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Dear Faith Community Leaders, 
 
Thank you to each of you who have reached out with questions and gratitude related to the 
opportunity related to the COVID-19 process.  As our world, nation, communities and health 
care teams celebrate the moment of people receiving a covid-19 vaccine, we also are 
continuing to work on improving our process for people who qualify to receive the vaccine to 
schedule an appointment. 
 
Based on questions and comments I have received today; I offer the following updates and 
clarifications for faith community leaders: 
 
First step which will allow for people to have order built for vaccine (Completing Attached 
Excel Spread Sheet).  
Essentia is unable to begin building an order for a faith community leader to receive a vaccine 
until we have every column completed in the attached spread sheet Legal Name (first, middle 
initial and last name), gender, date of birth, address, phone number and preferred vaccine 
clinic. 
If the excel sheet columns aren’t completed, we need to resend it to the faith community 
leader.  Please submit the attached excel spread sheet to Ryan Saline at 
ryan.saline@essentiahealth.org 
 
Once we receive the above excel sheet, Essentia will create an order for the person and when 
vaccine becomes available at the preferred vaccine clinic.  Monday-Thursday attached excel 
spread sheet will be forwarded to the team who builds vaccine orders for each respective 
vaccine clinic. It will generally take at least twenty-four hours for the order to be created , if 
there is vaccine available at the clinic.   
 
How will I be contacted when a vaccine appointment is available?  – Once an order has been 
created, faith community leaders will be contacted in one of two ways: 
1. If someone has an existing or created a new MyChart account (see instructions in original 

letter down below) faith community leaders will be notified in their MyChart account that 
they can now schedule their vaccine appointment.  MyChart is the preferred method for 
communication and quickest way for people to receive notification and schedule their 
vaccine appointment once an order has been created and vaccine has become available 

2. For those who do not yet have MyChart, Televox (phone message) will be sent to phone 
number listed in excel sheet to notify a person that Essentia is ready for someone to 
schedule their vaccine, 

 
Both MyChart and phone message (Televox) process will explain next steps in the process to 
schedule a vaccine appointment. 
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Questions Related to who qualifies to receive vaccine  
The letter down below outlines the state guidelines of who qualifies in each state to receive the 
vaccine.  We at Essentia Health identify that any faith community leader who has occasion 
within their call to ministry to visit hospitalized patients and long-term care facility residents 
can receive the vaccine with the state guidelines described down below.   
 
Thank you again for your enthusiasm with this milestone that comes with the vaccine.  We 
hope that the vaccine will be one more step that will help us to see our way through this 
pandemic.  We are truly grateful for your partnership and collaboration in caring for the 
spiritual, physical and emotional health of our community members.  Our chaplain teams at 
Essentia hold you in prayer as you minister to others in this pandemic and pray for your 
resilience, courage and strength to serve as a faith community leader.  .   
 
 
With prayers and hope, 

Rev. Stacey Jutila, BCC Director of Chaplaincy Services East Market 

stacey.jutila@essentiahealth.org 

Chaplain Peggy Holtz, Interim Director of Mission and Spiritual Care Brainerd 

peggy.holtz@essentiahealth.org 

Jackie Buboltz, Mission Integration Director West Market Jackie.buboltz@essentiahealth.org 

Rev. Scott Curfman BCC, Chaplaincy Services Supervisor Fargo 

scott.curfman@essentiahealth.org 
 
 
 
 

 
 
 

Dear Faith Community Leaders: 

We are excited to inform you that clergy who meet state definitions of “health care personnel” 

are now eligible for vaccination against COVID-19 at Essentia Health. State-specific definitions 

are as follows: 

Minnesota: Health care personnel are “paid or unpaid people serving in health care settings who 

have the potential for direct or indirect exposure to patients or infectious materials.”  
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Wisconsin: Health care personnel are “individuals who provide direct patient service 

(compensated and uncompensated) or engage in health care services that place them in contact 

with patients who are able to transmit SARS-CoV-2, and/or infectious material containing 

SARS-CoV-2 virus.” 

