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Dear Parents:

Welcome! I am thrilled you have chosen Little Chicks Day out for your children. I would 
like to extend an invitation to you to drop in as often as you’d like to visit. This allows us 
the opportunity to get to know your family better and helps us provide optimum learning 
opportunities for your child. 

I believe that children are an incredible blessing from the Lord and that their spiritual 
journey begins at infancy.  I am dedicated to providing a loving, educational, and safe 
Christian environment for your children. Teachers will guide your child in building 
Christian principles, attitudes, and character traits. They will partner in your child’s 
development of age-appropriate skills by using hands-on methods and engaging 
activities. 

I look forward to working with you and your children. 

In Christ,

Jilene Blasingame
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Program Description: 
Little Chick’s Day Out exists to meet the needs of families in our community by 

providing opportunities for children to grow individually, socially, emotionally, and 
spiritually. We intend to minister to and support families with children in our program. 
Education provided by LCDO will be biblically based. 

What to Bring Each Day:
• Sack Lunch (nothing that needs to be warmed or refrigerated, excluding the baby 

room) (Please send all foods that may cause your child to choke,  ex: grapes, hot 
dogs, etc., cut up)

We kindly ask that you do not send anything in your child’s lunch that may contain 
peanuts, peanut products or nuts of any kind.
• Extra Clothing 
• Disposable diapers, wipes, diaper rash cream, baby food, formula, or any other items 

needed for younger children
**Everything must be labeled with your child’s name**

Sessions/Prices:
The cost per month to attend is:

$175—2 days/per week “baby room” (6 months-walking)
$125—1 day/per week “baby room” (6 months-walking) (The director will notify you 
when it is safe for your child to move up to the 1 year old room.)
$150—2 days/per week
$100—1 day/per week 

A non-refundable $50 enrollment fee, per child, is due at time of enrollment. To 
be considered enrolled or to be placed on the waiting list this fee must be paid. 

Monthly tuition is due on the 1st Tuesday of every month. Your tuition is 
considered late on the 1st Thursday of every month. Late payments will incur a $10 late 
fee and your child cannot return until your monthly tuition and late fees are paid. You are 
responsible for payment even if your child cannot attend every day. Failure to pay by the 
end of the month will result in your child’s spot being forfeited. Please speak to the 
director if your family has special circumstances. 

Please make checks payable to FBC (First Baptist Church). So that proper credit 
may be given indicate “LCDO” and your child’s name on the memo line. 

If two monthly payments are refused (rejected check or credit card) you will be 
required to pay with cash only for the remainder of the school year.

*PLEASE PAY THROUGH THE DROP BOX. NO CHECKS/CASH SHOULD BE SENT 
IN A LUNCHBOX, SCHOOL BAG, PUT IN THE OFFERING PLATE, OR GIVEN TO A 
CLASSROOM TEACHER OR THE DIRECTOR*

NO WALK-INS ACCEPTED

Withdrawal:
If it becomes necessary to withdraw your child from the program, please contact 

the director, and provide a two week written notice. A refund may be requested upon the 
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director’s approval. Notice of withdrawal should be given only to the director, not to a 
classroom teacher.

Enrollment:
Enrollment is open to children 6 months and vaccinated to four years of age. 

Children are placed according to chronological age as of September 1st of the current 
year. If they are two years old as of September 1st of the current year they will be in the 
two year old room, etc. The exception to this rule is with one year olds. They will be 
placed by developmental milestones instead of by chronological age. 

Enrollment forms can be found in the church office, or from the director. 
Enrollment is on a first come first serve basis after which the child will be placed on a 
waiting list. If classes are full your child will be placed on a waiting list. First Baptist 
church members will receive an opportunity to enroll their child(ren) one week prior to 
open enrollment each year. 

Days and Hours of Operation:
We will be open on Tuesdays and Thursdays from 9:00am-2:00pm. We will follow 

Chickasha Public School’s calendar including Fall Break, Thanksgiving Break, 
Christmas Break, Spring Break, as well as any unforeseen events such as professional 
days and snow days. Kids must be dropped off by 9:30a.m. or they will not be allowed 
in for the day. After 9:30a.m. the doors will be locked. If you need to enter the building 
you’ll have to come through the office doors or ring the doorbell.

Check In and Out Procedures:
When arriving in the morning children will have to be walked to their room, they 

may not be dropped off to walk inside on their own. If someone other than yourself or 
your spouse is picking up your child they must be listed on your enrollment form. If you 
need to authorize pick up for someone not listed on your enrollment form you will need 
to call the director and they will confirm your identity by using your child’s safe word. 
The person picking up your child will need to have their Driver’s License.

