
First United Methodist of Graham Playschool Job Description:  

We are actively seeking a qualified Playschool Director who will oversee the daily operations 
and administration of our Playschool.  The successful candidate will have experience in the field 
of Early Childhood Development and some solid management experience.  The Director’s 
responsibilities will include recruitment of staff, marketing and communication to current and 
potential families, financial management, maintaining a warm and friendly environment while 
continuing our mission to maintain a quality Christian-based, child-centered program. 

The ideal candidate should also have excellent interpersonal and communication skills as well 
as a love for children.  This person will need to uphold the mission and vision of the Playschool 
as well as the mission, vision and values of the Church. The Director will determine the needs of 
the Playschool, protect the health and safety of both staff and students, work closely with, and 
report to, the Playschool Board. 

Playschool Director Essential Job Function: * Responsible for maintaining the daily 
operation of the facility, creating a warm and friendly environment for both staff and students, 
and maintain a quality Christian-based, child-centered program with approximately 145 students 
and 14 staff members. This person will lead and support the staff through teamwork and mutual 
respect to achieve individual and classroom goals.  

Accountability: *This position reports to the Playschool Board and maintains frequent 
communication with the church liaison, the Director of Children & Discipleship Ministries.  

Work Year: *12-month position --excluding holidays, Christmas and Spring vacations. FUMC 
Graham Playschool follows the ABSS school calendar, with classes beginning in September 
and ending in May. 

This position averages 20-25 hours per week (Monday – Friday) with daily hours from 8:30 am – 
1:30 pm in order to cover Early Birds, Playschool, and Lunch Bunch.  Hours could increase up 
to 30 during peak times such as registration and the first day of classes and the possibility of 
summer programs. 

Minimum Education: *Bachelor’s Degree in Early Childhood Education or bachelor’s degree 
with DCFS approved Early Childhood coursework and work experience.  Serious consideration 
may be also given to candidates with an Early Childhood Associates Degree and equivalent work 
experience. 

Work Experience: *Minimum of 2 years’ experience in a Playschool, Preschool or other 
licensed Child Care Center. *Work experience as a director or assistant director in a licensed 
childcare program, highly preferred.  

 
Skills: *Proficient Computer knowledge: Word, Excel, Publisher, Outlook, PDF, Facebook is 
required.  
*Proven Organization and Communication Skills consistent with both Playschool children and 
adult needs. *Budgeting and Financial Analysis preferred *License or Certification in First Aid 
and CPR is required.  
 

Interested candidates should apply by the deadline, Friday, April 9th by 5:00 pm.  Please provide a 
resume, cover letter stating why you are interested in this position.   


