
 

SIMPLIFIED PARLIAMENTARY PROCEDURE 

 

 

 

The purpose of parliamentary procedure is to insure that meetings are orderly and fair.  Most often, 

however, parliamentary procedure is used by those who know it to manipulate those who do not.  If 

parliamentary procedure is so complex that the average person cannot understand it, then it has ceased to 

perform its function. 

 

Below is a simplified parliamentary procedure that will handle most situations.  If a more complex 

situation arises, the chair should make a decision based on common sense, and if the majority of the 

members present do not agree with his ruling, then they can challenge the ruling of the chair.  Thus, the 

majority are always in control of the meeting. 

 

Recognize: The chair must recognize anyone who wishes to speak at a meeting. 

 

Main motion: There can be no debate without a main motion on the floor. 

 

Amendment: A main motion may be amended as many times as desired.  Each amendment must be 

voted on first, then the (amended) main motion. 

 

Table: Any main motion and all its amendments may be tabled at any time before the 

 question is called.  It is not debatable and must be voted on immediately. 

 

Call the A move to limit debate (call the question) is in order at any time during debate.  It 

Question: is not debatable, must be voted on immediately, and requires a two-thirds vote. 

 

Point of A point of order may be made at any time and must be answered immediately by 

order: the chairman (who may consult a parliamentarian if he wishes, but the decision is

 the chairman's).  If the person raising the point of order disagrees with the chair's 

 answer, he may challenge the ruling of the chair. 

 

Out of order: The chairman may rule any motion, amendment, point of order, debate, etc., out

 of order if it is not related to the intent of the motion on the floor, is superceded

 by another motion, or is dilatory (that is, in the judgment of the chair is only made

 to prolong the proceedings).  If the person objects to being ruled out of order, he

 may challenge the decision of the chair. 

 

Challenge the After the chairman has ruled on any vote or any point of order, the only recourse 

ruling of the for someone disagreeing is to challenge the ruling of the chair.  Such a move is  

Chair: debatable, each person may speak once only, and should be stated thus:  "All those 

who support the chair, say 'Aye'; all those who oppose the chair, say 'Nay'." 

 

Adjournment: A move to adjourn is always in order, takes precedence over all other motions, is 

 not debatable, and requires a simple majority. 


