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Church Grounds & Facilities Use Policy 

The People’s Church grounds and facilities were provided through God’s benevolence and by 
the sacrificial generosity of church members. The church desires that its grounds and facilities 
be used for the fellowship of the Body of Christ and to bring God glory. Although the grounds 
and facilities are not generally open to the public, we make our grounds and facilities available 
to approved non-members as a witness to our faith, in a spirit of Christian charity, and as a 
means of demonstrating the Gospel of Jesus Christ in practice.  

But church grounds and facility use will not be permitted to persons or groups holding, 
advancing, or advocating beliefs or practices that conflict with the church’s faith or moral 
teachings, which are summarized in, among other places, the church’s constitution and bylaws. 
Nor may church grounds or facilities be used for activities that contradict, or are deemed 
inconsistent with, the church’s faith or moral teachings. The pastor, or his official designee, is 
the final decision-maker concerning use of church grounds and facilities.  

This restricted facility use policy is necessary for two important reasons. First, the church may 
not in good conscience materially cooperate in activities or beliefs that are contrary to its faith. 
Allowing its grounds and facilities to be used for purposes that contradict the church’s beliefs 
would be material cooperation with that activity, and would be a grave violation of the church’s 
faith and religious practice. (2 Cor 6:14; 1 Thess 5:22.)  

Second, it is very important that the church present a consistent message to the community, 
and that the church staff and members conscientiously maintain that message as part of their 
witness to the Gospel of Jesus Christ. Allowing grounds and facilities to be used by groups or 
persons who express beliefs or engage in practices contrary to the church’s faith would have a 
severe, negative impact on the message that the church strives to promote. It could also cause 
confusion and scandal to church members and the community because they may reasonably 
perceive that by allowing use of our grounds and facilities, the church agrees with the beliefs or 
practices of the persons or groups using its grounds and facilities.  

Therefore, in no event shall persons or groups who hold, advance, or advocate beliefs, or 
advance, advocate, or engage in practices that contradict the church’s faith use any church 
facility. Nor may church grounds and facilities be used in any way that contradicts the church’s 
faith. This policy applies to all church grounds and facilities, regardless of whether the grounds 
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and facilities are connected to the church’s sanctuary, because the church sees all of its 
property as holy and set apart to worship God. (Col 3:17.)  

Approved Users and Priority of Use 

The pastor or official designee must approve all uses of church grounds and facilities. Generally, 
priority shall be given to church members, their immediate families, and organized groups that 
are part of the ministry, organization, or sponsored activities of the church. Church grounds and 
facilities and equipment will be made available to non-members or outside groups meeting the 
following qualifications:  

1. Groups or persons requesting facility use must affirm that their beliefs and practices and 
planned uses of the grounds and facilities are consistent with the church’s faith and 
practice.  

2. The group or person seeking facility use must submit a signed “Church Facility 
Reservation Request and Agreement” form.  

3. The group or person seeking facility use must be willing to take responsibility for the 
grounds and facilities and equipment used and must agree to abide by the church’s 
rules of conduct for facility use, as stated below and as described in any additional 
instructions by church staff.  

Facility Use Hours 

Grounds and facilities are available between the hours of 7 a.m. and 10 p.m. Use outside these 
hours may be approved by the pastor or official designee.  

Scheduling Events 

Facility use requests shall be made to People’s Church by submitting the “People’s Church 
Facility Reservation Request and Agreement” form. The event will be reserved and placed on 
the church calendar only when the pastor or official designee approves the use.  

Fees 

Use of church grounds and facilities is subject to a non-refundable deposit of $100 to pay for 
the upkeep of church grounds and facilities should you not leave them the way you found 
them. The fee for Non-Church members is a $500.00 flat fee for wedding 
rehearsals/ceremonies. Church members are not required to pay a fee for usage because 
maintenance of the grounds and facilities are derived from member tithes and offerings. Also, a 
fee of $50 per hour will be assessed to cover the cost of an audio/video technician. 
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Facility Use Guidelines 

1. THERE WILL BE NO GLITTER OR CANDLE WAX USED IN ANY CEREMONY ANYWHERE ON 
THE PROPERTY. 

2. Alcohol Policy: No alcohol may be served in church grounds and facilities.  
3. Smoking Policy: Smoking on church property is prohibited.  
4. Groups are restricted to only those areas of the facility that the group has reserved.  
5. Food and beverages are only permitted in the fellowship area.  
6. Church equipment, such as tables and chairs, must be returned to original placement, 

unless arranged otherwise prior to the event.  
7. All lights and A/C units must be turned off and doors locked upon departure.  
8. Clean-up is the responsibility of the party which has reserved the space.   
9. Abusive or foul language, violent behavior, and drug or alcohol use are strictly 

prohibited on church premises. Any person exhibiting such behavior will be required to 
leave the premises.  

10. Any person or group must sign the “Church Facility Reservation Request and 
Agreement” form prior to reservation of church grounds and facilities. 

11. The user must also sign a “Facility Use and an Indemnity and Hold Harmless 
Agreement.”  

Responsibilities after Building Use 
Please note that it is the responsibility of the group or individual using the facility to set up 
clean up and return the facility to normal setup after the approved event or activity.  

