
 

 

 

Church Planting Administrative steps - Simple Form 

 
These are assuming a church planter has been approved by assessment and has an approved 

church planting proposal. 

 Secure your ministry credential.  

Contact your sponsoring organization or denomination. If you do not have one, you may 

be able to apply for credentials at https://pacificplanting.com/planting-with-

us/credentials . We offer credentials only for those who are actively planting a church. It 

is not intended to be a long-term credential, rather it is a bridge credential until you 

determine who your covering organization will ultimately be. 

 Set up your Non-Profit Incorporation in the state in which your church resides. This can 

usually be done online through your state’s Secretary of State website. Note: this is not 

the same as getting your Federal non-profit 501c3 status with the IRS.  

 Apply for a Federal Employer Identification Number (EIN) online at 

https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-

employer-identification-number-ein-online  

 Set up your Federal 501c3 tax exemption. You can find more information about this 

here: https://www.irs.gov/charities-non-profits/application-process . You may also want 

to consider hiring an attorney to help you set up your corporation and non-profit status. 

 Develop your Bylaws. If you are with a covering denomination/organization, they will 

be able to help you with this. If not, we can offer some sample bylaws as a starting point 

for your consideration. These will determine your form of governance and will provide 

guidelines for the structural operation of your church. 

 Set up your bank account. 

o Establish a policy for the handling of finances and reimbursements. This is in 

addition to your bylaws. It should address such areas as unrestricted gifts, 

designated gifts, record-keeping, reporting, accountable reimbursement, etc. 

You can find a sample here: https://www.lifeway.com/en/articles/a-model-

church-financial-policy . This is a complex sample but it can help you to consider 

some of the areas that should be addressed in your financial policy. 

 Secure Liability and Property Insurance for your church. This will be needed even if you 

don’t own any church property. Open Bible does not have a particular organization or 
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group they work with. Some of the companies to check with who work with churches in 

particular are: 

o https://www.guideone.com/  

o https://www.brotherhoodmutual.com/  

o https://www.churchmutual.com/  

 If any staff is being paid by the church, you will also need to pay Workers’ 

Compensation. You open an account through the state in which your church resides. 

The cost of Worker’s compensation is minimal for Pastors and church staff, but it is still 

required.  
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