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PRINCIPAL’S WELCOME 

 

Greetings, Northwood Family! I am excited and honored to be the Principal for Northwood Elementary School. It is my mission, as principal, to support our teachers 

and parents in providing the best possible opportunities for our students. As a parent, I understand the importance of reaching children where they are and helping 

them grow as learners. As a teacher, I understand the need to stimulate academic opportunity and encourage students to become lifelong learners. As an 

administrator, my intention is to create an environment in which teachers are encouraged to maximize their instruction while children excel in their social and 

academic development by: 

 Creating a safe learning environment 

 Producing a climate that welcomes creativity and innovation 

 Honoring accomplishments of students and staff 

 Establishing partnerships within the community. 

I am eager to meet and learn about every student in our building and help them reach their potential. I look forward to a productive partnership between home, 

school, and community. 

The elementary years represent an important journey in the development of your child. It is our responsibility to instill a love of learning, teach students to honor and 

respect one another, and challenge one another to excel. I look forward to sharing this journey with all of you! If you ever have any questions or concerns, please 

don’t hesitate to contact me at erin.bechtold@mooresvilleschools.org or call the office at 317-831-9216 ext. 2728. 

  

Mrs. Erin Bechtold 

Principal 

 
MISSION STATEMENT and BELIEFS 

 

Northwood Elementary School Mission Statement and Beliefs 

Mission 

The Mission of Northwood Elementary School is to become: 

Seekers of knowledge, 

models of excellence, 

and builders of character. 

Vision 

We at Northwood envision a school where… 

Students are actively engaged in learning; High expectations are held by all;  

Respect is reflected in all decision and actions; and, Commitment to collaboration is evident. 

Map for Success 

*The standards will guide our curriculum.  We will share it with parents and students, closely monitor student progress and celebrate success. 

*We will create a safe, exciting, caring atmosphere to promote the joy of learning. 

*Students and staff will treat each other with respect.  

*We will consistently regroup our students to address individuals’ needs. 

*We will be flexible in instruction to benefit all students and provide a variety of opportunities to demonstrate mastery. 

 

 

EQUAL EDUCATION OPPORTUNITY 
 

mailto:erin.bechtold@mooresvilleschools.org
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No person is excluded from participation in, denied the benefits of, or otherwise subjected to unlawful discrimination on such basis under any educational function or student activity.  

Education services, programs, instruction, and facilities will not be denied to anyone in Mooresville Consolidated School Corporation as a result of race, color, religion, national origin, 

creed or ancestry, age, sex, marital status, sexual orientation, disability or veteran’s status.   

 

SCHOOL DAY 
 

School is in session Monday – Friday.  Please see the Mooresville Schools Calendar for non-school days and breaks.   

 

SCHOOL HOURS 

8:30 a.m. - Breakfast begins (Buses will release at 8:35 for Breakfast) 

8:45 a.m. - Buses unload  

8:55 a.m. - Classes begin -Students are tardy if they are not in class by this time. 

3:10 p.m. – Transition Bell for Dismissal – Car Riders Dismissed (Students leaving before this time are marked with a left early tardy) 

3:15 p.m. – Daycare Vans, Bus students dismissed- Door #1 

3:25 p.m. - Walkers dismissed- Door #9  

 

 

STUDENT RIGHTS AND RESPONSIBILITITES 
MCSC – Board Policy 5600 

 

The School Board acknowledges that conduct is closely related to learning and that an effective instructional program requires an orderly school environment, which is, in part, reflected in the behavior of 
students. 

The Board believes that students should learn to assume responsibility for their own behavior and the consequences of their actions. 

The Board requires each student of this Corporation to adhere to the Code of Conduct promulgated by the administration and to submit to such disciplinary measures as are appropriately assigned for 
infraction of those rules. Such rules shall require that students: 

  A. conform to reasonable standards of socially-acceptable behavior; 

  B. respect the person and property of others; 

  C. preserve the degree of order necessary to the educational program in which they are engaged; 

  D. respect the rights of others; 

  E. obey constituted authority and respond to those who hold that authority. 

The Superintendent will promulgate administrative guidelines for student conduct which carry out the purposes of this policy and: 

  A. are not arbitrary but bear a reasonable relationship to the need to maintain a school environment conducive to learning; 

  B. do not discriminate among students; 

  C. do not demean students; 

  D. do not violate any individual rights constitutionally guaranteed to students. 

The Superintendent will designate sanctions for the infractions of rules, excluding corporal punishment, which: 

  A. relate in kind and degree to the infraction; 

  B. help the student learn to take responsibility for his/her actions; 

  C. are directed, where possible, to reduce the effects of any harm which may have been caused by the student's misconduct. 

