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We at Southside Baptist Church (SSBC) look forward to your wedding day with eager anticipation and desire 
to work with you. SSBC is a community of believers in the Living God, as revealed in the person of Jesus Christ. 
The mission of SSBC is to “build an inclusive community of grace” first in our own community and then in the 
world. 

SSBC is an historic place of worship and outreach that should be treated with the respect and dignity that it 
deserves for all faith purposes, by those who come into the building to worship and those using the building to 
further ministries. 

OUR GOAL 
The wedding ceremony is a service of worship, celebrates that relationship, and asks God’s blessing on it. 
Therefore, every element of the service (dress, music, decorations, etc.) should contribute to an atmosphere of 
sacred worship. SSBC desires to render the best possible services to its members and friends in all their religious 
needs. To accomplish this purpose the church and staff have established the following policies, guidelines and 
fees relating to your rehearsal and wedding. 

SEATING CAPACITY 
Sanctuary (including the balcony) - 600 

Sanctuary main floor seating- 400 
Sanctuary balcony seating- 200 

 
SCHEDULING YOUR WEDDING 

The initial request to schedule a wedding is made through the church office, where the church secretary will 
determine that the church calendar is clear for the proposed date and time. The Wedding Party (Party) will 
verify with the church secretary who will pencil in the date on the church master calendar. This does not 
constitute a firm commitment by either party.  All reservations for weddings must be placed on the church 
calendar as early as possible. Reservations for the space are made by completing a Wedding Policy Agreement 
and submitting a deposit for approval. 
 
The Wedding Policy Agreement must be filled out completely and returned to the church office with the deposit 
within two weeks of the initial request. 
 
Non-members are welcome to have their wedding at SSBC, but Church members and Church programming 
will have first choice on dates and will be based on a first come, first served basis. (Once dates are approved 
and on the schedule, the date is no longer available.) 

DATES EXCLUDED 
Because of the increased number of church services and activities during certain times of the year, a few dates 
do not allow us to host weddings. Weddings may be scheduled throughout the year except during Holy Weeks 
(the week before and including Easter), on Sundays and on staff holidays (New Year’s Day, Memorial Day, 
Independence Day, Labor Day, Thanksgiving Day and Christmas Day). Weddings are not scheduled during the 
Advent Season (the four weeks prior to Christmas Day).   

 
  

Southside Baptist Church 

Wedding Policy 
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MINISTER 
 
SSBC has two Ministers on staff that may assist you with your wedding. Please contact the church office if you 
would like one of SSBC’s ministers to assist you with your wedding.  
 
The church requires each couple to participate in premarital counseling. 
 
Our ministers cannot legally perform a wedding ceremony without a marriage license. Please deliver your 
license to our minister two days prior to your wedding. 
 
 
 

WEDDING COORDINATOR/DIRECTOR 
 
The SSBC Wedding Director will be assigned based on availability. Once the wedding date is set and confirmed, 
she will assist in all details concerning the wedding. She will provide answers to questions concerning facilities, 
procedures, rehearsals, decorations, custodial services, and receptions as well as direct your rehearsal and 
wedding. SSBC’s wedding director is the church’s representative and has the authority to enforce any and all 
of SSBC’s Wedding Policies. If you desire to have a different wedding director, perhaps a family relative or 
friend, or a hired wedding coordinator, please know that SSBC’s Wedding Coordinator will still need to be 
secured and paid and she will be onsite for the rehearsal and the wedding and available to assist if needed.  
 
 
 

THE ROLE OF THE WEDDING COORDINATOR/DIRECTOR 
 
The following are excerpts from a very helpful book, The Christian Wedding Planner by Ruth Muzzy and R. 
Kent Hughes: 
 
A good wedding director is invaluable: she saves the bride and her family from unneeded apprehension; she 
saves the Minister from excess time at the rehearsal; and she very often saves everyone from a large degree of 
confusion. She is aware of the church’s policies concerning the use of candles, appropriate music, photography, 
and even any clean up that is expected. The church wedding director is also familiar with all the facilities 
available. She will be acquainted with the sound system, know which rooms are the best dressing rooms, be 
available to show you the church’s wedding provision. She is a wealth of information; she’ll be able to 
recommend photographers, florists, caterers, you name it! And she’ll know the quality you can expect because 
she will have had previous experience with each of them. 
 
