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Committee Member Responsibilities  

 

There shall normally be at least two committee meetings per year. In order to remain a member 
of the committee, members are expected to attend each committee meeting. 

Committee members are expected to actively participate in and contribute to the full committee. 
Participation includes engagement in committee discussions, volunteering for task force 
assignments or otherwise contributing to the work of the committee.  Failure to participate in the 
committee can result in removal from the committee. 

If a member has two unexcused absences in a row, he/she will be deemed to have resigned from 
the committee. 

An excused absence is defined as an absence that is reported to and approved by the Chair in 
advance of the meeting. 

A member of a committee may not have more than two excused absences in a three-year period. 
 
If a member cannot attend a meeting, he or she may select a designated alternate (proxy) who 
will have full voting rights and privileges on behalf of the committee member. The proxy must 
be a member of ATSSA. Proxies may only be designated in the event of an excused absence. A 
proxy may only be used one time in a three-year period. 

The committee member shall inform the chair in writing in advance of the meeting of the 
selection of an alternate or proxy. Only committee members or approved alternates (proxy) may 
vote on matters brought before the committee.  

Any committee member who enters into a contractual agreement with ATSSA which relates 
directly to the work of the committee(s) on which the member serves, will agree to serve on the 
committee in a non-voting capacity so long as the contractual agreement remains in effect and 
the member continues to serve on the committee. 

 

Transportation Agency Officials are welcome to participate as members of committees. 
However, they are cautioned that there may be instances where the committee is voting on 
matters that could present a conflict of interest to a Transportation Agency Official. In these 
instances they should recuse themselves. 

 


