in the microwave.  
We are a NO NUT school.  Please report any food allergies to the office and your child’s teacher.  While we expect parents to prepare and provide all food, we want to make sure to take special precautions if a child is allergic to a food that may be brought to school by someone else in the class.
Other Items

For our toddlers (18 months to 30 months) if your child uses a pacifier, parents are asked to provide a labeled one.  They will only be allowed to use the pacifier at nap time and will not be allowed to walk around the classroom with the pacifier during the day for the following reasons:  it is not healthy for a child to pick up a pacifier off the floor once dropped and put back into their mouth; another child may put someone else’s pacifier in their mouth; it is difficult to understand a child who is trying to talk with one in their mouth; and, the muscles in their mouth and tongue need to learn how to work when talking without a pacifier in it.

Naps

Naptime is from 12:30pm to 2:30pm.  A resting mat will be provided.  Children should bring a small blanket and fitted crib sheet to use at naptime which need to go home each week and washed.  If your child has a special “lovey” to sleep with, like a small stuffed animal or small blanket, please label it and your child can have it during nap time.  Pillows are not permitted.  
Birthdays

You may provide a special treat for your child’s class on his/her birthday. A special snack can be nutritious (veggies and dip, fruit cups, muffins, mini pizzas) as an alternative to a sweet treat.  Please decide ahead of time with your child’s teacher.  
Diaper Changing Procedures

Children do NOT need to be potty trained to be enrolled at St. Andrew’s.  Parents are responsible for providing diapers, wipes, ointments, etc… for their child.  We have a diaper changing table and storage cabinet.  All diapers, wipes, ointment will be labeled for each child.  Each teacher follows our Diaper changing procedures which are located on the wall in the bathroom.  For toddlers (18 months to 30 months) their diapers are changed before transitions and as needed.  For preschool age children, our staff’s role is to assist children with bathroom needs and to help them become independent with using the bathroom.  Children will be always supervised while using the bathroom.  Due to sanitation purposes, cloth diapers are not allowed.
Handwashing Procedures

A handwashing sign is posted near each sink throughout our preschool showing the proper steps for staff and children to use when washing their hands.  The staff will instruct children to wash their hands after using the bathroom, before eating, after coming in from outside and at any other necessary times.  We encourage all people to use hand sanitizers upon entrance or departure of the preschool to help with cleanliness and the spread of germs. 
Reporting of Suspected Child Abuse

Every staff member of St. Andrew’s by-the-Sea Episcopal Preschool is required to attend the Episcopal Diocese of San Diego Child Abuse and Sexual Misconduct seminar.  All staff members are also mandated by State Law to report any suspected or possible child abuse or neglect to Child Protective Services.  If any staff believes that any adult (including parent) picking up a child is under the influence of any substance, legal or not, the child will not be released, and the police will be notified.
Emergency Medical Attention

Parent consent for medical treatment is given with the registration of the child before being enrolled in our school.  Emergency 911 and the child’s parent and/or family physician will be called if emergency medical attention is required.
Sick Policy
Any child experiencing a fever of 100 F or higher, vomiting, infectious eye or skin conditions, deep/persistent cough, profuse nasal discharge, or diarrhea within 24 hours may NOT attend school.  If any of these conditions should occur at school, a parent will be notified immediately for the child to be picked up within 30 minutes.  When a child is sent home, they may not return until they are symptom free for 24 hours.  Please contact the school if your child has been diagnosed with a contagious disease.  St. Andrew’s by-the-Sea Episcopal Preschool will post notice of any contagious diseases.
Medication

Only prescription medications will be administered by school staff. A “Permission to Medicate” form must be completed by the parent or guardian and these medications must be brought to school in the original containers.  Medications must be stored in the preschool kitchen.  If needed, a special authorization form for nebulizers must be on file in the preschool office.  No “Over the Counter” (OTC) medications will be administered by preschool staff.  If your child requires OTC medication for an illness, your child needs to stay home.  This will help prevent the spread of germs to other children. The use of sunscreen requires a permission form before we can apply it on a child.  Parents need to provide sunscreen labeled with child’s name.
Behavior and Discipline Policy

Our goal is to promote a child’s self-discipline and consideration of others.  When thoughts and actions are redirected into positive channels, they become valuable learning experiences.  The following steps will be taken as needed:

· Talk with the child.
· Redirect the child to new appropriate activity or playmates.
· Work by himself/or herself in classroom until the child is ready to rejoin the class.

