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Parent Handbook                                                                                         
Part 1 

Philosophy 

Word of Life Preschool, under the guidance of the Illinois Early Learning Standards, 
provides a program which allows each child to gain experience in social, emotional, and 
cognitive skills, physical endurance, and the foundation for strong values. These daily 
activities are accomplished in a warm and loving Christian environment which focuses on 
the whole child. Children are provided with a carefully planned environment which is both 
stimulating and exciting. The classroom provides materials and experiences which allow 
them to immerse themselves in their learning. The planned curriculum ministers to the 
needs of each child and allows each child to grow and learn at his/her own 
developmental level. The curriculum is based on units of study including a theme and 
Bible story. Learning centers in the classroom provide a variety of activities including, 
literacy and writing, math and science, art and music, sensory activities, and dramatic 
play. There is a balance between large and small group time as well as individual time to 
learn and explore. 

Purpose 
 

Word of Life Lutheran Preschool was established in 1989 as a licensed, non-profit 

preschool; a self-supporting ministry of Word of Life Lutheran Church. 

Our purpose is: 

❖ To share the good news of Jesus with preschool age children. 

❖ To offer a developmentally appropriate program that meets the needs of the whole 

child. 

❖ To provide a literacy rich environment that facilitates emerging literacy skills. 

❖ To extend Christian love and fellowship to all. 

❖ To support the needs of the family unit for preschool families and the surrounding 

community. 

❖ To instill a life-long love of learning in each student. 

 
Class Offerings 
  
2.5 Year-Old Teddy Bears (child turns 2 by March 1, 2022) 

• Wednesday & Thursday 9:00-11:00 AM 
 
3 Year-Old Teddy Bears (child turns 3 by September 1, 2022) 

• Monday, Tuesday, Wednesday 9:00-11:30 AM  

• Monday, Tuesday, Wednesday 12:30-3:00 PM 

4 Year-Old Turtles (child turns 4 by September 1, 2022) 

• Monday, Tuesday, Wednesday, Thursday 9:00-12:00 PM 

PreK Turtles (child turns 5 by March 1, 2021) 

• Monday, Tuesday, Wednesday, Thursday  9:00-12:00 PM  
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Hours of Operation 
 
Word of Life Preschool is open 8:30-2:30, Monday-Thursday, closed on Fridays.  School is 
closed during certain holidays indicated on the school calendar.   

 
Daily Schedule 

 
 Daily schedules may vary slightly from class to class.  The following is the basic overview. 

  
ARRIVAL Teachers gather children and go to classroom. 
  
CENTER TIME Time for children to explore the room.  All centers are open including 

books, puzzles, blocks, art, playdough, manipulatives, sensory table, 
dramatic play, writing center. 

  
JESUS TIME Gathering song, weather, calendar, counting, Bible Story, songs, 

fingerplays, birthday celebrations, lessons & books related to the theme, 
and prayer are some of the activities at Jesus Time. 

  
LEARNING  Art/Easel  Organized Art 
CENTER TIME Blocks   Dramatic Play 
   Music   Science/Math 
   Puzzles  Writing Center 
   Books/Library Sensory Table 
   Games  Manipulatives 
   Large motor  Housekeeping 
   Snack 
  
CLEAN UP  Facilitate children cleaning the room 
  
ENDING  Story from a book.  Songs, fingerplays, cognitive games, science 
GROUP  experiments, math activities. 
  
LARGE   
MOTOR  Outdoors (weather permitting) or indoors in our Active Room. 
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Learning Centers 
 

Children learn best when they are actively involved in their own learning and when the 
experiences are developmentally appropriate.  Activities challenge children at their own 
developmental level.  Learning centers found in our classroom are:  
 
 
 
Art Center 
The art center offers children the opportunity to enhance their creative expression and to use 
and explore different mediums in their creations.  This is a great center for children to work on 
their fine motor skills, as well as learning left to right orientation, concepts about size, shape, 
texture, and color.  At Word of Life, we believe that the process is more important than the 
product.  We have two areas where children can explore art: the easel and the art table 
where we have both planned activities and materials available for children to use as they 
wish. 
 