 
Besides being your preliminary consultant, another duty of the church wedding director is to supervise the 
rehearsal. She will instruct everyone as to the mechanics involved (where to stand, when to turn, how to usher, 
etc.) All decisions will be finalized. The rehearsal will be very organized, and there will be someone there to 
whom participants may address any questions they may have. 
 
The goal of the wedding director on the day of the wedding is to relieve the bride of as much apprehension as 
possible. The director will have a copy of all the finalized plans, and it will be her sole purpose to see that they 
are carried out so the bride can thoroughly enjoy the wedding of her dreams. 
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MUSIC 
 

SSBC Organ, Organist, and/or Pianist: The Sanctuary Samford Memorial Holtkamp organ at SSBC is a 
beautiful, historic instrument that can only be played by a musician that has been pre-approved by the SSBC 
Director of Music and Arts. The SSBC Director of Music and Arts can assist in arranging for an approved 
organist, as well as other musicians. At no time should an unauthorized person attempt to play the Samford 
Memorial Holtkamp organ. 
 
Any guest keyboard player and any other guest musicians must be approved by SSBC’s Wedding Director or 
SSBC’s Organist. 
 
Soloist:  The SSBC’s Wedding Director or SSBC’s Organist must approve the music that will be used. 
Taped accompaniment may not be used. It is important that any soloist selected has sufficient musical skills so 
that the rehearsal can be completed in a single session with the organist/pianist. Financial arrangements with 
the selected soloist are the responsibility of the Party. The music selected must be in keeping with the formality 
of the SSBC sanctuary. Classical music or hymns should be chosen. Secular and contemporary pieces typically 
are not allowed. SSBC’s organist has final approval of all music selections.  
 
 

 
SOUND 

 
If the Sanctuary is being used, a sound technician is required. SSBC will provide a trained sound technician 
for the rehearsal and the wedding. Because of the age of the sanctuary the sound system is quite limited. Basic 
lapel microphone and stand microphones for musicians are the extent of sound equipment provided 
musicians needing more advanced equipment need provide it themselves. 
 
 

 
FACILITIES 

 
Sanctuary: The Sanctuary was designed to reflect the simple beauty of things holy and will seat up to 600 
people; it does not need elaborate display. It does not have a center aisle. No food or drink is ever allowed in 
the Sanctuary. ONLY SSBC maintenance personnel can move furniture or furnishing. 
 
 
The Brides Room: The Bride and her party may dress in the Brides Room on 2nd Floor. No food or drink is 
permitted in the Brides Room. The Parlor (that is adjacent to the Bride’s Room) can be used as well. 
 
The Groom and his party may dress in the Trinity Classroom. 
 
Dillard Lobby:  Dillard Lobby is on the 2nd Floor behind the Sanctuary. This space can be used for 
refreshments on the wedding day.  A refrigerator is available for use if needed. 
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FLORAL ARRANGEMENTS AND DECORATIONS 

The Sanctuary is designed to reflect the simple beauty of things holy. It does not require or need elaborate 
additional display. All furniture and symbols will remain in place. 

Decorations should enhance the beauty of the Church and not detract from the ceremony. Fresh flowers, 

greenery, and non-drip candles are the only items that can be used for decorating. The Wedding Director will 
be available to consult about suitable decorations for the Sanctuary. 

Non-flammable material must be used to protect floors and carpets from candle drippings, even though non-
drip candles must be used. Candelabra(s) or floral arrangements may only be used in the Choir Loft. Choir 
chairs may not be moved nor may candelabra(s), be placed among the chairs. 

Unity candles must also be non-drip and protection must be used on the carpet below the Unity candle stand. 
Non-flammable material must be used to protect the floor and carpet under the Unity candle. 

