
Welcome!

Welcome to Children’s Corner Early Learning Center!  We are so excited that you have felt drawn to our program 
and pray for you and your family throughout your walk with Christ.  We are honored to offer a WHOLE child focused, 
Christ-centered, academic based education that is well-versed in the diverse and unique needs of early learners.  In fact 

our motto and mission emulate the importance of these aspects as seen below.
Motto- Children’s Corner; Paving the way, for every child, through Christ’s love and learning!

Mission- Children’s Corner will prepare the whole child for lifelong service to the glory of God.  We will guide 
children in His Truth, train students in knowledge and skill, and explore His Word to create servants of Christ.

“Show me your ways, Lord teach me your paths.  Guide me, in your truth and teach me, for you are God my Savior, and my 
hope is in you all day long.” Psalm 25:4-5

Take some time to read through all of the information about Children’s Corner and feel free to contact us with any questions!
We can’t wait for you and your family to join us!

-Jessica and Lynsey

License Information/Tuition/Hours

License Info
Children’s Corner is licensed to serve 20 children, in room 101, from ages 3-5.  We have a 

staff to student ratio of 1:10 or less.
Tuition

Each family will receive a tuition contract that must be signed and returned prior to 
enrollment.  Children’s Corner requires that tuition be paid prior to your child being allowed 
to attend.  You may choose to pay your tuition bi-weekly, monthly, or yearly. Tuition cost 
is $119/month for 2 days/week, or $238/month for 4 days/week. We offer M/W, T/Th, 

or M/T/W/Th enrollment options.
Hours

Monday-Thursday 7:30-11:30.  
Half day class begins at 8 am and ends at 11:30, you may opt to have your child attend 

from 7:30-8:00 am for 1.50/day.

Conferences/Assessments/Curriculum

Conferences
Children’s Corner will offer conferences with parents/guardians twice per year.  In this conference you 

will see our record of your child’s growth.  We will assess intellectual, social, emotional, physical and 
spiritual growth.  However, please feel free to request a meeting with our teachers at anytime if you are 
wondering about your child’s growth.  We have an open door policy, parents/guardians of enrollees are 

welcome in our center ANYTIME!
Assessments and Curriculum

Children’s corner will focus on your whole child and will use The creative Curriculum and the Desired 
Results assessment as tools to assist in this endeavor. Children will be assessed 3 times per year and 
these results will be shared with parents at conferences and sent home at the end of the year through 
the sharing of examples of your child’s daily work and observations.  We will combine the curriculum with 

our own teaching styles in order to create an environment with both student led and teacher directed 
activities.  Our goal is to meet your child where they are and help them learn and grow to fulfill the plan 
that God has for them.  We will allow messy, hands on, and exploratory learning (please be prepared for 

your child to come home dirty ). Children will learn the way God intended, by interacting with the world He 
created and reveling in His majesty!  More information can be found in our Program Plan which can be 

review by parental request to the Program’s Director. Our spiritual beliefs and teaching are consistent 
with the 16 fundamental truths of Assemblies of God.

Snack/Supplies

Snack
Children will be provided a 
snack each day Students 

are in our care.  The snack 
will be a mix of 

crackers/cereal/snack foods 
that are brought in by 
parents as part of the 

supplies.  Students will also 
be served 100% juice as part 
of the snack.  Parents are 
more than welcome to bring 
in healthy alternatives 
such as fruits, vegetables, 
applesauce, etc. for their 
portion of the snack, but 

they need to provide enough 
for 40 students.

Supplies
Families will be asked to 

provide the following 
supplies:

*2 boxes of snack (14 oz or 
more)

*2 bottles of 100%juice (96 oz
or more)

*1 package of 5 oz dixie cups
*1 big box Kleenex
*1 package napkins

*1 package of big glue sticks
*12 pencils-will be shared

*a backpack
*a folder for papers

*a spare change of clothes 
in backpack at all times

Heatlh Care Summary
Every child enrolled in Children’s Corner must have a completed health care summary within 30 days of enrollment.  
This form needs to be filled out by your child’s primary care physician and gives us a basic overview of your child’s 

health
Immunization Record

Any child enrolled in Children’s Corner must have a completed immunization form at the time of their enrollment.  
Children will not be allowed to attend class until Children’s Corner has received a valid, complete Immunization 