We have no legal authority to refuse either parent the right to pick up their child 
unless this is COURT ORDERED and a copy of that judgment has been given to the 
director. It is the parent’s/guardian’s responsibility to keep the director advised of any 
such circumstances. 

Late Pick Up:
Children who are not picked up by 2:05 will incur a late fee of $5 per child, until 

2:10 at which point the cost increases to $1 per minute per child. Payments for picking 
up late must be paid on the same day the incident occurs or before your child is 
dropped off the following day. Your child will not be allowed to return until your late fee is 
paid. Children may be picked up at any given time prior to 2:05.

Health/Medication Policies:
Please check your child daily for symptoms of contagious illnesses BEFORE 

they are brought to school.
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PLEASE KEEP YOUR CHILD AT HOME IF ANY OF THE FOLLOWING APPLIES:
• Fever of 101 degrees or higher
• Wheezing or shortness of breath
• Hard cough
• Constant runny nose with yellow/green tint
• Lethargy
• Diarrhea or vomiting
• Redness or runny eyes
• Sore throat or swollen glands
• Undiagnosed rashes
• Persistent itching
• Uncovered sores
• Unusual color

 
Your child must be free of all the above symptoms for 24 hours BEFORE 

returning to LCDO. We reserve the right to refuse to admit any child if symptoms are 
present. If your child has a cough or nasal problems due to allergies, we will need a 
letter from the doctor in his/her file. 

Teachers are not permitted to give any type of medication to any child. Parents 
may come to school and give it in appropriate situations. If your child has need of any 
emergency medical device, such as an inhaler or EpiPen, you must have 
documentation from a doctor and meet with the director before MDO begins. 

Contact the director immediately if your child contracts, chicken pox, German 
measles or any other contagious disease.

Parents will be notified if FBC LCDO becomes aware that children have been 
exposed to a contagious illness or disease, including head lice. A child who has had 
head lice can not return to LCDO until they’ve been cleared by a doctor. 

Accidents/Illness at School:
Accidents happen! We are active inside and outside during the day, and 

sometimes children get bumped heads or scraped knees. When a child is hurt at 
school, teachers will administer appropriate first aid and hugs, and will complete a “Boo-
Boo Report” to send home with the child so parents know about the incident. 

If a child begins to exhibit symptoms of illness during the school day, a parent will 
be contacted to come immediately and pick up the child. (We do not have any facilities 
to care for sick children.)

In case of severe illness or accident, every effort will be made to contact a 
parent, guardian, or other emergency contact(s) listed on the child’s enrollment form. 
When a parent cannot be contacted by FBC LCDO, if the illness or accident requires 
immediate medical care; an ambulance will be called to transport the child at the 
expense of the parent(s)/guardian(s). A medical authorization form must be on file for 
each child before LCDO begins. 

Personal Belongings:
Make sure to label all of your child’s things. Items that should be labeled include 

clothing, outerwear such as coats and sweaters, cups, lunch boxes, security item, etc. 
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Your child may have one security item that will be allowed in the room during rest time. 
Please leave all other toys at home. They will not be allowed in the classroom.

Dress:
Please think of your child’s comfort and dress him/her simply in EASY-TO-

MANAGE play clothes. Older children should wear clothes that do not require 
assistance for them to go to the restroom. Your child will need to wear closed toe shoes 
for when they go outside so as not to get rocks in them. 

Children that are in diapers need clothes with snaps or that can be easily 
removed from the waist, so diapers can be changed quickly. We keep the rooms at 
comfortable temperatures — children should not need over 2 layers of clothes.

Although children wear smocks, many of our activities are messy. All children 
should have a change of clothing (including socks and shoes) in their bag or backpack 
every day in case of a mess or spill. Those being potty trained or “newly trained” should 
also bring an extra pair of pants for certain emergencies — accidents happen!

LABEL all clothing that might be removed during the day (coats, sweaters, hats, 
mittens, etc.)

Unless it is VERY cold, we try to go outside for fresh air each day. Make sure 
your child has appropriate outside clothing every chilly day including hats and mittens. 

Behavior Management/Discipline Methods:
Our goal is to help children make good decisions. We want to help children 

assume responsibility for their behavior. The child’s emotional health is a high priority. A 
majority of guidance is indirect. For this reason our rooms are arranged and activities 
are scheduled to help prevent behavioral problems. Our classrooms have activity 
centers throughout the room in order to break up the open space, which reduces the 
amount of running and loudness. The activity centers also encourage small group play, 
which can lead to forming of new, shared relationships between the children. We follow 
schedules to reduce the idle time which is when behavior problems occur. 