Pews may be marked with flowers; bows or ribbons should be tied to the pews. POSTIVELY no tacks, glue, tape, 
or nails may be used on any furniture, walls or elsewhere in the Church or on Church grounds. Access from 
the pews to the aisles must remain open. 

It is the responsibility of the Florist to remove floral debris prior to the wedding. 

Flowers, decorations, and equipment must be removed immediately following the wedding ceremony. If 
arrangements cannot be made for items to be picked up and removed following the wedding, the items will be 
moved to a storage area designated by the SSBC Custodian. These facilities MUST be left in the same condition 
in which they were found. 

The Church does not decorate or remove decorations in the Sanctuary or Chapel; this is the responsibility of 
the Party. In the event of a Saturday wedding, the church must be cleaned and ready for Sunday services no 
later than 8:00 pm on Saturday evening. Failure to comply will constitute forfeiture of the security deposit. 

The Church will be happy to use flower arrangements left from the weddings for our worship services when 
this is possible. The Party should discuss this with the Florist and the Wedding Director.  

Should any problems arise with conforming to these guidelines, a conference should be called between the 
Bride, the Wedding Director, and the Florist. If the Florist should fail to abide by these rules, that Florist will not 
be allowed to participate in future weddings at SSBC. 

For safety reasons, no rice, confetti, birdseed, or similar material may be thrown inside or outside the church. 

 

PHOTOGRAPHER  

Photography:  Because the wedding ceremony takes place within a context of worship, photography 

must not detract from the beauty or solemnity of the service. No flash photography may be used during any 
part of the actual wedding ceremony. The photographer(s) must not be seen during the ceremony and can 
remain in the back of the church or in the balcony. 

Pictures may be made before and after the service. Flash photography may only be taken as the couple leaves 
the church; the photographer should be in the back of the Sanctuary for these pictures. 

  



Page 5 of 13  Nov-17 
 

PHOTOGRAPHER 
(continued)  

The Church building will be available to the Party for up to six (6) hours the day of the wedding. If other 
arrangements are necessary, they will need to be discussed with the Wedding Director. All photography 
equipment must be removed from the Sanctuary at least 45 minutes before the wedding begins. 

It is recommended that as many pictures as possible be taken PRIOR to the wedding ceremony. 

The Bride should notify the photographer that one (8x10) picture of the Wedding be donated to the Church 
for our records. 

It is the Party’s responsibility to ensure that the photographer and videographer understand and abide by these 
policies. Should any problems arise with conforming to these guidelines, a conference should be called between 
the Party, the Wedding Director, and the photographer, and/or videographer. If a photographer and/or 
videographer should fail to abide by these rules, that photographer and/or videographer will not be allowed 
to participate in future weddings at SSBC. 

 

VIDEOGRAPHER 

Videotaping:  Videotaping of the wedding service is permitted from the back of the Sanctuary. The 
camera must be hidden from view and in place at least 45 minutes before the wedding ceremony begins. 
Videotaping may also be done from the balcony but should not interfere with the sound technician or wedding 
guests. 

It is the Party’s responsibility to ensure that the photographer and videographer understand and abide by these 

policies. Should any problems arise with conforming to these guidelines, a conference should be called between 
the Party, the Wedding Director, and the photographer, and/or videographer. If a photographer and/or 
videographer should fail to abide by these rules, that photographer and/or videographer will not be allowed 
to participate in future weddings at SSBC. 

 

REHEARSAL 

The wedding Rehearsal is a time of careful preparation for a worship service. A time for the rehearsal will be 
determined by the Bride and the Wedding Director. It is recommended that the rehearsal take place between 
6:00 pm – 7:30 pm, however a convenient time may be arranged with the SSBC Wedding Director. It should 
begin promptly at the time requested. It is the Bride’s responsibility to make sure each wedding party member 
arrives on time for the rehearsal. It is highly recommended that the bridal party be told to arrive at least 30-45 
minutes earlier than the actual start time to have everyone arrive and for the rehearsal to begin on time. Always 
allow more time than you think you will need. Especially for large wedding parties.  

