
 

 

Welcome to Salem Christian Academy Preschool 

We are so pleased that you have chosen Salem to partner together with you in the nurturing of your precious child. It is a 
privilege to serve you and your little one, and we hope to create many warm and wonderful memories that will last a 
lifetime. 

The following information should be helpful to you as we move through the school year. If there are questions at any time, 
please do not hesitate to speak with Mrs. Kegley for clarification. 

Mission Statement:  
To provide carefully planned developmental and age-appropriate activities in order to foster social, emotional, cognitive 
(academic), physical, and spiritual growth in young children, while also enriching preschoolers in the areas of art, music, 
and movement.  

General Goals:  
1. Social: Helping children to integrate well into the social environment while developing friendship skills, emphasizing 

kindness, courtesy, and respect for others.  

2. Emotional: Helping children have a healthy self-esteem and self-image, based on the concept that God created them 
as special and unique individuals who are loved by Him.  

3. Cognitive (academic): Providing age-appropriate, developmentally based activities aimed at letters readiness (pre-
reading), numbers readiness, and writing readiness. Emphasized also are good listening skills and following 
instructions.  

4. Physical: Providing sensorimotor activities to promote eye-hand and eye-foot coordination, depth perception, distance 
judgement, balance, and control, as well as good body management skills.  

5. Spiritual: Helping children to understand that God is real and loves them, and that He created them to have a personal 
relationship with Him. Bible stories. Scripture memory and prayer are used as well as weekly character building 
chapels. Positive character training is based on God's Word, the Bible.  

6. Special Enrichment: 
• Music: Using a program called Friendship Company, we incorporate all kinds of energizing music to instill a 

sense of happiness and well-being. 
• Art: Providing many creative "hands-on" art experiences using varied materials. 
• Movement: Providing movement expression using dance batons, streamers, rhythm band instruments, etc.. 

OUR PROGRAM 

Enrollment is open to any child provided that SCAP can meet his or her needs.  Salem Christian Academy Preschool is 
dedicated to providing the best possible environment for the education and development of children. Each child develops 
at their own pace, and through careful planning, your child has an opportunity to thrive as their skills and creativity grow.  

Salem Christian Academy Preschool is open August through May from 7:30am to 5:00pm, Monday through Friday. Full-
time and part-time preschool programs are available. You will be asked to designate your child's hours of attendance at the 
time of enrollment. A school calendar will be provided at the time of enrollment. Scheduled closings and holidays are 
included on the school calendar.  Our Federal Tax ID number is 20-5891147.  

SCAP does not have off-campus field trips nor do we have swimming or water activities.  A parent roster will be kept in 
the office and is available upon request. Parents who have signed the roster consent are listed.  
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STUDENT RECORDS  

Each child enrolled in SCAP must have up to date school records with all state and SCAP required forms including health 
records, emergency transportation, child release, general information and parent or guardian roster permissions. This file 
is confidential and will be shared with other staff members only as required to meet the needs of the child.  

The parents must review emergency contact information at least every 12 months for accuracy. Medical records are 
required to be updated annually, or whenever the child's immunization status changes.  SCAP conducts child assessments 
which are recorded on their Progress Report.  We do not share assessment information with ODJFS or other schools 
without written permission.    

General Daily Schedule (time blocks vary according to age level):  

  7:30 am - 9:00 am:  Arrivals (activity/enrichment centers)  
  9:00 am - 9:20 am:  Circle time, Bible and prayer  
  9:20 am - 9:30 am:  Language development 
  9:30 am - 9:50 am:  Large muscle/large motor skills activities (games in gyms and/or outdoor play)  
  9:50 am - 10:05 am:  Snack  
10:05 am - 10:20 am:  Letters and phonics  
10:20 am - 10:30 am:  Music  
10:30 am - 10:45 am:  Numbers  
10:45 am - 11:05 am:  Art  
11:05 am - 11:15 am:  Writing skills (4's & 5's; cutting with scissors for 3’s)  
11:15 am - 11:25 am:  Story  
11:30 am or 12:15pm:  Morning preschool ends (12:15 sessions require more minutes in each category)  
11:40 am - 12:45 pm:  Lunch  
12:45 pm -  2:00 pm:  Rest or quiet play w/books, puzzles, play-doh, activity/enrichment centers  
  2:00 pm -  5:00 pm:  Art, music, gym/outdoor play, story  
  