Direct guidance includes nonverbal and verbal actions. Young children gain much 
information from nonverbal actions and rely on nonverbal actions to help them 
understand messages. For this reason LCDO teachers will:
• Use simple and short sentences and adjust their vocabulary to fit the age. Use a 

relaxed voice. 
• Be consistent. If one child is told to pick up toys at clean up time then all children will 

be told to pick up toys. 
• Give warnings of transition no less than 5 minutes before the transition will begin. 
• Provide time for change. When trying something new in their classrooms they will give 

children time to adjust to these changes. 
• Consider feelings. Teachers will discuss feelings in small group settings or alone with 

a child. If a child is in trouble, the teacher will take him/her away from the other 
children to talk to him/her.

• Encourage children to learn from their mistakes. They will not make children feel 
ashamed for making a mistake. Instead they will help them think of what they could’ve 
done differently. 
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Logical consequences are also a part of learning about acceptable behavior. For 
example, if a child marks on the window with a crayon, the child may be given a cloth 
and asked to clean the crayon mark from the window. While helping the child clean up 
the crayon, a teacher may say, “When we use crayon on paper, our classroom stays 
nice and clean.” “Thank you for cleaning the crayon off of the window. Let’s get some 
paper for you to finish your work. Then we can send it home instead of wash it away.”
Under NO CIRCUMSTANCES will any form of corporal punishment be used in 
working with the children. 

Staff shall encourage the children with positive comments of what they should do 
vs. negative comments of what they cannot do, such as:
• Use walking feet.
• Put your feet on the floor.
• Look with your eyes.
• That hurts my ears.
• Use inside voices.
• Sit on your bottom.
• Use your words. 
• Use your teeth for eating.
• Keep toys on the floor. 

Expulsion Policy:
Unfortunately, there are sometimes reasons we have to expel a child from our 

program either on a short term or permanent basis. We want you to know we will do 
everything possible to work with the family of the child in order to prevent this policy 
from being enforced. The following are reasons we may have to terminate or suspend a 
child:
Parental Actions for Child’s Expulsion:
• Parent threatens physical or intimidating actions toward any staff member
• Parent exhibits verbal abuse to staff in front of enrolled children
• Failure to pay/habitual lateness in payments
• Habitual tardiness when picking up your child

Child’s Actions for Expulsion:
• Failure of child to adjust after a reasonable amount of time
• Uncontrollable tantrums/angry outbursts
• Ongoing physical or verbal abuse to staff or other children
• Excessive biting

Communication:
LCDO uses the remind me app for the director to communicate quickly to the 

entire school in cases of weather closures as well as reminders about payments, class 
parties, school events, etc. Please be sure to enroll in remind. To do so simply text the 
number 81010 with the message @lilchicks. 

Any grievances that arise should be discussed with your child’s teacher first, if 
that is where the problem exists. If you feel that the problem has not been resolved 
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between the teacher and yourself then please bring your concern to the director. Failing 
to be satisfied with the directors decision, you may appeal to our children’s minister, 
Colby Sorenson.

Other Important Information: 
Policies will be given to parents upon registration. You may also ask for a copy of 

the policies in the LCDO office.
Emergency plans and procedures are posted in each classroom. The director will 

be happy to discuss these plans and procedures with parents if questions arise. You will 
be notified in the event of an emergency. 

Little Chicks Day Out follows the parents lead when it comes to potty training. We 
will not begin training here until you have begun at home. We hope to work as partners 
to support each other and the child during this learning process. 

Federal law mandates that any and all cases of child abuse or neglect be 
reported to DHS. Failure to report is a misdemeanor offense and upon conviction is 
punishable by law. 

Other Ministries Available:
At First Baptist Church there are many other opportunities for preschoolers to 

have fun learning about Jesus and the Bible. Information about programs for older 
children is available from the church office, (405) 224-5196. Parents are invited to be 
involved in Bible Study and Worship during these times.

Sunday School Sundays at 9:15am

Worship Services Sundays at 10:15am

Evening Meal Wednesdays 5:00-6:00pm

Music and Missions Wednesdays at 6:15pm

Adult Bible Studies Wednesdays at 6:15pm

INDEX
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Little Chick’s Day Out
Enrollment Checklist

Please have the following items ready for each child at the time of enrollment. 
We will NOT enroll a child until all listed items are complete. 