The Superintendent shall publish to all students and their parents the rules of this Corporation regarding student conduct, the sanctions which may be imposed for breach of those rules, and the due-
process procedures that will be followed in administering the Code of Conduct. Parents, and students who are eighteen (18) years or older, will be provided a form which is to be signed and returned to the 
school principal confirming that the Code of Conduct has been read and is understood. Failure to return the form shall have no effect on the utilization of the disciplinary actions contained in the Code with 
that student. 

The Superintendent will appoint a committee of staff members, students, and parents to review rules of student conduct annually and to advise on alterations and modifications. 

The Superintendent will report to the Board annually the methods of discipline used and the incidents of those types of student misconduct designated by the Board. 

The Principal shall have the authority to assign discipline to students, subject to Corporation administrative guidelines and the student's due process rights to notice, hearing, and appeal. 

Teachers and other employees of this Board having authority over students shall have the authority to take such means as may be necessary to control the disorderly conduct of students when such 
conduct interferes with the educational program of the schools or threatens the health and safety of others. 

No student is to be detained after the close of the regular school day unless the student's parent has been contacted and informed that the student will be detained or other suitable transportation 
arrangements have been made. 

I.C. 20-33-8-1 et seq. 

 

INJURY and ILLNESS 
MCSC - Board Policy 5340A  
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In the event of a student accident or illness, staff members shall: 

  A. administer appropriate support or first aid; 

  B. report the accident to the appropriate administrator; 

  C. summon professional medical assistance, if needed; 

  D. notify the parents as soon as possible by telephone or written notice; 

  E. contact parents immediately if the accident indicates professional medical care is required; 

  F. record on the Student Accident Report, as soon as possible, all pertinent facts concerning the accident and 

submit it to the Central Office. 

School personnel shall not diagnose illness or administer medication of any kind except in accordance with AG 5330. 

Records are to be kept on all injuries requiring medical attention which occur while students are on school property, in school buildings, on the way to or from school, or at school-

sponsored activities. 

Each principal shall prepare in-building procedures for dealing with illness at school which ensure prompt attention to the child and proper communication with the parents. 

Illness/Clinic Visits 

Please encourage your child to visit the clinic only when absolutely necessary.  Students are seen in the clinic by teacher permission/hall pass only except in the case of an emergency. If 

your child becomes ill or injured at home, please obtain appropriate care before sending them to school.  Follow these guidelines in deciding whether or not to send your child to school.   

Do not send if: 

• Your child has had a fever of 100 degrees or higher in the past 24 hours. 

• Your child has vomited or had diarrhea (2 or more times) in the past 24 hours. 

• Your child has an undiagnosed rash/lesion, head lice, or communicable disease. 

• Your child has pus-like drainage or crusting of the eye. 

 

• Your child has symptoms of significant illness such as unusual fatigue, uncontrolled cough, or difficulty breathing.   

• Your child feels ill enough that he/she would not benefit from being at school. 

• Your child has an injury or illness that requires a diagnosis or immediate care. 

If your child is unable to attend school, please contact the school office by 9:00 am.  Report the reason for your child’s absence including symptoms and/or diagnosis.  Please remember 

to keep the office updated on current emergency contacts in the event that your child becomes ill or injured at school.  Contact Student Health Services if your child has a medical 

condition (e.g. asthma, seizures, etc) that may require an emergency care plan.       

 

 

SECTION 1:  GENERAL INFORMATION 

Enrollment in the School 

Students who qualify for admission to Corporation schools, in accordance with School Board Policy 5111, shall be accepted when the following documents have been submitted: 

  A. a birth certificate or other appropriate documentary evidence 

    

  B. court orders or placement papers, if applicable 

    

  C. proof of residency consisting of a deed, building permit, rental agreement, tax statement, voter 
registration card, or completion of Form 5111 F2b 

If a birth certificate is not available, the parent is to complete Form 5111 F1 and submit the documentary evidence called for therein. If custody has been established by the courts, a copy of the court order 
must be submitted. If such verification is not received within thirty (30) days or the document appears to be inaccurate or suspicious, the principal shall notify the appropriate local law enforcement agency. 

