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Beginning in 2018, all 
Annual Service Reports and

Statistical Reports 
will be completed in an 

online, one-step process!



The Portal

https://secure.wesleyan.org/pastors

DISTRICT OFFICE CONTACT INFO:
Debbie Barwick, District Administrator
Email: dbarwick@ncewesleyan.com
Phone: 336-886-7729

mailto:dbarwick@ncewesleyan.com


Please do not fill out this 
side! Every Pastor in the 
District already has a record. 
This creates a second record. 
Call or email the District Office 
if you need help to login. 



THIS IS THE LOGIN PAGE 
YOU ARE LOOKING FOR.
Enter your username and 
password. 
Call or email the 
District Office if you need 
your password reset.



**This is what your page will look like when you login.

FIRST: Always “click here” to edit 
and check ALL your information 
EACH YEAR.



For some reason 
Service and 
Credentials do not 
show on the pastor 
pages, but they are 
in the system.

**When you click to edit your info this is what your page will look like.



When ASR’s are Open this option 
will appear. Click this link when 
you are ready to fill out your 
ASR.

**Now you are ready to fill out your ASR for the year.



**When you click the “Fill Out ASR” link on the previous page it will bring you to this page. 
When you are ready to fill out your ASR, just click the “Fill Out an ASR” button 
and the form will open. When you are done just hit the “finished or submit” button.

THAT’S IT!  No saving, copying, scanning, or emailing!

ASR’s will be saved on the your portal for your future viewing, if needed. 



When Statistical Reporting is 
Open this box will appear. Click 
on your church name to fill out 
your report

**This is what your page will look like when you login.



Simply begin filling out your 
Statistical Report. “Save and 
Continue” progresses you on to 
the next page to fill out. 
Hit “submit or finished” when 
you are done. You can also hit 
the “save & exit” to return to 
finish it at another time. 



THE PORTAL:
A Great Tool for 

Strategic Planning
and

Monitoring 
Church “Vital Signs”



In your Pastor Portal, go to 
the “churches” tab. Look up 
your church. Click the “stats” 
button.



Choose the year you would 
like to view, or hit 
“download” to see an Excel 
spreadsheet of the last 
10 years of STATS.



**This is what the Excel Spreadsheet of the last 10 years of STATS looks like.



To create a graph of a 10-year 
trend:
1. Copy the top line on to a 

new spreadsheet             
(as seen above)

2. Copy the line of data, 
that you want to chart, 
on to the second line.    
(as seen above)



1. Go to the “Insert” tab on 
the top left side of page.

2. Highlight Rows 1 and 2, 
all the way over through 
Columns A-J.

3. Click on the chart type 
you would like to use. 

4. Chart will appear on the 
center of your page.
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