
  

December 16, 2022,

StageStruck welcomes you and your family to the cast of Into the Woods.  Your student was 
cast from a large and talented group of young people.  We are delighted to have your family be a part 
of this experience.  With your help and support, we will be able to present another outstanding live 
theatre experience for the residents of Wayne and surrounding counties.  People have high 
expectations for quality performances from StageStruck and they will not be disappointed this year.

The mission of StageStruck is to encourage young people’s knowledge of, interest in, and 
participation in the theatrical performing arts.  We are only able to do that through the hard work of 
volunteers and family members of our cast.  

To ensure this experience is a positive one for everyone involved, it is essential that all of us 
work together as a TEAM.  Open communication and commitment to each other will be the best tools 
for a smooth show.  If there is a problem, please let the committee chairs and the producers know 
and they will handle communication with the artistic staff.

The StageStruck Board of Trustees wishes to emphasize the importance of attendance at 
every rehearsal by cast members.  Excessive absence seriously impairs the quality of a 
production and performance for the entire cast.  Excessive absences may result in a role 
reassignment or dismissal from the show.  If a cast member must miss a performance, they 
should seriously consider withdrawing now from “Into the Woods."  Please remember we are 
all busy with daily commitments, but this show must be a priority for the months of January 
and February.  EVERYONE is depending on you!

This packet contains very important information to get us off to a successful start.  Please read 
this information thoroughly. You will be asked to complete these forms online.  You will be sent the link 
to these forms.  You may also pay your cast fee online. We will be having a short Parent Meeting on 
December 19th, 2022, before the first cast read-thru. The cast will receive their scripts at this 
meeting.  It is essential you complete these items by the dates specified.  We welcome your 
comments and suggestions.

Now break a leg and on with the show!

Laura Nichols, Connie Williams, Lori Fields, and Angela Saldivar
Production Team
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IMPORTANT DATES AND INFORMATION

Our website is www.stagestruck.org.  Please check your email and or the website for information 
updates.  OurStudio Office hours are Tuesday, Wednesday and Thursday, 9:30 am–1:30 pm.  
The show email address is ssintothewoods2023@gmail.com  If you are on Facebook or Instagram, 
please also check the StageStruck’s page for updates.

1. Into the Woods PERFORMANCES

All performances will be at The Paramount Theatre located on Center Street in Goldsboro:
Friday, March 3, 2023 @ 7:00 pm
Saturday, March 4, 2023 @ 1:00pm
Saturday, March 4, 2023 @ 7:00 pm
Sunday, March 5, 2023 @ 3:00 pm

2. REHEARSAL SCHEDULE AND CALL TIMES

A detailed rehearsal schedule will be emailed and posted on the door of the Producer’s Office. 
We will also be using Google calendar. You will receive an invite to access the calendar. Please 
check daily for any changes to the schedule.  In most cases, we will be able to post the schedule for 
two weeks at a time. Rehearsal schedule and call times are subject to change.  Call times listed 
are when rehearsals begin ~ not when you are to arrive.  The StageStruck Studio will be open 10 
minutes prior to posted call times.

3. TICKET SALES TO CAST

Tickets, once on sale, can be purchased through the Paramount Theatre Box Office and are 
available for online purchase.  You may visit the Paramount website, www.goldsboroparamount.com, 
for more information. 

4. OTHER IMPORTANT INFORMATION

Each cast member will be required to pay a $ 100.00 nonrefundable casting fee.  Some 
scholarship monies are available.  Please see a producer for an application if needed.  Cast members 
may be responsible for costuming extras such as shoes, socks, undergarments, hair accessories, etc. 
An additional $10 fee may be required for concession items. Cast members may use the phone in the 
Producers’ office in the event of an emergency.  Please see the Cast Member Behavior Policy for 
further details regarding electronic equipment use.

5. INCLEMENT WEATHER POLICY

In case of inclement weather wherein the Wayne County Public School system cancels school 
and/or afterschool activities, StageStruck’s rehearsal will be cancelled. Please check our website and 
the StageStruck Facebook page for changes and cancellations. We will be using “Remind,” a mass 
texting system, to keep you informed of emergency situations.  

