Shippensburg First Church of God
Church Van Use Policy

To assist all who use the van, to satisfy insurance regulation, and to protect the Church from liability, the following policies have been established.
A. General Rules for Use of the Van
1. The van is to be used for church-related activities only.  Any use for religious groups not related to our local church must have Trustee approval.
2. Each occupant is required to wear a seatbelt at all times.  The driver is responsible for ensuring that all occupants comply, prior to moving the vehicle.
3. Children or infants that require any type of booster or car seat are NOT allowed to be transported in the van.
4. If transporting eligible children (age 8 and above), it is recommended that an adult or responsible helper be designated to help with the children.
5. The van must be cleaned after each use and left in good order for the next use.
6. The van should be refueled after each use.
7. Any fines for moving or parking violations are the responsibility of the driver.
8. Insurance card, registration card and owner’s manual are located in the front glove box.  This should be verified by the driver prior to use.
9. An emergency kit for breakdowns is located in the van.
10. Nothing shall be loaded on the roof, no trailers shall be towed (unless approved by the Trustees) and all items in the back shall be stored securely and orderly so that rear visibility is not restricted.
11. When assistance is needed, call (in this order):
a. Designated Van Manager
b. Any Trustee
12. Daily driving inspection sheets must be completed by the driver for each day the van is driven.  If any damage is seen, this is to be reported to the office before or upon returning the van.
13. Sign up sheets and scheduling for the use of the van will be done through the Church office (717-532-8421).

B. Driver Qualifications
1. Complete a Driver’s Request Form and submit to the church office.  The process for approval is anticipated to be completed within 2 weeks.
2. All van drivers must be a member of the Shippensburg First Church of God or local sister Churches of God in our conference. Non-members must be approved by the Trustees.
3. Must be 23 years of age or older.
4. Must complete an orientation and driving test with the Designated Van Manager or Trustee. (If pre-approved as a driver from your church this will be waived.) Driver must be competent in all aspects of operating the vans.
5. Must receive final approval by the Trustees, with or without explanation, upon passing the orientation and driving test.

Please sign below to acknowledge that you have received the Church Van Use Policy and agree to abide by the policies set forth in this document.
______________________________________________________	____________________________
Signature 							Date
Approved by Church Council October 14, 2025

