
1 
 

 
 

CONSTITUTION and BY-LAWS 
 

Beaver Dam Baptist Church 
Beaver Dam, Kentucky 

 
Adopted August 11, 2004 

Amended January 17, 2007 
Amended November 11, 2009 

Amended July 14, 2010 
Amended October 13, 2010 

Amended November 16, 2011 
Amended December 14, 2011 

Amended July 8, 2012 
Amended May 29, 2013 

Amended September 11, 2016 
Amended September 10, 2017 

 
 
  
 
 
 
 
 
 
 



2 
 

 

For the more certain preservation and security of the principles of our faith, and to the end that this body may 
be governed in an orderly manner consistent with the accepted tenets of Southern Baptists, and for the purpose 
of preserving the liberties inherent in each individual member of this church and the freedom of action of this 
body with respect to its relation to other churches of the same faith, we do declare and establish this constitution. 
 
 

This church shall be known as the Beaver Dam Baptist Church, a Southern Baptist church in voluntary 
association with the Southern Baptist Convention, the Kentucky Baptist Convention, and the Ohio County 
Baptist Association. 
 
 

This body accepts the articles of Faith in the "Baptist Faith and Message" as adopted by the Southern Baptist 
Convention in session at Kansas City, Missouri on May 7-10, 1963. 
 
 

Having been led by the Spirit of God to receive Jesus Christ as our Savior, and having declared our faith, and 
having been baptized in the name of the Father, and of the Son, and of the Holy Spirit, we earnestly and joyfully 
enter into covenant with one another, as one body in Christ.  We seek therefore, in the power of God's Spirit, 
to walk together in Christian love; to work for the growth of this church in knowledge, holiness, and service; to 
promote its prosperity and spirituality; to sustain its worship, ordinances, disciplines, and doctrines; to contribute 
cheerfully and regularly to the support of the ministry, the expenses of the church, the relief of human need, 
and the spread of the gospel through all nations. We also covenant to maintain family and personal devotions; 
to teach our children spiritual truths; to bear positive witness of the gospel of Christ wherever we are; to be 
models of integrity in a fallen world; to be fair in our dealings, true to our word and exemplary in our behavior.   
We seek for our lives to be consistent with these instructions from the twelfth chapter of Romans: 

 
We further covenant that if we move from this community, we will as soon as possible unite with another church 
where we can carry out the spirit of this covenant and the principles of God's Word. 
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The government of this church is vested in the body of believers who compose it under the Lordship of Jesus 
Christ.  It is subject to the control of no other ecclesiastical body, but it recognizes and sustains the obligations 
of mutual counsel and cooperation which are common among Baptist churches.   All internal groups created 
and empowered by the church shall report and be accountable only to the church, unless otherwise specified 
by church action.   Insofar as is practical, this church will cooperate with and support the work and fellowship 
of the Ohio County Baptist Association, the Kentucky Baptist Convention, and the Southern Baptist Convention. 
 

This church receives the Scriptures as its authority in matters of faith and practice.  Its understanding of 
Christian truth as contained therein is in essential accord with the belief of the Baptist churches as indicated 
in “The Baptist Faith and Message” referred to in number II, "Articles of Faith." 
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The membership of this church shall be comprised of persons who have confessed Jesus Christ to be their 
Savior and Lord, who have received scriptural baptism by immersion, who will do their utmost to abide by the 
church covenant, and who have been received into membership by vote of the church.   
Members will be received: 
a) On personal profession of faith in Jesus Christ as Savior and Lord and having received baptism by immersion. 
b) By promise of letter from a Baptist church of like faith and order. 
c) By statement of Christian experience and previous baptism by immersion. 
d) By statement of Christian experience, and if not previously baptized by immersion, by baptism as a symbol 
of continuing faith.  
 

a) All persons requesting membership in this church shall present themselves to the church at a service of 
worship.  If unable to do so, they may be presented in absentia by the presiding minister. 
b) They shall be introduced to the congregation by the minister in charge, who shall state the manner in which 
they are presenting themselves. 
c) Requests for membership may be acted upon when the prospective member is presented to the church or in 
the first regular business meeting following the person’s presentation to the church. 
d) All new members shall be encouraged to fully enter into church life and avail themselves of opportunities 
presented to familiarize themselves with the beliefs and practices of Beaver Dam Baptist Church. 
 

