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Introduction
No matter what type of wedding you are planning, large, or small,
simple or elegant, the main purpose is the uniting of two lives into
one through the exchange of vows. Since the vows are made before
God, they deserve the dignity of a worship service.
We have developed this booklet to assist you in planning a wedding
that is pleasing to both you and the Lord.

Marriage Ministry Statement of Purpose
The purpose of the Chapel Rock Christian Church Marriage
Ministry is to prepare engaged couples for a life-long,
God-glorifying marriage; to assist in the preparation of the wedding
ceremony; and to provide resources after the wedding to help the
couple maintain and enrich their marital relationships.








We are pleased that you are considering the use of Chapel Rock
Christian Church for such a joyous occasion as your wedding. We
believe that marriage is ordained of God and therefore, sacred and
holy. We believe each wedding is a worship experience and
involves a definite request for God to bless the marriage.
“May the God of hope fill you with all joy and peace as you trust
in Him, so that you may overflow with hope by the power
of the Holy Spirit.”
Romans 15:13 NIV
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STEP BY STEP PROCEDURES
These procedures are to be followed by all couples that wish to be married at Chapel Rock Christian
Church.
1. Upon request a Chapel Rock wedding handbook will be mailed to the couple or it may be picked up
from the church office during normal business hours (8 a.m. – 5 p.m.; Monday – Thursday; 8 a.m. – 12
p.m. Friday).
2. Read carefully the policies and guidelines set forth in this handbook. If you meet all the criteria set
forth, contact the church administrator (247-9739). This person is the one who maintains the wedding
schedule and communicates this information to the pastoral staff, facilities manager, and wedding coordinator. The church administrator will work with you to establish a TENTATIVE date. This tentative
date will be reserved in the computer reservation system for 30 days. After 30 days, if an appointment
has not been made with a member of the pastoral staff, the date will be deleted from the system.
3. Complete the Bride and Groom Informational Sheets, located on pages 16 — 17, and bring the sheets to
your initial appointment with the staff pastor.
4. Once you have met with the staff pastor and the wedding has been confirmed, make an additional appointment with Church Administrator or the Wedding Coordinator to go over all policies and guidelines. It is strongly suggested that both the bride and groom are present; additionally, parents of the
couple are also welcomed at this meeting.
5. The wedding date is not absolutely firm until the couple returns the completed informational sheets,
meets with and obtains approval by a staff pastor, and pays the $100.00 non-refundable deposit
within the 30-day time period.
6. If all items in #5 above are met satisfactorily, the “tentative” status is changed to “confirmed” in the
computer reservation system; and the couple will be given the name of the Chapel Rock Wedding Coordinator. From this point forward, the Wedding Coordinator will be the contact person for the couple.
7. Any changes made in the wedding plans, including change of address and/or phone numbers, should be
brought to the attention of the Wedding Coordinator.

CHECK LIST


Contact the church office to request a wedding handbook and read the book in its entirety.



Call the Church Administrator to tentatively hold a date for 30 days.



Meet with a staff pastor; turn in completed forms and pay $100 non-refundable deposit.



