
June 30 has arrived. Now the task of finalizing fiscal 
year activity needs to be completed.  Why is this 
important?  The parish/school’s financial reporting 
must truly represent activity for the fiscal year, so 
future planning and budgeting 
decisions are based on accurate data.  
What does this entail?  Below is a 
discussion of cut off, revenue and 
expense accruals and reconciliations. 

Cut Off 

Cut off is an accounting term that 
refers to recording transactions in the 
proper fiscal period.  A thorough 
review of all cash receipts and incoming invoices in 
June and July will be instrumental for accurate 
accounting.  At fiscal year-end it is recommended 
accounting records stay open for at least 3-4 weeks to 
accurately capture  the prior year’s financial activity.  
Look out for the following: 

 Cash received in June relating to FY20 activity 
should be recorded as deferred revenue (such as 
prepayments for tuition, weddings, hall rental or 
mission trips). 

 Cash receipts for FY19 activities received in July 
need to be recorded in FY19.  (Cash received 
Sunday, June 30 this year won’t be reflected in 
bank records until July 1.) 

 Many expenses that are paid in June (such as 
festival, Sunday envelope or missalette expenses) 
will relate to FY20 and should be recorded as 
prepaid at June 30.  They will be recognized as an 
expense in FY20.  Invoices paid in July that apply 
to FY19 should be recorded as an expense and an 
account payable at June 30. 

Revenue and Expense Accruals  

Revenues without a cash receipt due in FY19 are to be 
recorded at June 30. (Review collectability and plan 
adjustments to accurately reflect collections.)  

Revenue examples would be extended day, school 
activities, or tenant rent.   

Expenses without corresponding invoices incurred 
in FY19  need to be accrued at  
June 30.  Expense examples would 
be salaries for work performed in 
FY19 but paid in FY20, vacation/
PTO carried over to FY20, FY19 
special collections remitted in FY20, 
or benefits paid over more than one 
fiscal year. 

Reconciliations 

 Bank reconciliation(s):  Review 
all outstanding items that are at least 6 months 
old.  Outstanding checks may need to be 
voided and reissued, while outstanding 
deposits/items due to journal entries may need 
to be reversed. 

 General Ledger accounts should be reconciled 
at year end to ensure proper cut off. 

 Detailed schedules for items such as prepaid 
expenses, accounts receivable, accounts 
payable, accrued liabilities, loan balances and 
restricted net assets need to equal the June 30 
Statement of Financial Position (SFP) balance. 
NOTE: Adjusting journal entries may be 
necessary so detail schedules and SFP balances 
are the same. 
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Net Assets Reconciliation 

No matter what accounting software is used, it is imperative that parishes/schools maintain a detailed 
schedule of all donor-restricted net assets (DRNA) and have available cash to fund those items.   

In ParishSoft accounting, reconciliation between the SFP and Project Report has become necessary 
with the GAAP compliance software conversion. The Project Report will give detail by individual 
restricted category, which needs to total the SFP DRNA balance.  An example of this is as follows: 

 SFP DNRA balance at June 30                  45,000 

 Project Report for Projects with Donor Restrictions at June 30: 

  Scholarship Fund       25,000 

  Kitchen Improvement Fund      15,000 

  Marketing Grant         5,000 

         Total  45,000 

 

On occasion, these balances may not equal.  When that happens, the reason for the imbalance must be 
ascertained and correcting action taken.  Here are some troubleshooting tips for determining reasons 
for an imbalance: 

ParishSoft Tips for when the SFP balance is greater than the Project Report balance: 

 Income was coded to a 4810.00xx account but no project code was given to the deposited amount.    
Go back to the  deposit entry and add a project code to the 4810.00xx line. 

 An invoice includes a project code. However, only the selection of Account Restriction: ‘With Donor 
Restrictions (Temp)’ will generate an automatic entry to release restricted funds.  So an accurate Project 
Report is created, but not a reduction in the SFP DRNA account.  The following release entry now 
needs to be made manually:                

  Debit 4910.00GO      xxx 

  Credit 4900.00GO  xxx 

 

ParishSoft Tips for when the Project Report balance is greater than the SFP balance: 

 An invoice entered includes the Account Restriction: ‘With Donor Restrictions (Temp)’ but not a project 
code.  Go back to the bill and enter a project code. 

 A restricted donation is coded to a revenue account code other than 4810.00xx with a project code 
attached.  Go to the deposit entry and change the appropriate revenue code to 4810.00xx.  If that 
revision is not possible, prepare this journal entry: 

  Debit    4xxx.xx             xxx                  Project Code:  xxxx 

  Credit   4810.00xx                  xxx  Project Code:  xxxx 
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The Final 
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Doing a thorough review at year-end makes for accurate and transparent 
financial reporting, which leads to better analysis for future decision-
making.   Everyone benefits from having good data.  

Questions?  We are happy to help! 

Please contact us at 651.389.1070. 


