
St. Matthew’s UMC Weekday Ministry COVID-19 Protocols
Updated: January 10, 2022

GENERAL
● Staff will wear masks during pick-up, drop-off, and when in the building to the extent

practical and possible.
● Parents and guardians will wear masks and observe social distancing when in the

building, during pick-up, and drop-off.
● Following recommendations from the CDC and Mississippi Department of Health,

children in two-year-old (purple and yellow rooms), three-year-old (red and green
rooms), four-year-old (blue and gold rooms), and after-school classes will be asked to
mask when unable to safely distance themselves.  This does not include times when the
children will be eating, napping, or playing outdoors.  Teachers and staff will gently
remind children to wear their masks when required.  This policy is subject to change as
necessary, depending on positivity rate and community spread.

● All staff members and children will wash their hands upon arrival.
● Teachers will disinfect tables and toys throughout the day.
● Teachers will have children wash hands throughout the day.
● Teachers will encourage social distancing. (As best as we can with preschoolers.)
● Children will only be combined with classes that are the same age. (Ex.The two 1 year

old classes will be allowed to combine for gym time and playground time.)
● All children will eat in their classrooms to reduce exposure to other classes during the

day.
● Classes will be given a playground schedule so that only one age group is on the

playground at a time.
● All staff and children will be required to wear a mask on the St. Matthew’s Weekday

Ministry vehicles.
● Windows will be lowered when the weather permits to encourage air flow in the vehicles

for after-school students.
● Classrooms and ministry vehicles will be cleaned daily.



PRESCHOOL ARRIVAL
● All children must be dropped off between 7:00 and 9:00 a.m. If you know that your child

will be late, please let us know ahead of time so that we can work with you to make
accommodations.

● There are two drop-off options available to parents at this time:

Drop-Off
● Please drive around to the backdoor (by the new awning) and park in one of the first few

parking spots. If it is raining, form a carpool line by the new awning.
● Parents will walk their child/children to the door and leave their child with a St.

Matthew’s Weekday employee who is stationed at the door. The employee will ensure
your child arrives at their classroom. Please wear a mask and maintain social distancing
between other families and Weekday staff.

● A tablet will be available so that you can sign your child in using the SmartCare app.
Hand sanitizer is also available for before/after use of the tablet.

● Children are asked to leave all unnecessary belongings in the car.
● Children in the downstairs hallway will wash their hands when they enter the room.
● Children in the upstairs hallway will be given hand sanitizer as they enter the room and

will be taken to wash hands before eating breakfast.
Walk-In

● Parents/guardians will be able to walk their child/children into the building and to their
classroom door.

● Parents/guardians are NOT allowed to enter the classroom.
● All parents/guardians must wear a mask while in the building.
● Please remember that morning drop-off is not when parent/teacher conferences should

take place. We would be happy to schedule one for you and your child’s teacher at a
different time.

DEPARTURE
● Please park in one of the first few spots by the backdoor (by the awning).
● Please wear a mask and maintain social distancing between other families and Weekday

staff.
● Please do not pick up your child from the playground. If your child’s class is on the

playground when you arrive, come to the door as usual and use the tablet to sign your
child out. A staff member will get your child from the playground and walk them to you.

● If a staff member is not visible when you arrive, please call the office at 601-856-4860
and let us know you are here to pick up your child.



CLEANING/DISINFECTING
● We will routinely clean, sanitize, and disinfect surfaces and objects that are frequently

touched, especially toys and games.
● Toys that cannot be cleaned and sanitized will not be used.
● Toys that children have placed in their mouths or that are otherwise contaminated by

body fluids will be set aside until they are properly disinfected.
● Toys and supplies will not be shared between groups of children unless they are cleaned

and sanitized before they are moved to the new group.
● Infants, toddlers, and staff need multiple changes of clothes on hand in the event that

clothes are soiled or exposed to body fluids.
● A cleaning team will come in each night and disinfect the room using a disinfectant

mister.

ILLNESS
● Keep your child at home if he or she is not feeling well.  It is very important that we

watch for signs of illness, particularly fever, coughing, and shortness of breath.
● Each morning, a staff member will make a visual inspection of the child for signs of

illness, which could include flushed cheeks, rapid breathing or difficulty breathing
(without recent physical activity), fatigue, or extreme fussiness.

● If a staff member sees any of these signs of illness, we will ask you to keep your child at
home that day and monitor them for symptoms.