Meet with the Church Administrator or Wedding Coordinator to go over policies and guidelines.
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MARRIAGE POLICIES AND GUIDELINES
Marriage is one of the most important commitments made in a lifetime, and one of the most loving ways to glorify
God through Jesus Christ. Our goal at Chapel Rock is to do everything we can to increase the sense of God’s presence as a partner in the promise you each make to one another in the sacred and joyful celebration of marriage as a
service of Christian worship. The wedding and its preparation shall be done in a way that will bring honor and glory
to God.
Because we are committed to build strong marriages, we want to share the following policies and guidelines. Our
purpose is not to condemn or reject anyone, but to comply with God’s principles for marriage. The spiritual leaders of
Chapel Rock, the board of Elders, have established the following policies which must be adhered to by the couple
and the pastoral staff.
1. Due to the number of weddings requested, only members, regular attendees, or persons actively seeking membership through the Participating Member Class may reserve facilities for weddings and/or receptions at Chapel
Rock Christian Church. For purposes of this handbook, “member” means bride or groom, parents of the bride or
groom, or grandparents of the bride or groom.
2. Because we have an expectation of marital preparation, couples who desire to be married at Chapel Rock Christian Church are required to participate in pre-marital counseling sessions conducted by a member of our pastoral
staff. The counseling must be completed at least one month prior to the wedding. It is the couple’s responsibility
to complete the required sessions and failure to do so will result in the wedding being canceled. The costs of the
counseling sessions are included in the pastor’s honorarium.
3. Couples must remain celibate and not live together at any time prior to the wedding ceremony. The staff pastors
of Chapel Rock will not perform the ceremony if the couple is living at the same address.
4. It would be our expectation that couples being married at Chapel Rock must have surrendered their lives to Jesus
Christ as Lord and Savior and must be committed to establishing a Christian home.
5. We recognize that some marriages fail; thus, we desire to deal with individuals with redemptive mercy. Divorced persons may be considered for marriage at Chapel Rock should they meet one of these Biblical criteria:


Former spouse is deceased (Romans 7:2; 1st Corinthians 7:39)



Divorce occurred prior to conversion (2nd Corinthians 5:17)



Divorce occurred because of sexual unfaithfulness by spouse (Matthew 19:3–9)



Desertion by an unbelieving spouse (1st Corinthians 7:15)



Former spouse initiated divorce (Romans 7:3)