Resident students without appropriate records will be admitted under temporary enrollment for a period of thirty (30) days, unless extended by the principal. Non-resident students will be admitted in 
accordance with Policy 5111. Parents are to be so informed at the time of admission. 

http://neola.com/mooresville-in/search%5Cag/ag5330.htm
http://neola.com/mooresville-in/search/policies/po5111.htm
http://neola.com/mooresville-in/search/forms/fm5111F2.pdf
http://neola.com/mooresville-in/search/forms/fm5111F1.pdf
http://neola.com/mooresville-in/search/policies/po5111.htm
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  A. The sending school shall be contacted within two (2) business days of the student's entry into the 
school and requested to send all appropriate records. 

    

  B. If the school indicates no record of the student's attendance, or the records are not received 
within fourteen (14) days of the date of request, or if the student does not present a certification 
of birth or other documentary evidence, the principal shall immediately notify the law 
enforcement agency where the student resided and the appropriate local law enforcement 
agency that s/he may be a missing child. 

Immunization requirements are to be in accordance with AG 5320. 

High school students transferring from another school corporation must submit an official transcript from the sending school in order for the student to receive credit for course work. Report cards will not 
be considered sufficient evidence for granting credit toward graduation. 

Determination of Legal Settlement 

Criterion #1 If the student lives with parents and is under eighteen (18) or over eighteen (18) but not 
emancipated, the legal settlement is the School Corporation where the student's parents reside as 
defined in I.C. 20-26-11-2. 

  

Criterion #2 If the student lives separately from parents and is over eighteen (18) or under eighteen (18) but 
emancipated, then the legal settlement is the student's address. 

  

Criterion #3 If the student lives with a divorced or separated parent, the legal settlement is the address of the 
parent having physical custody unless the custodial parent makes an election at least fourteen (14) 
days before the first student day of the school year for the student to have legal settlement in the 
school corporation where the noncustodial parent resides. (See I.C. 20-26-11-2(3) and 20-26-11-
2.5) 

  

Criterion #4 If the student lives with a person because the parents are residing outside the United States due to 
educational or business pursuits, and maintain no permanent home in the United States and have 
officially placed the student in the home of the person, the legal settlement is the address of the 
person with whom the student lives. 

If legal settlement cannot be determined by using any of the above criteria and the student is being supported by, cared for by, and living with another person, the student's legal settlement is the address 
of the person with whom the student lives, except where the parent is able to support the child but has placed him/her with the other person primarily for the purpose of attending school in this 

Corporation. 

If the facts are in dispute, the school corporation may condition acceptance of the student's legal settlement on the appointment of the person with whom the student lives as his/her legal guardian or 
custodian. However, if a student does not reside with his/her parents because they are unable to support him/her, and the student is not residing with an individual primarily to attend a particular school, 
the student's legal settlement is the address where the student resides, and the establishment of a legal guardianship may not be required by the school. A legal guardianship or custodianship which is 
established solely for the student to attend school in a particular school corporation will not affect the determination of the student's legal settlement. 

If there is a dispute concerning residency or legal guardianship, the student will be enrolled pending resolution of the dispute. 

 

IMMUNIZATIONS 

MCSC – BOARD POLICY 5320  

Principals are to use the following guidelines in addition to those provided in AG 5111. 

Minimum Requirements for Entry (Effective beginning school year 2015-2016) 

Three (3) to five (5) years old Pre-school children: 

  A. Three (3) Hep B (Hepatitis B) 

  B. Four (4) DTaP (Diphtheria, Tetanus and Pertussis) 

  C. Three (3) Polio (Inactivated Polio) 

  D. One (1) MMR (Measles, Mumps and Rubella) 

  E. One (1) Varicella (Chickenpox) 

Kindergarten and Grade 1: 

