
 

 

 

401 Ditto St, Archbold, OH 43502 
(419) 445-5566 

 

 
 

Classification:  Full time, Salaried, Reports to the appointive clergy. 

 
At Archbold United Methodist Church, every position is considered a position of ministry, exampling the high 
ideals of the Church Universal and representing the body of Christ to the world.  Every employee is expected to 
demonstrate a personal faith in Jesus Christ and evidenced discipleship. 
 
In addition to being a passionate disciple of Jesus Christ, the position of Christian Education Director is 
responsible for the following: 
 
Responsibilities: 
 

1. Vision, plan, and organize all programming within the Intentional Faith Development (IFD) Team, in 
consultation with the appointive clergy; working towards cohesion between ages and levels, nursery 
through adult. 

 
2. In coordination with the team chair of IFD, lead, vision, and mentor the IFD Team. 
 
3. Recruit, equip, empower and encourage others in facilitating Christian education at all levels (children, 

youth, adult and families).  Research and provide resources for training and curriculum for each level. 
 

4. Oversight of the Safe Sanctuaries policy adherence in consultation with the Appointive Clergy. 
 

Tasks: 
 

1. Design, implement, and lead full programing within some aspect of the Christian Education Department. 
 

2. Provide mentoring, personal and/or pastoral support (in consultation with the Appointive Clergy) for 
anyone who seeks such relationship. 
 

3. Be a regular presence in Sunday morning worship service.  Provide the children’s message once each 
month.  Lead worship 1-2 times per year. 
 

4. Communicate regularly with the staff, the congregation and the community about Christian education and 
event opportunities at Archbold UMC.  
 

5. Attend regular staff meetings. 
 

6. Order supplies and equipment as needed for ongoing programing in all areas of the IFD Team (i.e. 
curriculum).  Work in consultation with the Treasurer in regards to setting annual budget needs. 
 

7. Other duties as may be prescribed. 
 
Qualifications:  Bachelor’s degree in in Education or other related Social Sciences required.  Self-motivated and 
self-directed to complete both required and perceived tasks as well as handle emerging needs.  Ability to relate 
and build relationship with people of all ages and stations, but more specifically with middle school/high school 
youth.  Ability to provide faith-based, lay mentoring and to hold strict confidence for those who offer their trust.  
Ability to vision, coordinate, empower, and encourage others in the practice of mission and ministry. 

Job Description 

Christian Education 
Director 


