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Facility Manager 
Position Description 
St. John Lutheran Church 

 
 
 
 
Summary: 
 

The Facility Manager position is a full-time position with benefits.  This individual will assume responsibility for the overall physical well-
being and maintenance of the church. This position reports directly to the Pastor. This position will also interact with the Preschool & 
Childcare Center Director, Office Manager, Administrative Assistant, Joint Council, and work closely with the Property Resource 
Team.   
 

Accountabilities/Functions: 
 

The Facility Manager will clean and provide maintenance as needed and specifically will provide proper oversite and have direct 
responsibility to: 
 

 Ensure and maintain all aspects of the cleanliness of the church. 

 Including floors, clean bathrooms (scrub toilets, sinks, and floors) as well as stock supplies as needed, clean kitchen as 
directed by the Kitchen Director. 

 Be present or ensure scheduling during Sunday services to clean up accidental messes as needed.  

 Make coffee and restock coffee bar during Sunday services. 

 Set-up and/or take-down of spaces for meetings, classes, meals, worship, etc. Examples: Set up chairs for Sunday services, 
chairs/tables for funerals as scheduled, chairs/tables for Wednesday night meals served in Fellowship Hall and other events 
as scheduled. 

 Be present during weekday preschool/childcare operations for quick tidying needs and accidental messes. (Custodial support 
must be available in building or on-call during hours of preschool operation.) 

 Have knowledge of and oversee basic maintenance repairs that may be needed (water fountains, doors, handrails, etc.). 

 Know church schedule and lock doors accordingly as required. 

 Clean windows/doors weekly (or as needed). 

 Clean all flat surfaces after each use.  

 Maintain relationships with necessary vendors (HVAC, plumbing, electrical, plowing and lawn services). 

 Manage the facilities budget. 

 Supervise, schedule, and train the custodial staff. 
 

Requirements/Qualifications: 
 

To accomplish this, the Facility Manager needs: 
 

 A strong desire to maintain a clean and healthy environment. 

 An understanding of cleaning materials, safe handling, and their use. Examples: vacuum cleaners and carpet extractors 

 Knowledge of the occupational hazards and safety precautions involved in the maintenance of buildings and related facilities. 

 Understanding and skill in the safe lifting and moving of objects such as chairs, tables, chair racks, and other furniture or 
equipment. 

 Physical exertion required: ability to bend, stoop, stand, push, pull, climb, and lift (up to 75 pounds) to perform cleaning, setup, 
and maintenance tasks.  

 Basic knowledge of HVAC and mechanical functions of a large non-residential building. 

 Knowledge of the methods, practices, materials, and tools used in the building maintenance trades such as cleaning, minor 
carpentry and painting. 

 Skill in the care of and use of tools and equipment used in the maintenance of buildings and grounds. 

 Demonstrate outstanding interpersonal and oral communication skills (outgoing/friendly/welcoming). 

 Ability to work flexible hours (within a team), including nights, weekends, and holidays. 

 Ability to maintain confidentiality. 

 Ability to work in a team setting and situations. 

 Adhere to the St. John’s Constitution, Bylaws, and Annual Ministry plan (Budget). 