  A. Three (3) Hep B (Hepatitis B) 

 B. Two (2) Hep A (Hepatitis A) 

  C. Five (5) DTaP (Diphtheria, Tetanus and Pertussis) 

 D. Four (4) Polio (Inactivated Polio) 

  E. Two (2) MMR (Measles, Mumps and Rubella) 

http://neola.com/mooresville-in/search/ag/ag5320.htm
http://neola.com/mooresville-in/search/policies/po5320.htm
http://neola.com/mooresville-in/search%5Cag/ag5111.htm
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  F. Two (2) Varicella (Chickenpox) 

Grades 2 through 5: 

  A. Three (3) Hep B (Hepatitis B) 

  B. Five (5) DTaP (Diphtheria, Tetanus and Pertussis) 

  C. Four (4) Polio (Inactivated Polio) 

  D. Two (2) MMR (Measles, Mumps and Rubella) 

  E. Two (2) Varicella 

Grades 6 through 11: 

  A. Three (3) Hep B (Hepatitis B) 

  B. Five (5) DTaP (Diphtheria, Tetanus and Pertussis) 

  C. Four (4) Polio (Inactivated Polio) 

  D. Two (2) MMR (Measles, Mumps and Rubella) 

  E. Two (2) Varicella (Chickenpox) 

  F. One (1) Tdap (Tetanus and Pertussis) 

  G. One (1) MCV4 (Meningococcal) 

HepB – The minimum age for the 3rd dose of Hepatitis B is 24 weeks of age. 

DTap – Four doses of DTaP/DTP/DT are acceptable if the 4th dose was administered on or after child’s 4th birthday. 

Polio – Thre doses of Polio are acceptable for all grade levels if the third dose was given on or after the 4th birthday and at least 6 months after the previous dose with only one type of 

vaccine used all OPV or all IPV.  For students in grades kindergarten through 5th grade the final dose must be administered on or after the 4th birthday, and be administered at least 6 

months after the previous dose. 

Live Vaccines -  (MMR, Varicella and LAIV) Live vaccines that are not administered on the same day must be administered a minimum of 28 days apart.  The second dose should be 

repeated if the doses are separated by less than 28 days. 

Varicella – Physician documentation of disease history, including month and year, is proof of immunity for children entering preschool through 7th grade.  Parental report of disease history 

is acceptable for grades 8-12.   

Tdap – There is minimum interval from the last Td dose. 

MCV4 – Individuals who receive dose 1 on or after their 16th birthday only need 1 dose of MCV4. 

HepA – The minimum interval between 1st and 2nd dose of Hepatitis A is 6 calendar months.   

Exemptions 

  A. A written statement from any licensed physician that an immunization is medically contraindicated for a 

specified period of time and the reasons for the medical contraindications will exempt a student from the 

specific immunization requirements for the period of time specified in the physician's statement. 

  B. A student shall be exempted from mandatory immunization if the parent objects in a written signed statement 

upon the grounds that the proposed immunization interferes with the free exercise of the student's religious 

rights. 

  C. The physician's or parent's statement is to be kept by the school as part of the student's immunization record. 

Provisional Admission to School 

  A. A student may be admitted to school on a provisional basis if a physician or health department indicates that 

immunization of the student has been initiated and that the student is in the process of complying with all 

immunization requirements. A schedule of proposed immunizations must be on record at the school office. 

  B. Such provisional admission shall be for a length of time not to exceed twenty (20) days. 

Documents Accepted as Evidence of Immunization 

  A. The following documents will be accepted as evidence of a student's immunization history provided they 

comply with State requirements and contain the date when each immunization was administered: 

  1. an official school record from any school 

  2. a certificate or record signed by a licensed physician or clinic 
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  B. State law requires documentation for all immunizations by only month and year but it is strongly advised to 

obtain documentation by month, day, and year in order to be sure that there has been proper spacing 

between inoculations. If it cannot be determined whether a dose was given at the proper time from the 

month and year information only, then the dose cannot be counted as part of the required number of doses. 

USE OF MEDICATIONS 

MCSC – Board Policy 5330  

The medications and/or treatments which may be administered are defined in Policy 5330. In those circumstances where a student must take prescribed medication during the school day, the following 
guidelines are to be observed: 

  A. Parents should determine with their physician's counsel whether the medication schedule can be 
adjusted to avoid administering medication during school hours. 