Members are expected first to be faithful in all the duties essential to the Christian life, and also to faithfully 
attend the services of this church, to give regularly for its support and causes, and to share in its work. 
 

On all matters that come before the church for action, each member is entitled to vote. 
 

The quorum consists of those members who attend the business meeting, provided it is a regular meeting or 
one that has been properly called. 
 

Membership in this church may be terminated as follows: (All such transactions shall be reported to the church 
by the clerk for approval) 
a) By transfer of letter to a church of like faith and order (The letter shall not be granted directly to the 
individual.) 
b) In the event a member unites with a church of some other denomination, membership in this church, by 
vote of the church, ceases. 
c) Upon written request by the church member for such a termination and if the church by a vote of a majority 
of the members present grant such a request 
d) By death 
Transfers or dismissals shall be presented to the church for action at the first regular business meeting following 
receipt of the request. 
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In the event of breach of the constitution and by-laws and spirit of this church, after due notice from the deacons 
and opportunity of hearing, and every possible effort to make such action unnecessary, the church in a business 
meeting may, by majority vote by written ballot, declare the offender no longer a member of this church.   Such 
action will be guided by the principles and spirit of Matthew 15:15-17. 
 
A former member whose membership was terminated as a result of disciplinary action by the church may be 
restored to membership upon request in person to the church at a business meeting and upon majority vote 
by written ballot. 

 

The pastor shall be an ordained Baptist minister and member of the church.  The pastor shall have charge of 
the welfare and oversight of the church.  He shall conduct religious services on regular and special occasions, 
administer the ordinances, and minister to the spiritual needs of the church and community.  He shall perform 
other duties that usually pertain to the office of minister, including supervision of all personnel, and shall be ex-
officio (non-voting) member of all organizations, departments, and committees.  He shall have special charge of 
the pulpit ministry of the church and shall provide for pulpit supply when he is absent and make arrangements 
for ministers to assist in other special services of the church.  Guest speakers will be paid by the church for 
occasions when the minister is absent due to vacations, sick leave, church related conventions, and other official 
functions.   
 
A pastor shall be chosen and called by the church whenever a vacancy occurs.  His election shall take place at 
a meeting called for that purpose of which at least one week's public notice shall be given.  A pastor search 
committee (see Article IV) shall be elected by the church to seek out a suitable pastor, and their 
recommendation will constitute a nomination.  No nominations shall be made except by the committee.  The 
committee shall bring to the consideration of the church only one name at a time.  Election shall be by secret 
ballot, an affirmative vote of 75% of those present and voting being necessary to constitute a call. 
 
The pastor shall preside at all meetings of the church, except as hereinafter provided.    The employment 
relationship between the pastor and the church may be terminated at any time by either party, without cause, 
by the giving of at least thirty (30) days written notice.  Otherwise, said employment relationship may be 
terminated by the mutual consent of the parties, or by the death of the pastor.  Finally, the employment 
relationship may be immediately terminated by the church should the pastor become unable to fulfill his duties 
set out herein. 
 
 

In the event of a vacancy in the office of pastor, the deacons and ministerial staff shall work together to secure 
persons for pulpit supply, and to recommend to the church an interim pastor when needed.   
 

The moderator and assistant moderator shall be elected annually by the church upon nomination of the 
nominating committee and by vote of the church.  Term of office shall be one year and shall begin January 1.  
In the absence of the moderator and assistant moderator during a regular or called business meeting, the clerk 
shall call the church to order and a moderator pro tem shall be elected by vote of the church.    
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The clerk shall be elected annually by the church upon nomination of the nominating committee and by vote 
of the church.  Term of office shall be one year and shall begin January 1.  The clerk and administrative staff 
shall keep in a suitable book a record of all the actions of the church, except as otherwise herein provided.  The 
clerk and administrative staff shall keep a register of the names of members, with dates of admission, dismissal, 
or death, together with record of baptisms.  The clerk and administrative staff shall issue letters of dismissal 
voted by the church, preserve on file all communications and written official reports, and give legal notice of all 
meetings where such notice is necessary, as indicated in these by-laws.   
 

