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Harmony Early Learning was founded by Director, Allison Ulin in 2012. Our current location used to 
function as an adult day care program with the Yours, Ours, Mine organization. After extensive 
renovations, Harmony early learning welcomed its first student in October 2013.  
 
Since then, Harmony has grown from a school of two toddler students to nearly filling each of our Infant, 
Toddler, Preschool & Pre-K classes to capacity! We owe much of our success to our wonderful staff as 
well as our supportive families. We hope that Harmony continues to grow so we may serve even more 
families in our community.  
 
 
 
 
We believe in the value and uniqueness of each child we serve. Our childcare experience is designed to 
promote each child’s own individual social, emotional, physical, and cognitive development. 
 
As caregivers and educators, our mission is to provide a safe and developmentally appropriate learning 
environment, which fosters a child’s natural desire to explore, discover, create, and become a lifelong 
learner. 
 
Our program is built around the concept that children are born ready to learn. As caregivers, we strive to 
create a learning environment that is safe, stimulating and encouraging. The following principles serve 
as the foundation of our curriculum: 

• Children develop knowledge of their world through active interactions with caregivers, peers, 
materials, and events. 

• Learning is sequential, building on prior understandings and experiences. 

• Learning proceeds at different rates in each area and each child; children will show a range of 
skills and understandings in any one area of development. 

• Learning in each area is interconnected. Young children learn best through experiences, which 
incorporate several areas of development. 

• Learning begins in the family, continues in early care and education settings, and depends on 
parent involvement and caregiver guidance. 

 

 

Harmony Early Learning      
148 Center Lane     Email: info@harmonyearlylearning.com 
Levittown, NY 11756     Web: www.harmonyearlylearning.com 
(516) 595-7478      Facebook: www.facebook.com/HarmonyELC 

 

 

 
 
Allison Ulin           Lauren Faultless        Alyssa Panetta    
Director/Teacher          Asst. Director        Assistant Manager/Toddler Teacher  

allison@harmonyearlylearning.com        lauren@harmonyearlylearning.com     info@harmonyearlylearning.com  

HISTORY 

GENERAL CENTER INFORMATION 
 

Office Staff 

MISSION STATEMENT 

mailto:allison@harmonyearlylearning.com
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Harmony Early Learning is open Monday through Friday from 7:00am to 6:00pm. 

10-Month Schedule: Your child will attend school September – June. This option follows the 
public school calendar and does not include school breaks or summer vacation.  
12-Month Schedule: Your child attends school continuously September – August . This 
option includes all school breaks and also includes our Summer Program.  

 
For additional information about our days of operation, please refer to our current School Calendar or 
call for more information.   
 
 
 
 
Harmony Early Learning will remain open during inclement weather. The Director and/or Office 
Manager will monitor the weather and local news stations to determine when it is appropriate to delay 
opening, close the center early or cancel care for the day. We do not reimburse tuition for snow days. 
 
In the event that Harmony closes early or cancels care, parents will be contacted and informed of the situation. 

Children should be picked up in a reasonable amount of time to ensure all parents, children, and staff can travel 

safely home. Routine classroom activities will continue until parents arrive. 

 

*Weather related closings will be broadcast on Fios1, News12, and posted on our website and Facebook pages* 

 
 
 
 
Each year, Harmony reviews family enrollment records. At the conclusion of this review, families will be 
notified if anything needs to be updated. Some forms must be updated every year, including the 
Registration Form & immunization records.  Other records must be updated throughout the year, such 
as physicals and immunization records. When visiting your child’s physician for a yearly appointment, 
please request a copy of your child’s physical and most recent immunization record. You may bring 
these items in yourself, or have your physician send them to us. In addition any time a family’s 
information changes such as address, place of employment or health insurance provider, a new 
Emergency Contact and Medical Consent form must be completed. 
 

 
 
 
Confidentiality is a top priority for Harmony. Personal information of families and staff will not be shared 
for any reason without prior written consent of the individual. When discussing a child’s activities and 
students in the classroom, only first names will be used. In situations regarding behavior problems 
and/or Incident/Accident Reports, names of children involved will never be given to families. 
 
 
 
 
 

Hours of Operation 

Weather-Related Closings 

Updating Enrollment Records 

CONFIDENTIALITY 
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Due to the lack of space for dropping off and picking up, we ask that if you are planning to stay for an 
extended visit or to speak to a staff member, that you park in the lot adjacent to our school. The 
driveway is reserved for parents who are making quick stops, dropping or picking up a children only.  
 
Please note that the handicapped spot is reserved for cars with handicap permission only and may not 
be blocked at any time.  
 
 
 
 
 
Curriculum at Harmony includes the child-initiated and teacher-directed activities and experiences 
offered to young children that support and enrich their development physically, emotionally, socially, 

and cognitively. Each classroom has weekly lesson plans based on The Creative Curriculum. These 
plans contain a number of activities, designed to foster each child’s development, and the development 
of the group as a whole. Lesson plans may be changed in order to accommodate the children’s changing 
interests. Weekly lesson plans are available for parents to view in the Harmony office. 
 
Each classroom is set-up with centers which include Blocks, Dramatic Play, Toys & Games, Art, Library, 
Discovery, Sand & Water, Music & Movement and Technology. Outdoor play is important to a child’s 
physical development and will be included in both the morning and afternoon schedule. Self-selection or 
“free-play” is a daily part of the curriculum and means a child has the opportunity to choose which 
center or activity he/she participates in. This promotes creative expression and development of 
important social skills. 
 
In adherence with NYS OCFS Regulations: If television or other electronic visual media is used, it must be 
part of a planned developmentally appropriate commercial-free program with an educational, social, 
physical or other learning objective that includes identified goals and objectives and never more than 30 
minutes once per week. Television and other electronic visual media will not be used solely to occupy 
time. Children will not watch television or other electronic visual media during meals or nap. Infant and 
Toddler students (ages 0-2) are not permitted to access television or other visual media at all for any 
reason. 
 
 
 
 
The classroom teachers work cooperatively to create a daily schedule and plan activities that meet each 
child’s developmental abilities and needs. The daily schedule and activities create a balance between 
active and quiet times; large and small groups, and individual activities; small and large muscle activities; 
indoor and outdoor play times; as well as times for self-selection and teacher-directed activities.  
 
Consistency from day-to-day is particularly important to the overall well-being of the children and 
classroom environment. Children thrive on consistency! Routines will be maintained whenever possible 
for arrivals and departures; meals and snacks; resting or nap times; personal care routines like 
diapering/toileting and hand washing; and transitions. 
 

CURRICULUM 

DAILY SCHEDULE AND ACTIVITIES 

DRIVEWAY   
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 “Free-play” (also called child initiated activities, free choice, self-selection) activities are incorporated 
into the morning and afternoon schedule. During free-play, teachers actively participate with the 
children by asking questions about what the children are doing, participating in their pretend play, 
reading books when prompted, encouraging children to try new activities or play with a new toy, etc. 
Free-play is another opportunity for a child to grow socially and cognitively through the development of 
relationships. 
 