    

  B. The Medication Request and Authorization Form 5330 F1, Authorization for Prescribed 
Medication or Treatment, must be filed with the respective building principal before the student 
will be allowed to begin taking any medication during school hours. This written and signed 
request form is to be submitted on an annual basis and will include: 

    

  1. student's name; 

    

  2. medication and dosage or procedure required; 

    

  3. times required; 

    

  4. special instructions including storage and sterility requirements; 

    

  5. date prescribed medication will be started; 

    

  6. date prescribed medication will no longer be needed; 

    

  7. physician's name, address, and telephone number; 

    

  8. probable side effects; 

    

  9. authorization by both the physician and the parent for a student to self-administer the 
medication but only in the presence of an authorized staff member or parent; 

    

  10. authorization for school personnel to administer the prescribed medication, if 
necessary; 

    

  11. agreement/satisfactory arrangement to deliver medication to/from school; 

    

  12. Agreement to notify the school in writing if the medication, dosage, schedule, or 
procedure is changed or eliminated. A new request form must be submitted each 
school year or for each new medication. 

    

  C. All medications to be administered during school hours must be registered with the principal's 
office. Upon receipt of the medication, the school nurse or designee shall verify the amount of 
medication brought to the school and indicate that amount on the student medication log sheet. 
Medication should be kept in a locked cabinet in the clinic or nurse's office, when possible. 

    

  D. Medication that is brought to the office will be properly secured. Medication may be conveyed to 
school directly by the parent or transported by transportation personnel (bus driver and/or bus 
aide) at parental request. This should be arranged in advance. A two to four (2-4) weeks' supply 
of medication is recommended. Medication MAY NOT be sent to school in the student's lunch 

box, pocket, or other means on or about his/her person. An exception to this would be 
prescriptions for emergency medications for allergies and/or reactions. 

    

  E. For each prescribed medication, the container shall have a pharmacist's label with the following 
information: 

    

  1. student's name 

    

  2. physician's name 

    

  3. date 

    

  4. pharmacy name and telephone 

    

  5. name of medication 

    

http://neola.com/mooresville-in/search/policies/po5330.htm
http://neola.com/mooresville-in/search/policies/po5330.htm
http://neola.com/mooresville-in/search/forms/fm5330F1.pdf
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  6. prescribed dosage and frequency 

    

  7. special handling and storage directions 

    

  F. At no time shall medication be administered in a dosage that exceeds that listed in the current 
Physician’s Desk Reference. 

    

  G. Any unused medication unclaimed by the parent will be destroyed by the administrative 
personnel when a prescription is no longer to be administered or at the end of a school year. 

    

  H. The staff member administering the medication shall ensure that the student takes the 
medication properly. 

    

  I. If a student does not take the medication at the proper time, the staff member responsible for 
administering the medication shall take appropriate steps to locate the student and administer 
the medication and to then notify the parents of the importance of the child reporting on time for 
his/her medication. 

    

  J. All medications are to be administered in such a way as to not unduly embarrass the student. 

    

  K. A log for each prescribed medication shall be maintained which will note the personnel giving the 
medication, the date, and the time of day. This log will be maintained along with the physician's 
written request and the parent's written release. 

    

  L. Form 5330 F1, Authorization for Prescribed Medication or Treatment, shall be completed and 
signed by the principal authorizing the person(s) who may administer the medication or 
procedure. A second adult must be present during the administration of any medication. 

    

  M. A count of each student's medication is to be made and the amount reconciled with the original 
amount indicated on the log sheet and the number administered since the last count. 

    

  N. If, for supportable reasons, the principal wishes to discontinue the privilege of a student self-
administering a medication, s/he shall notify the parent of this decision in sufficient time for an 
alternative administration to be established. 

    

  O. Written documentation of any training provided for each person authorized to administer a 
prescribed medication or treatment will show: 

    

  1. what training was given; 

    

  2. the trainer's name and professional status; 

    

  3. when the training was given; 

    

  4. The duration of the training. 

    

  P. If a student is exhibiting behavior which causes the teacher to be concerned about his/her 
medical status, this behavior must be reported to the building principal and expressed in writing 
in behavioral terms. 

      

  Q. Auto-Injectable Epinephrine 

      

    The school principal may fill a prescription for auto-injectable epinephrine to be stored at school if 
an Indiana licensed health care provider with authority to issue a prescription writes a 
prescription for auto-injectable epinephrine for the school. The school must store the auto-
injectable epinephrine in a safe location to which only school personnel have access. 

