
Message II 

NWSWI 2021 Synod Assembly Message II 
Dear Voting Member, 

Soon after registering as a Voting Member for the 2021 Assembly for the NW Synod of 
Wisconsin you should have received an email with general information and a “packing list” for 
the assembly. A copy of that message is available on the NW Synod’s website as a download. 

This email is extensive, and we ask you to please keep track of it as a reference as you prepare 
for the assembly. Below you will find your Voter ID number, information on the Zoom platform, 
information about the Zoom orientation sessions, the Zoom link for the assembly, the logging 
in/credentialing process, and what to do if [or when] your experience any technical difficulties. 

Voter ID:XXX 

Your Voter ID number is needed to identify yourself when logging in on April 15th and April 17th.  

Zoom Information 

Devices: While you can access the assembly from a smartphone or tablet, a laptop or desktop 
computer with a camera [built-in or external] will provide you with the most efficient and 
complete access. The most important reason is that it will make voting using the Zoom polling 
tool the least difficult for you. A laptop or computer will also usually have a larger screen and a 
keyboard so you can use the Polling and Chat tools. Any computer or Chromebook powerful 
enough for videos and participation in live online events or meetings should work for this 
assembly. 

Note on Devices: If there is more than one Voting Member at your location, each Voting 
Member will need to participate in the meeting using their own device and Zoom app. This 
is important when it comes to credentialing and voting! If you are logging into a shared 
device only one of you will be able to vote. You should contact Liz immediately for another 
option for voting. We will have a text to vote number provided for those who are sharing a 
device. Liz will provide a mobile number for texting and add you to the list of people casting 
their vote via phone/text. 

Orientation and Practice Sessions: Four Forums will be offered during the two weeks leading 
up the Assembly, on April 8th, 11th, 12th, and 13th. At the beginning of each forum opportunity 
there will an orientation led by one of the assembly technical support team with time to 
practice using the different tools. Information on those forums is available at the NW Synod 
website, both in the synod calendar and on the Synod Assembly page. 

Zoom App: Zoom meetings can take place directly in internet browsers [Chrome or Safari work 
best for this], but it is recommended that you install the app on the device you will be using. If 



Message II 

you haven’t already downloaded the Zoom app, you can do that at the following URL: 
https://www.zoom.us/. 

Once you have the app downloaded and installed, if it’s an account you own, please go to the 
“Profile” for the account and upload a picture of yourself so that others can see an image of 
your face when your camera is turned off. If it’s an account you will be sharing with others [like 
a church account], have the Zoom administrator upload a picture of the church or something 
else that helps identify the community in which you are a member.  

Names and Pronouns: One of the technical support team will be adding your Voter ID number 
to your name before you enter the assembly or soon after you enter. Please be careful to leave 
the Voter ID number if you choose to rename yourself because of an error or you prefer a 
different name than the one you used to register. 

If you need to change the name displayed, you can do that in one of two ways. Option 1 is to 
click on the little blue box at the upper right corner of your image and select Rename yourself 
and then replace the part of the name you need to. Option 2 is to open up the Participants tab, 
find your name and then click on it and type in the name you prefer to use. 

Since it isn’t always obvious from images on the screens in large group meetings, many Zoom 
users also include preferred pronouns for gender as part of their name [Examples: Capt. 
Katherine Janeway (she/her/hers), Capt. Jean-Luc Picard (he/him/his), or Lt. Comm. Data 
(they/them/theirs)] 

Tools: You will need to use the following tools in Zoom to participate in the Assembly as a 
Voting Member. All of these tools should be displayed in different places on your screen, 
depending on what device or OS you are using. Voting members will have a chance to practice 
using these tools at the assembly forums described above. If you have additional questions 
about this, check the resources for meeting participants provided by Zoom on its website [URL: 
https://support.zoom.us/hc/en-us/articles/200941109-Attendee-Controls-in-a-Meeting]  

• Polling [used for voting on budget, resolutions, and other action items] 
• Chat [used for messaging the Assembly Chair or others involved in managing the 

Assembly] 
• Raising Hand Icon [used to ask to be unmuted so you can ask a question or address the 

Assembly] 

Audio volume and quality during the meeting are mostly dependent on your device’s settings. 
Call one of the three Tech Support staff [see below] if you have trouble with this: They may be 
able to help you adjust Audio properties, depending on the type of device you are using. 