The standing arrangements of the Party will be determined by the Wedding Director first so that each Party 
member knows his/her position during the service. The standing arrangement can be discussed at the time of 
the initial meeting with the SSBC Wedding Director and the Wedding Party. The entire service will be 
rehearsed in proper order and directed by the Wedding Director. 
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FEE SCHEDULE 

Today’s Date: ________________________________  Wedding Date: ____________________________ 

Bride’s Name: ________________________________ Groom’s Name: ____________________________ 

Person Responsible for Payment: ____________________________ Email: ________________________ 

Address: _______________________________________________ Phone: _______________________ 

FEE SCHEDULE: It’s VERY important to write your wedding date and names on your check. Make check 

payable to Southside Baptist Church (SSBC).  

DESCRIPTION COST AMOUNT 
DUE 

SSBC Minister 
(if performing ceremony) 

$300 
Suggested 

 

SSBC Wedding Director, SSBC Sound Technician and SSBC Indoor Security and 
Custodial Services 

Includes: 

• SSBC Wedding Director (Meeting(s), Rehearsal, plus up to 6 hours day of 
wedding) 

• SSBC Sound Technician (Rehearsal/Wedding Ceremony) 

• SSBC Indoor Security and Custodial Services (Rehearsal/up to 6 hours day 
of wedding) 

 
 
 
 
 

$750 

 

Church Use Includes: 

• Sanctuary, Brides Room, Trinity Classroom, Parlor, Kitchenette, and Dillard 
Lobby for gathering 

• Amount of time includes Rehearsal plus up to 6 hours day of wedding 
 

 
 
 

$1500 

 

SSBC Organist/Pianist 
    *Note: Cost of Organist/Pianist will be determined based on the availability and    
    experience of the artist* 

TBD 
Direct expense to 

Musician 

 

Holiday Surcharge 
     *Note: Certain Holidays (New Year’s Day, Memorial Day, Independence Day, 
      and Labor Day) are available for a surcharge with special approval** 
 

$1000  

Large Wedding Party Surcharge 

• Wedding Party consisting over twelve attendees (20+) and (26+) 
(Bride, Groom, Maid of Honor, Bridesmaids, Best Man, Groomsmen, 
Ringbearer, Flower girl, Jr. Bridesmaids, Jr. Groomsmen, etc.) 

(20-25) $200 
 

(26+) $400 

 

Security Services (optional) 
    *Note: 4 Hour Minimum  

 
$25/Hour 

 

Security Deposit 
 

$1000  

Banner Removal $100 
 

 

Other Expenses 
 

  

  
TOTAL DUE 

 
$ 

  
DEPOSIT PAID 

 
$ 

NOTE:   Balance is due 30 days prior to the wedding  
BALANCE DUE 

 
$ 
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WEDDING POLICY AGREEMENT 
Southside Baptist Church 

To be completed by Bride or Groom and returned to the church office, with the deposit, to the Church Administrative Assistant within 

two (2) weeks of the initial request. 

We accept the policies concerning weddings held at Southside Baptist Church. We agree to follow the policies 
as stated in this manual and will ensure that the members of the wedding party and those assisting with the 
wedding will follow the policies.  

We are responsible for assuring that: 
A. The wedding party and guests are familiar with the church policies and follow them. 
B. The florist, caterer, photographer, and videographer are familiar with and follow the church policies. 

All those servicing the wedding must mail or fax (205.933.7774) a signed copy of the appropriate 
policy form to the Church Administrative Assistant no later than eight (8) weeks prior to the scheduled 
wedding date. 

C. The wedding party refrains from using tobacco products, drugs, alcoholic beverages prior to and during 
the activities held at the church. The use of alcoholic beverages is NOT permitted in any part of the 
church or on the grounds and will result in forfeiture of the security deposit. Under no circumstances 
will anyone under the influence of alcohol be permitted to take part in the wedding rehearsal or 
ceremony. The bride and groom are under obligation to make this expectation known to all members 
of the wedding party. 