Reading Center 
In the reading center, children improve listening skills, oral language, increase vocabulary, 
learn how books work, sequencing, left to right orientation and discover that print and speech 
are related.  These activities help to prepare for reading readiness. Most importantly we hope 
they develop a love of reading.  We incorporate literacy skills in every area of the classroom. 
  
Writing Center 
The writing center provides the opportunity for children to attempt to create print, develop fine 
motor skills, explore how lines can combine to make letters, and letters can combine to make 
words.  It is a place to explore different writing instruments including pens, pencils, markers, 
and crayons.   
  
Math/Science Center 
The math & science center provides children the opportunity to learn about counting, 
grouping, comparisons, patterns, measurements, and geometric shapes.  Children can 
problem solve, test theories, observe, predict, classify, and move from concrete to abstract 
thinking.  They will also learn about nature. 
  
Sensory Center 
The sensory center provides children with a unique sensory experience while developing 
measuring and cause/effect concepts.  The sensory center may contain rice, gravel, dirt, or 
many other materials.  
 
Music Center 
The music center provides children the opportunity to make their own music.  It allows them 
to improve their auditory discrimination, auditory memory, verbal expression, motor skills, and 
creativity.  They can learn about beat, rhythm, tempo, and melody.  Large motor skills are 
also incorporated as we dance to many of our favorite songs. 
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Manipulative and Puzzles (Small Motor) Center 
The manipulatives center provides children the opportunity to develop small muscles, eye-
hand coordination, and visual discrimination through puzzles, Legos, and a variety of 
manipulative toys.   In this center children gain satisfaction in completing a task and making 
their own creations. 
  
Large Motor 
The large motor center provides children with the opportunity to develop coordination, 
strength, large muscles, physical fitness, and the joy of achieving a new skill.  We have at 
least one piece of large motor equipment in the classroom.  The children have large motor 
time each day in our active room or outdoor playground. 
  
Dramatic Play Center 
The dramatic play center provides children with the opportunity to use their imaginations.  
They learn cooperative play, social skills, negotiating, and role playing while they express 
their creativity.  We include a housekeeping area and an additional dramatic play center that 
changes every other week. 
  
Block Center 
The block center provides children with the opportunity to create through building.  It allows 
them to develop concepts of number, size, shape, space, weight, height, and depth.  They 
also work on large and small muscle control, self-confidence, creativity, planning and 
problem-solving. 
 

Drop-off and Pick-Up 
 
Parents can help facilitate a successful drop-off and pick-up routine by: 

❖ Arriving on time during drop-off and pick-up. If you arrive more than ten minutes late 
there will be a late charge.  Please call the school if you are running late so we can 
inform the teachers and reassure your child.  

❖ Use safe parking lot practices. This includes the following: 
o No cell phone use 
o Drive slowly 
o Ensure no one is nearby when backing up your vehicle 
o Be patient and use caution in the parking lot 

❖ Walkers and bikers should stay on the sidewalk and hold an adult’s hand 
❖ Updating all emergency information.  It is essential that we can reach you in the case 

of an emergency.  Please make sure to keep the school informed of any changes in 
contact numbers and make sure your voice mail boxes can accept messages. 

❖ Updating the Health/Emergency Authorization form for adults who are eligible to pick 
up children.  Photo IDs are required when an unfamiliar adult is picking up a student.  
Parents may add additional authorized individuals to their pick-up list throughout the 
year. Parents must notify the school in writing if someone new, not on pickup list, will 
be picking up the student. 
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Late Pick-Up  
 
Parents should arrive promptly at their class end-time (Teddy Bears end at 11:00am; 
Guppies AM end at 11:30am; Guppies PM end at 3:00pm; Turtles & PreK end at 12:00pm.  
After a 10-minute grace period, parents will be assessed $5.00 for every 10 minutes they are 
late. If possible, please call the school if the child will be picked up late, however, this will not 
exempt you from the late fee.  After ten minutes, we will attempt to call each parent or 
guardian and then each emergency contact.  After 30 minutes, if we have been unable to 
contact anyone on the child’s Health/Emergency Authorization form, then DCFS requires us 
to initiate the following procedures: 
 

❖ After 30 minutes the police will be called to assist in finding you or your emergency 
contacts. 