Ratios (teachers/students):  

Group Sizes: 

Age Salem Christian Academy Preschool State Ratios

3’s 1:8 1:12

4’s 1:9 1:14

5’s 1:11 1:14

Age Salem Christian Academy Preschool State Ratios

3’s 16 24

4’s 18 28

5’s 22 28
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POLICIES AND PROCEDURES 

ATTENDANCE  

A parent should notify SCAP by 9:00am at 937-832-2711 whenever a child will not be attending on a scheduled day. 
Teachers attempt to wait until everyone has arrived to start their activities, so timely notification is appreciated. Also, the 
Administrator should be notified if a child is ill. This enables our staff to track any illnesses which may occur at the 
school.  

ADDITIONAL HOURS  

Additional hours may be added to your child's day based upon space availability. SCAP attempts to accommodate these 
needs whenever possible. Due to family and staff commitments, class time schedules are strictly observed and any 
additions must be scheduled in advance with the Administrator. Unscheduled late stays and/or early arrivals will incur 
additional fees. 

PARENT ACCESS  

A parent of a child enrolled in SCAP shall be permitted free access, without prior notice, throughout the school whenever 
the child is in attendance. In cases where a court or other legal entity has established visitation or custody rights, a copy of 
the order must be provided to the school. The orders of the court will be strictly followed unless the custodial parent 
requests a more liberal variation of the court order  
in writing.  

Visitors, other than parents, are asked to schedule appointments and are allowed in school areas at the discretion of the 
Administrator. A staff member shall accompany visitors at all times.  

PARKING AND SPEED LIMIT  

The speed limit through the parking lot is l0mph. Parent parking is located in back of the building. A parent must 
accompany all children through Door #9 and into their classroom. Children should be held by the hand while walking in 
parking areas. Parents and children should enter and exit only through Door #9.  

ARRIVAL AND DEPARTURE  

Children need to arrive at the appropriate session time for Preschool and Pre-Kindergarten classes. 
Upon arrival each morning, children must be escorted to their designated classroom or area by their parent or guardian 
and transferred to the supervising staff member. Children are required by law to be under adult supervision at all times. 
Parental involvement will help the children to settle quickly into the morning routine by helping with their coat, backpack, 
etc. Staff members will greet and assist.  

Since the safety of children is our utmost concern, SCAP maintains a strict policy regarding their release.    
A Child Pick-Up form, located in the enrollment packet, is required to be completed before an individual can be 
authorized to pick up a child. At least two individuals to whom the child may be released must be specified.  

In the case of an emergency, the Administrator may be notified as to the name, address, and phone number of the person 
picking up the child. When this individual arrives at the school, a staff member will verify the individual’s identity by 
reviewing a photo identification before the child is released.  

Staff members will release children to their parents or designated adult. At the end of the session, children must be picked 
up on time at the end of their session, as hefty late fees may be assessed.  Once a child is removed from the supervising 
staff member, it becomes the responsibility of the person picking up the child to provide supervision. All children must be 
supervised at all times. 
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Please notify the Administrator if a non-custodial parent is not included among those persons authorized by the custodial 
parent to pick up the child. A copy of the visitation documents must be included in the child's school record. This 
information will remain confidential and will be shared with other staff only as required to meet the needs of the child.  

Should an unauthorized individual arrive to pick up a child, a parent or emergency contact person will be immediately 
notified by phone. If the Administrator is unable to reach a parent or emergency contact person, the child will not be 
released. Should an unauthorized person become uncooperative with the school's policies on release of a child, local 
police will be called. SCAP will not release a child to any parent, relative, or other authorized adult who appears to be 
impaired by the use of drugs or alcohol. 