D. No pets are allowed inside the church buildings other than service pets. 
E. Breakage of and/or damage to any church equipment, furnishings, or facilities will result in forfeiture 

of deposit.  
F. The church is not responsible for lost or stolen articles or equipment. 
G. No furniture or furnishings are to be moved without permission from the Wedding Director and only 

in advance of the Wedding service. ONLY SSBC maintenance personnel can move furniture or elsewhere 
in the church. 

H. POSITIVELY no tacks, glue, tape, or nails may be used on any pews, walls, furniture or elsewhere in 
the church. 

I. The Bride should notify the photographer that one (8x10) picture of the Wedding be donated to the 
Church for our records. 

J. Food or beverages provided for the Wedding Party prior to the activities are only allowed in the 
following areas: Dillard Lobby and Trinity Classroom. 

As this is a ceremony to be sanctified by God, we request that all wedding party attire be appropriate to a 
worship service. Ladies’ garments should afford the proper coverage as well as be adequately lined. Should you 
have any questions regarding appropriate dress, please contact the Wedding Director. 

Please arrange to have at least one usher or groomsman for each 50 guests. 
 
Bride’s Name: _______________________________________ Phone Number: ______________________ 
Address: ____________________________________________  Email Address: _______________________ 
 
Groom’s Name: ______________________________________ Phone Number: ______________________ 
Address: ____________________________________________ Email Address: _______________________ 
 
Bride or Groom SSBC Member: Yes or No  Referred By: ________________________________ 
Wedding Date: ___________________________ Time: _____________________________________ 
Rehearsal Date: __________________________ Time: _____________________________________ 
 
_______________________________________ __________________________________________ 
Bride’s Signature         Date Groom’s Signature    Date 



Page 8 of 13  Nov-17 
 

SUGGESTED SCHEDULE 

 
AS SOON AS POSSIBLE: 
 

 Reserve church facilities by contacting the church secretary. This is a tentative date until approved by 
SSBC staff.  

 
 A member of the Wedding Party (Bride or Groom) should complete and submit the Wedding Policy 

Agreement. The Wedding Policy Agreement should be returned to the Church Administrative Assistant 
within two (2) weeks of your initial request with your deposit.  Your deposit will not be cashed unless 
your Wedding is approved. 
 

 When the Wedding Policy Agreement is returned, the Church Administrative Assistant will have it 
reviewed by SSBC’s staff for approval. 
 

 Once the Wedding Policy Agreement has been reviewed by SSBC’s staff the Church Administrative 
Assistant will notify a member of the Wedding Party of the staff’s decision.  
 

 If approved the Church Administrative Assistant will send SSBC’s Wedding Director’s contact 
information to a member of the Wedding Party so she can answer any questions pertaining to the 
Wedding. 
 

 If the Wedding Policy Agreement is not approved, the Church Administrative Assistant will send the 
deposit back to the address on the check unless otherwise specified.  
 

 Notify Church Administrative Assistant or SSBC Wedding Director if organist is to be secured for 
ceremony. 
 

PRIOR TO THE WEDDING: 
 

 The Wedding Party will contact the SSBC Wedding Director to discuss plans. Email correspondence is 
recommended for questions during the months leading up to the ceremony. 

 
SIX WEEKS PRIOR TO THE WEDDING: 
 

 If the Wedding Party chooses to have pre-marital counseling by a SSBC Minister, they will ask the SSBC 
Church Administrative Assistant to make an appointment with the SSBC Minister. 

 
ONE MONTH PRIOR TO THE WEDDING: 
 

 The Wedding Party will submit a check to SSBC for the remaining expenses. 
 
