[image: ]Building and Grounds Coordinator
Status: PT Salary (30 hrs/wk)
Reports to: Senior Pastor
Supervises: Custodial Support/Volunteers

MISSION AND GENERAL DESCRIPTION: 
· Our mission at Crossroads Church: Impacting people with the love of Jesus on the journey of life.
· The Building and Grounds Coordinator must represent the church with integrity and professionalism, bringing leadership and organization to the business operations of the church. 
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POSITION TITLE:  
Building and Grounds Coordinator

OBJECTIVES:
The Building and Grounds Coordinator is responsible for maintaining a clean, organized, and welcoming environment within the church premises. Work with church staff to support their needs and contribute to a positive working environment. Collaborate with the Building and Grounds Team to manage capital improvements and ensure the overall safety and functionality of the facilities. Strive to create a positive atmosphere for churchgoers and support the smooth execution of events and activities through effective custodial and maintenance practices.

REQUIREMENTS:
1. A follower of Jesus living a dedicated Christian life.
2. Possess the spiritual gifts, along with the professional and educational background adequate for the position.
3. [bookmark: _30j0zll]Be committed to the core values, mission, and vision, of Crossroads Church.
4. Be a part of the Crossroads Church family.
5. Previous experience in custodial or maintenance roles preferred.
6. Knowledge of cleaning techniques, basic repairs, and maintenance procedures.
7. Computer skills, and a willingness to learn how to use our church management software Planning Center.
8. Must be able to do all physical labor including the ability to lift and move moderately heavy objects (up to 50lbs).
9. Strong attention to detail and a commitment to cleanliness.
10. Good communication skills and the ability to work well within a team.
11. Flexibility to work weekends or evenings as needed, especially during special events.

RESPONSIBILITIES:
1. Responsible for the cleanliness and hygiene throughout the church premises.
2. Responsible for the routine cleaning tasks, including sweeping, mopping, dusting, and vacuuming.
3. Responsible for clean and sanitized restrooms, ensuring a sanitary environment for churchgoers.
4. Manage waste disposal in accordance with established guidelines.
5. Assist in setting up for events, including arranging chairs and tables as needed.
6. Conduct general maintenance tasks, such as light repairs and fixing minor issues.
7. Work closely with church staff to ensure seamless coordination of custodial and maintenance activities.
8. Collaborate with the Building and Grounds Team to manage capital improvements.
9. Participate in planning and executing improvement projects for the church facilities.
10. Monitor and report any maintenance issues or repairs needed to the appropriate providers.
11. Ensure proper functioning of equipment and report any malfunctions.
12. Perform regular inspections to identify and address maintenance concerns promptly.
13. Collaborate with other staff members to maintain a welcoming and organized environment.
14. Adhere to safety protocols and guidelines while carrying out duties.
15. Functions as the on-site contact for the Minnesota Department of Health relative to water quality inspections and testing (certificate to be obtained following hire).
16. Oversee the security of the facilities, including key assignments, access control, asset protection and personal safety.
17. Be a member of MACFM (MN Association of Church Facility Managers). Membership to be obtained following hire.

AUTHORITY:
1. The Building and Grounds Coordinator will have the authority to perform duties in accordance with the job guidelines and under the direct supervision of the Senior Pastor.

ACCOUNTABILITY:
1. The Building and Grounds Coordinator will be directly accountable to the Senior Pastor.

STANDARDS FOR PERFORMANCE:
1. The Building and Grounds Coordinator should always conduct themselves in such a manner as set forth in the Word of God for a servant of God.
2. The Building and Grounds Coordinator will accomplish their duties and responsibilities in a professional manner and should demonstrate, along with the fruit of the Spirit, excellence, integrity, loyalty, and maturity.
3. The Building and Grounds Coordinator should always see their role as an integral part of the ministry of Crossroads Church.

EVALUATION:
1. The Building and Grounds Coordinator will be evaluated annually by the Senior Pastor based on job performance in accordance with their role description.
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