Traffic:  
For each child's safety, parents must not park along the curbed area of the building. Families must park in a designated 
space and personally walk their children to their class. Appropriate parking spaces are clearly marked in the parking lot.  

WITHDRAWAL  

Please notify the Administrator in writing at least two weeks prior to withdrawal. Appropriate tuition will be refunded 
dependent upon withdrawal date.  

TUITION PAYMENT AND FEES  

An annual registration/materials fee is payable upon enrollment and again each year when a child is re-enrolled. Tuition is 
paid on a monthly basis. Monthly tuition is due on or before the first day of each month. Tuition payment may be check, 
cash or money order, and is payable in the school office.  Checks should be made payable to Salem Christian Academy 
(note ‘Preschool’ in the memo).  Monthly Electronic Funds Transfer (EFT) is available on the 1st and/ or 15th after 
completing the EFT Payment Form.  

A late fee of $10.00 will be charged when payment is 5 days past due. Please contact the Administrator if payment 
difficulties are anticipated so that alternative arrangements may be made.  There is a $30 returned check fee.  After one 
returned check, cash-only payments will be accepted.  SCAP can not carry past-due balances. 

There is no tuition credit for absences, scheduled school closings, or emergency school closings. Families of children 
enrolled for Extended Sessions are not charged for Christmas and Spring Breaks. 

Late fees are assessed when children are not picked up at the end of their scheduled session.  
Before 3:30 pm, the charge is $2.00 per 5 minutes. After 5:00 pm, the charge is $1.00 per minute. We want you to keep 
more of your money, so please be prompt!  In addition, children who are picked up late may experience some anxiety.  

HEALTH AND SAFETY  

Wellness Policy: 
The health of the children is very important to the staff at SCAP. By monitoring each child's health status, teachers are 
able to maintain a safe environment for the entire class. Children who are ill cannot participate fully in school activities 
and should not attend class. SCAP staff appreciates how difficult it can be to make arrangements for an ill child, and 
regrets such inconveniences. However, cooperation in keeping a child home when he or she is showing symptoms of 
illness is essential to maintain the health of an entire class of children. By establishing and maintaining a healthy 
environment, and reasonable health policies, all of our children will benefit.  

SCAP staff has been trained by healthcare professionals to recognize the symptoms of communicable diseases. If a child 
arrives in the morning showing symptoms of ill health, the school staff will determine if SCAP is able to accept the child 
for the day. The same policy holds true of staff illness.  
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Health symptoms that require exclusion from the program include, but are not limited to:  
• Temperature of at least one hundred degrees Fahrenheit (under the arm) when in combination with any other sign or 

symptom of illness.  
• Diarrhea  
• Severe coughing, causing the child to become red or blue in the face or to make a whooping sound  
• Difficulty or rapid breathing  
• Yellowish skin or eyes  
• Redness of the eye, obvious discharge, matted eyelashes, burning, or itching  
• Untreated infected skin patches, unusual spots, or rashes  
• Unusually dark urine and/or gray or white stool  
• Stiff neck with elevated temperature  
• Evidence of untreated lice, scabies, or other parasitic infestations  
• Sore throat or difficulty swallowing  
• Vomiting 

Contagious Diseases included, but not limited to: 
•    Pink eye 
•    Ringworm 
•    Chicken Pox 
•    Lice 
•    Roseola 
•    Impetigo 

If a child becomes ill during the day, a parent will be advised immediately. The child will be cared for in an area apart 
from other children and within sight and hearing of an adult at all times, until a designated person arrives. If the child 
cannot be picked up within 1 hour, an emergency contact person will be called.  

Children who are sent home due to an illness will not be readmitted to the center until he/she is symptom-free without 
medication for a period of 24 hours, and until a physician’s written permission verifies that the child is no longer 
contagious.  Mildly ill children: Children who are not feeling well and are not exhibiting any of the above symptoms are 
considered “mildly ill.” These children are cared for and observed for further signs of illness. If a “mildly ill” child cannot 
participate in the daily activities of the center, the parent/guardian will be notified and the child picked up within one hour. 