 
 
 
 
Outdoor play is incorporated into each classroom’s daily schedule for 30 minutes both the morning and 
afternoon. There is less structure in an outdoor learning environment; however, staff members actively 
engage in activities. Outdoor play is an opportunity for children to run, jump, climb and use their bodies 
in ways that would otherwise be unsafe in an indoor classroom. In addition, a large amount of social 
interaction takes place when children play outdoors. Because they are engaged in fewer teacher-
directed activities and more child-directed play, children are able to choose their friends and who to 
interact with. Children will play outside every day, even in Winter. Playing in the fresh air is healthier 
than keeping students in a closed building where germs can easily spread. 
 
National and state health and wellness best practice standards recommend daily outdoor play for young 
children. New York State Office of Child & Family Services Regulation 418.7(k) states:  
“Daily supervised outdoor play is required for all children in care, except during inclement or extreme 
weather or unless otherwise ordered by a health care provider.”  
 
There may be days that your child plays outdoors at Harmony when you would normally keep them 
indoors at home. We understand that each parent may have a different threshold for what they 
consider “inclement weather.”  That is why we use NY State guidelines to determine appropriate 
weather for outdoor play. Please note that students are kept inside if we feel the conditions are unsafe. 
Extra precaution is taken with the infant class. 
 
The amount of time spent outside varies by day and temperature. In very cold weather, students are 
outside for no longer than 10 minutes. Because we must maintain teacher/student ratios at all times, it 
is not always possible to keep a single child inside when a parent feels it is too cold. On days when the 
weather does not permit us to play outside, teachers will engage students in active indoor play (ie: 
dance parties, simon says, hop scotch, etc.) 
 
 
 
Dress for the Weather  
It is important for parents to send their children in appropriate clothing and outerwear for the weather 
conditions (e.g., coat, snow pants, boots, gloves, etc.). Please clearly label all articles of clothing with 
your child’s name. If a child is not dressed appropriately for the weather, he or she may have to remain 
inside. Please ask your child’s teacher if you have any questions about weather-appropriate clothing. 
 

FREE-PLAY 

OUTDOOR PLAY 

https://s3.amazonaws.com/media.cloversites.com/20/2072bb50-0e6f-4169-a311-3c3d04b28813/documents/Child_Care_Weather_Watch.pdf
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Please note: We have some spare winter clothing items on hand in case a child forgets. However, due to 
limited staff and the need to stay in ratio, we are not always able to hold a child inside because they do 
not have a hat or mittens. If we notice a child does not have appropriate winter clothing we will double 
check their backpack/cubby and sibling’s backpack/cubby for missing items before going outside. We 
will also send home a reminder to send those items for the next day.  
 
 
 
 
 
Full day students will be given nap/rest time every day. Children will not be forced to sleep but may be 
encouraged to lie quietly for a period of time. The length of time a child should have to remain resting 
varies by child. There is no hard and fast rule regarding the maximum amount of time a child should 
have to remain resting. Children will be provided alternative quiet activities if unable to rest.  
 
Children are encouraged to bring a familiar item from home to use during nap/rest time, such as a small 
blanket or stuffed animal. These items will be stored in your child’s cubby or on his/her cot or mat; 
when deciding which items to bring, please take this into consideration since there is limited space for 
storage of such items. All items should be clearly labeled with your child’s name. 
 
Pacifiers/Soothers are not permitted in the Preschool and Pre-K classrooms as the AAP does not 
recommend use of pacifiers past two years of age. 
 
 
 
 
 
There is a strict policy of allowing no-weapon play at Harmony. Children are not permitted to play with 
weapons of any type or size or to pretend that other items are weapons, including their fingers, hands, 
or blocks. Redirection should be used when a child is engaging in weapon or violent play. If a child brings 
a play weapon to Harmony, the toy will be placed out of sight and sent home the same day. 
 
Competitive behavior is minimized in our programs. In young children, competition often increases 
negative behavior and decreases acceptance of others. Bullying is not considered acceptable behavior; 
all efforts will be made to guide children in finding appropriate ways to interact with others. 
 
 
 
 
Staff may introduce a class pet to the classroom. Animals that are brought into the classroom are 
carefully considered for their temperament, health risks, and appropriateness for young children. 
Parents will be notified of any animals in the classroom and asked to sign a waiver in order for their child 
to interact with the animal.  
 
 
 
 
 

NAP/REST TIME 

WEAPONS/VIOLENT PLAY 

CLASSROOM PETS 
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Harmony Early Learning does not put pressure on students to reach predetermined academic goals. 
However, the teachers at Harmony make sure that every student is learning, progressing and meeting 
personal goals on a daily basis by keeping a child portfolio. Assessment portfolios will contain a variety 
of items, including photographs, examples of artwork, formal assessment & observation forms, and 
parent-teacher conference forms. Teachers will use a formal assessment tool to evaluate child’s 
development according to his/her age four times over the course of the school year. By tracking a child’s 
development, our teachers are able to plan activities that are appropriate for each child’s 
developmental abilities. The findings of our assessments will be discussed during parent/teacher 
conferences and remain confidential. Assessment reports will be located in your child’s permanent 
record and accessible only by your child’s teacher, program director, or early intervention specialist. 
Each student’s work sample portfolio will be passed along to the next teacher upon transition to allow a 
more complete picture of your child’s development.  When a child leaves Harmony, the assessment 
portfolio will be given to the family. 
 
All assessments will be conducted in a culturally and linguistically appropriate manner. If the dominant 
language of the student is not English, accommodations will be made so that the child may be screened 
and assessed in their dominant language. In addition, those who will be assessing English Language 
Learners will be bilingual, bicultural, know the child, and have knowledge of language and second-
language acquisition.  
 
 
 
 
Parent-teacher conferences will be held twice per year, as well as each time your child transitions 
classrooms. The goal of the parent-teacher conference is to gain insight into your child’s development 
both in the center setting as well as the home setting. During conferences, your child’s development and 
any goals you may have for your child will be discussed. Parents are encouraged to request conferences 
whenever they feel it necessary. 
 
 
 
 
Lunch is not provided. Parents of full day students must send a healthy lunch for their children daily.  (1) 
snack will be provided for students enrolled in a half day program and (2) snacks will be provided for 
students enrolled in a full day program. All snacks served are organic or all natural.  
 
Harmony Early Learning strives to accommodate students with food allergies. However, at present, 
we are not a peanut-free environment.  
 
You will have received in your Registration Packet a brochure called “Together We Can Raise Healthy 
Children.” This provides helpful information and useful resources for incorporating healthy habits into 
your child’s daily routine. 
 
