
 

ALL SAINTS’ MUSIC SCHOOL POLICY STATEMENT & CONTRACT. 

Contract  

In registering for instruction, a student or parent /guardian is entering into a contract between themselves and All 
Saints’ Episcopal Church. All Saints’ Music School (ASMS) is an outreach mission of All Saints’ Episcopal Church. 
All contractual issues should be addressed to All Saints’ Episcopal Church music school administrator, not the 
instructor. ASMS@allsaintsoncentral.org 

GENERAL POLICIES AND PROCEDURES  

Definitions 

One-to-one lesson:  Any music lesson in which there is one student and one teacher present.  

Rehearsal:  Any music lesson with two or more students present and one or more instructors.  

DROPPING OFF AND PICKING UP YOUR CHILD  

The first priority of ASMS faculty and staff is to ensure the health, safety, and security of all students.  

When your child is dropped off at ASMS for any activity, an adult (parent, guardian, or other named individual) 
must escort the child to the assigned room and sign-in with the instructor. An adult must then be present in a 
waiting area at the conclusion of the lesson for dismissal. This policy is to ensure the safety of all children 
participating in ASMS.  

- Teenagers who are of legal age to drive do not need to be accompanied by an adult to ASMS  

Children are to be dropped off no earlier than 15 minutes prior to the start of the lesson or rehearsal, and picked up 
promptly at the end of the lesson or rehearsal. ASMS will not provide supervision for students.  

- Anyone wishing to stay during the duration of a lesson must wait in the designated waiting area or in the lesson 
with teacher permission. - Young children visiting ASMS with parents must be supervised at all times.  

All students (except those who drive) must wait inside the ASMS facilities until their transportation arrives. 
Parents/guardians must physically enter the building to pick up children; teens may leave the building once their 
ride arrives.  

ASMS does not provide transportation to any students at any time.  

 

 

 



 

Practice Time  

One of the most fundamentally essential behaviors in cultivating high-quality artisanship in any area is the repetition 
and reinforcement that comes from regular and intensive practice. All ASMS students, regardless of the area of 
study, are expected to practice regularly. Specific weekly practice times may be assigned by individual instructors. 
This is the equivalent of “homework” in the arts, and students are assessed based on the work they put into their 
area outside the classroom.  

When an assignment is made by an instructor, it is done so with the expectation that the student will complete the 
assigned practice time and will come to the next lesson prepared to exhibit for the instructor the work that they 
have done.  

Students who exhibit a tendency to avoid practice or who do not input sufficient effort are subject to teacher 
reassignment or dismissal from the program.  

Students who practice more will excel faster and in a more meaningful way than students who only do “the bare 
minimum.”  

Recital Participation  

All ASMS students enrolled in private lessons will have the opportunity to participate in at least one recital 
throughout the year. Recitals are generally scheduled at the end of each season, and your child’s instructor will 
communicate the specific dates and times.  

Recital Attire  

Recital attire is “Sunday Best” or “Business Professional.” Students are expected to wear dress clothes and shoes. 
Gentlemen should wear a shirt with a collar and dress slacks, with coat and/or tie optional. Ladies may wear either 
slacks or skirt with dress shirt or sweater.  

All students are expected to dress modestly and are not permitted to wear overly revealing garments of any kind. 
Flip-flops and/or sandals are not acceptable attire for recital performance.  

Recital Etiquette  

During a recital performance, students should be seated near the front of the room. While the performance is taking 
place, students are expected to sit quietly and listen attentively to each performance. Once the student’s 
performance has ended on stage, the student is to bow and then promptly be seated and remain seated until the end 
of the recital.  

In order to respect all performers, parents and family are required to be in attendance for the entire recital program.  

COMMUNICATION  

Parents may correspond with ASMS administration using the following:  

Administrator:  Megan Reed, ASMS@allsaintsoncentral.org 

Joseph Ripka, Director of Music jripka@allsaintsoncentral.org 
Ilona Kubiaczk-Adler, Associate ikadler@allsaintsoncentral.org  



 

 

INSTRUCTIONAL POLICIES  

Parents in the Classroom  

Parents and guardians are permitted in ASMS lessons with permission by the instructor. Parents waiting on a 
student in a lesson or rehearsal must wait in the designated waiting area.  

*A parent or trained adult will be present for each lesson and/or rehearsal at ASMS.  This is in compliance with the 
Episcopal Diocese of Arizona Safeguarding Gods People guidelines.   

Electronic Devices  

Electronic devices such as computers, tablets, and phones are to be used ONLY as teaching aids or instructional 
tools. Students must put away all electronic devices immediately upon entering the classroom or rehearsal space.  

Food/Snacks/Gum 
There is to be absolutely NO FOOD or DRINK in the hallways, offices, studios, sanctuary, chapel or any other 
rehearsal space at any time.  

With the exception of bottled water, students may not have any type of consumables while in a classroom or while 
participating in any ASMS activity. This includes all food, soda, snacks, bottled drinks, etc. Snacks for choristers are 
provided in designated areas during breaks. 

DISCIPLINARY POLICY  

Reporting and Documenting Behavioral Infractions  

ASMS will document and maintain records of all behavioral and disciplinary incidents. Instructors are required to 
report behavioral problems immediately to ASMS administration who make a report with the student’s 
parent/guardian.  

Expectations for Student Behavior  

All students are expected to show respect to others at all times. ASMS requires that all students behave in a 
reasonable fashion, and exhibit common sense in their actions while participating in all ASMS activities. In 
circumstances where behavior is deemed unacceptable by ASMS faculty, staff, or administration, infractions will be 
handled on a “3 strikes, you’re out” policy:  

1st Strike: 2nd Strike: 3rd Strike:  

Student will be verbally warned of unacceptable behavior. 
Parent will be notified; student may be placed on disciplinary probation. Student may be removed from the program 
without refund of tuition.  