In cases of certain communicable diseases, SCAP is required to file a report with the Department of Health within 24 
hours so that control measures can be used. Please notify us if your child has contracted a communicable disease.  All 
SCAP parents will be informed in writing if a communicable disease is reported.  

Children with medically contraindicated immunizations or by parent choice may be enrolled with proper documentation 
recorded on the Child Medical Statement for Child Care form JFS 01305.  In the event a communicable disease is 
reported, interrupted attendance will be enacted for unvaccinated children.  Children who present evidence of a 
communicable disease may return to class when illness is free of contagious symptoms. A doctor’s written permission to 
return may be required.  
  
The Administrator, as per state and SCAP regulations, will review the policies concerning hand washing and disinfecting 
practices with SCAP staff. 

Children exhibiting symptoms of illness may not attend school.  Contagious symptoms of fever, vomiting, diarrhea, an 
unidentified skin rash 12 hours prior to entry would prevent attendance that day.  

Medications: 
SCAP does not administer food supplements or medications except in the event of a life saving emergency (i.e. inhaler, 
EpiPen, complete forms 01234, 01217, 01236) which will prompt the notification of the parent and/ or 911.  We are 
unable to enroll families who are unwilling to authorize 911 Emergency services to transport their child to the hospital in 
the event of an emergency (on p. 3 of Child Enrollment and Health Information For Child Care form 01234).  SCAP does 
not transport children.   
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ITEMS TO BRING TO SCHOOL  

PM Stayers: 
• One full change of clothing including socks and shoes must be kept in backpack 
• 250 count antibacterial wipes (for wiping children’s hands - not for disinfecting) 
• 200 count box of tissues  
• Lunch and utensils  
• 2 small, thin blankets and crib-size pillow for nappers (A child size cot is provided for nappers.) 

All items brought to school should be conspicuously labeled. Extra clothing should be provided in backpack as seasons 
change and as your child grows. Rubber soled, closed-toe shoes such as sneakers are required as they are most appropriate 
for climbing, running, and playing outside.  

Appropriate outdoor apparel is needed daily as every effort is made to have some outdoor play time, even in cooler 
weather. Blankets are sent home bi-weekly to be laundered. 

Note: NAME-LABELED ITEMS TO BRING TO SCHOOL  

• One full change of clothing including socks and shoes must be kept in backpack 
• 200 count antibacterial wet wipes  
• 200 count box of tissues  

In Addition for PM Stayers: 
• Complete lunch and utensils  
• 2 small, thin blankets and crib-size pillow for nappers (A child size cot is provided for nappers.) 

Toys, Videos, and Books:  
Since SCAP has a good selection, no toys, videos, or books should be brought to school. Videos are not frequently shown 
and are usually supplemental to our curriculum and planned activities.  
 (clothing, backpacks, and lunchboxes should be plain: no characters, please- SCAP has ‘No image’ dress code policy). 

MEALS AND SNACKS  

Food Items:  
We are most happy to celebrate children’s birthdays. Please check with your child's teacher for coordinating treats. 
Children who stay for PM Enrichment should bring a complete lunch to school with them; SCAP provides an AM and PM 
snack, so no other food items should be brought to school.  

SCAP has found that many parents prefer to provide lunches for their children. This way a parent can send a meal that 
conforms to their child's individual food preferences.  

An information handout will be given to help parents provide the balanced and nutritious lunch required by the State of 
Ohio. A meal should meet one-third of the recommended daily dietary allowances. This includes at a minimum, one 
serving of fluid milk, one serving of meat or meat alternative, two servings of vegetables and/or fruits (one serving of 
each is recommended) and one serving of bread or grains.  