6. TRAFFIC FLOW ~ FOR THE PROTECTION OF OUR CHILDREN TRAFFIC FLOW WILL BE 
IN ONE DIRECTION ONLY
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Dropping Off Cast Members:  Enter the parking lot that is on the west side of the 

StageStruck building closest to James Street. There are two driveways for that parking lot.  ENTER 
the most western driveway (closest to James Street) and circle to the right toward the side door of the 
Studio.  Stop and allow your cast member to walk in front of your vehicle before you drive to the exit.  
Stage Parents or Producers will be available to assist your cast member into the Studio.  To EXIT the 
parking lot, drive forward to the EXIT driveway and onto Chestnut Street. 

Picking Up Cast Members:  Enter the same parking lot at the same ENTRANCE where you 
dropped off your cast member and follow the same pattern for pick up.  To prevent a back-up of traffic 
on the street, we ask that you drive forward so that all vehicles making pick-up will fill up the U-
shaped pick-up line. We cannot block traffic on the street, so if needed, you must find parking 
elsewhere until you are able to enter the lot.  Stage Parents/Producers will assist your cast member 
to your car. Stage Parents/Producers will also escort cast members who drive to their cars.  We 
prefer students to not have to cross the streets.

Do not drop off or pick up your cast member in the lot between the studio and the 
Paramount!

Please be on time to pick up your cast member!

7. SCRIPTS/SCORES: If your child loses a script and/or a musical score, you will be 
required to pay a replacement cost of $100.  StageStruck will not be responsible for any lost or stolen 
scripts or musical scores.

8. CONTACT PHONE NUMBERS/EMAIL ADDRESSES

StageStruck Studio 919-736-4530  
ssintothewoods2023@gmail.com  

Laura Nichols, Producer 919-394-5302
Lori Fields, Producer 919-922-1898
Connie Williams, Producer 919-273-1510
Angela Saldivar, Producer 919-738-4994

 9. COMMITTEE DUTIES

All Families will work on the Usher/Concessions committee as well as Strike.  Each family is 
asked to choose 2 additional committee to serve on.  We will have you designate your preferences on 
your online cast form. The success of this show is largely dependent on the cooperative effort of 
everyone involved in the production ~ cast members, parents and production staff.  Please be aware 
of the chain of command in StageStruck.  If you should have questions/concerns, please go to the 
Committee Chairman first and then to the Producers.  Please look over the Committee 
Responsibilities sheet and select the committees that appeal to you and your talents.

10. CAST MEMBER/FAMILY EMAIL ADDRESS

A valid parent and cast member email address will be required for each cast member.  For this 
production, to keep down costs, we will be communicating via email, the StageStruck website, the 
StageStruck Facebook page and our *mass texting system, instead of sending home paper copies of 
information.  This email address will need to be checked at least twice a day from December 15,  
2022 until March 5, 2023.  Please, contact a producer if internet access is not available to you.  *The 
mass texting system will be explained in a separate document for your convenience and privacy.
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ALL PARENTS serve on the following TWO MANDATORY COMMITTEES.

You will be assigned times and duties.

Usher/Concessions: Committee members will open the doors to audiences, hand out playbills and 
seat people during performances.  You will collect playbills after the performances and pick up any 
trash in the theatre.  The committee will also be responsible for setting up and working the 
concession stand both before the show and during intermission. Due to the small size of our cast, 
Parents will be assigned a time to serve during the performances either prepping or selling 
concessions or ushering for at least one or two performances.  If you cannot work your assigned time, 
it is your responsibility to let the committee chair know, and/or find a replacement. 

STRIKE:  All cast members and parents will strike the set and put everything away immediately 
following the last Sunday Matinee performance.

Each family is also required to serve on two additional committees.

