

Position Description

Position: Custodian

Reports to: Senior Minister

Status: Non-Exempt, Part-time (12-18 hours/week)

Qualifications: Able to perform physical labor necessary in cleaning church facilities. Hardworking, conscientious and team-oriented. Understands the importance of good stewardship of the facilities God has given the church, and strives to present a positive physical appearance of the church in the community. Able to work within regular office hours (9-5 M-F), as well as irregular hours (evenings, Saturdays) when special events such as weddings, funerals or church functions call for it.

General Responsibilities: Provides cleaning and minor maintenance for the total church campus. 

Specific Responsibilities:

Provides cleaning for the total church facilities such that the interior of the church has a clean and pleasing appearance.
Follows the Custodian Duty Checklist for item 1.
Performs minor maintenance such as changing burned-out light bulbs, fluorescent tubes, etc.
Reports other than minor maintenance to the church office.
Maintains an adequate supply of cleaning, paper products, and minor maintenance supplies.
Orders the supplies noted in item 5 through the church office.
Assures that equipment needed for custodial duties is maintained in good repair.
Arranges rooms for special and recurring events as requested, and returns rooms to normal prescribed settings.
Checks the office master calendar for use of facilities that may affect custodial care.
 Reports immediately any damage to equipment and/or buildings.
 Deep-cleans one room each week.
 Performs other related duties that may be requested or required.