6. No re-marriages after divorce of a spouse will be performed until appropriate counseling from a member of our
pastoral staff.
7. In case of premarital pregnancy, the marriage may or may not be performed depending on the maturity of the persons involved and appropriate counseling.
8. The Chapel Rock pastoral staff will not marry a couple if another minister of the church has refused to perform
the ceremony based on spiritual reasons.
9. The Chapel Rock staff will not marry couples if either person is under the influence of alcohol or drugs (other
than those prescribed by a physician) before or during the rehearsal and/or wedding ceremony.
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GENERAL INFORMATION
1. Chapel Rock Christian Church is not responsible for any lost or stolen items during the rehearsal, wedding, or
reception. Any items left in the building overnight are the responsibility of the wedding party. It is highly recommended that you designate an individual to oversee any packages or gift cards that are given on the day of the
wedding.
2. In addition to the $100 non-refundable deposit, all outstanding fees are to be paid in full four weeks before the
ceremony. Payment may be made to the Church Administrator or Wedding Coordinator.
3. Chapel Rock will not schedule weddings (or the rehearsals) in the Worship Center in December or on New
Year’s Eve, New Year’s Day, Easter weekend, Independence Day, Memorial Day or Labor Day. Additionally,
Worship Center weddings are rarely considered from Thanksgiving Day through December 25. Weddings conducted in the Worship Center on Saturday must start between 12:00 p.m. – 3:00 p.m. Weddings conducted in the
Chapel or Parlor on Saturday must start between 12:00 p.m. – 5:00 p.m.
4. From the announced start time of the wedding, a couple has use of the Worship Center for a maximum of two
hours. This includes the time used for pictures following the ceremony. Cleaning of the Worship Center and
setting up for the Sunday worship services will begin at that time. (Example: the wedding begins at 3:00 p.m.
Cleaning and stage set-up will begin promptly at 5:00 p.m.)
5. Receptions being held on Thursday or Friday evenings must exit the building NO LATER than 9:00 p.m. Events
being held on Saturday evening must exit the building NO LATER than 8:00 p.m. We have our custodial staff
and lock-up volunteers on a set schedule and will not modify those schedules for weddings or receptions.
6. For weddings in the Worship Center, approximately 75% of the stage will be cleared for your use. Musical instruments that will be used in the praise band on Sunday morning will be set up for Saturday morning’s rehearsal
and will remain in place the remainder of the weekend. Those items will be moved to the far right-hand side of
the stage (looking from the seating area).
7. Be aware that our Worship Center is decorated with holiday / seasonal themes (i.e., Resurrection Sunday, Christmas, autumn, sermon series, etc.). These decorations will NOT be removed for weddings. Our primary use of
the Worship Center is for the congregation’s Sunday morning worship services.
8. The preaching platform at the front of the Worship Center stage is removable, if so desired. This is an option for
the couple to decide. If the platform is to be removed, these guidelines must be agreed to:
a. At least two weeks before the ceremony, a separate $100.00 refundable deposit is to be given to the Wedding
Coordinator or Church Administrator.
b. The couple will agree to provide 4 – 6 men at the wedding rehearsal to lift the two pieces of the platform onto
flatbed carts (which will be provided by Chapel Rock) and move the pieces to a designated site as determined
by the Wedding Coordinator.
c. Within 60 minutes of the conclusion of the wedding, the couple also agrees to have 4 – 6 men return the two
pieces of the platform back to its original location in the Worship Center.
d. When the platform is re-set properly and no damage is incurred, the $100.00 deposit will be returned to the
couple the week following the wedding.
e. If the platform is not re-set properly or is damaged in any manner, the $100.00 deposit will be forfeited to
Chapel Rock.
9. Rooms for the wedding rehearsal and all receptions held at Chapel Rock must be scheduled through the Church
Administrator.
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10. An outside caterer may be used for rehearsal dinners or wedding receptions. The Wedding Coordinator or
Church Administrator can provide names of persons at Chapel Rock that have the capabilities to cater meals or
receptions.
11. In keeping with the purpose and policy of Chapel Rock Christian Church, smoking is not permitted in the building; and alcoholic beverages are not to be brought on, consumed or served anywhere on the property. Dancing is
also prohibited at wedding rehearsals or receptions. ANY member of the wedding party that is thought to be under the influence of drugs or alcohol will be prohibited from participating in the ceremony. You are responsible
for informing your wedding party and guests.
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REHEARSALS & DECORATIONS
1. Rehearsals will be automatically scheduled one day before the wedding ceremony.
2. Rehearsals will be limited to one hour. Music may be rehearsed during the rehearsal, if kept to the one-hour
limit. Please be sure your wedding party is on time for the rehearsal.
3. Please bring the wedding license to the rehearsal and give to the officiating pastor, if not already in his possession.
4. No existing Worship Center or Chapel furniture, such as lamps, tress, etc. is to be moved or removed for
weddings.
5. As stated earlier, the decorations used by the church during sermon series or holiday seasons will not be removed. Unfortunately, we may not be able to say with certainty when or what type of decorations will be
used. If you are concerned about this issue, you may contact the Wedding Coordinator who will check with
the pastoral staff. This should be taken into account when planning for additional decorations.
6. Any decorations or brass that the couple or their designee (i.e., florists, family members, wedding planners,