Please sign up according to your talents for one major committee:

COSTUMES:  You will work with the cast, take measurements, organize costumes, shop and sew (or 
glue or iron, etc.).  You do not have to be a seamstress.  You will be on duty during one or more of the 
rehearsals and/or performances to assist the cast with any changes or quick changes needed.

SET CONSTRUCTION:  You need to be able to saw, nail, create and/or paint the large sets during 
afternoons or evenings in the studio.

MAKE-UP/HAIR:  You will help supervise cast members' hair and make-up before each performance 
according to the director’s instructions.  You will be responsible for taking care of the make-up and 
wigs.

PROPS:  You will locate and be responsible for all needed props.  You will be on duty during 
rehearsals and performances to assist the cast. 

Lobby Decorations:  You will create a welcoming atmosphere promoting the current production and 
the cast.
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STAGESTRUCK BEHAVIOR POLICY

The first time a staff member must speak to a child about their behavior, the child will be called off the stage or out of 
rehearsal and asked to watch until a staff member decides that they are ready to return to the group.  The cast member’s 
parents will be called.  The second time an actor misbehaves, the child will be verbally reprimanded, and the parent will 
be asked to come in and speak with the Producers.  The third time the actor disrupts the program, they will be removed 
from the show.  The actor then becomes ineligible to participate in StageStruck productions for one year.

STAGESTRUCK DISCIPLINARY POLICY
All StageStruck members and cast members must uphold the character of StageStruck (Respect, Responsibility, Honesty, 
Caring) and act in accordance with the Mission Statement of StageStruck.  StageStruck will not tolerate any stealing, 
fighting, bullying, or obscene or abusive language (unless part of an actual performance).  No cast member shall possess, 
display or use any illegal drugs, alcohol, tobacco product, weapon, or firearms.  This is not permissible in the StageStruck 
environment.  Cast members are expected to refrain from the use or possession of illegal drugs, alcohol, tobacco, or 
abuse of any controlled substances.  Violation will lead to immediate discipline and may include suspension or dismissal 
from the current production.  Individual situations will be evaluated to find the best solution for all involved parties and the 
current production.  StageStruck maintains a tobacco free, drug free environment.

ACTORS ARE EXPECTED TO

1. Attend and be on time for all rehearsals and workshops unless they have been excused.
2. Memorize script and learn music as directed by the staff.  
3. Return all scripts and music on time or pay the $100 lost script fee.
4. LISTEN when being addressed by a staff member or when others are performing.
5. Bring something to do when not on stage, such as books, cards or homework.  
6. Keep a good attitude and treat all participants and staff members with respect and courtesy.
7. Be careful with costumes and keep them clean and neat.  No eating or drinking while in costume!
8. Treat the space in which they are performing or rehearsing with care and respect.

PARENTS/GUARDIANS ARE EXPECTED TO

1. Make sure their cast member arrives on time and is picked up promptly.  If a cast member is habitually late for 
rehearsals and/or not picked up promptly, the cast member may be dismissed from the show.

2. Serve as a stage parent when assigned or find a substitute.  
3. Take part in the set strike as assigned immediately after the final performance.  
4. Actively serve on at least one other major committee and one minor committee.  
5. Report any problems your child is experiencing to the Producers.
6. Provide costuming extras as needed (shoes, socks, undergarments, hair accessories, etc.)
7. Pay all fees by stated date or make other arrangements with the Producers.

STAGE WRONGS
1. Girls are not allowed in the boys’ bathroom/dressing rooms at any time.
2. Boys are not allowed in the girls’ bathroom/dressing rooms at any time.
3. No rough housing OR public displays of affection.
4. NEVER CHEW GUM during rehearsals or performances.

"To ensure the safety of all the children who participate in any StageStruck activity, any adult 
who is either employed by StageStruck or who volunteers with StageStruck is hereby put on 
notice that they could be subject to a random criminal background check."

I have read the above policies and expectations and agree to abide by them.