● If any of these signs appear during the day, you will be notified to pick up your child.
● Please come immediately if you are called to pick your child up due to illness or fever.
● Please keep your child home if he or she is experiencing any of the following:

*Any contagious disease. *Nausea *Sore throat
*Severe cold *Vomiting *Unexplained rash
*Earache *Chills *Fever over 100.4 degrees
*Dizziness *Skin Eruptions *Labored or rapid breathing
*Red Eyes (pink eye) *Diarrhea (more than one abnormally loose stool)

Children are not allowed back to the STMWM until they are symptom and fever-free without
fever-reducing medication for at least twenty-four hours -- however, return to the Center is at the
discretion of the director.  If your child has signs of COVID-19, you must follow the protocols
for COVID-19 exposure.



COVID-19
● If any child or member of their household is awaiting COVID-19 test results, the child

must remain home until the tested person has received a negative result OR until a
fourteen-day quarantine period has ended. The child will be allowed to return to the
Weekday program at the conclusion of the quarantine period or once the tested person
receives a negative test result. Do not send your child to the Weekday center if you are
waiting on the results of a COVID-19 test.

● If a child comes into direct, close contact (15 minutes exposure within 6 feet) with
someone who has tested positive for COVID-19,

● Notify the STMWM director immediately.
● Follow the instructions provided by the Mississippi Department of Health, which

are as follows:
○ For 14 days following potential exposure, your child:
● Should not come to the Weekday program for a minimum of 14

calendar days after last exposure to the case of COVID-19. The day of
exposure counts as day zero, the next day is day one, etc.

● Should remain quarantined at home for 14 days after his or her last
exposure to the case.

● Is recommended to get tested for COVID-19 on or after day five of
quarantine, even if he or she does not have symptoms. Please let your
child's health provider know that he or she has been exposed before you
go in for testing.

● Should monitor for symptoms and take your child's temperature twice a
day for a minimum of 14 days from last exposure. If at any point your
child's temperature is 100℉ or more, or he/she feels like a fever is
developing or starts having any symptoms (e.g. fever, cough, shortness
of breath or a new loss of taste or smell) contact your child's healthcare
provider for evaluation and retesting if indicated.

● May return to school following the 14 day quarantine period if no
symptoms develop.

● Early Return Options
● Students who present a Negative RT-PCR COVID-19 test (molecular or antigen)

result to STMWM staff and have had zero symptoms during daily monitoring
may return to school after day five eight of quarantine. Day 1 is the day after
exposure. The RT-PCR test must be taken on or after day five of quarantine and
come from a physician or clinic. At home rapid tests will not be accepted.
Example: Your child is exposed on Wednesday. They will need to quarantine for
five days after the exposure (Thursday - Monday). They should get tested on



Monday or later. If they receive a negative test result, they may return to school
on Tuesday or later. Students who have had zero symptoms during daily
monitoring may return to school on day 11, after a ten-day quarantine, without
testing.

● If your child is exposed to someone with COVID who is a household contact (i.e.
a sibling, parent, or other permanent member of your household), it is best to
isolate the COVID-positive person from the other members of the house. We
recognize that this is not always possible or practical. To that end, if there is a
COVID-postive person in your child’s house that they have not been isolated
from, your child MUST show a negative RT-PCR test result (taken on Day 10)
before returning to school on Day 11.

● Quarantine is not mandatory for any close contacts who are fully vaccinated. Anyone
who has tested positive for Covid in the previous 90 days is excluded from quarantine.
You must present documentation of a positive test from a physician or clinic OR proof of
vaccination to be excluded from quarantine. Children who are exempt from quarantine
may continue to attend St. Matthew's Weekday Ministry as long as there is available staff
coverage. Covid antibody tests are not acceptable in any form to avoid quarantine.

Please contact the Director before Returning for approval in order to verify that the appropriate
measures have been taken to assure the safety of the rest of the children and staff.

Return to the Center following COVID-19 exposure or a positive test result is at the discretion of
the STMWM director.

IF A CHILD OR STAFF MEMBER TESTS POSITIVE FOR COVID-19
● If a child or staff member tests positive, we will immediately notify all families in the

STMWM program.  We will not identify the staff member or child who has tested
positive, but will identify the affected rooms.

● Day 0 is the date of the test (regardless of if/when symptoms are present).
● After 5 days of full isolation the child or staff may return on Day 6, provided that the

person presents a negative COVID-19 test (molecular or antigen) from a physician or
clinic and there are no symptoms still present. The test must be taken on day 5 or later. At
home rapid tests will not be accepted.

● If there are still symptoms on Day 6, or the person tests positive again for COVID-19 the
person may still return prior to Day 11 at whatever point the person can present a
negative COVID test and there are no symptoms still present.



● Upon return, the person must mask at all times practicable. The mask requirement does
not apply to children age 2 or younger.

● If you choose not to have your child tested, they must isolate for the full 10-day period
and may return on Day 11.

● The affected room may be closed for one to five days, depending on the date of exposure
and availability of staff.

● The affected room and any shared areas the person may have come into contact with will
be disinfected according to Department of Health and CDC guidance.

