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AMERICAN TRAFFIC SAFETY SERVICES ASSOCIATION 
 

COMMITTEE CHAIR RESPONSIBILITIES 
 
 

In conjunction with the staff committee liaison, the chair is responsible for keeping the work of the 
committee aligned with the association’s strategic plan. 
 
Eligibility 
 
1. Must be ATSSA member. 
2. Must be a member of the standing committee at the time of ascension to the position. 
3. Transportation Agency Officials are ineligible to serve as Chair. 
 
Term of Service 
 
Two years with the option of being elected to serve not more than one additional two-year term, for a 
total of four (4) years. 
 
Organizational Relationships 
 
Reports to Operating Committee; works with staff liaison assigned to committee and Executive 
Assistant.   
 
Specific Responsibilities 
 
1. Keeps abreast of industry changes and advises the staff liaison of those that might affect the work of 

the committee. 
 
2. Ensures that the activities of the committee are in alignment with the ATSSA strategic plan. 
 
3. Responds promptly to staff requests for technical advice and assistance. 
 
4. Reviews and approves meeting agendas and supporting documentation as prepared by the staff 

liaison. 
 
5. Reports committee actions, motions, resolutions to the Operating Committee. 
 
6. In consultation with the staff liaison, the Chair is responsible for appointing members to the 

committee from the wait lists. 
 
7. Committee Chairs must interview applicants for membership on the committee and provide an 

explanation of the expectations of committee members, including attendance and 
participation. 
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7. Has the right to remove from committee membership any member who fails to attend or 
 participate regularly in committee meetings (see “Procedures for Standing Committees” Pg.5) 
 
8. Appoints a secretary from the committee membership at least 30 days prior to the next regularly 

scheduled committee meeting. 
 
10. Maintains clear knowledge of committee mission, goals/objectives and action plan. 
 
11. Maintains thorough understanding of committee operating procedures. 
 
12. Attends leadership training as sponsored by the association. 
 
13. Attends committee officers meetings at annual and midyear meetings as scheduled. 
 
During Committee Meetings 
 
1. Presides at all committee meetings. 
2. Sees that the agenda is followed as closely as possible during the meeting. 
3. Can require that any main motion or amendment be submitted in writing. 
3. Votes only to make or break a tie or when there is a recorded roll-call vote. 
4. Ensures that all people attending a meeting are treated equally -- for example, not to permit a vocal 

few to dominate the debates. 
5. May appoint task forces or subcommittees 
6.  Has working knowledge of parliamentary procedure and conducts meeting using that procedure. 
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