etc.) places in the building must be removed within 60 minutes following the conclusion of the wedding.
(We do not have the storage space for your items.) The Worship Center or Chapel must be prepared for Sunday morning services. An additional charge to the couple will be assessed if our staff must complete this
duty. Assuming that the vendor where you rent brass cannot pick up the pieces until Monday, all pieces will
be placed in the Bride’s room following the ceremony and may be picked up there on Monday before 5:00
p.m.
7. Scotch tape, nails, staples, screws, pins, thumbtacks or anything that will mar the woodwork, pews or
wall finishes are prohibited to secure flowers, ribbons, posters, etc. anywhere in the building. Glitter is also
prohibited in any part of the wedding decorations
8. Flowers, plants, potted greenery or candelabras (dripping candle wax) should be carefully placed so as not to
damage carpet or furniture.
9. Due to carpet stains, drinks of red-based food coloring are prohibited at any reception held at Chapel Rock.
10. All decorations not belonging to Chapel Rock that are to be placed on the pews, must be approved by the
Wedding Coordinator.
11. The couple will be held financially responsible for any damage to the church building or property.
12. Due to insurance liabilities, Chapel Rock does not provide childcare during wedding ceremonies. The East &
West Overflow rooms are available for parents and unhappy infants or toddlers.
13. The Chapel Rock Wedding Coordinator will attend the rehearsal, being available to answer questions and
providing assistance so that the evening goes smoothly.
14. Members of the wedding party who wish to dress at the church are welcome to do so. At the rehearsal, the
couple will be given a key by the Wedding Coordinator to the two changing rooms. All personal belongings
must be removed from the changing rooms within one hour of the conclusion of the ceremony. Have a person not in the wedding party hold the key. Chapel Rock Christian Church cannot be held responsible for lost,
damaged or stolen items.
15. The outdoor sign marquee will not be used to announce weddings or send messages to the wedding party.
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WEDDING GUIDELINES
1. The main level of the Worship Center will seat approximately 700 persons; the Chapel will seat 190 persons.
2. The organ in the Worship Center is a computerized, full pedal board, Allen. The organ in the Chapel is a
Baldwin, half-pedal board.
3. Chapel Rock does not have aisle cloths; the aisle cloth is the responsibility of the couple. In the Worship
Center, the length of the cloth should be at least 100 feet. The Chapel aisle is 50 feet long. These must be
secured with pins, not tape.
4. The communion tables in the Worship Center and Chapel may be used as tables for unity candles, if so desired.
5. The honorarium for pastors is $150. This honorarium includes his time in preparation above and beyond his
normal work week, all pre-marital counseling sessions, rehearsal and wedding responsibilities. This fee is to
be given directly to the officiating pastor at the rehearsal.
6. If you want a minister to perform the ceremony that is not on the Chapel Rock staff, that person must be
cleared by a Chapel Rock staff pastor.
7. Since a wedding is a worship service, music in the ceremony should direct attention to God, who sanctifies
marriage. Special care should be given to insure that it is suitable and reverent. It is not to be assumed that
just any piece of music may be used. If you have any questions concerning music, direct those questions to
the staff pastor you are working with.
8. The wedding couple may take Communion during the ceremony, but a Communion service for guests will
not be permitted.
9. If brass candelabras are used during the ceremony, a piece of plastic will be placed underneath the candelabras to protect the carpet from hot wax.
10. Chapel Rock will be as accommodating as possible when it comes to permitting decorators and florists in the
building on the day before the ceremony, based on the church’s calendar. You are responsible to keep the
Wedding Coordinator informed of their schedules. If they are scheduled to arrive during regular business
hours, please have them check in at the church office.
11. The prospective bride and groom are responsible for reminding decorators and florists that their property
must be removed within one hour after the conclusion of the wedding ceremony. Chapel Rock does not have
the capability or room to store materials of this type.
12. Aisle ways are not to be blocked by any piece of brass, decoration or floral arrangement as pursuant to fire
codes set forth by the Indiana State Fire Marshal. The only candles permitted in the ceremony will be those
on a table for the lighting of a unity candle or in the brass candelabras.
13. The throwing of rice, paper confetti, or any other material that must be cleaned up inside or outside the building is prohibited. Bird seed or bubbles are permitted to be used as the couple leaves the building, but MUST
be used outside the building.
14. For the purpose of having your invitations provide recipients the correct name and address of the church:
Chapel Rock Christian Church
2020 N. Girls School Road
Indianapolis, IN 46214
15. Please do not publish or distribute the wedding date or time until all prerequisites are finalized and
Chapel Rock has confirmed the exact date and time.
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PHOTOGRAPHY & AUDIO VISUAL POLICIES
We look forward to a partnership with you as you perform your services at the wedding. We appreciate your efforts
and the benefits of the lasting memories provided by your product and we understand that photographers face a difficult and sensitive task.
To enable all involved to effectively perform their services in an efficient and timely manner, the following guidelines must be adhered to. These are life safety issue policies and they have been implemented to protect the wedding
party and guests.
1. Proper attire must be worn. Listed below are the guidelines of appropriate dress.
 Men – dress slacks and shirts with a collar
 Women – dress slacks are permitted
 Absolutely no blue jeans, shirts, sweatshirts or athletic shoes