· Removal of the child from the classroom to the director’s office

· Call to the child’s parent

· Conference with the child’s parent/Alternative care may be required.
Biting

Children biting other children are often unavoidable occurrences in group childcare.  When biting occurs it can be scary, frustrating, and stressful for children, parents and staff.  It is important to understand that when a child bites it does not mean that the child is “bad” or that the parents of the child are neglectful.  Biting is simply a developmental phenomenon.  It happens at predictable times for predictable reasons that are tied to a child’s age and developmental stage.  

It is our responsibility to provide a setting in which children can safely and successfully have their developmental needs met.  We will address biting in a way that honors the child’s developmental stage and teaches the child how to meet their needs within a context of appropriate behavior. 
Discharge

Children will not be allowed to continue at St. Andrew’s by-the-Sea Episcopal Preschool if it does not appear that they are benefiting from the program or if their behavior adversely affects other students and is a detriment to the operation of the school.  The staff will make every effort to meet the needs of each child and his/her parents; however, under the following circumstances it may become necessary to discharge a child:

· The child exhibits a lack of behavior control that affects the well-being of other children and staff.
· The child is not benefiting from the experience due to physical, social, and/or emotional immaturity or other factors.
· The child has physical or emotional conditions that the Preschool Director and Rector of St. Andrew’s by-the-Sea Episcopal Church determine the Preschool is not qualified to handle.
· The parent fails to meet the policies as outlined in the parent handbook, including enrollment requirements and financial policies.
Integrated Pest Management Plan (IPM) 

The Healthy Schools Act (HSA) implemented best practices for Pest Management and classroom sanitation in childcare settings.  All staff and janitorial crew have been trained accordingly to ensure we follow their procedures.  

You can find our Integrated Pest Management Plan (IPM) on our preschool website.  The only pesticide that is used at St. Andrew's is Rosemary Oil which is done monthly by Lloyd Pest control.  You may be added to the registry to be notified if something else was to be used any time throughout the year by filling out the Request for Individual Pesticide Application Notification, ask office for details.  If you have any questions or concerns, please contact our IPM Coordinator, Erin Cabrera.  
Staff Professional Development 

Our staff are provided with many hours of professional development to ensure that they meet all the state and local agency requirements along with our Community Care licensing.  All staff are trained in CPR & first aid, pest management, lead poisoning, preventative health training and mandated reporting on a regular basis as required by the state.

Emergency Procedures & Preparedness Plan 
We conduct Fire and Earthquake drills on a regular basis and have emergency kits with food, water and emergency supplies in both buildings of the preschool.  In the event of an emergency during school hours we have procedures set in place to ensure the safety of all children.  Director will contact parents and staff through the brightwheel app as an EMERGENCY ALERT.  Please be sure that your personnel records are kept up to date.

POINTS OF RELOCATION:

Pacific Beach Library 4275 Cass Street San Diego, CA 92109    858-581-9934

Kate Sessions Elementary School 2150 Beryl Street San Diego, CA 92109 858-273-3111

Pacific Beach Recreation Center 1405 Diamond Street San Diego, CA 92109 858-581-9927

DATES PRESCHOOL IS CLOSED
*Monday, September 1, 2025


Labor Day

*Monday, October 13, 2025


Non-instruction day

*Monday, November 10, 2025


Non-instruction day

*Tuesday, November 11, 2025


Veteran’s Day

*Mon-Fri, November 24-28, 2025

Thanksgiving break recess

*Mon-Fri, December 22-26, 2025

Winter break recess

*Mon-Fri, December 29-January 2, 2026
Winter break recess

*Monday, January 19, 2026


Martin Luther King Jr Day

*Friday, February 13, 2026


Washington’s birthday

*Monday, February 16, 2026


President’s Day

*Friday, March 9, 2026



Professional Development Day

*Mon-Fri, March 30-April 3, 2026

Spring break recess

*Monday, April 4, 2026


Non-instruction day
*Mon, May 25, 2026



Memorial Day recess

*Friday, June 19, 2026



Juneteenth Day

*Friday, July 3, 2026



Independence Day weekend

*Mon-Fri, August 31-September 4, 2026
Professional Development Week
Please print and sign acknowledging that you have read and understand the Parent handbook.

Child’s name
____________________________________________________________

Parent’s name
____________________________________________________________

Parent’s signature  _________________________________________________________      Date  _______________________

PLEASE RETURN BOTTOM PORTION TO THE PRESCHOOL OFFICE UPON ENROLLMENT.  THANK YOU!
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