Form.
Field Trips

Children’s Corner will take field trips throughout the year.  Before every field trip there will be a permission form 
sent home in paper format and digital format online.  Parents MUST sign and return the field trip either on paper or 
digitally.  Every field trip taken will have a 1:5 teacher student ration or less.  Parents will have the opportunity to 

sign up as chaperones on the permission forms.
Research Permissions

Occasionally student teachers or our own staff will request to perform research using the students as subjects.  
Parents/guardians will be notified of any such requests and will receive a waiver on which they may either consent to 
be a part of the research or decline participation.  There will never be a requirement to participate in any such events

Photo Release Form
Parents/guardians will receive a photo release form as part of their child’s initial paper work.  These forms will be 

sent out after a completed registration form is returned or May 1, which ever is earlier.  Parents/guardians will have 
the opportunity to approve which forms of media their child’s photograph may be used for.  This form will need to be 

signed and return prior to the start of class.
Pet Permission

Parents/Guardians will be notified when/if a pet is coming into Children’s Corner, especially if a pet will be present in 
their child’s classroom.  Parents/guardians will be notified by a note or email if a pet is coming to visit the class. 
Parents/guardians can either verbally or by email request that their child not be involved in petting or seeing the 

animal visiting.  Parents/guardians will also have the opportunity to pick up their child early or drop them off late to 
avoid their child being in the care of the center when the pet comes in.  

FORMS:  Health Summary/Immunization/Field Trips/Research/Photo/Pet Forms

Drop-Off/Pick-Up Policies

Drop-Off
Children should be brought in the KidsWorld doors on the main level.  Come in the doors and bring your child to the 

restroom directly outside of our classroom.  This helps us be able to get right to play time and learning time 
instead of taking an immediate bathroom break .  Then bring your child into the Children’s Corner room.  Please 
hang their coat and backpack up on a hook, and sign them in on the computer/laptop in the room. You will receive 
your sign in information on open house night.  If there is any information we need to know, changes for pick up, 
information about how the day has gone, alternate contact info for you for the day, the fact that your child is 
sleepy, or feeling off, please fill out an FYI form, located on the counter next to the sign in computer.   Leave 

complete FYI forms in the basket marked FYI on the counter. After your child is signed in and you’ve complete and FYI 
form if necessary, please bring them into the room near the teacher.  Give your child some love and then leave them 

to us.  Often times when children have difficulty separating a clean and quick exit for parents makes for a better 
result.  Give your child a hug, tell them you love them and you will be back to pick them up, and then if needed hand 

them to us.  We will love on them, get them interested in something in the room, and if it really isn’t going well we 
will contact you and let you decide if we stick it out or you will come back and get them.  Please do not drop your 
child off before 8:00 am unless you have signed up for extended care.  If you do so you may be charged $5 for every 

portion of 5 minutes you are early.  We will use the time on the sign in computer for reference.

Pick-Up
Pick up time is 11:30. Your child may only be picked up by an approved individual.  Please list all individuals who are 
approved to pick up your child on your registration/emergency form.  If you need please add an additional sheet.  If 

someone comes to pick up your child and they are not on the list and we have not received written consent from you 
they will not be allowed to remove your child from the premises.  If you are late picking your child up you may be 
charged $5 for every portion of 5 minutes you are late.  If you are going to be late due to unforeseen circumstances, 

please call and let us know as soon as you do.  Even if we do not answer, but see that you called you will save 
yourself the late pick up fee.  If you are more than 15 minutes late and we are unable to reach any of your 

emergency contacts we need to report the incident.

Other Things to be Aware of:
Our first priority is the safety of your child.  Therefore, if someone comes to pick up your child and they seem to be 
incapacitated in any way we will refuse them the right to remove your child from the program.   We may ask to see 
the ID of anyone we do not recognize in order to verify their identity. Please alert us to any changes in pick up by 

filling out an FYI form.  

Health/First Aid Policy/Illness Exposure/Med. Administration

First Aid

i. All teachers, assistant teachers, and any staff member who may supervise children alone will be trained in 

first aid.  This training will take place every other year and will be provided by Children’s Corner.  

ii. Any staff hired after said training takes place will be required to have up to date first aid training within 90 

days of the     start of work.  Staff will be provided with opportunities available through the local community 

education and recreation departments or any other venue in which appropriate training is available.  

iii. There will ALWAYS be one staff member present while the facility is open during its hours of operation 

and on all field trips and transporting children that is first aid certified.  

iv. In order to receive initial licensure on person will be on staff who is already certified in first aid and all other 

staff persons will be trained within 90 days of initial licensure.

v. If a situation occurs that requires first aid staff members will follow the protocol presented in their first aid 

training to respond to the situation accordingly.

vi. If needed emergency services will be called, Rice Memorial Hospital is the default hospital of choice. If 

your child needs emergency care you will be called to authorize care/transportation to the hospital.  If you 

cannot be reached the staff will try contacting emergency contacts, and if that is not possible the staff will 

authorize care according our agreement on our registration/emergency form. 