1. Collect all garbage into bags and bring it out to the dumpster located between the Academy 
and Administration Building.   

2. Wipe off tables. If food or drink is involved, wipe all tables clean using a mild soap and water 
solution.  

3. Return all tables, chairs, and other equipment to their proper places after your event. Return 
all rooms used to their normal set up.   

4. If using the kitchen, please wash and dry all dishes used and return them to the correct 
cupboard. Take all extra food and beverage with you unless specific plans for usage have 
been made. Wipe counters and leave kitchen clean and ready for the next use.   

5. Sweep, vacuum, and mop, floors as needed. Report any damage to equipment or property 
promptly to the office.   

6. Remove any items put up on the walls or set out in connection with your event.   

7. If the building is not in use when finished, please check that all doors are locked, windows are 
closed, and lights are off. Then lock up.  
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Kitchen Etiquette 

1. Check with church office for availability of date desired.   

2. There could be more than one activity that uses the kitchen in the same week. Therefore, we 
request that you check with the church office before you bring your supplies to the 
kitchen. 

3. Please return items to designated cupboards. Cupboards are labeled for your convenience.   

4. Please take home all food and beverage items. We have limited space to store these in our 
one refrigerator.   

5. Clean up: Please do all dishes, put them away, wipe counter tops and stove, clean sink and 
sweep floor if needed. Leave used dishcloths and towels in the sink. They will be picked 
up and laundered. Trash: Collect all garbage into bags and bring it out to the dumpster 
located between the Academy and Administration Building.  

Thank you for your co-operation. Help us with these guidelines. This will allow us to better 
serve the needs of everyone who uses the kitchen. If you have any questions, you may contact:  

Pastor Michael Spivey 
People’s Church 
(863) 294 – 5710 
mspivey@pcwh.org 
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FACILITY USE REQUEST FORM (Return this portion to the church office) 

Please return completed form to the church office as far in advance of date requested as 
possible to confirm your reservation.  

1. ________________________________________Date_________________  

(Group or Individual requesting use)  

2. Address_______________________________________________________  

3. Phone #: ________________________   

4. Date(s) Requested: ____________________________  

5. If recurring - Start date: _________ End date: _________   

6. Time of day: Begin: __________________ End: __________________________   

7. Member or regular attender who will be present: 
____________________________________________   

I have access to the building (key). ____         I will need access to the building. ____  
 
***(You will pick up the key in the administration building two (2) days before your 
event and will return the key the next office day. The person that picks up the key will 
be responsible for the key and is not allowed to give to any other person.) 
 

8. *Facilities needed (please circle all rooms you plan to use):  Sanctuary, Kitchen, Fellowship 
Hall, Nursery, Bathrooms, Educational Rooms. 

8. *Equipment needed:  TV/ DVD, Video Projection, Sound System, Coffee Pot(s).  

Signature of this form indicates acceptance of all applicable fees and guidelines.  

Please explain activity to be held:] 

 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

Estimated number of people Involved:  _____________________________________________  
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I affirm that:  

1. The church does not allow its grounds and facilities to be used in a way that contradicts 
its faith or by persons or groups holding beliefs that contradict the church’s faith.  

2. To the best of my knowledge the purpose for which I am requesting use of church 
grounds and facilities will not contradict the church’s faith, and I commit to promptly 
disclose any potential conflict of which I am aware or become aware to church staff.  

3. I am not aware of any beliefs that are professed by me or the organization I represent 
and which is requesting use of the church’s grounds and facilities that contradict the 
beliefs of the church. I agree to promptly disclose any potential conflicts in belief to 
church staff.  

4. I understand that upon approval of my grounds and facilities use request, I will need to 
provide a security deposit in the amount of $50 and any other fees required by the 
church.  

5. I understand that the church does not allow its grounds and facilities to be generally 
available to the public, and that my use of these grounds and facilities is subject to the 
pastor’s approval, which is conditioned in part on my agreement to the requirements in 
the “Church Facility Use Policy,” a copy of which I have read and understood.  

6. I understand that I will be responsible for any damages to the church grounds and 
facilities resulting from this proposed use of grounds and facilities.  

7. The church believes disputes are to be worked out between parties without recourse to 
the courts. See, generally, Matthew Chapter 18 and 1 Corinthians Chapter 6. 
Accordingly, users of the facility agree to attempt resolution of any disputes through 
Christian mediation.  

The person/organization requesting the use of Church facilities hereby absolves the church, its 
pastors, leadership, members, or people of any liability for personal injury to any individual 
resulting from the use of the church facilities and agrees to be responsible for any property 
damage that results during the use of the facilities. Please report any damage to the church 
office promptly.  

The group or individual using the facility is responsible for set up, clean up, and return to 
normal set up of the facility. (See “Responsibilities after Building Use & Kitchen Etiquette” – 
reverse side)  

_________________________________ Date: _________________________________  

Signature of Responsible Party  

For office use only:  

Approved by: ____________________ Date: __________________  

CC:  ___ (Custodian) ___ (Office) ___ (Building) ___ (Ministry Coordinator) ___ (Other)  