2. No cable wires in the walkways or under the doors.
3. Do not stand on chairs, tables or anything unstable, etc. to take pictures.
4. The Wedding Coordinator will be glad to discuss all Chapel Rock policies with the provider. This may include lighting, positioning during weddings, allotted times, etc. If there are any questions, don’t hesitate to
ask.
5. Absolutely no flash pictures during the ceremony by either the photographer or guests. It is very distracting
to the bride and groom and the pastor. We take wedding commitments very seriously and want weddings to
be both a time of worship and enjoyable positive experience for all involved.

COPYRIGHT POLICY
It is the intent of Chapel Rock Christian Church to comply with the federal laws that govern copyright. This is our
legal and moral obligation. Music played during the wedding ceremony must be the original compact disc, digital
videodisc, or cassette tape. We cannot allow a recorded copy.
Chapel Rock is unable to allow videos to be shown to guests at the wedding service that contain edited background
music, unless the music publisher has approved this. This includes background music played on a video containing
scenes and pictures of the bride and groom at various stages of their lives. The wedding party is required to contact
the publisher for permission to use this Christian music on video. Each company may handle this differently, so the
permission must be received in writing before the wedding.

“I know, my God, that you test the heart and are pleased with integrity.”
1st Chronicles 29 : 17 NIV
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POWERPOINT® PRESENTATION POLICY
1. To adhere to the Chapel Rock computer technology policies, floppy discs, and CD-ROM discs from an outside source that contain a PowerPoint® presentation cannot be introduced into any computer at Chapel Rock.
2. If you wish to show a PowerPoint® presentation during your wedding in the Worship Center, you will need to
e-mail your presentation to Mark Scudder (mscudder@chapelrock.org) or provide the presentation on a CD.
3. Please be sure your presentation is sent as one complete presentation and is 10MB or less.
4. The presentation must be sent no later than two weeks before the wedding to make sure there are no problems. If you use a ‘special’ font, be sure to send it as an attached file also.
5. A member of Chapel Rock’s audio-visual projection ministry is required to operate the computer. There will
be an additional fee of $50.00 charged for this person.
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MARRIAGE LICENSE Q & A’S
Q:
A:

How can a marriage license be obtained?
Both the prospective bride and groom must appear in the County Clerk’s office in the county in which at least
one them resides to complete the application (they may appear at different times). Proof of residency is required (i.e., lease, current driver’s license, state ID or current utility bill). Out of state residents must obtain a
marriage license in the county the marriage will be performed.

Q:
A:

How long is the marriage license valid?
Once a marriage license is issued, it is valid for sixty (60) days.

Q:
A:

What is the fee for a marriage license?
If at least one of the applicants is a resident of Marion County, the fee $18.00 at the time of the initial application. If neither applicant is a resident, the fee is $60.00.

Q:
A:

How may payment be made?
All fees must be paid by CASH ONLY. Personal checks or credit cards are not accepted.

Q:
A:

If the original license expires, is there a charge to obtain another marriage license?
Yes, there will be an additional $18.00 or $60.00 fee assessed, depending on the proof of residency.

Q:
A:

Is there a waiting period after the license is obtained?
There is no legal waiting period to obtain your marriage license and no witnesses are required.

Q:
A:

Do the bride and groom need to obtain a blood test or have a physical examination?
No, Marion County does not require the prospective bride to provide a blood test at the time of application.

Q:
A:

What are the age requirements for the State of Indiana?
Applicants must be 18 years of age or older. Applicants that are age 17 must have a parental consent. Applicants that are age 15 or 16 must have a court order. Applicants that are 17 years of age or younger should
contact the Clerk’s office for complete requirements.

Q:
A:

What proof of age is necessary?
Applicants under age 18 must have an original certified copy of their birth certificate. Applicants that are 18
years of age and older must show one of the following: a valid driver’s license, state identification card, original certified birth certificate, baptismal certificate indicating a date of birth, military ID, passport, life insurance policy with a date of birth, school ID or transcripts of school records showing a date of birth.