● We will also notify the Mississippi Department of Health of the exposure and must
follow any of their regulations regarding closure and cleaning.

● If your child is required to quarantine due to exposure at the Weekday Center or if your
child’s room is closed for a week or more due to staff unavailability or COVID exposure,
you will not be charged for the week in which your child was unable to attend the
STMWM. If your child’s room is closed for less than a week, we will offer a discount for
the days your child could not attend. If your child is able to attend and you choose to
keep them home, you will be required to pay for the days that childcare is offered to you.

We appreciate you working with us to keep our center safe and free of COVID-19.  We want all
children and staff members to remain healthy.  If your child or someone in your household is
infected with COVID-19 please notify us immediately. We will never disclose the name of a
child or family member who is sick, but it is important that we are made aware.



St. Matthew’s UMC Weekday Ministry COVID-19 Staff Protocols
Updated: January 10, 2022

GENERAL
● All staff members will wash their hands upon arrival and when returning from lunch or

break.
● Teachers will disinfect tables and toys throughout the day.
● Teachers will have children wash hands throughout the day.
● Teachers will encourage social distancing.
● Teachers will gently encourage children who are required to wear masks to keep their

masks on when required.
● Children will only be combined with classes that are the same age. (EX. The two 1 year

old classes will be allowed to combine for gym time and playground time.)
● All children will eat in their classrooms to reduce exposure to other classes during the

day.
● Teachers will work together to create a playground schedule so that only one age group is

on a playground at a time.
● All staff must wear a mask during pick-up, during drop-off, and when in the building to

the extent practical and possible. Masks may be removed outside when socially
distanced.

PRESCHOOL
● Parents will now be given the option to drop children off at the back door or walk their

child to the classroom door. Parents are not allowed in the classrooms at this time.
● Staff should greet children at the door in a cheerful and inviting manner.
● Upon arrival, upstairs children will be given hand sanitizer as they enter the room and

will be taken to wash hands before eating breakfast.  Teachers in the downstairs hallway
will wash children’s hands in the classroom.

● Staff members are required to wear masks in the building. Do not combine students from
different age classrooms. You may only combine classes that are the same age.

● Teachers must maintain social distance from teachers and children from different
classrooms.

AFTERSCHOOL
● Upon arrival, take them to wash their hands.
● Bookbags and personal belongings will be kept with the children.
● Afterschool children should not be in the downstairs preschool hallway unless it can not

be avoided.



● Afterschool staff members will wear a mask at all times except when students are playing
outside.

● Afterschool students will be asked to wear a mask except for when they are outside or
socially distanced in the gym. If a student needs to talk to you, you will both need to put
on your masks.

DEPARTURE
● Please send all children’s belongings with them as they leave for the day. This includes

soiled clothes, information sheets, crafts, and blankets at the end of the week.

CLEANING/DISINFECTING
● We will routinely clean, sanitize, and disinfect surfaces and objects that are frequently

touched, especially toys and games.
● Toys that cannot be cleaned and sanitized will not be used.
● Toys that children have placed in their mouths or that are otherwise contaminated by

body fluids will be set aside until they are properly disinfected.
● Toys and supplies will not be shared between groups of children unless they are cleaned

and sanitized before they are moved to the new group.
● Infants, toddlers, and staff need multiple changes of clothes on hand in the event that

clothes are soiled or exposed to body secretions or excretions.
● A cleaning team will come in each night and disinfect the room using a disinfectant

mister.

ILLNESSES
Throughout the day, monitor children for signs of illness, which could include flushed cheeks,
rapid breathing or difficulty breathing (without recent physical activity), fatigue, or extreme
fussiness.

● If you identify a sign of illness, notify the office immediately.
● If you are displaying signs of illness, do not report to work until you are symptom-free

for twenty-four hours.
● If you show any symptoms of COVID-19, do not report to work. Please seek medical

advice to see if a test is needed.
● If you are directed to test for COVID-19, you may not return to work while you await test

results.
● If you test positive for COVID-19, you will follow sick-leave protocols as set forth in the

employee handbook.



COVID-19
● STMWM will no longer offer paid quarantine leave, regardless of vaccination status or

exposure. Hours missed for quarantine or while waiting for a COVID-19 test result must
follow general sick/vacation leave policies as outlined in the St. Matthew’s Methodist
Church Employee Handbook.

● If any staff member or member of their household is awaiting COVID-19 test results, the
staff member must remain home until the tested person has received a negative result OR
until a fourteen-day quarantine period has ended. The staff member will be allowed to
return to the Weekday program at the conclusion of the quarantine period or once the
tested person receives a negative test result.

● Vaccinated staff members:
○ If a vaccinated staff member comes into direct, close contact (15 minutes

exposure within 6 feet) with someone who has tested positive for COVID-19,
notify the STMWM director immediately.