1. Completed enrollment form
2. Completed Emergency Medical Release Form
3. Immunization record
4. Copy of Health Insurance Card (front and back)
5. Completed Photo Release Form
6. Handbook Agreement
7. $50.00 non-refundable registration fee (if your check is returned, your child’s spot 

will be lost and you will need to re-enroll)
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Little Chick’s Day Out Enrollment Form

Child’s Name:__________________________________________________________

Date of Birth:___________________________________________________________

Allergies(if more room is needed please add them on the back of this form):__________

______________________________________________________________________

How did you hear about Little Chicks Day Out:_________________________________

______________________________________________________________________

Mother’s Name:_________________________________________________________

Occupation:____________________________________________________________

Address:_______________________________________________________________

Email:_________________________________________________________________

Cell Phone:_______________________Work Phone:___________________________

Church Mother Attends:___________________________________________________

Member: [    ]Y [    ]N

Father’s Name:_________________________________________________________

Occupation:____________________________________________________________

Address:_______________________________________________________________

Email:_________________________________________________________________

Cell Phone:________________________Work Phone:__________________________

Church Father Attends:___________________________________________________

Member: [    ]Y [    ]N

Page �11



Emergency Contact Information:
(Authorized person(s) to pick up child and act for parents in the case of an emergency.)

Name:________________________________________________________________

Relationship:___________________________________________________________

Primary Phone:_________________________________________________________

Driver’s License Number:_________________________________________________

Name:________________________________________________________________

Relationship:___________________________________________________________

Primary Phone:_________________________________________________________

Driver’s License Number:_________________________________________________

Child’s Safe Word:_______________________________________________________

I would like to enroll my child in the:

☐Infant Class (6 months—walking)
☐One and Two Year Old Class 
☐Three and Four Year Old Class

For:
☐One Day Per Week ($100/Month Per Child)

Please circle which day you would prefer. Tuesday Thursday

We will do our best to enroll your child on the day of your choice but are unable to make 
any guarantees.

☐Two Days Per Week ($150/Month Per Child)

☐ I have included my non-refundable enrollment fee of $50. I understand that I will not 
be enrolled/placed on the waiting list until I have turned in this fee.  
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MEDICAL RELEASE FORM

First Baptist Church Little Chick’s Mother’s Day Out has my permission to obtain 

emergency medical treatment for my child, ___________________________________ 

when I cannot be reached or if a delay in reaching my child would be dangerous for him/

her. I also assume the responsibility for the payment of such treatment. This release is 

effective until May 31, 2021.

Insurance Company:_____________________________________________________

Policy Number:_________________________________________________________

Name of Policy Holder:___________________________________________________

(Please provide us with a front and back copy of your insurance card.)

My child is taking the following medications:

______________________________________________________________________

My child has the following allergies (continue on back if needed):

______________________________________________________________________

My chid is up to date on all immunizations [   ]Y [   ]N If no, please explain:

______________________________________________________________________
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First Baptist Church Chickasha
Little Chick’s Day Out Photo Release Form

I hereby consent to and authorize the use and reproduction by First Baptist Church 
Chickasha (FBC) of any and all photographs that have been taken of my child(ren) 
during the Mother’s Day Out Program. The Little Chick’s Day Out of FBC reserves the 
right to use these photographs in any of its prints or electronic publications. 

I hereby acknowledge that I have read and understood the terms of this release. 

Parent Name (please print):________________________________________________

Child’s Name:__________________________________________________________

Child’s Name:__________________________________________________________
 
Child’s Name:__________________________________________________________

Child’s Name:__________________________________________________________

Parent Signature:________________________________ Date:___________________
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Handbook Agreement
(Must be turned in to FBC LCDO office)

I have read and accept the policies described under the following headings. Please 
initial each item. 

_____Program Description
_____What to Bring Each Day
_____Sessions/Prices
_____Withdrawal
_____Enrollment
_____Days and Hours of Operation
_____Check In and Out Procedures
_____Late Pick Up
_____Health/Medication Policies
_____Accidents/Illness at School
_____Personal Belongings
_____Dress
_____Behavior Management/Discipline Methods
_____Expulsion Policy
_____Communication
_____Other Important Information
_____Other Ministries Available 

I have read and accept all of the policies within the FBC LCDO Program Policies 
Handbook.

Enrolled Child(ren):______________________________________________________

______________________________________________________________________

Parent/Guardian(print):___________________________________________________

Signature:____________________________________ Date:_____________________

Parent/Guardian(print):___________________________________________________

Signature:____________________________________ Date:_____________________
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