
 

 

WEDDING GUIDELINES 
Rochester Christian Reformed Church 

2750 Atlantic Avenue, Penfield, NY 14526 
office@rochestercrc.org 

585-381-7861 
 

I. AVAILABILITY OF SANTUARY AND FELLOWSHIP HALL 
A. All requests for wedding and reception usage of RCRC facilities shall be made 

to the Office Administrator.  
B. Facilities will be made available to church members, if schedule permits, under 

terms and fees expressed below.  Arrangements and pre-marriage counseling 
will be handled by the pastor, unless other satisfactory arrangements are made 
with him. 

C. Facilities may be made available to non-RCRC members when: 
1.RCRC’s pastor is officiating in the wedding ceremony, and the Board of 

Elders recognizes his participation. 
2.or, when the Christian character of the ceremony is insured through 

acceptance of a guest pastor’s statement of faith (if pastor is unknown to 
RCRC), or his/her affiliation and commitment is known to the RCRC 
Board of Elders. 

3.or, when the facility is requested only for the wedding reception. 
 
II. CHURCH BUILDING FEES 
If either the bride or groom is a member of RCRC, there is no fee for the use of the 
church facilities. 
 
If neither the bride nor groom is a member of this congregation, there will be a charge of 
$250 for use of the building for the ceremony. An additional fee of $150 will be 
charged for use of the Fellowship Hall for a rehearsal dinner or reception. Plus $20 per 
hour for the sexton or wedding ceremony coordinator to be there during the event. 
 
Please note, there is currently an additional fee for COVID-19 Cleaning (See III. below). 
 
  
III. WEDDING CEREMONY COORDINATOR 
The ceremony coordinator handles all the details related to the wedding. She acts as a 
liaison between the bride and groom, minister, office staff, audio room and vendors. She 
meets with the couple prior to the wedding day to arrange the details of the rehearsal and 
wedding service. The coordinator will be present at the rehearsal and wedding service 
and assist with organization and management of the event. In addition, the wedding 
coordinator will be responsible for the opening, arranging, cleaning and closing of the 
church building before and after the rehearsal and wedding service. 
 
The Ceremony Coordinator fee is $200.  (If special sanitizing is needed on the date of the 
event to comply with the church COVID-19 mitigation protocols, there will be an 
additional surcharge of $50.) 
 
IV. PASTOR 
The pastor’s participation is dependent on his availability and discussions with the 
couple. Pre-marital classes will be held for 5 weeks prior to wedding date. 



 

 

 
This pastoral care is provided with no fee for members of RCRC. If neither the bride nor 
groom is a member of the congregation, the pastor’s fee is $300 for the classes, rehearsal 
and wedding ceremony. 
 
If the wedding couple desires to have a different, qualified pastor perform the ceremony, 
please notify the office administrator and wedding hostess. 
 
V. ORGANIST 
The organist’s fee is $200 for the rehearsal and wedding service.  
 
Please screen your music selections to ensure that they are consistent with the Christian 
theme and character of the wedding. 
 
VI. AUDIO 
 There is an audio attendant fee of $100. This includes both the rehearsal and wedding 
ceremony. 
 
 
VII. MISCELLANEOUS 

A. Flowers and Aisle runners 
Are the sole responsibility of the bride, groom, and florist.  If you plan to leave 
flowers in the sanctuary for the Sunday church service, please notify the 
ceremony coordinator. 

B. Rice and Confetti 
No rice or confetti should be thrown in post-celebration.  (Confetti can damage 
carpets and stain the brides dress.)  The wedding coordinator will discuss 
alternative send offs when planning the details of your event. 

 C. Photographs 
Some couples prefer to regroup for flash photographs after the ceremony to 
maintain the atmosphere of the ceremony and eliminate the distraction of the 
flash during the service. Please discuss this as a couple and with your pastor to 
determine what works best for your ceremony.  

 D. Candles and Candelabra 
Unity candles are permitted and must be provided by the bride and groom. A 
unity candle holder, which holds two 10-inch taper candles and one pillar 
candle, is available for use upon request. 
Aisle Candles are available upon request. There is a $50 fee for set-up, take-
down, and oil-cartridge replacement. 

 E. Bulletins 
Bulletins may be printed at the church office.  All supplies, such as bulletin 
covers, must be provided by the wedding couple and bulletin information must 
be provided to the office staff at least one week prior to the wedding ceremony.  

F. Smoking is NOT permitted anywhere in the church building, including the 
restrooms. 

G. Alcohol is NOT permitted on church premises. 
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