Harmony welcomes breast fed babies! Our infant staff is trained in breast milk handling and storage. 
Space is available for nursing mothers to nurse or express milk anytime during the day. 

ASSESSMENTS 

PARENT-TEACHER CONFERENCES 

MEALS AND SNACKS 
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Children are welcome to bring in special treats to celebrate a birthday or holiday. Due to various food 
allergies and dietary restrictions in our classrooms, permission must be granted by the classroom 
teacher in advance.  
 
 
 
Parents are welcome to attend special events, however, if taking a picture of video of your child in the 
classroom please make sure you do not include any other parents or students without permission.  
 
 
 
 
 
If your child has a food allergy that may require the administration of medication, have your physician 
complete a Medication Consent form, available in the office. This form will be posted in your child’s 
room, as well as in food preparation areas. This form must be updated every 6 months. 
 
 
 
 
 
 
Please send your child to Harmony in comfortable play clothes and shoes. Play is usually active and 
often messy; comfortable, washable clothes are important if your child is to participate fully in the 
program. Outdoor play is scheduled every day as an essential part of our planned curriculum. We expect 
all children to be dressed appropriately for both indoor and outdoor activities.  
 
All children occasionally get their clothes wet and have toileting accidents. When this occurs, it is best to 
change the child into an extra set of clothing provided by the family. Your child’s teacher will request 
that you bring a complete change of clothing, including underwear, to be kept at school and replenished 
as needed. Please be sure to clearly label all items of clothing with your child’s name. 
 
 
 
 
Toys, stuffed animals, or other items from home may help your child feel more comfortable at school 
from time to time. However, it is often difficult for young children to share their special “treasures” with 
classmates. We ask that all items brought to Harmony from home be placed in your child’s cubby shortly 
after arrival. Please clearly label all belongings brought from home. It is recommended that items of 
value, such as iPods or handheld gaming systems be left at home, due to the risk of damage or theft. 
Harmony is not responsible for lost, stolen or damaged items. 
 
 
 

CLASSROOM PARTIES 

FOOD ALLERGY ACTION PLAN 

CLOTHING AND ITEMS FROM HOME 

PLAY CLOTHES 

ITEMS FROM HOME 

CLASSROOM ETIQUETTE  
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Parents are required to accompany their child into the center, check them in at the front desk, and walk 
their child to their classroom. We encourage parents to communicate with their child’s teacher through 
tadpoles drop off notes or at Harmony about their child’s temperament that particular day, how he/she 
slept the night before, whether he/she has eaten that morning, or any other helpful information for the 
day.  
 
Please do not arrive earlier than 10 minutes before your scheduled start time, or an early drop off fee 
will be incurred. 
  
Most children go through periods of difficulty with separating from their parent(s). This is common and 
developmentally appropriate. Try these tips for a successful drop-off:  
 

 Establish a regular, predictable routine. Whether you have a kiss and a hug and go, or help your 
child put his things in his cubby first, do it the same way every day. What often makes 
separating stressful for children is the uncertainty. If your child can predict what will happen, 
the separation won’t be as difficult.  

 Separate once. If you come back into the classroom again and again, it will increase your child’s 
stress. Remember the moment of separation is the worst part for your child, so doing it more 
than once makes it more stressful for your child.  

 Be reliable. Return when promised. Children who are picked up later than expected may have 
more difficulties separating. Phrase time in terms your child will understand. For example, you 
will be back after snack time or before nap time.  

 Help your child make a meaningful attachment with his/her teacher. Having a healthy 
attachment to the preschool teacher helps a child feel safe and secure, as well as 
giving her a sense of belonging. To encourage a healthy bond throughout the year, treat your 
child's teacher like a member of the family: Frame a photo of your child with her teacher near 
other family pictures. Hang school artwork in a visible place, like the kitchen, where you're likely 
to discuss it. And if you notice she's picked up a new skill, like matching objects by shape or 
counting to ten, point it out. Say, "That must be something you 
learned at school. I'm so pleased that Ms. C  taught you that." 

  
We work closely with students who experience separation anxiety by offering informative resources to 
parents as well as implementing different strategies at drop-off and throughout the day to help the child 
feel more at ease (ie: welcoming comfort items from home, offering visual cues so child understands 
daily routine and when parent will return, etc.) Please see the “Tips to Ease the Daycare Drop Off 
Transition” resource included in your Registration packet.  
 
In addition to the above and attached we also offer trial days during which you are encouraged to stay 
with your child for the morning as they become familiar with their teacher, classroom routines, and new 
friends. Please speak with Allison for more details. 

 
 
 
 

ARRIVAL AND DEPARTURE 

ARRIVAL 
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Harmony closes at 6:00pm Monday through Friday. If you will be late picking up your child, please 
provide us with as much notice as possible. Please note that there is a late fee for arriving  10 minutes 
after scheduled pick-up time. If someone we are not familiar with is to pick up your child, it is essential 
that you inform the office in advance of the pick-up. This person must be listed as an authorized person 
on the Emergency Contact form. Remind the authorized person that they may be asked for 
identification, such as a driver’s license, to ensure your child’s safety. Even if the individual has picked up 
before, he or she may still need identification if the teacher in charge has never met him or her. 
  
Be sure to say good-bye to your child’s teachers so they know you are leaving and sign your child out in 
the office. Once you have reunited with your child and are departing, Harmony Early Learning is no 
longer responsible for your child. For safety reasons, please do not let your child run ahead of you inside 
or outside of the building. 
 
If a parent does not arrive to pick up their child from the program, staff members will first try to contact 
the parent using all phone numbers provided on the Emergency Contact and Medical Consent form. If a 
parent is unable to be reached, staff members will try to contact all emergency contact persons. If staff 
members are unable to contact emergency contact persons, the Director and/or Office Manager will be 
notified and she will then notify Child Protective Services and/or the Nassau County Police Department. 
 
 
 
 
Regular attendance is strongly encouraged for the benefit of the child as well as the classroom as a 
whole. If your child will be absent, please mark your child absent on tadpoles or call the center by 
10:00am.   
 
If your child will be absent for an extended period of time (more than 2-3 days), the center must be 
notified in writing of the date the absence begins and the expected date your child will return. 
Enrollment will be terminated if a child is absent for a period of 2 weeks or more, and no notice has 
been received or contact made by the family. We do not offer refunds or make up days for student 
absences. 
 
A doctor’s note is required to return to Harmony after having a communicable disease such as:   
- Strep throat 
- Flu 
- Coxsackie 
- Pink Eye 
-Chicken Pox 
  
 
 
 
Our first priority at Harmony is providing a healthy, safe learning environment for all children. A child 
will be sent home as soon as possible if any of the following is experienced: an illness prevents the child 
from participating comfortably in activities (as determined by the staff); an illness results in a greater 
need for care than the staff can reasonably provide without compromising the health or safety of other 

DEPARTURE 

ATTENDANCE 

HEALTH POLICY 
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children in the classroom; child looking or acting very ill or getting worse quickly, or a child is 
experiencing any of the following conditions:  
 

 Fever of 100.3F for infants or 101F for older children accompanied by behavior changes or other 

signs/symptoms of illness. Child may not return to school until they have been fever free 
for 24hrs without medication. 