❖ After an additional 60 minutes, if we are unable to contact you or your emergency 
contacts we are required to contact outside authorities as recommended by the police.  
This may include the Department of Children & Family Services. 

❖ Due to these guidelines, you must diligently inform us of any changes in your home, 
work, or cell phone numbers as well as any changes for emergency contacts.   

❖ Teachers will keep your child safe and comfortable.  A staff (preschool or church) 
member will stay with your child until he or she is picked up.  

 

Snack 
 
Snack is provided by parents on a rotating basis.  The frequency depends on the number of 
children in the class.  DCFS regulations require schools to provide a balanced and nutritious 
menu each month.  Every class will receive a monthly snack calendar with the specific item to 
ensure that we follow this regulation.  We do not serve snacks that contain peanuts, may 
contain traces of peanuts, or are processed in a facility that contains peanuts or peanut 
products.  Additional restrictions may be present for your child’s class depending on other 
students’ food allergies. We do our best to avoid exposure to allergens, but we cannot 
guarantee that an allergen may be present due to variables outside our control, such as 
sharing space with WOL Church. 
See more below.  
 
Parents can assist in providing appropriate snacks for students by: 

❖ Purchasing commercially prepared snack items in a sealed package. 
❖ Bringing the snack and juice/milk on your assigned snack day. 
❖ Checking ingredients carefully.  Each class will list allergies at the bottom of their 

snack calendar.  This may be different for each class.  All snacks should be peanut 
free. 

❖ Trading with another family if you are unable to provide the snack on your scheduled 
snack day. 

❖ Purchasing cooking ingredients if you are assigned to bring the snack on a cooking 
day.  Your child’s teachers will provide you with a list of ingredients which are needed 
for that month’s cooking project. 

❖ Choosing from the birthday snack list on your child’s birthday.  Children can bring ONE 
special snack for their birthday celebration.  Teachers will distribute a list of acceptable 
birthday treats.  Also, they may vary according to the allergy restrictions in your child’s 
classroom.  We do not allow cakes or cupcakes, and we do not permit goodie bags. 
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Potty Training 
 
Children over 3 must be potty trained to attend our preschool classes.  There are many 
stages in the process of becoming trained, at Word of Life Preschool we consider a child to 
be potty trained if they can independently: 

❖ Tell the teacher when they need to use the restroom. 
❖ Be able to get clothes both down and up on his/her own. 
❖ Be able to wipe themselves clean (front and back). 

 
We recognize that many children who are potty trained can still have accidents while at 
school.  We ask parents to bring a complete seasonal change of clothing to school including 
an extra pair of shoes.  Items should be placed in a zip-lock bag with the child’s name written 
on it.  The extra clothing will be kept in the classroom.  
 
Children under 3 who wear pull-ups to school are required to provide the school with pull-ups 
to keep in the changing station.  Children will be encouraged to use the restroom along with 
their peers to help facilitate the training process.  Pull-ups will be changed as needed. 
 
Parents can assist children in being successful with their potty training by: 

❖ Sending their child to preschool in clothes that they can easily manage in the 
bathroom by themselves. 

❖ Encouraging their child to dress themselves at home. 
❖ Allowing their child to try wiping after a bowel movement; even if parents need to do a 

little more “clean up” afterward, your child will have a basic idea of what to do if this 
comes up at school. 

❖ Taking their child to the bathroom at Word of Life before class begins to help build 
their comfort level and decrease the chance of having an accident. 

❖ Allowing their child the opportunity to initiate their bathroom use.  If adults continually 
prompt their child, it can hinder them from listening to cues from their body. 

❖ Reinforcing the procedure of thoroughly washing hands after using the bathroom. 
 

Guidance & Discipline Policy 
 
Philosophy 
 
We believe in guidance and discipline, rather than punishment.  Guidance and discipline are 
positive ways to help a child develop self-control and confidence handling their needs in a 
socially acceptable way.  This is an on-going process, not a single act.  We are here to teach 
and guide each child to learn the skills to manage their own behavior. 
  