Q:
A:

In Marion County, where is the County Clerk’s office located?
The Marion County Clerk’s office is located in the City-County Building, 200 East Washington Street, Room
W-122. Office hours are 8:00 a.m. – 4:00 p.m., Monday through Friday.
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The Marion County Clerk’s office is closed on the following court holidays:
New Year’s Day
Martin Luther King, Jr. Day
President’s Day
Good Friday
Election Day (Local, State or Federal)
Memorial Day
Independence Day
Labor Day
Columbus Day
Veteran’s Day
Thanksgiving Day & Friday after
Christmas Day
For more information concerning the Marion County Clerk’s office: www.indygov.org/clerk

Surrounding County Clerk’s Phone Numbers
Boone County.................................... (765) 482-3510
Hamilton County ............................... (317) 776-9629
Hancock County ................................ (317) 477-1109
Hendricks County.............................. (317) 745-9351
Johnson County ................................. (317) 736-3708
Madison County ................................ (765) 641-9443
Morgan County.................................. (765) 342-1025
Shelby County ................................... (317) 392-6320
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ADDRESS UPDATE FORM – (CHAPEL ROCK MEMBERS ONLY)
Please deliver or mail this form to the church office or hand to the Wedding Coordinator.
Bride’s Name _________________________________________________________________________
Current Address _______________________________________________________________________
City _________________________________________ State __________ Zip Code ________________
r Check the box if you are currently a member of Chapel Rock or if you receive the Master’s Business.

Groom’s Name ________________________________________________________________________
Current Address _______________________________________________________________________
City _________________________________________ State __________ Zip Code ________________
 Check the box if you are currently a member of Chapel Rock or if you receive The Master’s Business.

Residence after marriage ________________________________________________________________
City _________________________________________ State __________ Zip Code ________________
Phone Number: ________________________________________________________________________
Effective Date:_________________________________________________________________________

Chapel Rock Christian Church
2020 N. Girls School Road
Indianapolis, IN 46214
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Bride’s Confidential Pre-Marital Information Sheet
Name: _____________________________________________ E-mail address: ______________________________
Current Address: ______________________________________________________________________________
City: _____________________________________________ State: _____________ Zip Code: _________________
Daytime Phone: __________________________________ Evening Phone: __________________________________
Date of Birth: _____/_____/19_____

Tentative Date & Time for Wedding: __________________________________

Father’s Name _______________________________ Mother’s Maiden Name _______________________________
Site of Wedding Ceremony:

 Worship Center

Site of Wedding Reception:

 Off-campus

 Chapel

 Parlor

 Fellowship Hall

 Parlor

Have you or are you planning to hire a professional bridal consultant?

 Yes

 No

Present Place of Employment: _____________________________________________________________________
Current Occupation: ____________________________________________________________________________
Are you a member of Chapel Rock?  Yes

 No

If yes, how long? _________________________________

If not, what is your church affiliation? ________________________________________________________________
Previously married?  Yes

 No

If yes, how many times? _____________

If the previous marriage(s) ended in divorce, please give reason(s) for divorce: __________________________________
What reconciliation efforts were made? ______________________________________________________________
Date the divorce was finalized: _____/_____/_______ Any children? If yes, list ages: ___________________________
Have you & your fiancée lived together or are you presently living together?

 Yes

 No

How long have you dated? ________________________ How long have you been engaged? ______________________
Are you pregnant?

 Yes

 No

Do you believe you are saved?

 Yes

 No

PLEASE FOLLOW THESE STEPS ONCE YOU RECEIVE THIS FORM:
 Complete the form and turn it in to a member of our pastoral staff at your initial meeting.
 Wedding date cannot be finalized until completed forms are returned and meeting with a staff pastor occurs.
 Once you call to schedule your tentative date, you only have 30 days within which you must have your initial meeting.

