
Modifying Recurring Giving  

If you have already set up a recurring gift, you may discover that you need to make changes or 
manage this giving.  You can easily do so with the steps in this documentation.  

How to Modify Recurring Giving 

If you have access to Breeze and your gift was not future dated you can see and manage your 
recurring gift. If you future dated the start date of a recurring gift, you will need to reach out to the 
Financial Secretary to make changes.  

1. Log into Breeze 
2. Click on the "Give Now" > "Recurring Gifts" (on the left) or from the dashboard  
3. Select "Manage Recurring Giving" 
4. Click "change" next to the recurring gift to update 
5. Click "Show More Options" 
6. Make desired changes to the recurring gift 

 Add or remove Donor covered fees  

 Frequency - Use this to adjust the frequency of the recurring gift.  

 Next Gift - Use this to change the date of the next recurring gift.  

 Fund - Use this to change the fund that you are giving to 

 Paying From - Use this to Update or change the Payment Method  

 Removing Payment Method - Click the "X" to the right of a method to remove it.  

7. Click "Save Changes" 

How to stop a recurring gift  

1. Click "Stop Recurring Gift" in the bottom left corner 
2. Click "Ok" to confirm that you are wanting to cancel this gift 

How to add a payment method to the Give Now section  

To add a new payment method, either make a donation under "Give" using a new payment 
method or click to modify one of your recurring gifts and provide the new method there. 

Additional Information 

 If you do not see your recurring gifts, you will need to reach out to the Financial Secretary, as it is 
possible the gift has been associated under a different person in the family.  

 If you need to switch a recurring gift from Credit Card to ACH, the donor will need to cancel the 
recurring gift and set up a new one. 
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https://support.breezechms.com/hc/en-us/articles/360003679814