Zoom Link for NWSWI Synod 2021 Assembly 
Apr 15, 2021 & Apr 17, 2021   
Meeting ID: 813 1744 4149 

https://www.zoom.us/
https://support.zoom.us/hc/en-us/articles/200941109-Attendee-Controls-in-a-Meeting
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Passcode:  joy2021 
Dial In Number: 1 312 626 6799 US (Chicago) 
https://us02web.zoom.us/j/81317444149?pwd=M2xXNzBzcmdBUi9JaDVGcG1hYnR3UT09 

Logging In and Credentialing process on April 15 & 17 

When logging to the assembly Zoom, you will need to use the email you used to register, which 
should be the email address this message was sent to. The assembly Zoom will be available for 
Voting Members to register and log in to the Assembly at 4 p.m. on Thursday, April 15th and 
6:30 a.m. on Saturday, April 17th. The assembly begins at 6:30 p.m. on Thursday and 8:30 a.m. 
on Saturday. You will be in a waiting room while a member of the tech team confirms your 
registration and admits you. Depending on the number of people logging in at the same time as 
you, this may take up to 30 minutes. 

Important Note: Please, please, please do not wait until the last minute to register and log in. 

Credentials and Plenary Sessions 

In order to make voting as transparent as possible, Voting members will need to be recognized 
and admitted by the beginning of each plenary. It will not be possible to admit any voting 
members after a session starts because of the Credentials record for each plenary. 

Losing Wi-Fi or Accidentally Leaving a Plenary Session 

If your power is cut or your internet drops out and access to the assembly Zoom is disrupted, or 
if you accidentally hit “Leave Meeting” while trying to click on something else, you will still be 
able to participate as a Voting Member. Please log back in as soon as you can [after the power 
is restored or internet link is reestablished, if that’s the reason] and one of the Technical 
Support Staff will be able to admit you back into the Plenary session even if it is already 
underway. 

What if it isn’t working? Tech Support 

We will have friendly volunteers available to help you if you need it.  

If you are experiencing trouble while logged in to the Assembly, you should be able to send a 
message via the chat too to people providing technical support for participants; please include 
your email address in the message so we can respond later on if we need to. 

If you are having trouble logging in or getting the Zoom app to work on your device, you can 
contact any one of the following three people who are available on both Thursday and 
Saturday: 

• Elizabeth Bier - 715-255-0013 

https://us02web.zoom.us/j/81317444149?pwd=M2xXNzBzcmdBUi9JaDVGcG1hYnR3UT09
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• Carolyn Staats - 715-396-1465 
• Rachel Sieja - 563-419-5004 

 
Thank you again for your willingness to serve as a Voting Member of the 2021 NW Synod 
Assembly. Try not to let the technology we need to use for the meeting interfere with your 
ability to participate. Reach out and ask questions if you aren’t sure how to do something.  
 
Elizabeth Bartsch, Assembly Planner 
Cell: 715.914.9253 
 
Additional Tips for Meeting Attendees from the University of Pittsburgh Zoom Tips page 
[URL: https://www.technology.pitt.edu/blog/zoom-tips] 

 Mute your microphone: To help keep background noise to a minimum, make sure you 
mute your microphone when you are not speaking. 

 Be mindful of background noise: When your microphone is not muted, avoid activities 
that could create additional noise, such as shuffling papers. 

 Position your camera properly: If you choose to use a web camera, be sure it is in a 
stable position and focused at eye level, if possible. Doing so helps create a more direct 
sense of engagement with other participants.  

 Limit distractions: You can make it easier to focus on the meeting by turning off 
notifications, closing or minimizing running apps, and muting your smartphone.   

 Avoid multi-tasking: You'll retain the discussion better if you refrain from replying to 
emails or text messages during the meeting and wait to work on that PowerPoint 
presentation until after the meeting ends.  

 Prepare materials in advance: If you will be sharing content during the meeting, make 
sure you have the files and/or links ready to go before the meeting begins. 

 

https://www.technology.pitt.edu/blog/zoom-tips
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