North Dakota: Health care workers are “Paid and unpaid persons serving in health care settings 

who have the potential for direct or indirect exposure to patients or infectious materials. This 

includes persons in training (i.e., nursing/medical students).” 

We at Essentia Health will be working closely with you to ensure that this process goes smoothly 

and efficiently. For that to happen, we would like to share the following information and next 

steps with you: 

• Essentia is only able to vaccinate clergy who meet the above definitions of health care 

personnel.  By submitting a name for vaccination, you are attesting that they meet the 

state’s definition of health care personnel. 

• Please see the attached flier for vaccine locations across the Essentia Health System in 

Wisconsin, Minnesota and North Dakota. You will be required to wear a mask while in 

our facilities and comply with our entry-screening procedures. 

• We ask that vaccine-eligible clergy sign up for MyChart (formerly known as MyHealth), 

which will be the primary method of communication. Once you receive notice via 

MyChart that it’s your turn, you’ll be able to easily schedule your vaccination. 

Appointments will be available as we receive vaccine allocations. To register, visit 

EssentiaHealth.org and click on the “MyChart” button in the upper right-hand corner; 

then click “sign up.” There is also a MyChart app for smart devices.  If clergy already are 

Essentia health patients, they can utilize their existing MyChart access.  If clergy who 

aren’t already Essentia patients need assistance with MyChart, they can call 1-833-494-

0836. 

• Joyce Good, Business Services Director at Essentia Health, will provide billing 

information. Coronavirus vaccines will be distributed at no direct cost to the recipient; 

however, insurance companies may have to cover the cost of administering the vaccine. 

• Attached to this communication you will find an Excel spreadsheet that contains a 

checklist of information we need to collect for each clergy person that meets the 

definition of health care personnel and is eligible for vaccination. Clergy are asked to 

select from the drop-down menu in column L of the spreadsheet and select their preferred 

clinic location to receive the vaccine.  Completed Excel spreadsheets should email 

ryan.saline@essentiahealth.org .  Vaccine orders will not be able to be created unless we 

receive all requested information on the spreadsheet. 

• For their appointment, clergy will need to bring a photo ID and proof of insurance. They 

will need to consent to the Essentia Health General Consent & Authorization, available 

here, and provide acknowledgement of the EUA Fact Sheet for their vaccine product. The 

Pfizer fact sheet is available here and the Moderna fact sheet is available here. Expect to 
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spend at least 20 minutes getting vaccinated, as there is a required observation period of 

15 minutes. Following your first dose, you will receive a vaccination card with further 

instructions for your second dose, which also can be scheduled via MyChart. Please bring 

that card to your second dose. Please note that the COVID-19 vaccine requires two doses, 

21 (Pfizer) or 28 (Moderna) days apart depending on the manufacturer. The Emergency 

Use Authorization Fact Sheets for Caregivers and Recipients provide helpful information 

that help explain the vaccine. 

If you have questions or concerns about the vaccine, we urge you to contact your primary care 

provider. Similarly, if you have a history of severe allergic reactions to vaccines or medications, 

please contact your primary care provider. Also, you can click here for more information related 

to Essentia’s vaccination plans. 

Thank you, and we look forward to working with you and other clergy in your denomination or 

faith tradition. Please feel free to forward this email to fellow clergy who you think would 

qualify to receive the vaccine at this time.   

If you have questions about this process, please contact the person listed for each respective 

vaccine clinic on the attached flier. Thank you for your continued partnership of caring for the 

spiritual care needs and well-being of members of our communities we are honored to serve 

together.  If you have questions regarding mission and spiritual care support at Essentia Health, 

please see contact information listed down below for Mission and Spiritual Care leadership at 

Essentia. 

With prayers and hope, 

Rev. Stacey Jutila, BCC Director of Chaplaincy Services East Market 

stacey.jutila@essentiahealth.org 

Chaplain Peggy Holtz, Interim Director of Mission and Spiritual Care Brainerd 

peggy.holtz@essentiahealth.org 

Jackie Buboltz, Mission Integration Director West Market Jackie.buboltz@essentiahealth.org 

Rev. Scott Curfman BCC, Chaplaincy Services Supervisor Fargo 

scott.curfman@essentiahealth.org 
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