Health Policy

If your child is feeling ill please keep them at home.  This is for the health of our other students and staff.  If 

your child has had any of the following symptoms they will be excluded from care for 24 hours, if any of these 

symptoms arise at Children’s Corner we will call you to come and get your child:

If your child seems generally unwell or presents symptoms of the onset of an illness we may call and consult 

with you about whether or not you should come and pick them up.  Please remember that in order for children to 

learn the best they need to be feeling their best!

Illness Exposure

If your child is exposed to a communicable illness at Children’s corner we are required to send out forms 

regarding the illness that was present along with symptoms and steps to take to all families.  As such please alert 

us , by telephone message or email, if your child is gone for any form of communicable illness so that we may 

report them as needed.

Medication Administration

Whenever possible we ask that you administer medication before your child arrive at Children’s Corner or after 

they leave.  However, if your child has a medication they need readily accessible to them at all times we have a 

medication administration form for you to fill out and have on file.  Any medications stored within the center 

will be stored in a locked container.

Fever of 101 or higher Constant, thick, colored nasal discharge Vomiting or diarrhea

Contagious or unexplained rash Shows other signs of illness Extreme sore throat/earache

Misc. Info-Birthday’s/Special Occasions/Volunteering/Licensing/         
Mandated Reporting/ Grievance policy

Birthdays
We will celebrate birthdays in the classroom.  Please watch your class calendar for the date when 

your child’s birthday will be celebrated.  If you would like to bring treats you are more than 
welcome, however they should be store made and/or bought.  Consider bringing a healthy treat 

option to help fuel the kids’ bodies for better learning. 
Special Occasions

We will have some special occasions through out the year that will involve other special people in 

your child’s life.  These dates will be included on our school calendar which will available on our 
website in May.  These days may include Grandparent’s Day, Mom’s Day, Dad’s Day, special movie 

days, spirit week,  and others.  Also we will have a Christmas and Spring musical, and may perform 
right before a worship service.  Your participation in these events help your child become 

comfortable with sharing the message of Christ’s love as well as learning public speaking and 
interacting with others who are different than them.

Volunteering
There will be many opportunities for volunteering throughout the year.  We ask that each parent 

volunteer for one event.  Some of these opportunities are after school hours, or involve some kind 

of take home project, others involve planning or coming to school for an event.  Children love 
sharing things with their parents and any time we can show the importance of school and home 

working together we reinforce that God uses all of those around us to teach.  We look forward to 
having you join us in our program, at a special event or through your donation of time.

Licensing

If you have any questions or concerns regarding our license or the policies or procedures 
occurring within the center please feel free to talk to any of the staff.  If we are unable to 

address your concerns the number for MN Department of Human Services, licensing division is 651-
431-6500.

Mandated Reporting

Our love of children prompts us to help provide the best possible life experiences for them. We 
have been trained to recognize the signs of abuse and neglect, and under Minnesota law have the 

right and responsibility to privately interview children at any time, without notice or prior 
consent, and to observe the physical condition of the children in our care without notice or prior 
consent. Furthermore, we are mandated by MN law to report any known or reasonably suspected 

instances of child abuse or neglect to Social Services. Substitute and/or additional caregivers 
have also been trained to recognize signs of abuse and neglect, and are also mandated to report 
suspected abuse or neglect to Social Services. Training in child abuse and neglect is renewed at 

least every two years

Grievance Policy
We base our grievance policy on Matthew 18:15-17.  For this reason we first request that you 

discuss your concern with the individual with whom you have a grievance.  If that discussion is 
not fruitful we then will involve the other teacher/director.  If we still cannot solve the 

grievance we will then involve the pastoral staff in hopes to come to a mutually agreeable 

solution.