● A vaccinated staff member will be allowed to continue working while wearing a
mask so long as he or she is not exhibiting or experiencing any known symptom
of COVID-19.

● Vaccinated staff members who have been exposed to someone with COVID-19
should submit to a RT-PCR COVID-19 test (molecular or antigen) within 3-5
days of exposure and notify STMWM director of those results once received.  If a
positive result is received, the general COVID-19 quarantine procedure (set forth
below) must be followed.

● Should a vaccinated staff member begin exhibiting or experiencing COVID-19
symptoms, he or she must notify STMWM director immediately and must receive
a negative RT-PCR COVID-19 test  (molecular or antigen) result before
returning to work.

● Anyone who has tested positive for Covid in the previous 90 days is excluded
from quarantine. You must present documentation of a positive test from a
physician or clinic OR proof of vaccination to be excluded from quarantine.
Covid antibody tests are not acceptable in any form to avoid quarantine.

● Unvaccinated Staff members
● If an unvaccinated staff member comes into direct, close contact (15 minutes

exposure within 6 feet) with someone who has tested positive for COVID-19, he
or she must

○ Notify STMWM director immediately
○ Follow the instructions provided by the Mississippi Department of Health,

which are as follows:
○ For 14 days following potential exposure, you:



● Should not come to the Weekday program for a minimum of 14
calendar days after last exposure to the case of COVID-19. The day of
exposure counts as day zero, the next day is day one, etc.

● Should remain quarantined at home for 14 days after his or her last
exposure to the case.

● Is recommended to get tested for COVID-19 on or after day five of
quarantine, even if he or she does not have symptoms. Please let your
health provider know that you have been exposed before you go in for
testing.

● Should monitor for symptoms and take your temperature twice a day for
a minimum of 14 days from last exposure. If at any point your
temperature is 100℉ or more, or you feel like a fever is developing or
starts having any symptoms (e.g. fever, cough, shortness of breath or a
new loss of taste or smell) contact your healthcare provider for
evaluation and retesting if indicated.

● May return to school following the 14 day quarantine period if no
symptoms develop.

● Early Return Options
○ Staff who present a Negative RT-PCR COVID-19 test (molecular or

antigen) result to STMWM staff and have had zero symptoms during daily
monitoring may return to school after day five eight of quarantine. Day 1
is the day after exposure. The RT-PCR test must be taken on or after day
five of quarantine and come from a physician or clinic. At home rapid
tests will not be accepted.

○ Staff who have had zero symptoms during daily monitoring may return to
school on day 11, after a ten-day quarantine, without testing.

○ If a staff member is exposed to someone with COVID who is a household
contact (i.e. a sibling, parent, or other permanent member of your
household), it is best to isolate the COVID-positive person from the other
members of the house. We recognize that this is not always possible or
practical. To that end, if there is a COVID-postive person in your child’s
house that they have not been isolated from, your child MUST show a
negative RT-PCR test result (taken on Day 10) before returning to school
on Day 11.

Please contact the Director before Returning for approval in order to verify that the appropriate
measures have been taken to assure the safety of the rest of the children and staff.



Return to the Center following COVID-19 exposure or a positive test result is at the discretion of
the STMWM director.

IF A CHILD OR STAFF MEMBER TESTS POSITIVE FOR COVID-19
● If a child or staff member tests positive, we will immediately notify all families in the

STMWM program.  We will not identify the staff member or child who has tested
positive, but will identify the affected rooms.

● Day 0 is the date of the test (regardless of if/when symptoms are present).
● After 5 days of full isolation the child or staff may return on Day 6, provided that the

person presents a negative COVID-19 test (molecular or antigen) from a physician or
clinic and there are no symptoms still present. The test must be taken on day 5 or later. At
home rapid tests will not be accepted.

● If there are still symptoms on Day 6, or the person tests positive again for COVID-19 the
person may still return prior to Day 11 at whatever point the person can present a
negative COVID test and there are no symptoms still present.

● Upon return, the person must mask at all times practicable. The mask requirement does
not apply to children age 2 or younger.

● If you choose not to have your child tested, they must isolate for the full 10-day period
and may return on Day 11.

● The affected room may be closed for one to five days, depending on the date of exposure
and availability of staff.

● The affected room and any shared areas the person may have come into contact with will
be disinfected according to Department of Health and CDC guidance.

● We will also notify the Mississippi Department of Health of the exposure and must
follow any of their regulations regarding closure and cleaning.

●

We appreciate you working with us to keep our center safe and free of COVID-19.  We want all
children and staff members to remain healthy.  If your child or someone in your household is
infected with COVID-19 please notify us immediately. We will never disclose the name of a
child or family member who is sick, but it is important that we are made aware.