Supplemental food items to complete these requirements are kept on site at all times. However, if SCAP provides 
supplemental items, there is a charge of $2.00 per item. We prefer parents to pack their child's nutritionally complete 
lunch. If a child doesn't bring lunch to school, a parent will be contacted to bring one.  Please include the above state 
requirements in your child's lunch. Also, please try to include milk or 100% fruit juice as a beverage. Avoid foods that 
contain excessive amounts of sugar, preservatives, artificial flavorings and colors, and caffeine. Lunches should be ready 
to serve (fruit peeled, soup in a thermos, etc.). Please write child's first and last name on all lunch items including the 
containers. Utensils should be included as well.  

A child will be encouraged to eat the balanced lunch provided. However, if a child refuses certain foods, the choices will 
be respected.  
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SCAP provides snacks on a daily basis. These may include items such as fresh fruit, grain cereals, grain crackers, cheese, 
etc. 100% fruit juice is served with all snacks. The snack menu is posted on the Parent Board for parents' review.     The 
specifications of rule 5101:2-12-22 apply to SCAP. 

REST TIME  

Children in PM preschool sessions are provided a rest time on their cots for approximately 1 ½ hours. Children who are 
complete non-nappers will have a quiet activity time in a separate area. 

Children will not play outdoors if there is a smog alert, high humidity, tornado watch or warning, lightning, or other 
dangerous weather conditions. Children will remain indoors in situations that would threaten their personal safety. If 
outdoor play is not available, children will be provided with indoor large muscle/motor play. The school shall supply 
outdoor play each day in suitable weather for preschool and school-age children in attendance for four or more 
consecutive daylight hours.  

EMERGENCY CLOSINGS AND PROCEDURES  

School Closures:  
Emergency closures will be announced on WHIO.com (TV -7 ). We encourage you to sign up for WHIO.com text alerts 
for SCA Preschool.  SCAP will also sent an email and generate its own ‘text alert’.  Please make sure your email address 
and cell phone numbers are up-to-date.   

Extended session usually remains open even when AM classes are not in session. SCAP normally follows Salem Christian 
Academy's closure pattern for emergencies. We will make every reasonable attempt to open on time and remain open 
during inclement weather.  

There is immediate access to a telephone within the building at all times. A monthly fire drill is conducted.  Tornado drills 
are conducted during the tornado season.  Exit and emergency plans are posted in each area. First aid kits are located in 
Room 109 storage room.  

In the event of an emergency evacuation of the building, the staff child ratios will be maintained and all children and staff 
will evacuate to the rear parking lot located behind the school. Each staff member will carry emergency contact 
information and class attendance records.  

CHILD BEHAVIOR  

It is the policy of SCAP to keep behavior issues minimized and to help children monitor their own behavior. The staff of 
SCAP present and model age-appropriate behavioral guidelines. The staff encourages self-control, self-direction, 
responsibility, and cooperation. When this does not occur, practical and safe, logical or natural consequences will be 
presented to the child. SCAP staff is trained in the process of positive behavior management. Positive discipline instructs 
children as to what they should do. This philosophy of behavior management is in accordance with SCAP’s belief that 
children learn best in an environment where love, guidance and encouragement promote the development of good 
behavior choices.  

GUIDANCE AND MANAGEMENT PROCEDURES  

In the event that a child's behavior endangers the health and safety of him/herself or other classmates or faculty, the 
following actions may be taken:  
• Parent Conference- The parents, teacher(s), and Administrator will meet to discuss the situation and form a plan that is 

agreeable to all parties in order to change the undesired/unsafe behavior.  
• Early Dismissal- If the child continues to be disruptive or the undesired/unsafe behavior continues after the parent 

conference has occurred, the parent will be called to come pick the child up and the child will be sent home for the 
remainder of that day.  

