
 
 

 
 
 

 

 
           September, 2020 

 
Job Description for Outreach Coordinator 
 
This ministry position is a 4 hour per week paid ministry (up to 16 hours per month). Scheduling of hours will 
require flexibility, with ability to work from church and home. Some weeks will require more hours than 
others. 
 
The Outreach Coordinator’s primary duty is to create opportunity for ROL to engage people of the Grand 
Valley. The purpose of this position is to help River of Life conduct ministry of multiplication (outward focus) in 
the Grand Valley. The goal of our outreach is to bring Christ’s living water to those in our community…friends 
and relatives, the marginalized, internationals, etc. The coordinator will create 1-2 off-campus service or 
evangelism opportunities per month for Journey Groups or ROL attendees. This person will report to the Lead 
Pastor. The coordinator must be a strong and growing disciple of Jesus who has a heart for equipping the 
church, can clearly communicate the church’s mission and ministry vision, is well connected in the area and 
has a heart for the lost. 
 
How to apply: 
Please submit the following: ROL employment application, 1-page testimony, resume. 
Application Deadline: October 4, 2020. 
 
Tasks: 

• Develop, organize, oversee 1-2 outreach opportunities per month 
• Stay well connected with existing organizations (both Christian and non-Christian) 
• Work with Lead Pastor and Associate Pastor in the organization of events 

 
 
Responsibilities: 

1. Recruit, develop and lead a volunteer, creative brainstorming team who will help create a list of 
potential outreach opportunities.  

2. Develop relationships with existing community organizations, both Christian and non-Christian. 
3. Schedule, plan and execute 1-2 outreach opportunities per month. These outreach opportunities are to 

be primarily off campus and tie into ROL’s mission, vision and values. In the beginning, these outreach 
opportunities will likely be working with existing connections, but as this develops, we may 
create/initiate our own ministries. The Outreach Coordinator will attend and lead outreaches.  

4. Work a minimum of 3-4 months ahead on planning and scheduling outreaches.  
5. Communicate and work with office staff for scheduling of outreach ministry.  
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6. Work with the Communication Assistant and Associate Pastor for communication of and 
administration of the event in a well-executed, professional manner. 

7. As needed, prepare teams for ministry (i.e. cultural training, expectations, skills, evangelism, etc.) 
8. Attend Monday morning staff meeting once per month. 

 
 
 
 

River of Life Outreach Coordinator Qualifications 
 
Required Qualifications: 

1. Testimony of faith as a follower of Jesus. 
2. Demonstrated ability to work well with others and has experience leading staff and/or volunteer teams 
3. Demonstrated administrative and leadership skills with an emphasis on attention to detail and 

organization.  
4. Demonstrated ability to take initiative and communicate to others well. 
5. Adherence to C&MA and ROL’s doctrinal and positional statements.  
6. Preference will be given to members of ROL. Completion of membership will be required upon 

successful employment. 
7. Preference will be given to someone who has experience in community outreach and demonstrates 

personal outreach.  
8. Flexible schedule is required.  

 
 
 
 
Respectfully submitted, 
 
 
 
 
 
 
Brian Wiggins 
River of Life Alliance Church 
 
 
 
 
 


