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Associate Pastor of Worship  
and Administration Job Posting 

In pursuit of its purpose statement to be a loving community of hope in Jesus Christ, worshipping 
God and growing in faith to impact the world, White Rock Baptist Church seeks to fill the newly 
created role of an Associate Pastor of Worship and Administration. As outlined in this posting, we 
envision worship to comprise roughly 70% of the role, with administration taking the remaining 
30%. 

Primary Responsibilities 

1. Lead and develop the worship ministry of White Rock Baptist Church 
2. Play a key administrative role in selected church activities including volunteer 

coordination, overseeing of various duties relating to the management of the church 
facility, human resources and working alongside the board/treasurer to fulfil our stated 
mission 

Key Qualities 

• A committed and visible relationship with Jesus Christ as Lord and Saviour 
• People-oriented with strong relational skills 
• Mentor mindset for developing worship teams both spiritually and musically 
• Team player attitude for working with volunteers and paid staff 
• Problem solver with initiative and drive 
• Strong organizational and administrative skills 

Expertise and Experience 

• Minimum: Associate Arts diploma; Preferred: Bachelor degree with a combination of 
theology, music and worship arts 

• Strong musical ability including vocal ability, demonstrated proficiency leading worship 
from either guitar or piano and competency in musical theory 

• Ability to lead, develop and mentor worship teams in spiritual development and musical 
ability 

• Familiarity with technology required for sound ministry, online presence for worship and 
service planning 

• Experience in ministry and volunteer coordination 
• Skill in organization, management and office administration 
• Ability to use a computer to accomplish daily tasks in an office environment, including 

communication via email and familiarity with creating supporting documents for ministry 

http://www.whiterockbaptist.ca
mailto:jobs@whiterockbaptist.ca


WRBC-Associate Pastor of Worship and Administration (cont’d) Page  of 2 3

Duties 

The position will be divided between Worship (70%) and Administration (30%) There will be 
natural fluctuations throughout the year to meet the needs of the church

1. Worship 

The position will oversee the general music programs of the church in consultation with the 
 senior pastor. Including but not limited to the following:

• Oversee all aspects of planning the worship service(s) 
• Regular leading of worship services 
• Sensitive to the needs of a diverse congregation to create an inclusive worship 

atmosphere 
• Align worship with sermon series, seasonal activities and special events 
• Develop and schedule teams in conjunction with organizing and leading practices 
• Provide pastoral care and discipleship of the worship and A/V teams 
• Ensure maintenance of musical instruments and support A/V equipment 
• Prepare and input media for services in coordination with Sound and A/V teams 
• Encourage creative worship expression in the life of the church 

 2. Administration 

• Oversee support contracts, waste management and custodial services 
• Supervise facility rental manager 
• Manage volunteer coordination for ancillary ministries  
• Contact person for repairs and general maintenance of building and supporting 

equipment 
• Human resources record keeping including coordinating vacation and various leave 

time for pastoral and office staff 
• Assisting pastoral team and staff as required 

Hours per Week: This is a full time position. 

Compensation: To be commensurate with training and experience. 

Application Submission Requirement: Candidates must apply with a Ministry Information Profile 
(MIP – download from the CBWC webpage http://cbwc.ca/leaders/pastors/) to the search 
committee chairperson through employment@whiterockbaptist.ca and the pastoral settlement 
office pastoralsettlement@cbwc.ca.  

Application Deadline: June 30th, 2022 

      

http://cbwc.ca/leaders/pastors/
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Congregational History – Worship and Creative Arts

During its close to 70-year history, White Rock Baptist Church has understandably attempted to 
keep up to date with worship practices and traditions in order to facilitate worshipping God. 
Beginning with organ and piano, moving through choirs, and towards mixed instrument teams we 
have endeavoured not to remain stagnant and irrelevant. During this history we have had a mixture 
of worship coordinators and worship directors, each with their own unique abilities and passions. 
Working alongside these staff members there have been talented and faithful volunteers that have 
kept the worship portion of our ministry going.  

Usually, the first half of our Sunday service is a journey of corporate worship that flows together 
around a theme of praise to our God. Hymns are integrated with a contemporary feel. Because of 
our commitment to raising the next generation, we occasionally have a youth worship team that 
will play. The creative arts portion is dependent on the passion and vision of the pastor. In the past 
we’ve had integrated congregational artist and photographic expression as it relates to the sermon 
series. We’ve had various video-based media utilized in services to accompany the worship or 
preaching series. This has also included children’s art, video interviews, dance and drama. 
Recently we have begun to see the importance of online ministry, this leads us to plan accordingly. 

Community & Congregational Profile 

White Rock Baptist Church is located in the heart of the White Rock / South Surrey peninsula. This 
is an active, family focused community. We are a 70-year-old church with an average Sunday 
morning attendance of 230 that includes people from various age groups and demographics. Our 
church recognizes its strengths in congregational worship and community focus. We are pursuing 
a long-term vision to nurture spiritual formation and cultivate a community that impacts its world. 
White Rock Baptist Church is affiliated with the Canadian Baptists of Western Canada. 

      


