
 

Cleaning Checklist 
❏ Auditorium 

❏ Pick up all trash (bulletins, coffee cups, tissues, etc..) 
❏ Walk the aisles  

❏ Wipe off dirt and debris off seats 
❏ Vacuum floors under chairs as needed 
❏ Straighten up rows 

❏ Vacuum stage rugs 
❏ Dust mop floor: every isle and every row 
❏ Spot Mop floor as needed (coffee spills) 

❏ All Bathrooms & Hallways (kids rooms, family restroom and common restrooms) 
❏ Clean the glass mirrors with glass cleaner 
❏ Wipe down counters with clorox wipes 
❏ Clean the toilets 
❏ Empty trash 
❏ Wipe down stall dividers, particularly next to urinals 
❏ Clean the drinking fountains with Lysol 
❏ Clean the glass side entrance doors near the kid’s area 

❏ Lobby and Conference Room 
❏ Pick up trash 
❏ Empty Trash cans and put in new liners** 
❏ Vacuum carpets (entrance rugs & carpets in front of couches) 
❏ Dust mop lobby and hallways 
❏ Spot Mop floors as needed (including hallways) 
❏ Clean main entrance glass doors, conference room glass door, and 

the Auditorium door windows 
❏ Wipe down tables, chairs and counters 

❏ Kitchen 
❏ Sweep and spot mop as needed 
❏ Wipe down counters with Clorox wipes 
❏ Wipe down appliances with Stainless Steel Wipes 
❏ Empty trash and leave new liner** 
❏ Clean the sink 
❏ Inspect goods in the refrigerator and throw out any expired item 
❏ Empty/load dishwasher as needed 

**All cleaning supplies are in the janitors closet across from the family bathroom, next to 
the stairs. Wet and dry mops and the vacuum cleaner are located in the Lobby Storage 
room next to the mop sink. 
 
**Used trash bags can be placed in the large bins in the Lobby Storage room beside the 
kitchen. If there are food items/waste that might attract insects or other pests, we ask 
that these large bins can be emptied into the large dumpster in the rear courtyard out 
the back door by the stage. 


