
BEL AIR CAMPUS | GROUP USAGE  
 
Thank you for leading a group this spring at the Bel Air campus.  Below are the guidelines for 
how to enter and exit the campus.  Please let your coach know if you have any questions. 
 

ENTRY: 
● Lockbox - Hanging on the front far right lobby door - Code is 2819  
● This campus has an alarm system that needs to be disarmed. The code is 2818. You 

have 30 seconds to disarm. 
● You must enter the same door that the lockbox is hanging on. Once inside you will see 

the alarm system keypad on the wall to your right. When you enter the building, you will 
hear the keypad beeping which means the system is armed. If you do NOT hear 
beeping, that indicates that the system is NOT armed and you do not need to enter the 
unarm code. 

● If the system IS armed (beeping) enter the alarm code: 2818. 
● Please do not share the lockbox or alarm code with anyone. 
 
THERMOSTATS: 
● The Growth Track room, Freedom Kids and classrooms are all on a scheduled system. 

You may adjust the temperature using the small thermostat boxes located throughout 
those spaces.  

● The lobby and main auditorium thermostats are on a scheduled system. If you need to 
adjust these stats, follow the printed instructions next to each stat. Stats are located in 
the media studio. 

 
EXIT : 
● Make sure EVERY exterior door is completely closed and locked. Make sure no one is 

in the building.  
● Turn off lights and audio/visual gear (if used).  
● Prepare to leave the building.  
● Go to the alarm keypad in the lobby press the AWAY button.  
● You have 60 seconds to exit. Make sure the door you exit out of is fully closed and 

locked and that the keys have been returned to the lockbox.  
 


