
We welcome you to ShelbyNext Directory Membership! You have received an email with a user name and 

password that is unique to your account. Through a web browser on a computer or an app installed on your 

smartphone or tablet, ShelbyNext allows you access to up-to-date directory information for church members, 

to our church calendar, to make contributions quickly and securely, and to view your own giving records. 

Here are some frequently asked questions that we have answered before we get you connected! 

What is ShelbyNext Directory Membership? 

It is our church database management software that we have used for many years. Due to recent upgrades it 

now allows our members to access an online member directory, propose changes to update their contact 

information, view our church calendar, give their tithes and offerings, view their contribution history, and print 

contribution statements right from their own computer or with a free app on their smartphones and tablets. 

You don’t have to use it, but we encourage you to give it a try. Printed directories are out-of-date as soon as 

they are printed and are costly to produce. We receive new members weekly, and our members change their 

contact information frequently, and this tool will give you the most up-to-date information at your fingertips! 

Why are we doing this? 

We all have more technology available to us today than ever before. Most of us access all kinds of infor-

mation from home computers and phones. This software system provides our members access while giving 

staff, pastors, and church leaders improved tools to manage membership, contributions, finances, and       

communication. If you would like some help learning how to use this tool, please ask one of our staff to give 

you a little tutorial. 

Who can see the directory and what can they see? 

Only Sandia Baptist staff and other church members can view the directory. The only information other     

members can view is your contact information (address, email address, and phone number). You can see  

additional information about yourself and your family that other users cannot see. Only you can view your  

financial information and giving history along with our Financial Assistant. If at anytime you find an error in your 

giving, please contact Kerry Holt at kholt@sandiabaptist.org. To maintain the highest security, keep your pass-

word safe and logout of ShelbyNext when you are done using it. 

Can I have someone else update my information rather than use ShelbyNext myself? 

Of course—the office staff is always happy to do this for you! Send an email to bwhalen@sandiabaptist.org 

with your changes or call 505.292.2713 during office hours and anyone on staff will be happy to assist you. 

 

 

Let’s Get You Connected! 

1. Find the username and password in the email that 

was sent to you 

2. Visit the Sandia Baptist ShelbyNext portal:                                              

http://sandiabaptist.shelbynextchms.com 

3. Fill in the username and password exactly as was 

sent in the email 

4. Click Log in 

5. Find the username and password in the email that 

was sent to you 

6. Go to the App store, search and download the 

ShelbyNext-Membership app 

7. Change the word domain to sandiabaptist and fill 

in your username and password 

8. Click Log in 

Using a Web Browser      Android or iOS App 



1. Visit the Sandia Baptist ShelbyNext portal:                                              

http://sandiabaptist.shelbynextchms.com 

2. Log in using your ShelbyNext username and                  

password  

3. Click Log in 

4. Use the “My Info” or “My Account” link to view or 

change your account information   

1. Open the app 

2. Click on “My Profile” 

3. Click on the three vertical dots icon 

4. Click “Edit” 

5. Change and update the information 

6. Click the checkmark at the upper right 

Using a Web Browser      Android or iOS App 

Edit Your Personal Information 

In order to ensure consistency and accuracy, changes are not made directly, but are submitted to the      

ShelbyNext administrator for approval. Any change requests will be processed within two business days. 

Make a Contribution 

Contributions can be made using a computer web browser or the mobile app. In order to use the app you will 

need to have already downloaded the app and gotten connected.  

1. Visit the Sandia Baptist ShelbyNext portal:                                              

http://sandiabaptist.shelbynextchms.com 

2. Log in using your ShelbyNext username and                  

password  

3. Click Log in 

4. Use the “My Giving” or “Giving” link 

5. Click the “$ Give Now” link 

 

1. Open the app 

2. Click on “Give” 

3. Enter the amount you wish to contribute 

4. Select or add a payment method 

5. Choose the fund from the drop down list 

6. Choose the frequency from the drop down list 

7. Click the “Give!” button 

Using a Web Browser      Android or iOS App 

View Your Contribution History 

Your contribution history is secure and is only visible using your login. Please note that if you and a spouse 

make contributions together as a family, both spouses will be able to view the family giving records. If you 

make contributions independently, you will only be able to view your own giving records from your login. To 

update your giving records, including how your giving records are accounted (family or individual), please 

contact the financial assistant during office hours at 505.292.2713 or kholt@sandiabaptist.org. 

1. Visit the Sandia Baptist ShelbyNext portal:                                              

http://sandiabaptist.shelbynextchms.com 

2. Log in using your ShelbyNext username and                  

password  

3. Use the “My Giving” or “Giving” link 

4. Choose “Statement” to print 

1. Open the app 

2. Click on “My Profile”                                             

(iOS: Click on your name on the home screen) 

3. Click on the “Giving” tab 

 

Using a Web Browser      Android or iOS App 


