
Job Description  

Title: Director of Music & Worship Ministries 

  
Duties and Responsibilities:  

 
1. Plan and coordinate the music program, providing leadership and resource to the organist and/or other 

choir directors active in the program.  

 

2. Participate in the planning of worship and other musical activities in the congregation.  

 

3. Schedule all choirs and ensembles participating in worship.  

 

4. Recruit and oversee, with help from Worship Committee, volunteers for worship. (i.e. Asst. Minister, 

Communion Assistants, Acolytes, Crucifers, Altar Guild)  

 

5. Hold weekly rehearsals and direct the following groups: Adult and Senior Adult Choirs, Handbell 

Choir, Children Choirs, Praise Team (instrumentalists and vocalists), as well as the Festival Choir in 

preparation for Advent/Christmas & Lent/Easter.    

 

6. Educate and train all musicians participating in the program; recruit and facilitate participation from all 

age groups within the congregation.  

 

7. Make available new resources and ideas to program participants.  

 

8. Create and produce weekly large print bulletin/worship script. 

 

9. Create weekly worship media presentations for all worship services.  

 

10. Attend regular staff meetings and work with the Worship & Music Committee or other congregational 

committees for short and long-term planning.  

 

11. Determine and submit the annual budget requirements for the music program and administrate the 

expenditures of the approved budget.  

 

12. Maintain the music library and supervise the maintenance of all instruments (organ, piano, 

      keyboards, hand bells, etc.)  

 

13. Participate with the church staff, Pastors, and other leaders in facilitating congregational goals, 

assuming responsibility for tasks as mutually agreed with the supervising Pastor.  

 

14. Maintain professional competency by practicing, performing, attending continued education   

opportunities, teaching workshops or seminars, and reading professional journals.  

 

15. Supervise the Organist and all part time and/or temporary Musicians that work at Advent Lutheran 

Church.  

 

16. Clean-up and setup of rehearsal and worship spaces. 

 

17. Create with Worship Committee worship arts displays and holiday décor for worship space. (i.e. 

prayer stations, altar paraments, Chrismon tree, etc)  

 

18. Other duties may also include: 

 Helping with children’s Christmas pageants, summers camps or VBS in cooperation with Children’s   

Minister.    

Participating in planning and presentation of funeral and wedding music.  

 



 

 

Skills and Qualifications:  

 

1. Bachelor's degree in music, church music, or other related degree.  

 

2. Ability to adapt to Lutheran theology, liturgical practice, and use of music in worship.  

 

3. Demonstrated skill and competency at the keyboard, particularly organ and/or piano, and a working 

knowledge of other instruments.  

 

4. Experience and competency directing choirs and mentoring musicians of all age groups.  

 

5. Ability to work well with others and participate collegially with staff members, pastors, and 

congregational leaders. 

 

6.  Ability to coordinate volunteers and effective use of communication. 

 

7.  Experience leading and planning traditional and contemporary/modern worship  

 

8.  Experience and proficiency in multi-media worship software.  

 

 

Supervision: 

1. The Director of Worship and Music reports to the Senior Pastor. 

 

2. The Director of Worship and Music works with the pastors, organist and Worship Committee to 

plan and coordinate all worship services. 

 

Hours and Benefits 

 

1. This is a full time salaried position.  

 

2. In addition to salary, that is agreed upon by the church and the Director of Worship, this is a 

fulltime position and receives, health insurance, retirement, continuing education, sick time, and 

vacation in accordance with the church standards.  

 