Guidance & Discipline Techniques Used by Our Staff 
 

❖ Offering a stimulating, organized, and well-equipped classroom to avoid problems. 
❖ Setting rules with the children at the beginning of the school year. 
❖ Setting clear limits and being consistent. 
❖ Redirecting whenever possible. 
❖ Including the children in the problem-solving process. 
❖ Modeling socially acceptable behavior along with positive reinforcement and 
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acknowledgement of good behavior. 
❖ Removing the child from the area, discussing the improper behavior and better, 

alternative choices, and allowing the child to return to the activity when he or she feels 
they can manage their behavior appropriately. 

❖ If a child hurts another child, the teacher will attend to the injured child immediately.  
The child that did the injuring will stay with the injured child and the teacher until the 
injured child is ready to return to the classroom activities.  The child will be asked what 
they can do to make the injured child feel better. 

 
If we see a continuing pattern of misbehavior or injuring other children, we will inform you and 
work together to help your child understand what behavior is acceptable.  Working as a team, 
we can be consistent in our expectations and help the child make better choices at school 
and at home. If there is a continuing pattern of misbehavior after creating and implementing a 
behavior plan together with the family or a child’s behavior consistently endangers the safety 
of the children around him/her, we will refer you to other sources that can help or assist in a 
transition to another program.  Word of Life’s Guidance/Discipline policy is part of your 
registration packet.  Additional copies can be obtained on our website wordoflife.net or in the 
preschool office. 
 

Enrollment & Billing 

 
Entrance Requirements 
  

Teddy Bears- 2 ½ year-old class             Children must be 30 months by March 1 
Guppies- 3 year-old class             Children must be 3 years old by September 1  
Turtles - 4 year-old class   Children must be 4 years old by September 1  
PreK- 5 class      Children must be 5 years old by March 1 
 
Children over 3 must be potty trained, see the potty-training section for more details.   
 
Enrollment 
 
Enrollment begins in February of the previous school year and continues until a class is full.  
Word of Life Church members register first, followed by current WOL students and their 
siblings, then alumni families, followed by open registration. To register, parents will need to 
complete an application and turn in registration fees. Once your forms are processed your 
child is enrolled in Word of Life Preschool.  A commitment payment of one month’s tuition is 
due before school starts to continue to hold your child’s place in class.    
The following forms must be completed before your child may attend school.   

❖ Application/Health & Emergency Form 
❖ Policy Signature Form 
❖ Birth Certificate  
❖ Physical (Physical examinations, dated less than six months prior to the first day of 

school.) 
❖ COVID waiver and policy form 
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Billing & Fees 
  

❖ Please make all checks payable to Word of Life Preschool.  Please put your child’s 

name in the memo column. 

❖ WOL accepts cash, checks or auto withdrawal.  If you wish to have your payment 

automatically withdrawn, you will need to fill out the Joyful Response form along with 

submitting a voided check. 

❖ The registration fee is non-refundable and must be submitted with the application to 
reserve your child’s place in a class.  

❖ The first month’s payment is due by August 1 or upon registration.  The next payment 
is due September 15th and then on the 15th of each month from October to April. 

❖ A 5% discount is offered to those who pay full tuition on or before August 1, 2022. 

❖ Families with multiple children enrolled in the preschool will receive a 10% tuition 

discount on tuition on all additional children (Discount taken on lesser tuition).  

❖ The annual tuition will be pro-rated for any children who begins classes during the 

school year.  Tuition deposit is still required. 

❖ Your tuition may be placed in the tuition box on the sign-in table or turned into the 

preschool office. 

❖ $10.00 late fee charge is applied for any payments received after the 15th of the 

month.  Failure to pay the tuition by the 15th of the month may result in removing the 

child from the program. 

❖ Any check returned for non-sufficient funds (NSF) is subject to a $30.00 fee. 

❖ One month written notice is required if your child will be leaving the program for any 
reason.  You will be responsible for the entire month’s tuition whether your child is in 
attendance or not.  

❖ Extended leave of absence from the program requires payment of monthly tuition.  
Failure to submit monthly tuition will result in a loss of your tuition deposit.  A re-
registration fee will be required to re-enter the program. 

❖ We reserve the right to cancel any class or have one teacher where minimum class 
requirements are not met. 