• Suspension- Should the behavior continue after return from an early dismissal, the child would be suspended from 
school for a period of two full days. 
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Incase of a General Emergency:  
(Defined as: any threat to the safety of children due to environmental situation or threats of violence, natural disasters, 
loss of power, heat, or water.) 
• Threat of violence: Classrooms will be “locked down.” 
• Emergency Evacuation: Exit through door #9 (or nearest available) to playground area of rear parking lot.  
• Natural Disasters: Children will be taken to practiced safety zone.  
• Loss of Power, Heat, Water: Parent/guardian will be called for child pick-up; building will be shut down.  

In The Event of Serious Incident, Injury or Illness: 
(Defined as: any situation occurring while a child is in care at the school, that requires emergency medical treatment, 
professional consultation, or transportation for emergency treatment. To include notification of the parent/guardian.)  
• Parents/guardians contacted  
• Appropriate and immediate first aid administered by school personnel  
• Dental Emergency: After being cleaned of debris, a lost tooth will be preserved with appropriate solution located in 

SCAP first aid kit. Parent/guardian and, if needed, dentist will be contacted.  
• Incident Report will be furnished to parents/guardians  
• Clayton Emergency Squad summoned if needed  

Plan for Supervision of all children in the event of an emergency, serious incident, injury, or illness: 
At least 2 staffers are present with children at all times. 

ACCIDENTS AND INJURY 

Should a child become injured at school, the parent will be notified via an incident/injury report form. The incident/injury 
report will be completed if there is an accident, illness, injury requiring first aid treatment, a bump or blow to the head, or 
an unusual or unexpected event which jeopardizes the safety of children or staff. The completed report will be given on 
the day of the incident/injury to the parent or person picking up the child from school. If a situation requires emergency 
transportation, the incident/injury report will be available at the school for the parent or guardian within at least 24 hours 
following the incident/injury. Copies of the incident/injury report forms shall be kept on file at the school for at least one 
year.  

If the injury is of a serious nature, the child will be transported via ambulance to the nearest hospital or emergency room 
facility and a parent will be contacted to meet an accompanying staff member at that facility. It is extremely important that 
emergency contact information is up to date. A child cannot be transported for care or receive any emergency care at the 
school, unless the Health Information form has been completed. This form is included in the enrollment packet.  

SMOKING POLICY  

It is our desire that the environment around the children be as safe and healthy as possible at all times. Therefore, SCAP 
and entire building are smoke-free. Parents and visitors are asked to comply with this requirement.  

UN-ENROLLMENT 

The Administrator reserves the right to un-enroll a child/ family for behaviors that include but are not limited to: 
contagious health concerns; extreme behavior that endangers the health and safety of the child, other children, or staff, and 
disruptions to the learning environment of the other children; attendance; student/family disunity with SCAP; and unpaid 
tuition/ fees/ balances. 
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PARENT COMMUNICATION  

SCAP provides many opportunities for parents to receive information on the progress of their children as well as details 
on other general activities occurring from time to time. Examples of the types of communication that parents will receive 
include:  

Parent Conferences:  
At least once a year, or more often by request, a formal parent/teacher conference time is scheduled. This is to summarize 
each child’s progress in detail. A written developmental report summarizes the teacher's evaluation. These conferences are 
generally scheduled in March.  

Parent Information Boards: 
These are located by each classroom. Information is provided about upcoming school events. Individual classroom boards 
have lesson plans, class schedules, and child development articles posted. It is recommended that parents check the boards 
regularly to get updates on the planned program in the classrooms.  

Newsletters: 
Monthly newsletters are sent home to keep parents posted on school activities.  

Daily Feedback: 
These are the daily communications between staff and parents at drop-off and pick-up to provide updates on the children's 
health, dispositions, etc. A long dialogue may not be possible at these times as the staff is responsible for supervising all of 
the children in their care. If you have a concern, a special appointment is advised or a phone conference may be arranged.  

OPPORTUNITIES FOR PARENT INVOLVEMENT  

There are many opportunities for you to become a part of your child's Preschool experience.  