 Signs/symptoms of severe illness, including: lethargy, uncontrolled coughing, inexplicable 
irritability or persistent crying, refusal to eat or drink, difficulty breathing, and/or wheezing  

 Diarrhea (not associated with diet changes or medications) until diarrhea stops or the continued 
diarrhea is deemed not to be infectious by a licensed health care professional. (Two episodes 
within 24 hours or one episode with any other symptom) 

 Change in consistency of bowel movements, grey or white in stool, blood in stools not 
explainable by dietary change, medication, or hard stools  

 Vomiting (two more instances in past 24 hours) until vomiting resolves or until a health care 
provider determines the cause for vomiting is not contagious and the child is not in danger of 
dehydration  

 Persistent abdominal pain (continues more than 2 hours) or intermittent pain associated with 
fever or other signs/symptoms of illness  

 Mouth sores with drooling, unless a health care provider determines the sores are not 
contagious  

 Rash that appears and spreads quickly and/or with fever or behavior change, until a physician 
determines that these symptoms do not indicate a communicable disease  

 Eye Irritation/Pink eye (conjunctivitis) until after treatment has been initiated  

 Head lice, from the end of the day until after first treatment  

 Scabies, until after treatment has been completed  

 Tuberculosis, until a health care provider states that the child is on appropriate therapy and can 
attend child care  

 Impetigo, until 24 hours after treatment has been initiated  

 Strep throat, until 24 hours after initial antibiotic treatment and cessation of fever  

 Chicken pox, until all sores have dried and crusted (usually 6 days)  

 Pertussis, until 5 days of appropriate antibiotic treatment has been completed  

 Mumps, until 9 days after onset of symptoms  

 Hepatitis A virus, until 1 week after onset of illness  

 Measles, until 4 days after onset of rash  

 Rubella, until 6 days after onset of rash  

 Unspecified respiratory tract illness accompanied by another illness which requires exclusion  

 Herpes simplex, with uncontrollable drooling  

 Stiff neck or severe headache 

 Acting unusually confused 

 Persistent itching of body or scalp 
 
A child who becomes ill while at Harmony must be removed from the classroom in order to limit 
exposure of other children to communicable disease. An ill child will be sent to the office to wait for 
his/her parent to arrive. For this reason, a parent/guardian must pick up a sick child within an hour of 
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notification. If the parent/guardian cannot be reached or is unable to pick up the child an emergency 
contact will be called.  
 
If your child is exposed to a communicable disease, a health notice will be emailed via Tadpoles. If your 
child or anyone in your household becomes ill with a communicable disease, please notify the Director 
immediately.  
 
Harmony reserves the right to make the final determination of exclusion due to illness. Any exceptions 
to our illness policy will require a written note from a licensed health care professional stating that the 
child is not contagious.  
 
Please contact Harmony at (516) 595-7478 by 9:00AM whenever your child is ill. 
 
 
 
 
Harmony staff will not administer any medication without a signed Medication Authorization Form 
from a physician. Prescription and over-the-counter medications must be given to a staff member in the 
original container, clearly labeled with the child’s full name and birth date. Forms can be obtained at the 
front desk or downloaded via Harmony Website.  
 
 
 
 
Each child must have a current physical and immunization record on file at Harmony. Immunization 
records must be updated whenever a new immunization is received. Updated immunization records and 
physicals may be faxed to Harmony directly from your healthcare provider at (516) 595-7477. 
 
 
 
 
Accidents and incidents that occur at Harmony will be documented using an Incident Report. Each 
parent is required to sign the incident report upon picking up their child to ensure they have been 
notified of the accident/incident. In the case of a bite, head injury or serious incident, a parent will be 
contacted immediately. Please note that an accident reports are kept confidential and do not include 
other student names.  
 
 
 
 
It is important that parents complete and update, as needed, an Emergency Contact and Parental 
Consent Form. This form contains contact information for both the parents as well as the individuals 
authorized to pick up the child in the event of illness or emergency. In addition, the form allows 
Harmony Early Learning staff members to seek emergency medical or dental care from authorized care 
providers in the event of serious injury. It is the responsibility of the parent to complete this form and 
to make corrections to this information when necessary.  
 
 

MEDICATIONS 

DOCUMENTATION OF ACCIDENTS/INCIDENTS 

EMERGENCY MEDICAL PROCEDURE 

PHYSICALS AND IMMUNIZATION RECORDS 
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Between the months of May and October, all families will be required to supply sunscreen for their 
child(ren) for outdoor activities. A signed waiver must be on file before sunscreen will be applied to a 
child. Sunscreen must be SPF 15 or above, and will be applied by classroom teachers daily. (Sunscreen 
spray is not permitted). Parent provided insect repellent is optional and may be applied with parental 
consent. 
 
 
 
 
Only disposable diapers or pull-ups may be used at Harmony Early Learning, unless the child has a 
documented medical reason that does not permit their use. Documentation from the child’s physician 
must be provided to the Director and/or Office Manager before cloth diapers will be used while the 
child is at the center. Families must provide a container for storage of soiled cloth diapers while at the 
center. 
 
Students are expected to be potty trained by the time they enter the preschool room. Students will be 
permitted to move up to preschool if they are in the process of potty training. However, they will be 
billed at the toddler rate until diapers/pull ups are no longer required. 
 
 
 
 
As childcare professionals who interact with children on a daily basis, each staff member of Harmony 
Early Learning is a mandatory child abuse and neglect reporter and must contact Child Protective 
Services whenever abuse or neglect is suspected. 
 
 
 
 
Biting 
Biting is a behavior that is both age and stage appropriate for children under the age of 3 years. Even in 
high quality settings, where staff is vigilant, a variety of activities are available, and all preventative 
strategies are used, biting may still occur. Understanding the reasons for biting, taking the necessary 
preventative measures and communicating with families will hopefully bring an end to the problem. We 
understand the frustration from both sides of a biting incident and our staff works very hard to ensure 
that the biting incident is handled in a way that respects both families involved in the incident. 
We handle biting incidents as follows: 

The child who is bitten is attended to immediately. The child is taken to a quiet area and the bite is 
examined and the child comforted. The bite is cleaned and ice is applied to prevent swelling. If the skin 
is broken and depending upon the severity of the bite, the child’s parents may be contacted to let them 
decide if they wish to seek medical consultation. After the child that is bitten is taken care of, we focus 
on the biter. Removing the child from the area of play to another area and communicate that biting 
hurts and we need to be gentle. We go on to explain and demonstrate to the biter what gentle and 
acceptable behavior means. If the incident happens repeatedly with the biter, attention given to the 

SUNSCREEN & INSPECT REPELLANT 

DIAPERS 

MANDATORY CHILD ABUSE REPORTERS 

BITING AND BEHAVIOR POLICY 
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child will vary to avoid establishing a predictable and routine pattern, which may become positive 
reinforcement for the biter. 

