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Dear Families, 
 
My name is Charlett Maceira and I will be your 

child’s teacher this school year. I have been 
teaching since October 1988. I have worked with all 
age groups but my focus has been with Early 
Childhood Education. 

I have been a Teacher at Discovery Zone for a 
total of six years. I worked in the Kindergarten / 
School age program the first three years, taught the 
Three’s class for two years, and taught one year as 
the Pre-K class teacher.  

I am looking forward to the new school year 
sharing in your child’s learning experience in the 
Three’s class.  

Please feel free to talk to me personally or email 
me with any questions or concerns  
CMaceira@discoveryzonecdc.com. 

Here’s to a great year of learning, exploring and 
having fun! 
 

Charlett Maceira 
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Wellness Policy 
     If a child becomes ill while in our care, he/she will be isolated from the 
other children and a parent/guardian will be contacted and asked to remove 
the child as soon as possible.  Please keep your emergency numbers 
updated.  Any child who is too sick to go outside or participate in activities 
is too sick to be in childcare.  Please notify us if your child becomes 
infected with a contagious disease such as whooping cough, German or 
regular measles, mumps, chicken pox, diphtheria, pinworms, pink eye, 
strep throat, scarlet fever, etc.  Any child exhibiting one or more of the 
following symptoms will be sent home: 
    
· Fever of 100 degrees or higher 
·        Diarrhea 
·        Nausea 
·        Vomiting 
·        Severe coughing 
·        Unusual yellow color to skin or eyes 
·        Skin or eye lesions or rashes that are severe, weeping, or puss-filled 
·        Profuse nasal discharge 
·        Head lice or nits (even one) 
·        Difficult breathing or abnormal wheezing 
·        Complaints of severe pain 
·        Contagious skin or eye disease 
·        Stiff neck and headache with one or more of the above symptoms 
 
A child may return under the following circumstances: 
o   24 hours after the prescribed medication has been given 
o   24 hours after a fever of 100 degrees has broken 
o   24 hours after the last time he/she vomited 
o   24 hours after his/her last bowel movement. 
 
 
Nutrition 
     We will be serving a morning snack and an afternoon snack.  All snacks 
are well balanced and meet USDA guidelines.  Weekly snack menus will be 
posted by the sign-in area. If your child is allergic to a food that we serve, 
please provide an alternative.  We will accommodate any lifestyle or belief 
choices that prohibit certain foods.  We ask that each child comes with a 
ready-to-eat lunch (nothing that needs to be microwaved or refrigerated) 



that includes one serving of each of the following food groups: bread and 
grains; meat or meat alternatives (i.e. dries beans, peanut butter, yogurt or 
cheese); two servings of fruit or vegetable. Please provide an ice pack in 
your child’s lunch to help keep it cool.   
 
Communication 

Communication is a very important part of the parent/teacher 
relationship. I will do my very best to keep you informed of your child’s day, 
progress, achievements or concerns. My goal is to ensure that your child 
has a happy and successful learning experience in our classroom.  

To further inform you of upcoming events or closures, you will find the 
Parent Communication Board outside the door of our classroom. On the 
board you will find our Daily Routine, Snack Menu and Monthly Newsletter. 
You will also find names and pictures of all the teachers that may be in the 
classroom when I go to lunch or when I’m not here due to vacation, 
emergencies or illness. If there are any questions, please feel free to ask 
me about them. Below is the Daily Routine and an explanation. 

 
Daily Routine  
700-800 Open in room 203 Arrival/Free choice 
800-830 Clean Up 
830-900 Morning Meeting 
900-920 Snack 
930-1030 Outside 
1030-1200 Small Group 
1200-230 Lunch/ Rest Time 
230-300 Snack 
300-400 Group Project 
400-500 Outside 
500-600 Free Choice/ Depart 
 
Free Choice 

A time when your child can move freely from one center to another, 
choosing which activity they want to engage in.  
 
Snack 

We wash hands, sit at the table together, pray, eat, clean our areas, 
wash hands and get ready for our morning meeting. 
 



Morning Meeting 
We come together as a class in our circle area. We discuss what we 

want our day to look like, upcoming projects, sing songs, read stories and 
participate in learning activities.  
 
Outside/ Scotty’s 

During this time the children are able to use large motor skills 
including running, walking and climbing. Please make sure your child is 
dressed for the colder, wetter weather. We do spend a lot of time outdoors 
when it is cold or wet so please make sure to bring appropriate footwear, 
jackets, hats, mittens or gloves. When it gets too cold and wet we will have 
use of Scotty’s Playhouse. Please make sure your child has socks for 
Scotty’s days. 
 