ONE-TWO WEEKS PRIOR TO THE WEDDING: 
 

 The Wedding Party will meet with the SSBC Wedding Director to confirm final plans. 
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WEDDING DIRECTOR INFORMATION 
 

Bride’s Name: ________________________ Groom’s Name: ____________________________ 
 

Wedding Date: _______________________ Time: ____________________________________ 
 

Minister: ____________________________ Church: __________________________________ 
 

Contact Info: __________________________________________________________________ 
 

Room(s) to be used: _____________________________________________________________ 
 

Organist: ___________________________ Pianist: __________________________________ 
 

Instrumentalist: ______________________ Vocalist: _________________________________ 
 

Florist: _____________________________ Photographer: _____________________________ 
 

Videographer: _______________________ Other: ___________________________________ 
 

Sound Details: _______________________________________ Microphones Needed: _______ 
 

WEDDING DIRECTOR QUESTIONNAIRE 

How many people in Wedding Party? ______________  
Are you aware of the surcharge for Large Wedding Parties (if applicable) Yes or No 
Do you wish to have Communion served at your wedding? 

 Yes 
 No 

 

Do you wish to use the church’s kneeling bench? 
 Yes  
 No 

 

Do you wish to use the church’s unity candle? 
 Yes  
 No 

 

Do you wish to use the church candelabra(s)? 
 Yes 
 No 

 

If your wedding is on a Saturday, would you like to leave the flowers for the Sunday morning service? 
 Yes 
 No 

 

If yes, suggested wording: 
A. The flowers on the altar are from the wedding of ______. 
B. The flowers on the altar from the wedding of ______ are in memory (or honor) of (grandparents, 

parents, etc.) 
 

Address where the Bride and Groom will reside after the wedding: __________________________________ 

____________________________________________________________________________________. 
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MUSIC INFORMATION 

 
 

Music for the wedding of: _______________________________ Wedding Date: _______________________ 
 
 
Organist: ____________________________________________ Pianist: _____________________________ 
 
 
Instrumentalist: _______________________________________  Vocalist: ____________________________ 
 
 
Approved Music for the Wedding: _____________________________________________________________ 
 
 
Prelude: __________________________________________________________________________________ 
 
 
Vocal Selection(s): __________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
 
 
Processional: ______________________________________________________________________________ 
 
 
Recessional: _______________________________________________________________________________ 
 
 
 
Other: ____________________________________________________________________________________ 
 
__________________________________________________________________________________________ 

 

_____________________________________________________________________________ 

 
WEDDING DIRECTOR/MUSIC DIRECTOR NOTES 

 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 
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(Provide the SSBC Wedding Director a copy of this form when completed) 

The Wedding Party must provide their vendors with a copy of the SSBC policy that pertains to their contribution to the wedding: 

 

FLORIST 
TO THE FLORIST: 
 
The Sanctuary is designed to reflect the simple beauty of things holy. It does not require or need elaborate 
additional display. All furniture and symbols will remain in place. 
 
Decorations should enhance the beauty of the Church and not detract from the ceremony. Fresh flowers, 
greenery, and non-drip candles are the only items that can be used for decorating. The Wedding Director will 
be available to consult about suitable decorations for the Sanctuary.  
 
Non-flammable material must be used to protect floors and carpets from candle drippings, even though non-
drip candles must be used. Candelabra(s) or floral arrangements may only be used in the Choir Loft. Choir 
chairs may not be moved, nor may candelabra(s), be placed among the chairs. 

Unity candles must also be non-drip and protection must be used on the carpet below the Unity candle stand. 
Non-flammable material must be used to protect the floor and carpet under the Unity candle. 

Pews may be marked with flowers; bows or ribbons should be tied to the pews. POSTIVELY no tacks, glue, tape, 
or nails may be used on any furniture, walls or elsewhere in the Church or on Church grounds. Access from 
the pews to the aisles must remain open. 

It is the responsibility of the Florist to remove floral debris prior to the wedding. 

Flowers, decorations, and equipment must be removed immediately following the wedding ceremony. If 
arrangements cannot be made for items to be picked up and removed following the wedding, the items will be 
moved to a storage area designated by the SSBC Custodian. These facilities MUST be left in the same condition 
in which they were found. 

