
 

Prairie Creek Baptist Church 
Policy Manual for the Prevention of Child 

Abuse 

I. STATEMENT OF PURPOSE 

Prairie Creek Baptist Church hereby commits itself to the establishment and 
implementation of a comprehensive policy and related procedures to provide all reasonable 
safeguards against child sexual and physical abuse by church employees and volunteers. It is the 
express purpose of this policy to provide a safe and secure environment for the children who submit 
or are entrusted to the care, education, and supervision of Prairie Creek Baptist Church. 

II. RECRUITMENT AND SELECTION OF CHURCH WORKERS 

Prairie Creek Baptist Church (hereinafter "PCBC") shall utilize both primary and secondary 
screening procedures, as set forth herein, for the recruitment and selection of all church employees, 
as well as volunteers who may engage in any activity or interaction with a child or children 
(hereinafter also referred to as "youth activities"). For purposes of this policy manual, as child shall 
be defined as any individual who has not reached the age of majority. A volunteer maybe classified 
as either: (1) a full-time volunteer, for any volunteer who works more than three (3)  
hours a month; or (2) a part-time member volunteer, for any volunteer who is a member of PCBC 
and works less than three (3) hours a month. 

A. Primary Screening Procedures 

Prior to employment or designation as a full-time volunteer, all applicants shall: 
 
1. Complete and submit a PCBC employment application. 
PCBC will not employ, nor designate as a full-time volunteer, any individual who refuses 
to submit a fully completed employment application. All applications shall be maintained 
in the individual's personnel file, and all information contained therein or obtained in 



 

connection therewith shall be considered confidential by PCBC and may only be accessed 
by authorized PCBC staff members. 
 

2. Complete and submit a PCBC Primary Screening Form. 
PCBC will not employ, nor designate as a full-time volunteer, any individual who refuses 
to submit a full-completed Primary 
Screening Form. All screening forms shall be maintained in the individual's personnel 
file, and all information contained therein, or Prevention of Child Abuse obtained in 
connection therewith shall be considered confidential by PCBC and may only be accessed 
by authorized PCBC staff members. 

 
3. Submit to a personal interview with the appropriate PCBC staff member. 
PCBC will not employ, nor designate as a full-time volunteer, any individual who refuses 
to submit to a personal interview with a PCBC staff member. Each interview will be 
documented by the PCBC staff member by use of the designated Personal Interview Form. 
All such documentation shall be maintained in the individual' s personnel file, and all 
information contained therein or obtained in connection therewith shall be considered 
confidential by PCBC and may only be accessed by authorized PCBC staff members. 
 
4. Provide a minimum of two (2) personal references. 
PCBC will not employ, nor designate as a full-time volunteer, any individual who refuses 
to provide a minimum of two (2) personal references. The appropriate PCBC staff member 
shall personally contact each reference at least one time and shall make a written record of 
each contact, showing the date and method of the contact, the person making the contact, 
as well as the person contacted, and a summary of the reference’s remarks. All such written 
records, when completed, shall be maintained in the individual’s personnel file, and all 
information contained therein, or obtained in connection therewith, shall be considered 
confidential by PCBC contact each reference at least one time and shall make a written 
record of each contact, showing the date and method of the contact, the person making the 
contact as well as the person contacted, and a summary of the reference's remarks. All such 
written records, when completed, shall be maintained in the individual's personnel file, and 
all information contained therein, or obtained in connection therewith, shall be considered 
confidential by PCBC and may only be accessed by authorized PCBC staff members. 
 

 
5. Complete and submit a criminal records check authorization form. 
PCBC will not employ, nor designate as a full-time volunteer, any individual who refuses 
to complete and submit a criminal records check authorization form. The appropriate 
PCBC staff member shall process each criminal records check authorization form, and all 



 

written records, including the authorization form, shall be maintained in the individual's 
personnel file. All information contained therein, or obtained in connection therewith, 
shall be considered confidential by PCBC and may only be accessed by authorized PCBC 
staff members. 

 
B. Secondary Screening Procedures  

Prior to designation as a part-time member volunteer, all applicants shall: 
 

1. Complete and submit a Secondary Screening Form. 
PCBC will not designate as a part-time member volunteer any individual who refuses to 
submit a full-completed Secondary Screening Form. All screening forms shall be 
maintained in the individual's personnel file, and all information contained therein or 
obtained in connection therewith shall be considered confidential by PCBC and may only 
be accessed by authorized PCBC staff members. 
 