____________________________________ _____________________________________
Cast Member Signature and Date Parent/Guardian Signature and Date  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CHECKLIST FOR PARENTS AND CAST MEMBERS

The following items must be completed and returned to the Producers on the date listed

_____ Casting Fee of $_100_ (nonrefundable) by  Jan. 7th , 2023

_____ T-Shirt Order Form and payment by _Feb. 15th, 2023
(Please note, this is for additional t-shirts.  Each cast member receives a free t-shirt)

_____ Cast Bio Information (online) by   Feb 4th, 2023

_____ Playbill Ads by _Feb 6th, 2023

The following forms must be completed online by Dec 20th, 2022.
Your cast member must have completed forms in order to participate and receive their script.

Link to Online cast forms: https://form.jotform.com/223404954079157

Important (Tentative) Dates:

Feb. 6th, 2023 - Pizza Inn Fundraiser from 5pm - 8:30pm.

Costume Parade: Friday, Feb. 17th, 2023.  All costume items must be brought to Stagestruck.

Cast Party / Dinner: February, 25th, 2023 from  6 - 7:00pm

Load in Theater: Sunday, February 19, 2023 - No rehearsal

Tech Week: Feb 19 - March 5th.   No absences.

Also Please note: Recording of any kind (or taking photos of rehearsals or performances) are prohibited 
unless permitted by the directors or producers. Doing so could be a direct violation of our licensing contract. 
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StageStruck Policies and Procedures 

Cast Member Information 

Participation of Students in Productions- Students of residences in contiguous counties to Wayne County for youth in 
grades one through twelve.   

Accept/decline role – Students must accept or decline their role by e-mail by the deadline established by the Producers.  

Rehearsals and Performance Attendance – Cast members are required to be at all rehearsals and performances as 
called by the Show Producers and Show Director(s).   Cast members must attend all rehearsals once we move into the 
Paramount Theatre or other performance venues.  Failure to be in attendance may result in a cast member losing their 
role or being removed from the production. 

Rehearsal Conflicts –Auditioning and being cast in a StageStruck production requires all cast members to honor and 
commit to the rehearsal and performance schedule through the end of the production.  Any known rehearsal or 
performance conflicts must be recorded on the audition form.  Failure to do so may result in losing the role that was 
assigned to the cast member.  If a cast member has a conflict with the rehearsal schedule after being cast in a production, 
they must notify the Producers as soon as possible.    If a cast member cannot honor and fulfill the commitment of 
attending all called rehearsals and performances, they should reconsider auditioning for the show. 

Student Absences – No excuses, other than sickness, a death in the immediate family or a college scholarship interview/
audition, will be accepted for a cast member to miss time during production (tech) week, which includes all rehearsals and 
performances.   

Cell Phone and Electronic Device Usage – StageStruck feels that during rehearsals and performances, cast members 
should be focused on the show and should not be using cell phones or other electronic devices.  It is important for all cast 
members to be familiar with the show in the event a cast member must step in for another cast member.  StageStruck will 
allow cast members to use cell phones and other electronic devices during rehearsals only for the purpose of homework 
or studying.  Cell phones and other electronic devices must be in silent mode at all times and kept in a book bag or 
pocketbook.  Cell phones are not allowed to be carried on stage or on the StageStruck rehearsal floor during rehearsals 
or performances.  If a cast member is caught misusing the privilege of having a cell phone or electronic device during 
rehearsals and/or performances, the item will be taken from the cast member and returned at the end of the rehearsal or 
performance.  If the device is taken three times, the parents will be asked to come and collect the device.  If the device is 
taken more than three times, the cast member will be denied the usage of the device through the end of the production.  
StageStruck is not responsible for the loss or damage of cell phones or other electronic devices. 

Cast and Stageparents are NOT permitted to video any portion of rehearsals unless specifically given permission 
by producers or directors. 

Copyright Infringement – Videos of rehearsals and/or productions cannot be posted on any Social Media sites including, 
but not limited to, Facebook, YouTube, Twitter, Instagram and/or Snapchat, in order to protect our copyright agreement 
with our Licensing Companies. 