Behavior Guidance Policy

I. Behavior Guidance Polices and Procedures

a. Positive Model of Acceptable Behavior- Whenever possible the staff and Children’s Corner shall 

encourage the children in our care to act in a way which will glorify the Lord.  We base the 

acceptable behaviors in our center off of the following biblical passages.

i. “Finally, all of you, be like-minded, be sympathetic, love one another, be compassionate, 

be humble.” 1 Peter 3:8.  Through this verse we are reminded to care for others and to 

remain humble.  We will encourage the children in our care to emulate this.

ii. “Therefore encourage one another and build each other up, just as in fact you are doing.” 1 

Thessalonians 5:11.  We will ask the children to interact in a positive manner with one 

another as well as with the staff, remembering that we all need to feel love and 

compassion.  This also reminds us that we should never use our physical body to harm 

another.

iii. “Bear with each other and forgive one another if any of you has a grievance against 

someone.  Forgive as the Lord forgave you.” Colossians 3:13.  We will encourage the 

children in our care to show compassion even when another has wronged them and 

encourage them to show mercy and forgiveness to others in the same way that the Lord 

has forgiven us.

iv. “A good man leaves an inheritance for his children’s children.” Song of Solomon 13:22.  

In this verse the Lord encourages us not to worship our things, but to care for them.  This 

is done in order to help provide for those that come after us.  In the same way we will 

encourage the children in our care to be good stewards of the items around them, so that 

other students and families may also have the supplies they need to learn and grow in the 

Lord.

b. Behavior Guidance plan

i. Children will first and foremost not be required to complete tasks which are outside of 

their developmental level.  For the ages of 3-5, which this center is currently licensed to 

serve the following things are developmentally true.

1. Children are able to follow multi-step directions, however we must be clear and 

concise.

2. Children are able to engage in tasks they find interesting for a period of time, 

however their attention spans are still very short.

3. Children are able to express their emotions verbally, but cannot always anticipate 

or understand the emotional reaction another will have.

4. Some children can consistently calm themselves when feeling a strong emotion, 

but others need help recognizing the emotion and coming up with an appropriate 

way to calm it.

5. Children within the same age groups tend to develop at different paces.

ii. Recognizing the aforementioned truths about a child’s development staff shall use 

individual discernment, based on the child’s personal development when determining 

requirements for behavior and shall not ask a child to perform tasks outside of their 

developmental ability.

iii. “For the moment all discipline seems painful rather than pleasant, but later it yields the 

peaceful fruit of righteousness to those who have been trained by it.” Hebrews 12:11.  

We are presented in this verse the very reason for discipline.  God tells us that through 

discipline we are able to grow and become a peaceful and righteous member of the 

family of Christ.  Children’s Corner staff will practice discipline in the following ways.

Behavior Guidance Policy

1. First, we as staff, understand the difference between discipline and punishment.  

Discipline is actively teaching a child the difference between right and wrong, 

whereas punishment has a goal of simply inhibiting unacceptable behavior. By 

understanding this difference we are able to focus on discipline and helping a child 

understand their  behavior and modify it in from what may be impulsive and random 

into behavior that is controlled, developmentally appropriate and pleasing to the 

Lord.  We will accomplish discipline by using the following measures:

a. First, we will encourage and teach positive behavior.  When we see positive 

things happening in the classroom staff will respond in the following ways:

i. Verbally recognizing the appropriate behavior

ii. Giving the child a high five or hug to reinforce the positive behavior

iii. Sending home a note regarding the appropriate behavior and 

congratulating the child on making great choices.

iv. Staff will provide modelling opportunities for the correct way to 

respond to certain situations.  Such as showing children how to 

share/take turns, instead of taking an item from someone.  Also, staff 

will model walking away or talking to an adult on the occasion that a 

child should become frustrated with a situation rather than taking 

said frustration out physically or verbally on another child.

v. Staff will also present children with the idea of playing with another 

member of the classroom if a child becomes frustrated with one of 

the other children, there are many others to play with.  

vi. Finally, staff will model to children what it looks like to remove 

oneself from a situation and go to a quiet place to calm down and 

relax.  

b. Second, we will discourage negative behavior.  When we see a situation that 

could turn negative, or already is negative we will respond in the following 

ways:

i. First staff will try, whenever possible to redirect the child/children 

away from the negative behavior.  Staff will recommend an 

alternative activity or area in which to play that will hopefully curb 

the negative behavior.

ii. If that is ineffective or inappropriate for the situation staff will then 

ask children to leave the current area of contention or impose 

another discipline measure that, whenever possible is logical and 

immediate.  For example if a child were to become frustrated and 

angry while painting and should throw paint on the floor, it would 

be both appropriate and immediate to ask the child to assist in 

cleaning up the mess that was made.  

iii. If a child is continuing to have trouble staff may remove the child 

from the situation through separation, but only after ample measures 

to keep the child active in the situation have been tried.  A child may 

be removed from the situation for no more than 1 minute time their 

age, and then must be released to rejoin the group again.

