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High Pointe Community Church 

Job Description for Custodian 

 

The Custodian is responsible for keeping the church buildings clean and orderly.  In the 

event of weddings, funerals and other non-church sponsored events, the event will be 

responsible for paying for additional custodial services.  Church policy dictates fees.   

 

A. Purpose of the Job 

To perform a wide variety of custodial and maintenance duties in order to 

provide a clean, orderly and safe environment at HPCC.   As an employee of 

High Pointe you are part of a team and as part of the team we work together to 

accomplish the mission of God’s Church, the Bride of Christ.  We consider 

this position as vital as any other as we all serve together, God’s people, with 

gracious and humble attitudes.   

  

B. Key Duties and Responsibilities:  

 Vacuum carpet (and spot clean) in sanctuary, hallways and educational 

rooms on a weekly basis or more often in the event of special activities 

such as weddings, funerals or specific events.  (identified on church 

calendar in office) 

 Clean and sanitize restrooms weekly including bowls, mirrors, toilets, 

urinals and floors, drinking fountains.  Also, after any events dictated 

by the calendar in office. 

 Clean, disinfect the kitchen area. 

 Check with staff as to cleaning specifics for their areas.  

 Dust furniture and windowsills on a weekly basis. 

 Dispose of trash collected to a waste bin on east side of parking lot. 

 Take care of miscellaneous items such as cleaning blinds/window 

treatments, etc.  

 Semi-annually washes interior and exterior windows or when needed.  

 Launder cleaning rags and dust mops as necessary.  

 All hard surface floors swept/mopped weekly and waxed semi-

annually.  

 Maintain inventory of supplies through Chemical supplier.   

 Contact Building Maintenance team if light bulbs need replacing or 

any damage to walls, doors, etc. need attention.  

 

C. Employment Standards:  

 Ability to work with chemicals.  Safely dispose of hazardous materials.  

Identify stains and use proper chemicals for their removal.  Work 

effectively in and around the public.  Perform physical labor and 

understand and carry out oral and written directions.   

 Knowledge of methods of maintaining, cleaning and preserving a 

variety of surfaces.  A proper use of wide variety of chemicals 

according to state and federal regulations.  
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D. Minimum Qualifications 

Any combination of education and experience that would likely provide the 

required knowledge and abilities.  

 

Generally speaking; a servant’s heart.  Often there will be times out of the 

ordinary work times that your services might be needed.   

 

Flexibility is a key attribute for this position.   

During December-February HPCC hosts Upwards Basketball program and 

that often will take additional time.  However, we have provided youth or 

families to help on Saturdays to clean up to ease the load but also provide 

service hours for the students.    

   

E. Special Requirements: 

Must be able to perform physical activities, such as, but not limited to, lifting 

of heavy objects (up to 50 lbs. unassisted), bending, standing, climbing or 

walking.   

 

F. Supervision 

The custodians work shall be supervised by the HPCC Board Member 

responsible for Building Maintenance.  The custodian can report concerns or 

observations to the appointed board member or office staff.  Major concerns 

will be brought to the board for further decisions.  

 

G. Privileges afforded the custodian 

 This is a part-time custodians position and will start at $10/hour and 

the job is estimated to take 10-12 hour per week.  Send your hours 

worked to the church treasurer bi-weekly. Your pay will be dispersed 

into your account with an automated deposit.       

 Additional hours needed for work done after or prior to special events 

will be paid in the work period that it was performed.  

 The custodian will be afforded a performance appraisal at least 

annually.  

 The custodian is invited to share his/her needs candidly, confidentially, 

and without embarrassment to the HPCC Board Member and they will 

give due consideration to those needs.  

 The custodian will make arrangements with someone to care for the 

facilities in their absence and let the office staff & Board Member 

know.    

 

By signing below you understand the requirements necessary to perform this job and 

agree to perform this position to the best of your ability.  

 

_______________________    ___________________________ 

Applicant       HPCC Board Member  


