
 
Job Description 

	
Title of position: Associate Pastor 
Accountable to:  Senior Pastor 
Salaried or Hourly: Salary 
Ministry Emphasis: Worship and Administration  
 
Position Description 
Full-time staff position with pastoral duties and responsibility for leadership of worship and 
administration.  
  

The qualified candidate will know and love God and His Word, and will be a true disciple of our Lord. In 
addition, Christian witness will be evidenced by the following: 

- Strong knowledge of God’s Word with the ability to apply the Word to everyday personal and 
congregational life 

- Visible fruit of the Spirit (Galatians 5) 
- History of commitment to the local church through membership and service 
- Agreement with FBC’s statement of faith 
- Meets the qualifications of an elder as established by 1 Timothy 3:1-7 and Titus 1:5-9  

 

Worship 
1. Develop weekly worship service plans in cooperation with and under the direction of the pastor 
2. Serve as a worship leader including recruitment, training, coaching, and overseeing singers, 

musicians, media, and tech team as well as managing and maintaining church-owned music, 
sound, and media equipment.  

3. Guide the congregation in a growing understanding of and participation in congregational singing 
4. Provide support for children’s music programs  
5. Maintain proficiency in voice and instrument 
6. Develop an annual budget for worship ministry and oversee spending 
7. Work with music leadership in administrative responsibilities related to the worship ministry 

 

Pastoral & Administrative  
1. Seek the overall health of the church, setting an example of local church commitment  
2. Provide pastoral care, preaching, assist with weddings and funerals, and other pastoral duties as 

called upon by the pastor and according to gifting   
3. Assist the pastor in administrative duties related to operations including: human resources, 

policies, finances, facilities, technology, communications, ministry advancement, and related 
duties 

 
Disclaimer 
The above statements are intended to describe the general nature and level of work being performed by 
people assigned to this position. This list should not be understood as an exhaustive list of all 
responsibilities, duties, and skills necessary. All personnel may be required to perform duties outside of 
their normal responsibilities from time to time, as needed. 