The church treasurer shall be elected annually by the church upon nomination of the nominating committee 
and by vote of the church.   Term of office shall be one year and shall begin January 1.  The treasurer, in 
cooperation with the finance committee, shall be responsible for and give oversight to the financial transactions 
of the church., working closely with the administrative staff.  The treasurer and bookkeeper shall be adequately 
bonded.      
 
Ultimate authority regarding financial decisions and transactions lies with the congregation.   Payment of bills 
shall be made promptly by check, and all funds received for denominational or other causes shall be remitted 
at least monthly by check.  It shall be the duty of the treasurer and bookkeeper to render to the church at each 
regular monthly business meeting an itemized report of receipts and disbursements for the preceding month.  
Within thirty days after the end of each fiscal year, the treasurer shall render to the deacons and to the church 
an annual report showing the total amount of receipts, and an itemized statement of all disbursements.  Prior 
to the rendition of this annual report, upon its completion by the treasurer, the report shall be audited by the 
finance committee, and their signatures placed at the end of the report before it shall be accepted by the church.    
After acceptance by the church, this report shall be delivered by the treasurer to the church clerk, who shall 
keep and preserve it as a part of the permanent records of the church.   All books, records, and accounts kept 
by the treasurer are the property of the church.  The books shall be open to inspection at all times by any 
member of the church. 
 

Their lives should reflect the standards and behavior related in 1 Timothy 3: 8-13.  Deacons should be faithful 
in church attendance, financial supporters of the church, involved in the church's activities and ministries, and 
committed to full participation in the ministry and duties of this office. 
 

a)  Nominations for Deacon will be received within a designated two-week period during the last third of the 
year.  Forms for the nomination of potential candidates will be provided.  Each member may nominate as many 
persons as they are led to nominate. Forms can be placed in the offering plate or turned into the church office 
during the two-week period. The nominees will be contacted by the current deacon officers within six days of 
the end of the two-week period.  Within seven days thereafter the nominees shall attend a group meeting with 
the pastor reviewing the role of a deacon, discussing the qualifications of a deacon, and answering any questions 
and concerns raised by those nominated. 
      The nominees will then be asked to reflect on the role of deacon and pray for God’s guidance in their 
decision. The nominees will be contacted again by the Deacon Officers within six days after their group meeting 
and asked if they are willing to have their name placed on the ballot as a candidate for Deacon. In a special 
Sunday morning business meeting of the church each member shall cast a secret ballot for the candidates.  
Members may vote for as many candidates as they feel are qualified.   
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b) A maximum of eight (8) candidates may be elected to the Beaver Dam Baptist Church Diaconate in a given 
year.  The eight receiving the most votes (and who receive at least 51% of the votes cast) will be elected.  If fewer 
than eight receive at least 51% of the votes cast, only that number will be elected. 
c)  Term of office shall be four years.  Each term shall begin January 1.  After serving a term of four years, no 
deacon shall be eligible for re-election until the lapse of at least one year.  In case of death or removal or 
incapacity to serve, the church may choose to fill the unexpired term. 
d)  There is no obligation to constitute as deacon a person who joins the church and previously served another 
church as deacon. 

The Beaver Dam Baptist Church Diaconate shall organize itself to effectively carry out its ministry to the church, 
including the election of officers consisting of chairman, vice-chairman, secretary, and any other necessary 
officers.  Special committees, ministry groups, and other entities may be selected and organized as needed. 
 