Behavior Guidance Policy

Behavior Guidance Policy

ii. In the case of physical disruption, the offensive child must be 

immediately removed from the situation.  Whenever possible this 

should be done under the child’s own power, but if for safety 

measure the child needs to be removed by the teacher this may be 

done.  The safety of our staff and students is our utmost priority 

and will be treated as such.  Children who engage in inappropriate 

physical behavior will be removed from the group until calm and 

ready to safely rejoin the group.  Any child involved in a physical 

altercation (all parties) will have their parents notified upon pick-

up, either verbally or by written note.  Information presented will 

include:

1. Time of incident

2. Date of incident

3. Nature of incident

4. Child’s part in incident

5. Measures taken to calm, discipline, care for both parties.

6. **The names of other children involved will not be 

provided, only the name of your individual child**

iii. If inappropriate behavior continues and becomes unmanageable a 

student’s parents may be called to come and pick the child up in 

order to preserve the safety and integrity of the learning 

environment.

a. Persistent Unacceptable Behavior

i. If a child were to show persistent unacceptable behavior the staff would:

1. First employ all of the methods/ideas above

2. Track the behavior on the behavior tracking sheet

3. Alert the parents of the behavior through the daily report sheet Alert the parents of 

the behavior/s for each recurring event

4. Meet with the parents after the 3rd documented occurrence of the behavior (second 

of physical behaviors) to work on a plan that 

a. Works to predict when the in appropriate behavior occurs.

b. Addresses the behavior.

c. Works to change the inappropriate behavior.  There is a form for this. The 

main staff member responsible for the student will communicate the 

outcome of this planning meeting with all other pertinent staff members as 

deemed necessary by Children’s Corner.

5. If necessary exclusion from the program completely will be considered.  However, 

this will only occur after all other measures have been exhausted or if the child 

becomes an immense safety hazard to themselves or others.

b. Unacceptable Disciplinary Measures

i. Staff at Children’s Corner will under no circumstances be allowed to engage in the 

following disciplinary practices:

1. Subjection of a child to corporal punishment, including, but not limited to:

a. Rough handling, shoving, hair pulling, ear pulling, shaking, slapping, 

kicking, biting, pinching, hitting, spanking, grabbing, pulling by the arm, 

twisting the wrist

Behavior Guidance Policy

1. Subjection of a child to emotional stress, including, but not limited to:

a. Name calling, ostracism, shaming, making derogatory remarks about a child 

or the child’s family, using language that threatens, demeans, humiliates, or 

frightens the child, threatening the child with physical repercussions

2. Separation of the child except as provided for in policies below

3. Punishments for lapses in toilet training

4. Withholding food, light. Warmth, clothing or medical care as a punishment for 

unacceptable behavior.

5. The use of physical restraint, other than to physically hold a child where containment 

is necessary to ensure the safety of the child or other children/staff

6. The use of mechanical restraints, such as tying

7. The use of mechanical restraints, such as tying

a. Separation from the group

i. No child may be separated from the group unless the following things have first occurred:

1. Less intrusive methods of guiding the behavior, as listed in our behavior guidance 

policy

2. The child’s behavior threatens the well-being of the child or other children/staff in the 

program

3. A child who requires separation from the group must:

a. Remain within an unenclosed part of the classroom where the child can be 

continuously seen and heard by a program staff person

b. The child’s return to the group must be contingent on the child’s stopping or 

bringing under control the behavior that precipitated the separation

c. The child must be returned to the group as soon as the behavior that 

precipitated the separation abates or stops.

4. Children between the ages of  six weeks and 16 months must not be separated from 

the group as a means of behavior guidance.

ii. All separations from the group must be noted on a daily log that must include the following:

1. The child’s name, the staff person’s name, time of occurrence, date of occurrence

2. Information indicating what less intrusive methods were used to guide the child’s 

behavior prior to separation

3. How the child’s behavior continued to threaten the well-being of said child, the other 

children in the group or the staff

4. If a child is separated from the group 2 or more times in one day, the child’s parents 

shall be notified and the parent notification must be noted and included(if written) in 

the daily log and the child’s individual file.

5. If a child is separated 3 or more times in one week, or 6 or more times in 2 weeks the 

Policies and Procedures in the Persistent Unacceptable behavior portion of this Staff 

Handbook/Policy and Procedure Manual must be followed.