❖ If payment problems arise, please contact the Director immediately to make financial 
arrangements. 

❖ Please see the Tuition Agreement Form for current fees and our complete policy.  
Copies of this policy are available on our website at wordoflife.net or in the preschool 
office.   

 
Health & Safety 
 
Medical Exam and Immunizations 
 
Physical examinations must be dated no more than six months prior to the first day of school.  
All required forms must be on file before the child may attend school.  Parents must complete 
and sign the health history portion of the medical record. These requirements are mandated 
by the Illinois Department of Health and the Department of Children and Family Services. 
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Illness 
 
We ask you to assist us in providing a healthy school environment and preventing the spread 
of illness by reinforcing the good health habits we teach at school.  Please practice and 
enforce handwashing at home to help instill good hygiene habits.  
 
Each day we ask you to perform an informal health check before you bring your child to 
school.  Parents are asked to keep their child home if they are showing any of the following 
signs: 

❖ Fever of 100.4 degrees or more within the past 24 hours 
❖ Diarrhea or vomiting within the past 24 hours 
❖ A cold or virus causing discolored mucus and/or severe cough 
❖ Respiratory distress-trouble breathing, chest pain, etc. 
❖ Sore throat, earache, or stomachache 
❖ Unexplained muscle or body aches  
❖ Headache 
❖ Loss of taste or smell  
❖ Body chills 
❖ Unusual fatigue 
❖ Exposure to a person with COVID-19 
❖ Undiagnosed rash or pinkeye 
❖ Head lice 
❖ Any unusual complaint or symptom of communicable disease 

 
We will immediately contact parents when a child becomes ill at school.  The child will then 
be escorted to the preschool office where they will be cared for and comforted until parents 
arrive to pick them up.  If the parent cannot be reached, we will leave a message and then 
call the next emergency contact.  It is essential that you keep the school informed of any 
changes in your contact information so you can be contacted in case of emergency.   
 
If your child will not be in attendance for any reason, please contact the school.  The 
answering machine is available 24 hours a day.  Please feel free to leave a message if we 
are unavailable.  When you call, please leave the reason your child will not be in attendance.  
It is important for us to keep track of any reported illnesses in our school.  Make sure to call 
the school if your child has a communicable disease so we can make the appropriate 
notifications.   
 
Emergency Medical Treatment 
 
No medication will be administered at school unless it is unavoidable.  The child must have a 
prescription from a doctor and complete the medical authorization form.  The medication 
must be in its original pharmacy labeled container (check expiration dates). 
 
In case of an accident or emergency, the classroom teacher or other staff member will 
administer basic first aid.  All staff members are trained in infant, child, and adult first aid, 
CPR, and defibrillator use.  If your child is injured while at school, their teacher will complete 
an accident form for your review and signature.  It will be reviewed and signed by the 
Director, and parents will receive a copy.  Parents will always be called if there is a head 
injury or a significant mark is left on the child. 
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If the injury is more serious in nature, 911 will be called first and if necessary, the child will be 
taken to the nearest available hospital.  Parents will be contacted as soon as possible.  
Authorization for medical treatment is given on the Health/Emergency Authorization form. 
 
 
Toy Safety 
 
We have a wonderful array of educational books, toys, and puzzles to enhance your child’s 
educational experience.  These toys are carefully chosen based on the ages of the children in 
each class.  We monitor these toys to ensure they are age appropriate, in good condition, 
and pass safety requirements.  We review the Illinois Department of Public Health Children’s 
Product Safety listing to check for recalled products to make sure the toys in the classroom 
are safe.  
 
Toys from home are NOT permitted in the classroom or backpack. Toys brought to school will 
be kept in the Director’s office and returned at the end of the day.  We ask parents not to 
send toys for the following reasons: 
 
 

❖ Toys have not been screened for age appropriateness. 
❖ May have been recalled and may present a hazard to the children in the class. 
❖ Children are often possessive of their own toys and may have difficulty sharing. 
❖ Favorite toys may be broken or lost in the classroom. 
❖ Toys may not be sanitized and may contain germs from the home environment.  

 
We encourage parents to join us in keeping current with recalled products and toys by visiting 
the Public Health Children’s Product Safety website or the Consumer Product Safety 
Commission (toy recalls) website. 
 