2. Submit to a personal interview with the appropriate PCBC staff member. 
PCBC will not designate as a part-time member volunteer any individual who refuses to 
submit to a personal interview with a PCBC staff member. Each interview will be 
documented by the PCBC staff member by use of the designated Personal Interview Form. 
All such documentation shall be maintained in the individual ' s personnel file, and all 
information contained therein or obtained in connection therewith shall be considered 
confidential by PCBC and may only be accessed by authorized PCBC staff members. 
 

3. Criminal Background Check 
PCBC will not designate as a part-time member volunteer any individual who refuses to 
complete and submit a criminal record check authorization form. The appropriate PCBC 
staff member shall process each criminal records check authorization form, and all written 
records, including the authorization form, shall be maintained in the individual's personnel 
file. All information contained therein, or obtained in connection therewith, shall be 
considered confidential by PCBC and may only be accessed by authorized PCBC staff 
members. 

C. Six-month Membership Rule 
PCBC will not designate as a volunteer any individual who has not been a member of 
PCBC for a minimum of six (6) consecutive months prior to the time of such designation. 
However, the six (6) month time period may be waived if the worker, no matter how well 



 

qualified he or she may be, agrees to a training pe riod, or an apprenticeship, by serving 
alongside an experienced Prairie Creek worker for a specified amount of time. 
 
 

D. Additional Eligibility Requirements 

1. PCBC shall not employ, nor designate as a volunteer, any individual who may 
engage in any activity or interaction with a child or children if said individual has been 
convicted of or pled guilty or nolo contendre to any conduct involving child sexual or 
physical abuse. 
 
2. PCBC shall not employ, nor designate as a volunteer, any individual who may 
engage in any activity or interaction with a child or children if said individual has 
disclosed his or her status as a victim of child abuse as a minor, without said individual 
(1) submitting to a personal interview with the PCBC Pastor and (2) completing and 
submitting criminal records check authorization form. 
 
3. All PCBC employees and volunteers who may engage in any activity or interaction 
with a child or children must sign the appropriate screening form indicating their 
agreement to follow all PCBC policies with respect to working with children. 
 
 

III. SUPERVISION OF CHURCH WORKERS 
 

1. PCBC has adopted the "two-adult" rule in connection with all church-sponsored 
youth activities. Accordingly, all church-sponsored youth activities require the presence 
of a minimum of two (2) adult workers. 
For purposes of this policy, an adult is defined as an individual who has attained the age 
of eighteen (18) years. Any exception to the "two-adult" rule must be approved by a 
Pastoral Staff Member not involved in the proposed activity, in writing, prior to the 
proposed activity. Any church worker who willingly violates the “two-adult" rule will be 
immediately removed from his/her position as a church worker for all youth activities.  
 

2. PCBC will not allow any employee or volunteer to engage in any activity or 
interaction with a child or children prior to said individual having received and reviewed 
a copy of this policy manual with the individual's PCBC staff supervisor. Each employee 
or volunteer shall be required to sign an approved form acknowledging their receipt and 
review of this policy manual, and a copy of said acknowledgment shall be maintained in 
the individual's personnel file. 
 



 

3. In connection with the implementation of this policy manual, PCBC may  
from time to time adopt various written forms to be used by PCBC staff members 
in the recruitment and selection of church workers, as well as written forms to be 
used by employees and volunteers in connection with the reporting of possible 
abusive activity. All such written forms shall be approved by the PCBC Pastor prior 
to their use in connection with this policy manual. 

 
 
 
 

 IV. REPORTING GUIDELINES 
  

PCBC recognizes that the prompt and accurate reporting of any possible abusive activity 
involving a child or children is critical to the protection of all children. It is the 
responsibility and obligation of each PCBC employee and volunteer to adhere to the 
following guidelines in connection with any possible abusive activity: 
 
Texas law states: anyone who suspects child abuse is legally obligated to report to: Texas 
Department of Family Services. 
1) Call abuse hotline at 1-800-252-5400  

OR 
2) Report online at www.txabusehotline.org 
All reports are confidential. 

 