The Church does not decorate or remove decorations in the Sanctuary or Chapel; this is the responsibility of 
the Party. In the event of a Saturday wedding, the church must be cleaned and ready for Sunday services no 
later than 8:00 pm on Saturday evening. Failure to comply will constitute forfeiture of the security deposit. 

The Church will be happy to use flower arrangements left from the weddings for our worship services when 
this is possible. The Party should discuss this with the Florist and the Wedding Director.  

Should any problems arise with conforming to these guidelines, a conference should be called between the 
Bride, the Wedding Director, and the Florist. If the Florist should fail to abide by these rules, that Florist will not 
be allowed to participate in future weddings at SSBC. 

For safety reasons, no rice, confetti, birdseed, or similar material may be thrown inside or outside the church. 

 

I, the undersigned, understand and agree to abide by the policies and procedures established for the use of 
Southside Baptist Church facilities. 
 

 
____________________________________________  __________________________________ 
Signature of Florist       Date 
 
Address: _____________________________________   Phone: ____________________________ 
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(Provide the SSBC Wedding Director a copy of this form when completed) 

The Wedding Party must provide their vendors with a copy of the SSBC policy that pertains to their contribution to the wedding: 

 
PHOTOGRAPHER 

TO THE PHOTOGRAPHER: 

Because the wedding ceremony takes place within a context of worship, photography must not detract from 
the beauty or solemnity of the service. No flash photography may be used during any part of the actual wedding 
ceremony. The photographer(s) must not be seen during the ceremony and can remain in the back of the 
church or in the balcony. 

Pictures may be made before and after the service. Flash photography may only be taken as the couple leaves 

the church; the photographer should be in the back of the Sanctuary for these pictures. 

The Church building will be available to the Party for up to six (6) hours the day of the wedding. If other 

arrangements are necessary, they will need to be discussed with the Wedding Director. All photography 
equipment must be removed from the Sanctuary at least 45 minutes before the wedding begins. 

It is recommended that as many pictures as possible be taken PRIOR to the wedding ceremony. 

The Bride should notify the photographer that one (8x10) picture of the Bride be donated to the Church for 
our records. 

It is the Party’s responsibility to ensure that the photographer and videographer understand and abide by these 
policies. Should any problems arise with conforming to these guidelines, a conference should be called between 
the Party, the Wedding Director, and the photographer, and/or videographer. If a photographer and/or 
videographer should fail to abide by these rules, that photographer and/or videographer will not be allowed 
to participate in future weddings at SSBC. 

 
 
I, the undersigned, understand and agree to abide by the policies and procedures established for the use of 
Southside Baptist Church facilities. 
 
 
____________________________________________  _________________________________ 
Signature of Photographer      Date 
 
 
Address: _____________________________________   Phone: ___________________________ 
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(Provide the SSBC Wedding Director a copy of this form when completed) 
The Wedding Party must provide their vendors with a copy of the SSBC policy that pertains to their contribution to the wedding: 

 

VIDEOGRAPHER 
 
TO THE VIDEOGRAPHER: 
 

Videotaping of the wedding service is permitted from the back of the Sanctuary. The camera must be hidden 
from view and in place at least 45 minutes before the wedding ceremony begins. Videotaping may also be done 
from the balcony but should not interfere with the sound technician or wedding guests. 

 

It is the Party’s responsibility to ensure that the photographer and videographer understand and abide by these 

policies. Should any problems arise with conforming to these guidelines, a conference should be called between 
the Party, the Wedding Director, and the photographer, and/or videographer. If a photographer and/or 
videographer should fail to abide by these rules, that photographer and/or videographer will not be allowed 
to participate in future weddings at SSBC. 

 
I, the undersigned, understand and agree to abide by the policies and procedures established for the use of 
Southside Baptist Church facilities. 
 
 
____________________________________________  ________________________________ 
Signature of Videographer      Date 
 
 
 
Address: ______________________________________   Phone: ___________________________ 
 