For office use only:
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Interview Date: __________/___________/_____________

Wedding Approved:

 Yes

Pastor: _________________________________________

$100 Deposit Received?  Yes

 No
 No
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Groom’s Confidential Pre-Marital Information Sheet
Name: _________________________________________ E-mail Address: ________________________________
Current Address: ____________________________________________________________________________
City: _____________________________________________ State: ____________ Zip Code: ________________
Daytime Phone: _________________________________ Evening Phone: _________________________________
Date of Birth: _____/_____/19_____

Tentative Date & Time for Wedding: ________________________________

Father’s Name ____________________________ Mother’s Maiden Name ________________________________
Site of Wedding Ceremony:

 Worship Center

Site of Wedding Reception:

 Off-campus

 Chapel

 Parlor

 Fellowship Hall

 Parlor

Present place of Employment: ____________________________________________________________________
Current Occupation: __________________________________________________________________________
Are you a member of Chapel Rock?  Yes

 No

If yes, how long? _______________________________

If not, what is your church affiliation? ______________________________________________________________
Previously married?  Yes

 No

If yes, how many times? _____________

If the previous marriage(s) ended in divorce, please give reason(s) for divorce:
__________________________________________________________________________________________
What reconciliation efforts were made? ____________________________________________________________
Date the divorce was finalized: _____/_____/_______ Any children? If yes, list ages: __________________________
Have you & your fiancée lived together or are you presently living together?

 Yes

 No

How long have you dated? ___________________ How long have you been engaged? _________________________
Do you believe you are saved?

 Yes

 No

PLEASE FOLLOW THESE STEPS ONCE YOU RECEIVE THIS FORM:
 Complete the form and turn it in to a member of our pastoral staff at your initial meeting.
 Wedding date cannot be finalized until completed forms are returned and meeting with a staff pastor occurs.
 Once you call to schedule your tentative date, you only have 30 days within which you must have your initial meeting.

For office use only:
Interview Date: __________/___________/_____________

Wedding Approved:

 Yes

Pastor: _________________________________________

$100 Deposit Received?  Yes

 No
 No
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Fee Schedule
1. Chapel Rock Christian Church does not wish to charge its members for the use of the building. However, it
is necessary to charge for personnel providing services for the rehearsal and ceremony. Fees charged are to
underwrite the expenses of the set-up, tear-down, cleaning, and Sunday worship service preparation.
2. The wedding charges listed below do NOT include the minister’s honorarium, which is $150.00. This
honorarium includes his time in preparation above and beyond his normal work week, all pre-marital counseling sessions, rehearsal and wedding responsibilities. This fee is to be given directly to the officiating
pastor at the rehearsal.
3. Assuming the wedding is approved, a $100.00 non-refundable deposit is to be given to the staff pastor at
the first meeting. This amount will be subtracted from the total costs incurred.
4. Honorariums to any other person connected with the wedding (i.e., singers, musicians, etc.) are to be given
directly to those individuals. Those fees are not to be given to Chapel Rock.
5. With the exception of the honorariums given to the pastor, musicians and singers, checks for all fees incurred will be made payable to Chapel Rock Christian Church.
6. Chapel Rock can accept cash, checks or money orders as payment for incurred fees. We are is not capable
of handling credit card payments.

Weddings
 Worship Center Wedding (includes rehearsal, 2 dressing rooms for males & females) ................................ $350.00
 Chapel Wedding (includes rehearsal, 2 dressing rooms for males & females) .............................................. $200.00
 Preaching Platform Removal (refundable -- only if replaced correctly and no damage)........................ $100.00
 Sound / Video Tech ................................................................................................................................... $50.00

Receptions
 Entire Fellowship Hall ............................................................................................................................. $250.00
 Half of Fellowship Hall ........................................................................................................................... $150.00
 Parlor (kitchen included) ........................................................................................................................ $100.00
 Kitchen (if not cleaned by caterer) ............................................................................................................ $75.00

TOTAL ROOM USAGE FEES: $_____________________________________
Less non-refundable deposit:

$100.00

Outstanding Balance: $ ___________________________________________
Date: ________________________ Check #: ___________________________
Outstanding Balance: $____________________________________________
Amount Paid: $ __________________________________________________
Date: ________________________ Check #: ___________________________

Paid in Full:  Yes
18
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If yes, date: ______________________
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