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PART  A 
As of January 1, 2020, all ordinations will take place by Deanery at the Deanery Mission Training 

Center according to the Bishop’s schedule and in consultation with the Deans for the purpose of 

integrating ordinations in every deanery through our annual calendar planning session (annually 

in August). 

 

Schedule: 

1. Every effort will be made to provide an opportunity for ordinations to take place in a 

timely way. Generally, opportunities will be available at each Deanery Next Steps in 

Mission and, at least one other opportunity, at a different season of the year. 

2. Once an ordination has been scheduled, the Bishop’s Assistant will meet with the 

Ordination Service Coordinator of every Deanery Mission Training Center to review this 

Protocol and prepare him or her for their ministry in anticipation of ordinations in the 

coming months. 

 

Communication: 

1. The Deanery Clergy Formation Team will secure authorization for an ordination at the 

next scheduled opportunity and communicate the details of the ordination to the 

Ordinand. 

2. The Bishop’s Assistant will send out the pre-Ordination documents to the Ordinand. 

3. The Bishop’s Assistant will serve as the primary point of contact with the Bishop’s Office. 

 

Coordination: 

1. All coordination for the ordination worship service and the hospitality associated with it 

will be managed through the staff of the Deanery Mission Training Center by the Bishop’s 

Assistant. 

2. Every Deanery Mission Training Center is organized and staffed differently, so every 

effort will be made by the diocesan staff to tailor the implementation plan to the local 

church environment. 

3. It is envisioned, however, that the local churches with Ordinands will commit to actively 

engage their members: 

a. to participate in the ordination service and 
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b. to provide worship and hospitality support, beginning with naming an Ordination 

Service Coordinator and a Hospitality Coordinator. In some cases, both functions 

will be handled by one person. 

4. An Implementation Team will be formed so as to accomplish the following: 

 Bishop’s Assistant meets via Zoom with: 

+ Ordination Service Coordinator from the Deanery Mission Training Center 

+ Ordination Service Coordinator from Local Church A 

+ Ordination Service Coordinator from Local Church B 

 

Bishop’s Assistant and Hospitality Coordinator of Deanery Mission Training 

Center meet with: 

+ Hospitality Coordinator of Local Church A 

+ Hospitality Coordinator of Local Church B 

5. The Diocesan Worship Services Customary governs and guides the decisions for the 

Ordination Service. 

 

Participation: 

1. Every clergy leader of the deanery is not only invited to vest and process for the service, 

but it is a function of our vows to take our part in the raising and setting apart of future 

clergy leaders of the church. Consequently, every deacon and priest ought to consider 

participation in an ordination service as a function of their ministry. 

2. Every local church Rector with an ordinand will actively encourage the members of the 

church to be present to encourage the ordinand they raised to this ministry of service. 

3. Lay leaders, especially Vestry leaders, should consider an ordination an extension of their 

ministry as a Vestry member. 
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PART  B 
 

Ordinations  

+ The Liturgical color is red. 

+ The Lectionary is taken from the ordination service in The Book of Common Prayer 

2019. 

+ The Deanery Mission Training Center worship site is the location of Deanery 

ordinations. 

+ The Deanery Mission Training Center will host all Deanery ordinations. 

+ Ordinations will take place on Saturday mornings, in order to allow Deanery 

Presbyters and Deacons in the region to participate. 

 

Pre-Service Preparation: 

1. Ordinand works in consultation with the Rector to identify and select Presenters for the 

worship service. Please select and invite these persons well in advance of the ordination 

service. Guidelines are: 

a. Spouse 

b. Family Members 

c. Search Team Member or Members 

d. Dean 

e. Rector 

f. Other Mentors 

2. The Bishop’s Assistant and the Ordination Service Coordinators work with the Ordinands 

to identify the various worship service participants,  

including: 
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a. Ordination Service Roles: 