 

The pastor search committee is an ad hoc committee that shall exist only when there is a vacancy in the office 
of pastor.  It shall be composed of seven members chosen in the following manner: 
a)  The members of the congregation shall be given opportunity to submit nominations of persons to serve on 
this committee.    
b)  The deacons shall receive and consider these nominations, and after prayerful deliberation shall prepare a 
slate of seven persons to present to the church for election to this committee.   This proposed committee shall 
include at least three men and three women, and at least one representative from the deacon body.   Prospective 
members shall be counseled as to their willingness to serve and understanding of their responsibilities before 
being presented to the church. 
c)   The proposed committee slate will be presented to the church for discussion either during a regular business 
meeting or during a business meeting called solely for that purpose.  The proposed committee slate will then 
be presented to the church for a vote without discussion on the following Sunday morning.   If approved by a 
majority vote of the church, the committee will then organize itself to fulfill its duties, including the election of 
a chairperson and other officers as needed.   If the proposed committee is not approved, the deacons will in a 
timely fashion present another proposed committee slate. 
 

The pastor search committee shall in a timely but deliberate fashion seek out a suitable pastor for this 
congregation.  In so doing, they will seek input from the congregation, consider the history and future needs of 
the church, and prayerfully seek God's guidance in their discussions and decisions.    The committee will avail 
themselves of the resources of the appropriate departments of the Kentucky Baptist Convention in preparing 
for and carrying out their task.   Since staff supervision and relationships are a crucial aspect of a pastor's role, 
the ministerial and support staff of the church shall be consulted and informed regarding the committee's work.  
A prospective pastor shall be given the opportunity to meet with the current staff prior to his visit to the church 
field in view of a call. 
The proposed salary package shall be approved by the finance committee before offered to the candidate.  Other 
benefits of employment such as vacations, revivals, etc. shall be approved by the personnel committee before 
offered to the candidate.  The church shall be given an opportunity to discuss and approve the salary package 
and other benefits of employment prior to and separate from the church’s vote on a candidate.  Once the salary 
package and other benefits of employment are approved by the church, the terms of same shall be discussed 
with the candidate but no formal offer shall be made to the candidate unless and until he is elected pursuant 
to subsection 4 hereinbelow. 
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If the committee decides to no longer consider a person who has been contacted or visited, that person shall 
be so informed as soon as possible. 
 

The committee shall recommend only one candidate at a time.  When the committee has decided to 
recommend a candidate, the search committee shall schedule opportunities for the prospective pastor to meet 
with members and organizations of the church so that there may be a full exchange of information, ideas, and 
concerns, and so both the candidate and the congregation will be enabled to make an informed decision. 
 

On the Sunday of the candidate's final visit and trial sermon, the church will vote by secret ballot on the call of 
a pastor.  A 75% majority of those present and voting will be necessary to call.  The candidate shall be contacted 
by the search committee with the results of the vote, and given opportunity to prayerfully consider his decision. 
 

 

Ministerial staff may be called as the church deems necessary.   Candidates for ministerial staff positions shall 
be sought and interviewed by the pastor and the personnel committee.   For the purposes of conducting the 
search for a ministerial associate, the personnel committee may be augmented with persons knowledgeable 
about the needs and qualifications for a particular position.  Such persons shall be appointed by the moderator 
and approved by the congregation in a business meeting. 
There shall be a called meeting of the church to call any associate minister after a one-week notice has been 
given to the congregation.  A 75% affirmative vote of those members present and voting at such a meeting shall 
constitute a call.   Associate ministers shall be directly responsible to the pastor.  Duties, schedules, and other 
employment considerations of the associate ministers shall be those agreed upon by the candidate, the pastor, 
and the personnel committee, and as generally outlined in the job description provided by the church for each 
staff member.   Salary and benefits packages for associate ministers shall be approved by the personnel 
committee and finance committee.   The church shall be given opportunity to discuss and approve the salary 
package prior to and separate from the church’s vote on a candidate. 
 

Administrative Personnel and Assistants shall be employed for the church by the pastor and personnel 
committee and approved by vote of the church.  The administrative staff shall work under the direct supervision 
of the pastor. 
Administrative personnel shall work with the pastor and ministerial staff to maintain the church office, church 
records, and church files.  They shall be responsible for the office work of the church.   Designated administrative 
personnel shall keep the financial records of the church.   Specific job descriptions for the Administrative Staff 
shall be provided and updated by the personnel committee. 
 