Parents/families are encouraged to participate in:  

• “Getting Started” Orientation (August)  
• Family Christmas Sing-Along (December)  
• The Spring Program (May)  
• Weekly Chapels each Thursday and Friday  
• Event contributions  

ADDITIONAL NOTES 

Food Sensitivity and Allergies: 
Due to the increasing frequency of food sensitivity and specifically tree nut allergies, Salem Christian Academy Preschool 
requires that families not provide special event treats that contain nuts or when nut-contaminated equipment has been 
used.  

Event and Holiday Celebrations:  
We love to celebrate special events and holidays, and it's a memorable piece of each child's preschool and prekindergarten 
journey!  

These are the guidelines associated with celebrations:  
• Character images may not be present on event and holiday-related materials.  
• Fall Harvest with all its beauty and joyful activity is celebrated rather than Halloween. All images associated with 

Halloween may not be present.  
• Christmas is the celebration of Jesus Christ's birth and this is our focus during that wonderful time of the year.  
• Easter is the celebration of Jesus Christ's resurrection and this is our focus during that glorious season.  

We reserve the right to exclude other materials that may not be in keeping with the Christian school setting.  
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GREIVENCES 
Should a concern or issue arise, dialogue with member parties will take place for an appropriate resolution.  We practice 
the Mathew 18 principle… “if you have ought against your brother, discuss the situation just between the two of you.”  
Concerns should be addressed with an individual first and if necessary to SCAP administration.  Forgiveness and honest 
communication should be part of the ‘resolution’ formula. 

REPORTING SUSPECTED CHILD ABUSE  

We are required by the State of Ohio to report any and all instances of suspected child abuse or neglect. When a staff 
member has information or evidence of suspected child abuse, the Bureau of Children's Service is contacted and given this 
information.  

LICENSING INFORMATION 

The Ohio Department of Job and Family Services has licensed our school. The license, which reflects the number of 
children we can enroll is available for review in the school office. A copy of the laws and rules governing schools is 
available in the Director's office for review upon request. This school is in compliance with health, fire, and building 
regulations. The licensing record is available from the Department of Job and Family Services.  

Should questions or concerns arise, you may contact the Ohio Department of Job and Family Services directly at the toll-
free number on the license.  

INFORMATION REQUIRED BY OHIO ADMINISTRATIVE CODE  

This facility is licensed to operate legally by the Ohio Department of Job and Family Services. This license is posted in 
our office. SCAP does not report formal child assessment to ODJFS. 

A toll-free number is listed on the license and may be used to report a suspected violation of the licensing law or 
administrative rules. The licensing law and rules governing schools are available for review upon request.  

Any parent of a child enrolled in the school shall be permitted unlimited access to the facility during all hours of operation 
for the purpose of contacting their children, evaluating school programs, and/or evaluating the premises.  

Rosters of the names and telephone numbers of the parents of children attending the school are available upon request. 
The parent roster will not include the name or telephone number of any parent who requests that his/her name or number 
not be included. 

The licensing record including compliance report forms, and evaluation forms from the building and fire departments are 
available for review upon request from the Ohio Department of Job and Family Services. (Note: SCAP has never had a 
complaint investigation. We are required by law to provide this information.)  

It is unlawful for the facility to discriminate in the enrollment of children upon the basis of race, color, religion, sex or 
national origin, or disability in violation of the Americans with Disabilities Act of 1990,104 Stat.32,42 U.S.C.l2101 et seq.  
SCAP will not accept children into care from outside activities or programs, only from the home.  

This information must be given in writing to all parents, guardians, and employees as required in  
5101:2-12 of the Ohio Administrative Code.  

A FINAL WORD  

The staff of SCAP considers it a privilege to partner with you in loving, nurturing, and teaching your precious children. 
Thank You.If you have questions, please ask your child's teacher or our director.  

Thank you. 
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Policy Agreement Form 
By signing this Policy Agreement Form, I verify that I have read, understand, and agree to comply with the Parent 

Handbook and I commit to support all SCAP Staff, Administration and policies.  

REQUIRED SIGNATURE 

Parent/Guardian Signature__________________________________________Date_______________
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