Function     Person 

Celebrant     Bishop 

Preacher     Bishop for Deacons; a Guest for Priests 

Lector OT     Lay Leader 

Psalmist/Lector NT    Lay Leader or Musician 

Lector NT     Lay Leader 

Gospeler     Deacon 

Litanist     Cantor, either Lay or Ordained 

Deacon of the Book    Deacon 

Deacon of the Table    Deacon 

Bishop’s Chaplain    Appointee (MTC) 

Thurifer (optional)    Lay Leader, youth or adult 

Crucifer     Lay Leader, youth or adult 

Taper 1     Lay Leader, youth or adult 

Taper 2     Lay Leader, youth or adult 

Altar Server     Lay Leader, youth or adult 

Master of Ceremonies   Rector of Mission Training Center 

Ordinand     Deacon or Priest Ordinand 

Presenters for each Ordinand  Dean with family and friends of Ordinand 

Cantor (Veni, Creator Spiritus)  Lay or Ordained 

Musician     Lay 

Choir      Lay 

b. Communion Distribution  

While it is common for lay people to administer the chalice during Sunday 

celebrations of the Holy Eucharist, when the clergy gather for an ordination, they 

should be given priority for this Eucharistic ministry. 

i. Bishop Paten 

ii. Dean or Rector or new Priest Paten 

iii. New Deacon Chalice 

iv. Dean or Rector Chalice 

c. Oblationers 

d. Ushers 

e. Photographer and/or videographer 
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3. Diocesan Worship Service Vesting Guidelines 

a. Lay ministers assist in leading the congregation in Procession, the Ministry of the 

Word and the Ministry of the Sacrament.  They shall vest as follows: 

i. Procession (Crucifer and tapers) 

+ Cassock and cotta for children and young people 

+ Cassock and surplice for adults 

ii. Ministry of the Word (lectors and intercessors) 

+ Cassock and cotta for children and young people 

+ Cassock and surplice for adults 

iii. Ministry of the Sacrament (chalicers and altar servers) 

+ Cassock and cotta for children and young people 

+ Cassock and surplice for adults 

It may also be for a lay minister to serve as the Bishop’s Chaplain. The Bishop’s Chaplain 

should not be assigned any other liturgical duties for the worship service and be vested in 

Cassock and Surplice. 

b. Deacons and Presbyters assist in leading the congregation in Procession. 

All Deacons and Presbyters are requested to vest and process so that they may add 

their presence, praise and prayers to the Assembly as we devote ourselves to the 

Lord, bearing witness to Him as clergy of the one, holy catholic and apostolic 

church. 

i. Deacons in Procession (with no other liturgical duties) 

+ Deacons will vest in Cassock, surplice and tippet for the procession and 

be seated in the assembly at the place appointed. If the Deacon has 

completed a seminary course of study, an academic hood may also be 

worn. 

ii. Presbyters in Procession (with no other liturgical duties) 

+ Presbyters will vest in Cassock, surplice and tippet for the procession and 

be seated in the assembly at the place appointed. If the Presbyter has 

completed a course of seminary study, an academic hood may also be 

worn. 

c. Clergy, either Deacons or Presbyters, may be Engaged in the Ministry of the Word. 

Should you be appointed for service in one of the following functions, please vest in 

Cassock, surplice and tippet, with an academic hood if you so choose. 

i. Intercessor 
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ii. Litanist 

iii. Gospeler 

iv. Preacher 

v. Bishop’s Chaplain 

d. A Deacon appointed to serve for the Ministry of the Sacrament 

i. Deacon of the Table (Preparer of the Holy Table or Altar) 

ii. Deacon of the Book (Attender of the Book) 

The Sanctuary Deacon(s) shall vest in an alb and stole in the color appointed for the 

occasion. In some settings a Dalmatic shall be worn. 

e. A Presbyter appointed to serve for the Ministry of the Sacrament 

i. Sanctuary Master of Ceremonies or Guide (Rector) 

ii. Celebrant (if not the bishop) 

The Presbyter shall vest in an alb and stole in the color appointed for the occasion. 