Outdoor Safety/Large Motor Play 
 
Gross motor (large motor) development is an integral part of our curriculum.  Children will go 
outside every day weather permits (30 degrees is the cut-off for going outside, considering 
wind-chill).  Children are required to be able to participate in every aspect of the preschool 
curriculum which includes playing outside.  If the child is too sick to go outside, they are also 
considered too sick to attend preschool. 
 
Masks are not required during outside play. We will no longer mix classes on the playground 
only allowing one class at a time. We will allow time to clean equipment between classes.  
 
Each day the staff screens the playground to ensure it is a safe environment for your child.  In 
addition to equipment and environmental safety, we also teach the children safety rules for 
the playground.   
 
The rules help reduce the chance of injury.  The rules are reviewed on a regular basis with 
the children.  They include: 

❖ We go down the slide; we do not climb up it. 
❖ We slide down the slide on our bottoms; we do not slide down head-first. 
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❖ We allow one person to cross the climbing bars at a time, we do not climb on top. 
❖ We follow the directional arrows when riding the bikes, we do not bump into our 

friends. 
 
Parents can assist us with playground safety by: 

❖ Helping children learn the playground safety rules by reinforcing these rules when you 
take your children to other parks and playgrounds. 

❖ Dressing the child in closed toe shoes.  Open-toed or backless shoes can get caught 
on the climber.  Children can also stub their toes while riding the bikes; open-toed 
shoes do not protect their feet.  Tennis shoes are the best choice for the playground. 

❖ Dressing your child in play clothes.  Children should be dressed so they can freely 
explore their environment. 

❖ Dressing your child in clothes appropriate for the weather outside.  In the winter this 
includes hats, mittens, snowpants, and boots. 

❖ Preventing children from wearing jewelry and clothing with drawstrings, as these can 
get caught in equipment and present a choking hazard. 

 
 
Active Room: 

❖ If the weather does not permit outdoor play, there is an indoor playroom that we can 
use as an alternative.  

❖ The indoor room has a climber, slides and toys that encourage active play.  
❖ Classes will not intermingle in the active room and equipment will be cleaned between 

classes.  
 
 
Emergency Risk Management Plan 
 
Word of Life Lutheran Preschool has an Emergency Risk Management Plan in place which 
provides for response to all types of emergencies. In addition, staff have had A.L.I.C.E 
training to be further prepared for an intruder situation.  WOL Preschool has regular drills to 
practice in-place sheltering and immediate evacuation. 
Depending on the circumstance of the emergency, we will use one of the following protective 
actions for the children under our care: 

❖ Immediate Evacuation – Student are evacuated to a safe area on the grounds of the 
facility (ex: in the event of a fire, etc.). 

❖ In-Place Sheltering – Students are moved to a secure section of the facility (ex:  
sudden weather occurrences, etc. may dictate that taking cover inside the building is 
the best immediate response). 

❖ Evacuation – Total evaluation of the facility may become necessary if there is a danger 
in the area.  In the case of a total evacuation, staff will try to take children to our 
relocation facility at St. Thomas the Apostle Church, 1500 Brookdale Road, Naperville, 
IL 60563 

❖ Modified Operation – May include cancellation/postponement or rescheduling of 
normal activities (ex: winter storm, utility disruptions, etc. which would make it unsafe 
for children to attend school). 

 
Parents will be notified of an emergency as soon as all the children are settled in a secure 
location.  If time permits (before an evacuation) emergency information will be recorded on 
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the school voice mail and/or sent as an email blast through Constant Contact.  The school’s 
phone number is 630-355-7648.  We ask you not to use the church line (630-355-9655) 
during an emergency.  This will keep the main telephone line free to make emergency calls 
and relay information. 
The form designating who may pick up your child was completed as part the registration 
process.  It is important to keep emergency numbers up to date.  Please notify the preschool 
office of any changes.  This form would be used to release your child.  Please ensure that 
only those persons you list on the form attempt to pick up your child.  Please do not attempt 
to make different arrangements during an emergency.  This will only create additional 
confusion and divert staff from their assigned emergency duties.  To assure the safety of your 
children and our staff, we ask for your understanding and cooperation. 
 