The custodian(s) shall be employed for the church by the pastor and trustees, and approved by vote of the 
church.  Working under the general supervision of the administrative staff, the custodian(s) shall maintain the 
church building and grounds for maximum usefulness and beauty.  The custodian(s) shall also work closely 
with the trustees. 
Job descriptions for the custodian(s) shall be provided and updated by the trustees. 
 

The employment of other personnel or contract labor may be recommended by the appropriate committees for 
church approval. 
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After five years of continuous service as an ordained ministerial staff member of Beaver Dam Baptist Church, 
and for each five-year period of continuous service thereafter, each minister shall be entitled to one continuous 
month of paid leave (in addition to any vacation days available to the minister).  This leave shall be available 
for use by the minister for twelve months after the minister’s fifth (or tenth, fifteenth, twentieth, etc.)  anniversary 
as an ordained ministerial staff member of Beaver Dam Baptist Church, or shall expire.  Any minister who has 
five years or more continuous service as an ordained ministerial staff member of Beaver Dam Baptist Church 
as of January 1, 2012 shall be entitled to one continuous month of paid leave pursuant to this policy for use 
within twenty-four months of the hiring of a full-time pastor and for each five-year period of continuous service 
after January 1, 2012. 
To the extent possible other ordained ministerial staff members shall fulfill the responsibilities of a staff on 
leave pursuant to this policy, including pulpit supply.  At no time shall more than one member of the ministerial 
staff take leave pursuant to this policy at the same time. 
When scheduling a sabbatical, the ministers needs to consult and work with the Personnel Committee and the 
other ministers on staff, to assure all responsibilities are covered and that there are no conflict in schedules.  
A minister taking a Sabbatical should not have vacation time scheduled 30 days prior to nor 30 days following 
a planned Sabbatical.  
 

 

Congregational authority is a basic tenet of a Baptist church.  The governing body of the church is the 
congregation.  However, to insure efficient and effective conduct of church programs and business, the church 
shall elect various committees and teams and delegate to them certain responsibilities.  All committee and team 
members are elected by the church, and shall be members of the church.  The pastor or a staff member 
designated by the pastor shall be an ex-officio member of all committees and teams of the church.    The 
following committees and teams shall be elected annually upon nomination of the nominating committee with 
terms of office beginning January 1st. 
 

 
 shall consist of five persons.  Two members shall be elected annually with one member elected 

in the third year for a three-year term and then rotate off for a least one year.   The trustees hold in trust the 
property of the church.  They shall have the actual care of the place of worship, but shall have no power to buy, 
sell, mortgage, lease or transfer any property without a specific vote of the church authorizing such action.  They 
shall have charge of all the church's properties.  They shall recommend policies as to the use of the equipment 
and properties of the church.  They shall assist the pastor in administering these policies.  They shall be 
responsible for the maintenance and repair of all church properties.    
 
The trustees are the legal agents of the church and one of their functions shall be to affix their signatures to all 
legal documents relating to the above transactions and any other documents requiring signatures as authorized 
by the church.  Upon the removal, resignation, death, or inability of any trustee to serve, a successor will be 
elected to fill the unexpired term.  If a trustee refuses or fails to comply with the voted direction of the church 
relative to buying, selling, mortgaging, leasing, or transferring of church property, the trustee may be removed 
from office by a majority vote of the members present in a regular business meeting.  Trustees shall recommend 
for church approval the employment of legal counsel when deemed necessary. 

 shall consist of six persons.  Two members shall be elected annually to 
serve for three years and then rotate off for at least one year.  They shall work with the pastor to employ all paid 
personnel other than the pastor.   All employees are to be approved by the church prior to employment.  The 
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pastor shall direct all paid personnel.  If problems arise the pastor shall be aided by the personnel committee 
in solving these problems. 

 shall consist of five persons. Two members shall be elected annually 
with one member elected in the third year for a three-year term and then rotate off for at least one year.  They 
shall act on behalf of the church to staff each volunteer position of the church and secure the person whose 
gifts, potential, and commitment match requirements of the position.  No person shall be eligible to serve again 
without being inactive for one year.  The Sunday School Director, WMU Director(s), and Ministerial Staff shall 
serve as ex officio members of this committee. 
 