If the Presbyter has been asked to serve as the Celebrant, a chasuble may be worn. 

f. The bishop is the Preacher and Celebrant for diocesan and Deanery worship 

services unless other arrangements have been made, in advance. The vesting 

guidelines for bishops are: 

i. Rochet, chimere and either stole or bishop’s scarf 

ii. Alb, stole, cope and miter 

When the bishop is vested in alb, stole, cope and miter, he may also wear a 

chasuble during the consecration of communion elements. 

4. The Bishop’s Assistant will coordinate the staff of the Deanery Mission Training center to 

coordinate the development of the worship materials so that they may be printed, 

projected or both. If the standard practice is to project the worship service, please have 

enough printed for the chancel party. The diocese has a worship template for the 

ordination service, which should assist in the preparation of the worship materials. 

5. Music is developed by the Ordination Service Coordinators with Musicians and 

Ordinands in accordance with the rubrics of the ACNA Ordinal and in the spirit of the 

occasion. Music is forwarded to the bishop’s assistant for the preliminary review and 

consultation. 

6. The Deanery and/or sponsoring congregation will provide the gift of an ordination stole or 

a set of stoles (the Dean will coordinate with the local Rector). 
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On the Day of the Ordination Service: 

When possible, two hours prior to the ordination service, all of the worship participants are to 

gather for prayer and a brief ‘walk-through’, so that the participants in the worship service might 

relax about the role they are to play and so that they might focus fully on the Lord Jesus Christ 

and worship Him.   
 

During the walk through, the Master of Ceremonies will lead us to: 

1. Gather, Pray and make introductions 

2. Read through the worship service booklet so everyone understands the flow of the 

Ordination Service 

3. Instruct everyone on the particular acts associated with their involvement. 

4. Locate the seating place of everyone involved 

a. Ordinand/s sit/s with his/her spouse in the first row on the aisle, surrounded by his 

family and Presenters   

5. The Bishop’s Chaplain is instructed on his/her duties 

6. The photographer is instructed on appropriate photography decorum 
 

Setting the Worship Environment: 

1. Set the Cathedra (Bishop’s seat) 

2. Set the Bishop’s chancel chair 

3. Locate and place on the Holy Table (Altar) a vial of chrism 

4. If a kneeling pillow or prie deux is to be used, that is placed in front of the Cathedra 

5. A small table for the signing of the Oaths is placed in the front in the view of the Assembly 

6. Please have unconsecrated wafers and wine prepared for use 

7. A Sacristy is appointed for vesting of lay and clergy 

a. The Bishop’s Assistant will steam the vestments of the bishop 

b. The Bishop will sign the Bible, Ordination Certificate and Oaths 

c. The Bishop’s Chaplain will place the Bishop’s Bible on his Chancel chair 
 

Diocesan Materials are Prepared: 

1. The Bishop’s Assistant will provide the Ordination Certificates, a new Gospel Book/Bible 

and the Oaths for signing by the Ordinands 

2. The Rector of the Mission Training Center will see that the Chrism, Gospel Book, Bible, 

stoles, chasuble and chalice are placed on the Holy Table (Altar) prior to the worship 

service 
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Vesting and Processional Order: 

1. The clergy and lay ministers vest 30 minutes in advance of the worship service 

2. The Dean and Bishop lead the Presbyters to the altar to set apart the stole by prayer 

3. The Procession is Organized 10 minutes prior to the worship hour as follows: 

i. Thurifer (optional) 

ii. Crucifer 

iii. Tapers/Torchbearers (optional) 

iv. Choir (optional) 

v. Presenters (some) 

vi. Ordinand 

vii. Presenters (the rest) 

viii. Lectors 

ix. Litanist 

x. Gospeler 

xi. Guest Deacons 

xii. Guest Presbyters 

xiii. Guest Bishops 

xiv. Rector 

xv. Dean 

xvi. Bishop’s Chaplain 

xvii. Diocesan Bishop 

 

 