Rest Time 

Rest time is a time for your child to rest and recharge. Generally, rest 
time is a 11/2 - 2 hour period. Some children fall asleep during this time 
while others may choose to look at books and relax quietly on their cots. 
Your child can bring a blanket and a small stuffed animal for rest time.  

I’m asking that all other toys from home, stay home. Toys can get lost 
or broken, causing hardship for your child. We have a limited space for 
personal items so I asking that your child only bring what is necessary. This 
includes a lunch box, water bottle and a change of clothes stored in a 
Ziploc bag. Thanks for your understanding.  
 
Field Trips 
 There are a few times a year when the Pre-K class will participate in 
outings outside of Discovery Zone. In the past we have gone to the 
Pumpkin Patch and the Apple Orchard. These are great ways for your child 
to experience learning outside of the classroom. You will be notified about 
a week before a planned field trip and will be requested to sign a 
permission slip. The permission form allows Discovery Zone to transport 
your child in a DZ vehicle. You are welcome to transport your child and 
follow or meet us at our destination. You will be asked to provide a car seat 
to ensure your child’s safety.  
 
 
 
 



Movie and PJ Day 
 Occasionally we will schedule a fun day and take a break from our 
normal routine. The kids will be able to watch a G-Rated movie. You will be 
notified in advance what movie we will be watching and asked to sign a 
permission slip. If for some reason you do not feel comfortable with your 
child participating, we will make arrangements for your child to be in 
another classroom. We provide popcorn and 100% juice box during the 
movie. 
 
Birthdays 

We love celebrating birthdays with the children. Please provide a 
store bought, healthy treat if your child wants to bring you one. Some 
suggestions, are pretzels/apple slices, cheese sticks/crackers, graham 
crackers/100% juice boxes. I understand if your child wants to bring 
cupcakes or cookies. I ask that they bring mini cupcakes or cookies without 
frosting. Thank you for understanding not wanting to have the kiddos all 
sugared up. 

 
What to expect in the classroom?  

Upon entering our classroom your child will be invited to engage in 
age appropriate activities. These activities are set out to encourage your 
child’s curiosity and will be a reflection of their interests or learning skills we 
might be working on. You will not see alphabet or number posters on our 
walls. These are important goals but we will achieve them in different ways.  

There will be provocations and activities that will give the children 
opportunities, to learn counting, numbers and letter recognition. The word 
provocation might be a terminology you haven’t heard before. It’s an 
intentional activity set out asking a question that sparks curiosity or 
enhances a learning skill.  

Our classroom environment will be set up with a home living center, 
block area, sensory table, science area and writing center. Home Living is 
a center that promotes collaboration, language and social/emotional skills. 
The block area gives children the ability to build, engineer, measure, 
compare heights, test out theories and work as a team. The sensory area 
allows children to pour, measure, compare, use math and language skills. 
The sensory area also allows children to bring nature they have collected 
into the classroom so that they can closely research and investigate. The 
children, in their own ways, will become scientists. The writing center gives 
children the opportunity to use different writing tools. The children will trace 



and copy written words. This center will lead to a curiosity of how to spell 
and write their names, the names of their family members, friend’s names 
and things in their environment. This also encourages learning letters and 
letter sounds. This is called authentic writing. 

Please also look out for daily planning, documentation and 
assessments. You can find daily planning in the classroom, on the 
whiteboard. Daily planning will let you know what we did for the day and 
where we might build upon the day’s activities. Documentations will be 
hung up on the walls, they help create a picture of your child’s learning 
experiences and development. This will also help support planning that is 
meaningful for each child. Assessments are another process of observing 
and recording your child’s work and why it is important. It is used in a 
variety of ways and is a basis of educational decisions that affect your 
child. Each child will have a portfolio. These portfolios will be a collection of 
observations specific to your child’s growth and development. These 
portfolios will be available for you to look through at any point.  Please let 
me know if you would like to check it out.  

I invite you to come into our classroom and spend time engaging with 
your child in a center or provocation. I welcome your participation and 
ideas. I hope you find all information helpful. I look forward to a fun filled 
time of learning and exploration. 
 
Charlett Maceira 
Room 206 
503-435-1414 ext. 243 
CMaceira@discoveryzonecdc.com 

 
 
 


