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Duties and Responsibilities of Session 

The Presbyterian Church (USA) is governed by its Book of Order, which states that the 
Session is the council for the congregation. It is responsible for governing the congregation and 
guiding its witness to the sovereign activity of God in the world, so that the congregation is and 
becomes a community of faith, hope, love, and witness.  

Guidance for the Session comes from the basic tenets of our faith 

The Marks of the Church 
1. The Unity of the Church: This covers including all people, recognizing that the

benefits of the Christian community is not for itself alone, praying for the world and
for one another, and seeking to deepen communion with all other churches within
the one holy catholic and apostolic Church.

2. The Holiness of the Church: The holiness of the Church comes from Christ who sets it
apart to bear witness to his love, and not from the purity of its doctrine or the
righteousness of its actions. We confess the persistence of sin in our lives and
confess that we are forgiven by Christ, and are called again and yet again to strive
for the purity, righteousness, and truth revealed to us in Jesus Christ.

3. The Catholicity of the Church: In the life, death, and resurrection of Christ, by the
power of the Spirit, God overcomes our alienation and repairs our division. The
Church strives everywhere to testify to Christ’s embrace of men, women, and
children of all times, places, races, nations, ages, conditions, and stations in life. The
catholicity of the Church summons the Church to a deeper faith, a larger hope, and a
more complete love as it bears witness to God’s grace.

4. The Apostolicity of the Church: In Christ, by the power of the Spirit, God sends the
Church into the world to share the gospel of God’s redemption of all things and
people. The Church bears witness in word and work that in Christ the new creation
has begun, and that God who creates life also frees those in bondage, forgives sin,
reconciles brokenness, makes all things new, and is still at work in the world. The
Church affirms the Gospel of Jesus Christ as received from the prophets and
apostles, and stands in continuity with God’s mission through the ages.

The Notes of the Reformed Church 
Where Christ is, there is the true Church. Since the earliest days of the Reformation, 
Reformed Christians have marked the presence of the true Church wherever: 

The Word of God is truly preached and heard, 
The Sacraments are rightly administered, and 
Ecclesiastical discipline is uprightly ministered. 

The Great Ends of the Church are: 
1. The Proclamation of the gospel for the salvation of humankind,
2. The shelter, nurture, and spiritual fellowship of the children of God,
3. The maintenance of divine worship,
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4. The preservation of the truth, 
5. The promotion of social righteousness, and 
6. The exhibition of the Kingdom of Heaven to the world. 

 
The Session has the responsibility and authority to: 

 
1. Provide that the word of God be truly preached and heard. This includes providing a 

place for worship, education, and spiritual nurture; providing for regular preaching 
by an ordained minister; organizing regular efforts to reach the community and the 
world with the message of salvation; planning and leading ministries of social 
healing and reconciliation in the community; and initiating and responding to 
ecumenical efforts that bear witness to the love and grace of God. 
 

2. Provide that the Sacraments be rightly administered and received. This includes 
authorizing the celebration of the Lord’s Supper at least quarterly, and the 
administration of Baptism as appropriate; exercising pastoral care among the 
congregation so that the Sacraments may be received as a means of grace and the 
congregation my live in the unity represented in the Sacraments. 

 
3. Nurture the covenant community of disciples of Christ. This includes reviewing the 

roll of active members at least annually, receiving and dismissing members, and 
counseling those who have neglected the responsibilities of membership; training, 
examining, ordaining, and installing elders and deacons elected by the congregation; 
encouraging generosity and faithful stewardship of personal and financial resources; 
managing the church’s physical property for furtherance of its mission; directing the 
ministry of all organizations of the congregation; employing administrative staff; 
leading the congregation in participating in the mission of the whole church; warning 
and bearing witness against error in doctrine and immorality in practice; and serving 
in judicial matters. 

 
Committees and Commissions 
 

Session can create committees and commissions as deemed necessary and helpful in 
accomplishing its mission. 
 
Records  
 
 The Book of Order requires Session to meet at least quarterly, be led by the Pastor as 
moderator, maintain minutes of all meetings, and maintain the following roll and registers: 

1. Membership roll of baptized members, active members, and affiliate members;  
2. Baptism Register; 
3. Ruling Elder Register; 
4. Deacon Register; 
5. Installed Pastor Register; and 
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6. Other registers as the session deems necessary. 
 

The Session must elect a Clerk (who under the bylaws must be a currently serving Ruling 
Elder and is also the corporation Secretary) annually who is responsible for maintaining the 
minutes, rolls, and registers. 
 

The Session is also required to have a manual of administrative operations, a sexual 
misconduct policy, and a child and youth protection policy. 

 
Finances 
 

Session has financial responsibilities. Each year it must elect a treasurer (who under the 
bylaws is also the corporation Chief Financial Officer). It must prepare and adopt a budget, 
determine distribution of the congregation’s benevolences, authorize offerings for Christian 
purposes, and account for those offerings and their disbursement. The Session shall keep the 
congregation informed on these matters.  

Each year the Session reviews and approves the compensation of installed pastors, and 
recommends these terms to the congregation for their approval. Session also approves the 
compensation of all other church employees. 

Groups within the church that are in charge of congregational funds shall report to the 
session at least annually. All offerings must be counted and recorded by at least two duly 
appointed persons, financial books and records that reflect all financial transactions shall be 
maintained and open to inspection by church officers, and annual reports of all financial 
activities shall be made to the session annually. Every year the Session must authorize and 
receive a full financial review of all books and records by a public accountant or committee of 
members (unrelated to the treasurer) who are versed in accounting procedures. 
 
Other Duties and Responsibilities 
 
 The Session shall call an annual meeting of the congregation, and special meetings as 
necessary, with proper notice to the congregation. 
 
 The Session maintains insurance for property, liability, and workers’ compensation. 
 
 The Session confirms those serving in educational programs, and all leaders, teachers, 
and volunteers in children and youth ministry. 
 
 The Session shall record that one of its members is serving as the Moderator of the 
Nominating Committee. 
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Corporate Duties 
 
 Westwood Presbyterian Church is incorporated under the laws of California. The 
members of the congregation are the members of the corporation, and the Ruling Elders on 
Session are the Board of Directors. 
 The Board of Directors elects a President and Vice President annually. The church 
treasurer is the Chief Financial Officer, and the clerk of session is the Secretary. Neither the CFO 
nor the Secretary can serve as President or Vice President. 
 While the exact scope of actions that must be addressed as the corporation’s Board of 
Directors is not always clear, matters dealing with real property must be approved by the Board 
of Directors as well as the Session. 

 
 
 