If at any time a student’s behavior places the safety of any member of ASMS in risk in any way, dismissal from 
ASMS may take place immediately and without prior warning. Dismissal from any ASMS activity occurs without a 



refund of tuition. ASMS’s evaluation and/or decision regarding a student’s behavior shall be in ASMS sole 
discretion.  

 

PHOTOGRAPHY AND VIDEOGRAPHY  

ASMS and All Saints’ Episcopal Church reserve the right to use photos, recordings, video clips of all students 
promoting the arts. Parents may take photos and video of student recitals so long as the recital is not interrupted. 
No flash photography may be used during recitals.  A photo and video consent form must be signed upon 
enrollment.  

Calendar 

ASMS lessons run continuously from September to early June, with a two-week Winter Break. Public holidays are 
observed. New students may enroll at any time during the year.  

Lessons  

Private, one-to-one lessons are offered at 30, 45, and 60 minute intervals. All Saints’ Chorister Program operates 
with its own schedule and is available upon enrollment. ASMS will offer opportunities to perform in recitals 
periodically and students are asked to perform in at least one recital per year.  

Attendance/Absences 

Regular attendance is expected. As a courtesy to the instructor, if a student must miss a lesson, he or she must 
notify the instructor as early as possible. Students taking one-to-one private lessons are allowed one excused 
absence per year. Make-up lessons will be offered at another time mutually agreed upon between the instructor 
and student. After one excused absence per year, all other absences will be “unexcused”. Unexcused absences are 
not subject to make-ups, credits, or refunds. Any missed lessons on the part of the faculty will be made up. 
ASMS reserves the right to discontinue a student with poor attendance at any time. In case of prolonged illness or 
injury, ASMS should be notified.  

Cancellation by the School 

If the instructor must cancel a lesson, it will be made up at a mutually convenient time. Lessons cancelled by ASMS 
or the instructor that cannot be made up will be credited to the student’s account and remain on account for one 
year. The credits are not subject to refund.  

Religious Holidays 

Lessons missed due to the observance of a religious holiday will be made up if ASMS is notified at least two weeks 
in advance. If ASMS is unable to schedule a make up the lesson, it will be credited to the student’s account.  

Tardiness 

Students who are late for lessons will not be guaranteed their full lesson time. Instructors will wait for one third of 
the lesson time before beginning another lesson or leaving. Missed lessons due to faculty lateness will be made up.  

Withdrawals from ASMS 

To ensure continuity and musical advancement, students are considered to be enrolled for the entire school year. 
This reserves the time slot and instructor for them. In the event that a student must discontinue lessons before the 



end of the year, 10 business days’ notice must be submitted in writing to Joseph Ripka at the church office. Notice 
to the instructor is not sufficient, nor is non-attendance. Any make-up lessons that have not been taken prior to the 
withdrawal are forfeited and non-refundable.  

Public Holidays and weather 

Public holidays are observed by ASMS. School closings declared by the Phoenix Public Schools are observed by 
ASMS. Lessons missed due to official weather days will be made up whenever possible. An email will be sent out to 
all students in the morning if a weather day is announced.  

ASMS Enrollment Reward Program 

Students who introduce a new student to ASMS will receive a discount on their tuition of $50. The discount will 
apply only to the first year that the new student is enrolled. This does not apply to siblings.  

Chorister Scholarships: TBD 

Financial Aid 

The mission of ASMS is to provide high-quality musical education to students of all ages, backgrounds, levels of 
ability, and economic means. Fundraising and charitable contributions enable ASMS to offer limited financial aid to 
students with demonstrated need. The amount of an aid award is based on family size, financial obligations, and the 
limited availability of ASMS resources. Applications are strictly confidential and must be updated yearly. Continued 
aid is dependent upon commitment, attendance, plus teacher and Music Director evaluation. ASMS reserves the 
right to discontinue Financial Aid in cases of lack of commitment to practice, poor attendance, tardiness or limited 
resources.  

*Students receiving any form of financial aid or tuition assistance in the form of a scholarship, will be required to 
fulfill certain performance requirements. 

Payment Policy 

1. There is a yearly Registration Fee of $30 per family. A Registration Form should be completed for each 
student. The Form is available in print and on the ASMS website. The completed Form(s), plus $30.00 Registration 
Fee, should be returned to the ASMS Administrator. Once the Registration Form(s) and Registration Fee are 
received, an invoice indicating the lesson time and day and the amount due will be mailed and is due upon receipt. 
Every effort will be made to give students their first or second choice of day and time, depending on instructor 
availability. Receipt of the tuition payment two weeks prior to the first lesson confirms the day and time of the 
lesson. The time and day of the lesson cannot be guaranteed for payments received after that date. ASMS reserves 
the right to discontinue lessons if tuition payments are in arrears. No make-ups or refunds will apply.  

2. ASMS accepts personal checks and credit cards.  

3. ASMS offers two payment options: 1. Payment in full in advance by check or credit card. 2. Four payments by 
check or credit card invoiced in August, November, January, and March. Payments are due upon receipt of the 
invoice.  

4. With written authorization by the student, parent, or guardian, using the ASMS Credit Card Authorization Form, 
payments can be made automatically by the ASMS Administrator on a pre-determined date each payment period. 
Other payment arrangements may be considered for financial hardship. Please contact the Administrator.  

All Saints’ Music School is a community outreach mission of All Saints’ Episcopal Church and Day School and is a 
non profit Organization in compliance with IRS Code 501 (c) (3). All donations are fully tax-deductible. ASMS 



welcomes all students.   

All Saints’ Music School. 6300 N Central Ave, Phoenix, AZ 85012. 