Gifts to Cast Members – Cast members gifts by other cast members may be presented at the Cast Party or after a 
performance.  Posters, gifts and cards are NOT allowed in the dressing rooms or the StageStruck studio during 
rehearsals or performances. 
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StageStruck Plan of Action & CDC Guidelines for Management of Covid19 

We at StageStruck are cautiously maintaining participation in our studio in this “new world.” It's 
important to know that your children’s safety and welfare are our primary concerns. Our goal is to 
provide an educational, artistically stimulating & fun learning environment that has been made as safe 
as possible to prevent the spread of Covid19. We will need the cooperation of every family to make 
this possible. We will be following CDC guidelines and state mandated requirements as well as 
implementing some standards specific to StageStruck.  

Individuals should monitor & be aware of Covid19 symptoms.  If a StageStruck participant exhibits 
any symptoms of Covid19, they will be required to present negative Covid19 test results in order to 
resume rehearsals at StageStruck. In addition to this precaution, we request that we be notified if any 
student or family member is exposed to an active Covid19 case & has been in the studio at 
StageStruck. 

At StageStruck we will do the following to minimize risks of coming in contact with Covid19: 
_All common & high touch areas in the studio will be cleaned and sanitized daily per CDC guidelines. 
_ Anyone with fever (100.4 or higher) will be required to present a negative Covid19 test and be 
fever-free before returning. 
_Our water fountain will be off limits until further notice. Students will need to bring marked water 
bottles if they wish. Additionally, bottled water and small snacks may be available for purchase during 
rehearsals. 
_We will maintain proper ventilation in the studio which maintains a safe environment. 

We are so excited to work with your young people and celebrate the return of live theatre again! 
Thank you for joining us in our endeavor.  
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Assumption of the Risk and Waiver of Liability 
Relating to Coronavirus/COVID-19   

The novel coronavirus, COVID-19, has been declared a worldwide pandemic by the  World 
Health Organization. COVID-19 is extremely contagious and is believed to  spread mainly from 

person-to-person contact. As a result, federal, state, and local   
governments and federal and state health agencies recommend social distancing and  have, in 

many locations, prohibited the congregation of groups of people.  

StageStruck has put in place preventative measures to reduce the spread of  COVID-19, (see 
StageStruck Guidelines for Managing Covid 19), however, StageStruck  cannot guarantee that you 

or your child(ren) will not become infected with COVID-19.   
Further, attending StageStruck could increase your risk and your child(ren)’s risk of  contracting 

COVID-19.  

By signing this agreement, I acknowledge the contagious nature of COVID-19 and voluntarily 
assume the risk that my child(ren) and I may be exposed to or infected by  COVID-19 by attending 
camps and workshops at StageStruck and that such exposure  or infection may result in personal 
injury, illness, permanent disability, and death. I understand that the risk of becoming exposed to or 
infected by COVID-19 at StageStruck may result from the actions, omissions, or negligence of 
myself and  others, including, but not limited to, StageStruck employees, volunteers, and program  
participants and their families.  

I voluntarily agree to assume all of the foregoing risks and accept sole responsibility for any injury to 
my child(ren) or myself (including, but not limited to, personal injury, disability, and death), illness, 
damage, loss, claim, liability, or expense, of any kind, that  I or my child(ren) may experience or incur 
in connection with my child(ren)’s attendance  at StageStruck or participation in StageStruck 
programming (“Claims”). On my behalf, and on behalf of my children, I hereby release, covenant not 
to sue, discharge, and hold harmless StageStruck, its employees, agents, and representatives, of 
and from  the Claims, including all liabilities, claims, actions, damages, costs or expenses of any  kind 
arising out of or relating thereto. I understand and agree that this release includes any Claims based 
on the actions, omissions, or negligence of StageStruck, its employees, agents, and representatives, 
whether a COVID-19 infection occurs before, during, or after participation in any StageStruck 
program.  

_______________________________  
Signature of Parent/Guardian Date  

__________________________________  
Print Name of Parent/Guardian Name of StageStruck Participant(s) 


