
Checklist for Building Use 
 
Our building and the surrounding grounds are shared spaces.  They help facilitate a sense of community 

among the UUFP and beyond.  In acknowledging the importance our fellowship places on genuine 
human connection, we are committed to exploring safe and conscious ways to reintroduce in-person 
activities. We recognize this must be done with safety as a top priority, utilizing valuable scientific 

resources to guide our efforts in “re-opening” our physical doors.  In doing so, we are called to appreciate 
the broad spectrum of reasons and comfort levels informing individual decisions to continue participation 
in our community virtually.  In following our UU Principles, we are committed to an inclusion of both 

in-person and fully remote members of our UUFP community and beyond.  This will be a difficult balance 
that will undoubtedly create the need for several revisions to our “re-opening” plan as the status of the 
pandemic unfolds. The UUFP BoT reserves the right to place a pause on building and grounds use 
pending changes in COVID numbers.   

 
 

1) Designate a person to reserve room or outdoor space.  Submit  via email to Donna 

(office@uupok.org). Please include the projected number of participants and timeframe 
needed.  Be sure to make a request for Donna to provide a Zoom link for people to attend 
gathering remotely.  

 
2) Once confirmation has been received, the group/committee must designate a point person (i.e. 

Committee Chair) who will be responsible for oversight of building use/collection of Log for 

Building Use. 
 

3) Upon arrival, the group/committee will designate a person to complete “Building Use Log” form. 

Each participant’s name will be placed on log.  Each participant will inform the designated 
person if ANY of the 3 short health screen answers are“YES” (if so, that participant may not 
attend in-person gathering).  Answer question related to commitment to follow social distancing 

protocol.  
 

4) Group/committee will designate a point person who will ensure Zoom access is readily available 

during in-person gathering. This point person will set up necessary equipment in the Main 
Meeting Room (written instructions will be provided by the Tech Committee).  If in-person 
gathering takes place in outdoor space, the designated point person will ensure the remote 

participant has the ability to participate virtually (i.e. dial via smartphone)  This can be done via 
Zoom or an alternative platform such as whatsapp.  

 
5) Group/committee will designate a point person to ensure bathrooms are sanitized, door handles 

and other high-touch surfaces are wiped down with disinfectant prior to exiting the building. 
Completion of cleaning will be recorded on the log sheet.  

 

 
 