The parent (s) of the bitten child will be verbally informed of the incident which is documented at the 
child care center. With respect to confidentiality we do not share the name of the biter with the 
parent(s) of the child who was bitten. 

The parent(s) of the biter will be informed of the biting incident and due to confidentiality will not be 
told the name of the child that was bitten. 

We have reference and resource materials for the parents of the biter and the bitten child to better 
understand the biting behavior. 

The child care center director will consult with the parent (s) of a habitual biter to develop strategies 
that can be used at the center and in the home, so that we are working together. The director will 
continue communicating on the status of the biting via e-mails, phone calls and/or meetings. 

After all steps have been taken to address the biting behavior, and it is deemed in the best interest of 
the child and other children attending the child care center, then the child will be removed from the 
center. The director will work with the parent(s) to help develop a contingency/transitional plan and 
assist with referrals to appropriate child care services. 

Some of the strategies that the staff may use to help prevent biting incidents from happening are the 
following: 

 We give children wet wash cloths or biting rings for biting on. This reduces the sensitivity to 
their teeth and gums, satisfies their biting needs and reduces the likelihood that they will bite 
other children. 

 We encourage children to use simple words to communicate their wants and needs. Each time 
there is a conflict, we remind the child to use their words. 

 We stay close to children who are in a “biting phase” and try to be ready to intervene quickly 
before a biting incident occurs. 

 We provide a generous variety of toys and materials that encourage children to stay involved. 
Since a large majority of incidents occur when children want the same toy or object, we try to 
provide duplicates of favorite toys so children will not be tempted to fight. 

 We are aware of times throughout the day when a child is tired or hungry or may be 
overstimulated. Also being aware of transitional times; moving to other rooms, indoor to 
outdoor play and vice versa, preparing for meals and preparing for nap time. 

 We use lots of positive reinforcement and redirection, praising children when they are playing 
cooperatively, sharing and being kind to each other. 

Behavior  
While in the care of our center, the children at Harmony are taught to respect themselves, others, 
physical space, and materials. On most occasions, age appropriate behaviors are dealt with in a manner 
of communication with the parent as well as a positive reinforcement approach. On some occasions, 
children who are disruptive or continuously aggressive may need a behavioral plan to be put into place. 
Harmony Early Learning will not tolerate continuous disruptive or aggressive behaviors by children of 
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any age. While we focus on each child as an individual, if a child’s behavior continuously takes away 
from the care and safety of the 
others, the following processes will be followed: 
 

 A child who continuously demonstrates intolerable or uncontrollable behavior against other 
children or teachers will result in a parent/teacher meeting with the director to discuss a plan of 
action to increase positive behaviors for that child. If necessary, an evaluation will be 
recommended for that child and the office will supply contact information.  Parents will be 
required to contact the school district within 2 weeks to set up an evaluation. Failure to respond 
in the situation in a timely matter will result in the child’s expulsion from the program. 

 Observation Logs will be kept in the office to seek out triggers and patterns for repeated,  
undesired behavior as well as for usage by an evaluator upon written request from the parent.  

 If aggressive or dangerous behaviors occur twice in one day, the child must be picked up from 
Harmony  immediately. If intolerable behaviors occur a third time in the same week, the child 
must be picked up from school immediately and will be required to take the next day off. If the 
child is sent home more than 3 times, Harmony Early Learning will give parents 2 weeks to find 
alternative care before the student will be dismissed from the program.  

 

A.  Harmony Early Learning’s written behavior management guidelines are available to all staff and 
parents of children in care at the center. Behavior management must be administered in such a way as 
to help each child develop self-control and assume responsibility for his or her actions through clear and 
consistent rules and limits appropriate to the ages and development of the children in care. The staff 
must use acceptable techniques and approaches to help children solve problems. 

B.  Any discipline used must relate to the child’s action and be handled without prolonged delay on the 
part of the staff so that the child is aware of the relationship between his or her actions and the 
consequences of those actions. 

C.  Isolating a child in a closet, darkened area, or any area where the child cannot be seen and 
supervised by a staff member is prohibited. 

D.  Where a child's behavior harms or is likely to result in harm to the child, others or property, or 
seriously disrupts or is likely to seriously disrupt group interaction, the child may be separated briefly 
from the group, but only for as long as is necessary for the child to regain enough self-control to rejoin 
the group. The child must be placed in an area where he or she is in the view of, and can be supervised 
and supported by, a staff member. Interaction between a staff member and the child must take place 
immediately following the separation to guide the child toward appropriate group behavior. Separation 
of a child from the group in a manner other than that provided for herein is prohibited. 

E.  Physical restraint is prohibited. Physical restraint is the act of using force to extremely limit a child’s 
body movements for a lengthy period of time. It involves holding a child against his/her will and putting 
pressure on the child’s chest and/or extremities in an effort to significantly restrict his/her movement, 
thereby making it extremely difficult for a child to move. It may also involve holding a child flat on the 
ground and restricting his/her body from movement. 

STUDENT BEHAVIOR MANAGEMENT GUIDELINES 
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F.  Physical intervention is permitted. Physical intervention is the act of using bodily contact as a short-
term immediate response to prevent children from incurring substantial or serious injury to themselves 
or injuring others. It may involve: picking a child up and moving him or her away from danger or conflict, 
holding the child’s hands or gently touching the body to direct their movement, rocking a child to soothe 
them, blocking a child’s path when they are about to injure themselves or others or destroy property. 
This technique allows the child to regain self-control as quickly and safely as possible. A consultation 
with a child’s parent is required if the child is not receptive to physical intervention. 

G.  Corporal punishment is prohibited. For the purposes of this Subpart, the term corporal punishment 
means punishment inflicted directly on the body including, but not limited to, physical restraint, 
spanking, biting, shaking, slapping, twisting or squeezing; demanding excessive physical exercise, 
prolonged lack of movement or motion, or strenuous or bizarre postures; and compelling a child to eat 
or have in the child’s mouth soap, foods, hot spices or irritants or the like. 