 shall consist of five persons, the treasurer, and the pastor.  Two members 
shall be elected annually with one member elected in the third year for a three-year term and then rotate off 
for at least one year.   At least one member shall be an active deacon.  Each member shall serve a term of three 
years.  The Administrative Financial Assistant shall be an ex-officio member and serve as secretary of the 
committee.  The finance committee, in consultation with the pastor, deacons, and leaders of various 
organizations, shall be responsible for preparing and submitting to the church for approval an inclusive budget, 
indicating by items the amount needed and sought for all local expenses and purposes, and in like manner for 
all denominational or other approved nonlocal causes.  The deacons shall review the budget before it is 
presented to the church.  The finance committee shall meet at least quarterly to examine the budget and income 
of the church. 
 

 shall oversee the Ohio County Counseling Center.  This 
committee will consist of three persons elected annually by the church on the recommendation of the 
nominating committee,  
 

 shall give direction and support to the missions ministries of the church, 
including local mission efforts, mission teams and trips, and ethnic missions in the community, and local 
benevolence.  This committee may also assist as needed the WMU/Women on Mission in the promotion of 
missions education and financial support of missions.  Membership shall be five persons elected annually by 
the church on the recommendation of the nominating committee,  
 

 
shall consist of a minimum of two men and two women.  It shall be the duty of 

this team to make all necessary arrangements for the ordinance of baptism and to render such assistance to 
the pastor and to the candidates as may be necessary. 
 

 shall consist of a minimum of six persons. They shall oversee the management 
and use of the church kitchen, and shall supervise those persons employed to cook and otherwise work in the 
kitchen.   They shall serve a term of three years. 
 

shall consist of a minimum of six persons.  They shall be responsible for 
providing decorations as needed for the worship services of the church. 
 

 shall be composed of six persons and elected for a three-year term, 
rotating off after three years.  They shall be responsible for safety and security procedures for church members 
and others that use the church facilities.  They will also ensure that the buildings are maintained in a safe 
manner.  This team will develop and keep current policies and procedures to ensure that members are secure 
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during worship services and meetings for other purposes.  Actions that affect the integrity of the building(s) will 
be coordinated with the Trustees.  Matters that may obligate significant funds will be reviewed by the Finance 
Committee as well as the Trustees 
 

 has the mission of developing ways to encourage outreach and follow up with 
those persons who visit services and activities.   This team shall be composed of six persons with two members 
elected annually to serve for three years then rotate off. 
 

 is responsible for assisting the staff in providing leadership for the activities and 
recreation ministry of Beaver Dam Baptist Church in order to encourage and facilitate Christian fellowship and 
outreach.  This team will work with staff to establish recreation facility policies and procedures to insure proper 
usage, care, and upkeep of the facility.     The team will consist of a minimum of five persons elected annually 
by the church.   
 

 shall consist of three persons.   This team shall gather and make a permanent 
collection and record of all events and facts of interest to the church.   
 
 

 

Corporate worship shall be held on the Lord's Day and on some regular evening or evenings of each week.  The 
Lord's Supper shall be celebrated on the first Sunday of each quarter, or at such other times as the church may 
determine.   Occasional meetings may be appointed by the pastor at his discretion, or by vote of the church. 
 

a) The church shall meet in regular business session on the second Sunday evening of every odd numbered 
month (i.e., January, March, May, July, September, and November).  The meetings shall begin promptly at 6:30pm.  
All other activities of the church meeting that Sunday shall end before 6:30pm so that all church members may 
attend business meeting.  The deacon body may reschedule the business meeting if reasonably necessary. 
b)   At any of the regular meetings for worship, the church may, without special notice, act upon the reception 
of members or upon the dismissal of members to other churches, and upon the appointment of messengers, 
but not upon other business. 
c) Special called business meetings may be called either by the pastor, church moderator, or assistant moderator, 
or upon the motion and second of any member and majority vote of the church.   Such call shall take place 
during a regular worship service of the church, with the purpose of the special called meeting clearly stated by 
the pastor or in the motion.   Such call shall take place at least one week prior to the special called business 
meeting. 
 
 


