
JOB DESCRIPTION
Title: Custodian, Bethel Church, Fairbanks, AK
Focus/Purpose:
To support the mission of Bethel Church by ensuring the cleanliness, sanitation, and general upkeep of the church facilities. This position primarily works outside business hours, supporting church events, ministries, and general operations, to maintain a welcoming and functional environment for all facility users.
Responsibilities:
General Cleaning & Maintenance
· Perform routine cleaning tasks, including sweeping, mopping, vacuuming, and dusting in entryways, halls, restrooms, the auditorium, classrooms, kitchens, and offices.
· Empty and sanitize trash receptacles, restock restrooms, and monitor cleanliness in high-traffic areas.
· Maintain exterior grounds, including trash pickup, snow removal from entry areas, and occasional light landscaping (e.g., lawn mowing, raking, flower bed maintenance).
· Assist with setup and teardown for events, including moving furniture and equipment as needed.

Minor Maintenance & Safety Checks
· Perform minor repairs such as replacing light bulbs, unstopping plumbing fixtures, and patching walls.
· Conduct safety checks on heating, ventilation, and air conditioning (HVAC) systems; replace filters and report issues as necessary.
· Assist with snow and ice removal to ensure safe access to the church during winter.
· Report and track repair needs, submitting work orders for more complex issues.

Event Support
· Prepare and clean rooms for events, meetings, and ministries.
· Set up tables, chairs, and equipment to accommodate church functions.

General Facility Oversight
· Conduct regular visual inspections of the facility for cleanliness, safety, and operational efficiency.
· Coordinate with church administration to ensure building supplies are stocked and cleaning/repair tasks are handled promptly.
· Occasionally act as a rental monitor, ensuring spaces are ready for event use and properly secured afterward.



Non-Essential Duties
· Perform other job-related duties as assigned.

Time Expectations
· Work up to 15 hours per week on average, with a yearly maximum of 780 hours.
· Working hours may vary and are coordinated with the direct supervisor. Emphasis is placed on ensuring the facility is clean and ready for weekend services, special churchwide events, and weekday use by staff and ministry groups. Cleaning should occur outside of times when the building is in use, as much as practical.
· General cleaning duties will account for approximately 70% of time, with the remaining 30% focused on minor maintenance, groundskeeping, and event setup/teardown.
· The employee will maintain 2 regularly scheduled hours per week on the church premises, between 9 AM and 5 PM, Tuesday through Thursday.

Accountability:
Reports to the Church Facilities Manager or designated supervisor.
Independent Decisions:
Makes routine job-related decisions independently. The Custodian works independently without direct on-site supervision, receiving written job duties, procedures, and requirements from facilities management, the office manager, or the senior pastor, with oral instructions as needed.
Primary Working Contacts:
Coordinates with facilities management, church staff, and event coordinators as needed.
Compensation:
ESSA Grade 5S / Step DOE (Starting at Step 1, with one step credited per year of relevant prior experience, up to a maximum starting Step of 6. Currently $20.79 + DOE.)
Qualifications:
· High school diploma or GED equivalent.
· Experience with custodial duties, including floor care, minor maintenance, and cleaning equipment.
· Physical ability to lift up to 50 lbs., work on ladders, and perform manual labor for extended periods.
· Ability to work independently, follow instructions, and communicate effectively in English.
· Flexibility to work evenings, weekends, and holidays to support church activities.
· Must be able to pass a criminal background check.

Physical and Mental Demands:
The position requires frequent standing, walking, bending, and lifting. The custodian must operate various cleaning and maintenance equipment, work on ladders, and perform tasks in various weather conditions.