H.  Withholding or using food, rest or sleep as a punishment is prohibited. 

G.  A child may only be disciplined by a director, group teacher or assistant teacher. 

I.  Methods of discipline, interaction or toilet training that frighten, demean or humiliate a child are 
prohibited. 

 

 
Every adult who cares for children has a responsibility to guide, correct and socialize children toward 
appropriate behaviors. These adult actions often are called child guidance and discipline. Positive 
guidance and discipline are crucial because they promote children's self-control, teach children 
responsibility and help children make thoughtful choices. The more effective caregivers are at 
encouraging appropriate child behavior, the less time and effort adults will spend correcting children's 
misbehavior.  
Effective guidance and discipline focus on the development of the child. They also preserve the child's 
self-esteem and dignity. Actions that insult or belittle are likely to cause children to view their caregivers 
negatively, which can inhibit learning and can teach the child to be unkind to others. However, an action 
that acknowledges the child’s efforts and progress, no matter how slow or small, is likely to encourage 
healthy development. Teaching children self-discipline is a demanding task. It requires patience, 
thoughtful attention, cooperation and a good understanding of the child. Harmony staff will use only 
positive guidance techniques.  
When interacting with young children, staff should ask themselves the following questions:  
 
“Am I…”  
• Validating feelings?  
• Asking open ended questions?  
• Encouraging problem solving?  
• Respecting children’s choices?  
• Using praise and positive reinforcement?  
• Talking with children – not at them?  
• Circulating throughout the classroom?  
• At the child’s eye level?  

Guidance Strategies 
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REASONS FOR MISBEHAVIOR  
If caregivers understand why children misbehave, they can be more successful at reducing behavior 
problems. Listed here are some of the possible reasons why children misbehave.  

 Children want to test whether caregivers will enforce rules.  

 They experience different sets of expectations between school and home.  

 A child does not understand the rules, or are held to expectations that are beyond their 
developmental levels.  

 They want to assert themselves and their independence.  

 They feel ill, bored, hungry or sleepy.  

 They lack accurate information and prior experience.  
Below are strategies Harmony staff will use to respond to child misbehavior. Remember, however, 
that it's always a good idea if rules are explained fully and clearly understood before misbehavior 
occurs. Whenever possible, involve children in making the rules for the classroom.  

 
 

 Redirection  
This strategy should be used most frequently when working with young children. If a child is not 
following the rules or being uncooperative, quickly get the child's attention and introduce another 
activity. For example, "Kate, please help me water the flowers now. You've been riding the bike for a 
long time and it's now Logan's turn."  
 

 Logical consequences  
These are structured consequences that follow specific misbehaviors. The child should be able to 
see how the behavior and the consequence are directly related. For example, Andrew is standing on 
his chair at lunch. His teacher should remind him that if he stands on his chair, he could fall and get 
hurt; this will make him sad.  
 

 Participate in the solution  
If a child damages something, he/she needs to help in fixing it or in cleaning up. If a child causes 
someone distress, he/she should help in relieving that. For example, "It made Brandon very sad 
when you told him he wasn’t your friend anymore. Please come apologize and help me make him 
feel better."  
 

 Natural consequences  
Allowing children to experience the consequences of their behavior is also called learning the hard 
way. For example, Laura does not put her books back in her school bag after she finishes reading. 
One day she loses a book, and therefore must find a way to replace it. Only use natural 
consequences when they will not endanger the child's health or safety.  
 

 “Take a break” or “Calm down chair”  
In some instances, a child may need to be removed from a particular situation in which he/she has 
become overwhelmed or violent. The child should be directed to “take a break” or sit in the “calm 
down chair.” This strategy gives the child a chance to calm down, regain control, and reflect quietly 
on her or his behavior away from others. Once the child has calmed down, staff should talk with the 
child about the actions that led up to and resulted in needing a break or being sent to the calm 
down chair. For example, "Hannah, we have talked often about how hitting is not acceptable. But 
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because you hit John, please leave the blocks center and go to the calm down chair. I will talk to you 
when you are ready."  

 
If these actions do not help in reducing or changing behavior the following will take place:  
 
1. Staff will report behavior and what strategies have been attempted to the Director. 

2. The Director will observe the child and meet with the Lead Teacher to develop a behavior 
management plan.  

3. The behavior management plan will be discussed will the parent and then put into practice.  
4. The Director, Lead Teacher and Assistant Teachers, and parents will evaluate the behavior 
management plan. If needed, adjustments will be made.  
 
** If a child’s behavior becomes threatening to themselves, other children, staff or teachers, the child will 
be removed from the classroom and possibly the program for a period of time.  
 
 
USEFUL PHRASES  
The following phrases are useful when problem-solving with children.  
Instead of “No” or “Don’t”  
Say “Please stop”, “I don’t like that”, “That’s not OK”, or “That is not a choice”  
Instead of “That’s not nice”  
Say “That’s not OK”, “Please use gentle touches”, or “That hurts Jordan”  
Instead of “No running”  
Say “I need you to use your walking feet” or “You may run when we go outside”  
Instead of “Stop crying”  
Say “I need you to use your words to tell me what is wrong”  
Instead of “Can you put away your toys?” (If it is not a choice, do not pose it as a question)  
Say “You may help me pick up the blocks, or help Alyssa pick up the puzzles”  
Instead of “I said yes” (when a child tells you “no”)  
Say “No is not a choice, I need you to…”  
 
REMOVAL OF A CHILD FROM THE CLASSROOM  
Children cannot be removed from the classroom as we do not have extra staff available to correct ratios. 
In rare instances, children may be brought to the main office and the Director will assist the child in 
calming down and/or help staff manage the classroom. Teachers must call the office and speak to the 
Director before removing a child from the classroom.  
If at any time a child’s behavior becomes threatening to themselves, other children, staff or teachers, 
the Director should be immediately notified.  
 
 
 
 
 
 
Harmony uses the Tadpoles™ program to communicate with our families on a daily basis. Immediately 
after a child is signed-out for the day, his/her parent will receive their daily report via email. The daily 
report will include meal, diapering, and napping information along with photos/videos and descriptions 
of daily activities. 

HOME AND SCHOOL PARTNERSHIP 

DAILY REPORTS & NEWSLETTERS 
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A center-wide quarterly newsletter will be emailed to parents/guardians. This newsletter provides you 
with general information and announcements about the center. 
 
 
 
Parent participation is strongly encouraged in our program. Some possible opportunities to participate 
and contribute to your child’s Harmony experience:  

 Leading or assisting special projects (sewing, carpentry, cooking, etc.)  

 Construction or collection of raw materials for art projects, dramatic play props, etc.  

 Eating lunch or snack with your child – please inform the teachers one day in advance  

 Volunteering in your child’s classroom  
 

 Reading a story to the class  
 
Students are expected to be potty trained by the time they enter the Preschool Room. Students will be 
permitted to transition into Preschool while they are being potty trained. However, tuition will be billed 
at the Toddler rate until student no longer requires diapers or pull ups. 
 
Harmony is happy to assist parents in the potty training process!  We are available to offer parents 
resources and ideas on different methods. We will fully support whatever method the parent chooses to 
implement at home.  When you feel your child is ready to be potty trained, speak with the Director or 
your child’s so that we may work with you. 
 