Water Testing Information 
 
Word of Life Preschool used First Environmental Laboratories to test for lead analysis and all 
quality control criteria were met for the faucets used for drinking water. There was 1 faucet 
that did not meet the safety criteria for drinking.  Our mitigation plan is to post a sign to alert 
staff to not use that faucet for drinking water. 
 

Home and School Partnership 

 
Confidentiality 
 
All family records are confidential.  Only WOL staff has access to the files.  We occasionally 
have student observers who will be given only limited information.  Staff includes classroom 
teachers, volunteers, Director, Pastor, and Church & Preschool Board members. No 
information will be released without your permission. Each child’s name and telephone 
number are listed on a class list distributed only to school staff and preschool families.  If you 
want any of these items deleted from the list, you must notify the school in writing upon 
enrollment. 
 
We routinely take photographs of the children.  In addition, we may want to submit them to 
the newspapers or our website for publicity purposes.  If you object to your child’s picture 
being used for publicity or on our social media, you must notify the school in writing upon 
enrollment. 
 
School Calendar 
 
WOL school calendars will be distributed to each family and available on our website at 
wordoflife.net. The school calendar lists all holidays and school closings.  Reminders of 
special days are posted on the snack calendar and listed in the monthly newsletter.  We 
follow the District 204 school calendar for school holidays however we choose our own 
conference days and other closures might vary. 
 
Events involving parents and mixing groups of children have been cancelled for the fall 
semester. We will review the calendar in December to re-assess the winter and spring 
events. All items are the calendar are subject to change. 
 
In case of severe weather, we will close our school whenever District 204 closes or when we 



Parent Handbook Page 13 
 

feel traveling to our school grounds or facility may be unsafe. Notifications of school closing 
are sent by email blast and announced on the church Facebook page.  If you are unsure if 
school is open, please feel free to call the preschool office at 630-355-7648 or email the 
director at Director@wordoflife.net. 
 
Child Assessment 
 
We use a portfolio work sample system to assess your child in preschool.  It is our philosophy 
that this method gives you a better overview of your child’s actual abilities.  Parent-teacher 
conferences are held twice a year- during the fall and the spring.  While the fall conference is 
optional, we encourage all families to participate in the spring conference.  If we note any 
delays in the development of your child, we will inform you of our concerns.  We will work with 
you to seek the appropriate steps, which may include evaluation services for any delays 
noted.  Teachers are also available to meet anytime throughout the year, by appointment, if 
you have questions or concerns regarding your child and the preschool. 
 
 
Communication 
 
“Family and school represent the primary environment in which young children grow and 
develop, and good schools value parental involvement.” (Education.com, 2006) A strong link 
between home and school is an integral part of a child’s success in school.  Parents are truly 
a child’s first teacher.  It is amazing how much children have learned before they even begin 
preschool.  At Word of Life Preschool, we encourage parents to become involved in their 
child’s educational experience. 
 
It is important to keep the lines of communication open with your child’s teacher.  As part of 
your registration packet, you completed a personal information questionnaire that provided us 
with valuable information about your child.  Continue to keep your child’s teachers up to date 
with changes in their growth and development.  Please email your child’s teacher or the 
Director anytime you have a question or concern.  
 
The best way to keep informed of what is going on in your child’s classroom and at our 
school is to read the weekly newsletter and the monthly WOL Preschool newsletter.  
Additional information can be found on our website, church Facebook page and through the 
email blasts sent home from the school. 
 
We plan to do our best to be transparent with parents and provide an open line of 
communication to make our preschool a safe and healthy environment for your children to 
learn. We hope that parent involvement in the classroom can continue in the future when 
there is less risk involved.  
 
Working together we can ensure a positive, safe environment for your child. We look forward 
to expanding the teaching you have begun at home.  Thank you for the opportunity to partner 
with you in this important early learning experience. 
 
If you have any questions, please feel free to ask your child’s classroom teacher or stop by 
the preschool office.  We are always here to help!  
 

mailto:Director@wordoflife.net
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Please see part 2 of the Parent Handbook for policies and 
procedures that have recently changed due to COVID 19.  