 
 
 
Harmony Early Learning has an “open door” policy. Parents may visit their children in our facilities any 
time they wish. We do ask parents who plan to visit their children frequently to follow the classroom 
routine, to avoid disturbing classroom schedules and activities. If you wish to meet with the Director or a 
staff member, please make an appointment so that arrangements can be made. 
 
 
 
Harmony asks parents to complete a program evaluation annually. The information gathered from these 
anonymous surveys is used by the staff to develop goals or our center and to improve the overall quality 
of care at our center. A parent’s point-of-view is different from a teacher’s point-of-view. Therefore, 
parent feedback on the program evaluations is very important to the success of our program and 
satisfaction of our families. 
 
 
 
If you have a question or concern, do not hesitate to bring it to the attention of the teacher most 
directly involved. If the concern is not resolved, the Director, Allison Ulin can be reached at (516) 595-
7478 or by e-mail at allison@harmonyearlylearning.com. The director is available to assist parents and 
staff in resolving concerns. 
 
 

PARENT PARTICIPATION 

PROGRAM EVALUATIONS 

QUESTIONS/CONCERNS 

OPEN DOOR POLICY 

POTTY TRAINING 



 20 
 

 
 
 
 
A certain number of seats in each classroom are reserved for full-day students. If all designated half-day 
seats are filled and a full-day seat remain, enrollment may be granted to a half-day student. If in the 
future that seat is needed for a full-day student the half-day family will be given the option to extend 
enrollment to full-day or give up their seat in the class. At least one month’s advance notice will be 
given.  Priority is also given to siblings of current students. 
 
 
 
 
Upon acceptance to Harmony Early Learning, you will be responsible for submitting a non-refundable 
deposit of your child’s first month’s tuition to secure a seat in the program.  
 
Tuition is due on the first of the month. If tuition is not received by the 1st of the month, participation in 
our program will not be permitted.  
 
Payments may be made by check, money order, or credit card. Cash is strongly discouraged. Please 
make checks payable to: Harmony Early Learning There will be a $25 fee for all returned checks. 
 
All returned checks or direct debit payments rejected due to insufficient funds will be charged a $25.00 
penalty. Repeated incidents of returned checks or insufficient funds notices may result in termination of 
child care services. If tuition payments are received late more than 3 times a credit card will be required 
to keep on file for auto billing. 
 
Please speak to Lauren if you would like to put a credit card on file for auto billing. 
 
Due to increasing cost of supplies & operations, Harmony raises tuition every other year. 
 
 
 
 
Harmony Early Learning offers a 10% discount off monthly tuition to families with multiple enrollments.  
 
 
 
 
Late Pickup 
If a student is picked up more than 10 MINUTES after designated pick up time from Harmony, an 
extended hour fee will be added to your next month’s tuition bill. Additional fees will continue to accrue 
for every 60 minutes the student remains at Harmony beyond the first hour. 
 
* PLEASE NOTE: Late pickup after 6pm will be billed at $5.00 for every 10 minutes. 
 
Extended Hours  
Harmony offers extended hours from 7:00 – 9:00am and 4:00 – 6:00pm.  

ENROLLMENT AND BILLING POLICIES 

TUITION PAYMENTS 

MULTIPLE CHILD DISCOUNT 

LATE PICK-UP AND EXTENDED HOURS POLICY 
 

PRIORITY ENROLLMENT 
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FEES:  There is a $5.00/hour charge for each extended hour (7am – 6pm).  

 Please call the office at least a day in advance in order to verify that there is available space for 
your child. 

 All extended hour charges will be included on the following month’s tuition bill.  

 If extended hour is requested verbally, but child is not dropped off early or picked up late, the 

$5.00 fee will still be charged. 

DISCOUNT AVAILABLE:   
A fee of $4.00/hour is available if you prepay along with your tuition payment at the beginning of each 
month. 

 There will be no refund or credits for unused extended hours after payment is received. 

 
 
 

 
 
Harmony Early Learning understands that families take vacations throughout the year. However, 
monthly tuition payments are still due the first day of every month to keep your child enrolled in our 
program. There is no refund for days your child has not attended the program. More than two 
consecutive weeks of non-payment and no contact with the Director could result in termination of 
enrollment. Parents may speak the Director with further questions or concerns. 
 
 
 
  
Harmony Early Learning observes the same Levittown Schools calendar. We will be closed all Federal 
holidays (noted in black on the calendar) but will offer care during most school breaks for students 
enrolled in the 12-month program or for 10-month students for an additional fee and at least one week 
advance notice. 
 
 
 
Harmony offers care for students 5-9 years old during school breaks. Additional information about our 
school age program is available in the office.  
 
 
 
 
 
It is important that parents complete and update an Emergency Contact and Parental Consent Form. 
This form contains contact information for both the parents as well as the individuals authorized to pick 
up the child in the event of illness or emergency. In addition, the form allows Harmony Early Learning 
staff members to seek emergency medical or dental care from authorized care providers in the event of 
serious injury. It is the responsibility of the parent to complete this form and to make corrections to 
this information when necessary.  

 If a child becomes ill or injured after arriving at the center, the Lead Teacher will attempt to 
contact the parent(s) at all available telephone numbers. If a parent cannot be reached, the 

HOLIDAYS AND VACATION 
 
FAMILY VACATIONS 
 

VACATION DAYS 
 

EMERGENCY PROCEDURES 
 
EMERGENCY MEDICAL PROCEDURE 
 

SCHOOL AGE CARE 
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individuals listed as emergency contacts/authorized pick up persons on the Emergency Contact 
& Parental Consent form will be called.  

 Children who are ill or seriously injured will be sent to the office and remain under the 
supervision of the Director until a parent arrives.  

 
If the child requires immediate medical attention:  

 The staff member who witnessed the emergency situation will remain with the injured child and 
instruct someone else to call 911. If no one is available, first ensure the child is stable and if 
possible, bring the child with you to call 911.  

 A staff member who witnessed the emergency situation will accompany the child to the 
hospital, bringing the child’s physical exam, immunization records, and Emergency Contact & 
Parental Consent Form.  

 
 
 
 
Fire regulations and lock-down procedures are posted near the exits in each classroom. Fire and lock 
down drills are conducted monthly; all classrooms are required to participate. Shelter in place drills are 
conducted twice per year. Parents will be notified when these emergency drills occur. 
 
In the event of a fire, bomb threat, or other evacuation emergencies, the children and teachers will 
immediately leave the building and meet on the south corner of the front lawn of Wisdom Lane Middle 
School (next door). Parents will be notified as soon as safely possible following an emergency situation.  
 
In the case of inclement weather during an emergency evacuation, all students will be taken to Wisdom 
Lane Middle School Gymnasium/Auditorium until parents are able to pick their children up. Our 
secondary meeting location will be the YES Community Center located south of our location.  
 
Wisdom Lane Middle School    YES Community Center 
120 Center Lane     152 Center Lane 
Levittown, NY  11756     Levittown, NY 11756 
516-520-8370      516-719-0313 
 
 
 
 
We strive to provide you and your baby with a happy, healthy learning environment in which your child 
will thrive.  We provide growing experiences throughout the day and follow the routine your child is 
comfortable with.  We want you to feel free to give us your input and hope to work together to make 
your experience here the best possible.  We look forward to meeting you and getting to know you and 
your family.  

Our infant program is structured around the individual needs of each child.  We make no effort to force 
an infant to adapt to a center schedule.  Each child's routine is given to the teachers, and is updated by 
the parents as their child changes and grows.  

Feeding, Napping and Diapering are an all-day occurrence according to each child's routine.   

FIRE AND OTHER EMERGENCY SITUATIONS 
 

INFANT ROOM POLICIES 
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An Infant Schedule is provided to outline what we do over the course of most days.    

Notes on outside time: 
Outside time is weather permitting - we take the infants on a walk in a stroller around the block or to 
the backyard playground & look and talk about what we see. 

Our goal is to ensure children are outside at least once a day, weather permitting.  

When weather is not on our side, we will go for a walk inside for a change of scenery.  

Shoe Free Infant Room:  
The infants spend much of their time exploring on the floor, so it is best that these areas by kept as 
clean as possible. Therefore, we practice a "shoe free" policy in this room.  We ask that all adults and 
mobile children please remove shoes upon entering the room.  We take this action to prevent outside 
contaminants from being brought into the room and spread onto the floor; especially during the cold 
weather when mud, snow and salt are likely covering our shoes.   

Meal Times: 
Infants are fed according to their own schedules with bottles, and baby cereal/food provided by their 
parent.  As they grow and begin eating solids, their eating needs will change and the eating times will be 
adjusted toward the group schedule.  We will not give infant food or cereal to children under 4 months 
without a doctor note. With parent permission, we will offer baby-friendly snacks (puffs, cheerios, 
yogurt, applesauce) to older infants in the late morning and afternoon. 

If your infant has food allergies or a food intolerance, please notify your child's teacher immediately.  

Bottles: 
Parents of formula fed babies will need to provide formula and 3-4 bottles (or as many may be needed) 
each day. If your child is breastfed, all breast milk must be dated and labeled with your child's first and 
last name.  Fresh breast milk can be stored for 24 hours in the refrigerator.  Milk that exceeds this time 
frame will be discarded.  ALL BOTTLES MUST BE LABELED WITH CHILD’S FIRST AND LAST NAME. Bottles 
will be returned home each day for cleaning.  Freezer space is available to nursing mothers to store 
breastmilk.  Nursing mothers are welcome to nurse or express milk at Harmony at any time. 

Sleeping: 
Infants nap according to their own schedules.  If an infant should fall asleep while being rocked, lightly 
bounced or taken for a walk in a stroller, they will be placed in their cribs to continue their nap.  Crib 
sheets are provided by each family and will be sent home for washing weekly.  

Infants will be placed on their back to sleep in a crib.  Pillows, quilts, bumpers, comforters, or other fluffy 
objects are not permitted in the crib.  Two children will never sharing a crib on the same day. Cribs are 
thoroughly cleaned and sanitized before use by different children.  

We understand that practices may be different at home and that some children have unique 
situations.  However, we must follow licensing guidelines and adhere to the above stated policies.  It 
may or may not be difficult for some children to adjust if they are used to sleeping in a different 
position, or quieter room.  
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Diapering: 
Parents provide diapers and wipes for their child.  Your child will be changed at regular intervals during 
the day (usually every 2-3 hours) or as needed.  We will not apply baby powder on the infants, as the 
use of powder has been linked to childhood asthma and other respiratory difficulties. Diaper cream may 
be applied with written consent from the parent. 

Messy play is part of your child's day.  It is recommended that children wear comfortable washable play 
clothes that are easy to move around in.  Children must be dressed in clothing and not just wearing a 
diaper.  Parents are asked to bring in a complete (labeled) set of extra clothes.  

Parent Involvement: 
Each infant has a cubby which will hold your child's bottles, and belongings. Extra clothing and crib 
sheets are stored in the classroom.  

Upon arrival, please check-in your child on the automated system. If feeding schedule is subject to 
change daily, please let the teacher know when to feed your child next.  Throughout the day, the 
teacher will keep track of what your child ate and when, naps taken, diaper changes, general mood, etc. 
When you check your child out at the end of the day, the daily report along with any pictures and video 
taken will be emailed to you. 

Parents are welcome at any time to come and visit with their child.  

Parent conferences are scheduled two times a year and may also be held at any time parents or 
teachers find it necessary.  The infant years are marked by so much growth and change that conferences 
are a good time to discuss all the developmental issues surrounding them.  

Curriculum Planning: 
When your child is an infant, everything they experience is a learning opportunity.  Daily routines are 
perfect opportunities for learning experiences. For example: during diaper changes and meal times the 
babies are hearing language while teachers may sign gently to a child, letting the child know that they 
are valued and precious individuals, and stimulate movement by having them reach and grasp for an 
object.  Throughout the day, teachers will take advantage of these care giving experiences that are so 
important in the early years of life and turn them into meaningful and positive experiences for a child's 
healthy development.  

Along with the individual care giving moments, teachers will also plan and organize their environments 
to provide experiences which enhance motor development, cognitive development, language, listening 
and responding to sounds and voices, and problem solving, social development and expressing emotions 
towards others.  Infants will be provided supervised tummy time daily. They are encouraged to move 
freely around the classroom as they start to crawl, scoot, cruise and walk. Weather permitting, infants 
will also be able to move freely in a designated and well-supervised area of the playground. 

We use the Creative Curriculum and integrate songs and activities throughout our days.  We also use 
many songs, rhymes, finger plays and activities such as patty-cake, ABC's, etc... for language, cognitive, 
social and motor development.   Curriculum planning for infants does not necessarily involve "lessons" 
but rather opportunities for experiences that as individuals they can make the most out it.  When 
teachers organize materials for the room, they take into account children's individual differences along 
with their knowledge of child development.  Planning is based on observations of the children using 
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their interests, their new skills, and their reactions to materials.  As the children grow and change, the 
teachers change the classroom environment.  They may put out more challenging equipment or add an 
area with different toys. 

Developmental Assessments will be conducted by the classroom teacher semi-annually. We take an 
inventory of each child’s development in the following areas: movement, visual, hearing and speech, 
and social/emotional. We will work with each individual child to assist them in meeting their 
developmental milestones. Findings of these assessments will be discussed with parents during 
parent/teacher conferences. Results are otherwise kept confidential and available only to the classroom 
teacher, program director and early intervention specialists 