      

    A school nurse may administer auto-injectable epinephrine to any of the following individuals if 
the individual is demonstrating signs or symptoms of life-threatening anaphylaxis and the 
individual does not have epinephrine at the school or the individual's prescription is not available: 

      

  1. students at the school 

      

  2. school personnel 

      

  3. visitors at the school 

      

  R. School employees may administer auto-injectable epinephrine that is stored at school pursuant to 
this guideline if: 

      

  1. the school employee has received training in: 

      

  a. recognizing anaphylaxis; and 

      

  b. the proper administration of auto-injectable epinephrine 

      

http://neola.com/mooresville-in/search/forms/fm5330F1.pdf


10 
 

  by a health care provider who is licensed or certified in Indiana, whose practice 
includes the administration of auto-injectable epinephrine, who has received training in 
the administration of auto-injectable epinephrine, and who is knowledgeable in 
recognizing the symptoms of anaphylaxis and the administration of auto-injectable 
epinephrine; and 

      

  2. the individual to whom the epinephrine is being administered is: 

      

  a. a student at the school; 

      

  b. a member of school personnel; or 

      

  c. A visitor at the school. 

    

  Auto-injectable epinephrine must be administered in accordance with the manufacturer's 
guidelines and the above provisions. 

    

  If a student is found with a medication in his/her possession, his/her record should be checked to 
determine if the proper authorization is on file. If not, the matter is to be reported to the principal 
for disciplinary action. The principal may use one or more of the following procedures, depending 
on the particular situation: 

    

  1. Contact the parent and arrange for the parent to submit Form 5330 F1a - Authorization 
for Nonprescribed Medication or Treatment as soon as possible. 

      

  2. Take the medication from the student and keep it in the school office until the 
completed form has been submitted. 

    

  The purpose of any disciplinary action on this matter should be to make it clear to all students 
and parents that, because of its policy on drug use, the school cannot allow possession or use of 
any form of unauthorized drug or medication at any time. 

    

  S. Dispensing of nonauthorized, over-the-counter (OTC) medication by Corporation employees to 
students served by the Corporation is prohibited. Where investigation confirms such allegations, 
prompt corrective action shall be taken up to and including dismissal. 

    

  T. In order to minimize health and safety risks to student-athletes and maintain ethical standards, 
school personnel, coaches, athletic trainees, and lay coaches should never dispense, supply or 
recommend, the use of any drug, medication, or food supplement solely for performance-
enhancing purposes. 

 

CONTROL OF CASUAL CONTACT COMMUNICABLE DISEASES AND PESTS 

MCSC – BOARD POLICY 8450  

The School Board recognizes that control of the spread of communicable disease spread through normal school contact is essential to the well-being of the school community and to the 

efficient Corporation operation. 

For purposes of this policy, "casual-contact, communicable disease" shall include diphtheria, scarlet fever and other strep infections, whooping cough, mumps, measles, rubella, and 

others designated by the Indiana Department of Public Health. 

In order to protect the health and safety of the students, Corporation personnel, and the community at large, the Board shall follow all State statutes and Health Department regulations 

which pertain to immunization and other means for controlling casual-contact communicable disease spread through normal interaction in the school setting. 

If a student exhibits symptoms of a casual-contact communicable disease, the principal will isolate the student in the building and contact the parents/guardians. Protocols established 

by the County Health Department shall be followed. 

I.C. 20-34-3-9 

8450A - PEDICULOSIS (HEAD LICE) 

The Corporation's head lice procedures is in line with evidence based practice and based on recommendations from the Center for Disease Control, American Academy of Pediatrics, and National 
Pediculosis Association. 

The Corporation recognizes that a student infested with head lice is eligible for all rights, privileges and services provided by the law and District policies. The Corporation shall balance those students' 
rights with the Corporation's obligation to protect the well-being of all students and staff. 

Head lice are tiny insects that can get on people's scalp. Once there, they reproduce quickly. They lay eggs and cause severe itching of the scalp. Head lice do not spread disease and they do not live on 
animals. It does not matter if the hair is long or short, clean or dirty. Children and adults of any age and race can get head lice. 

http://neola.com/mooresville-in/search/forms/fm5330F1.pdf
http://neola.com/mooresville-in/search/ag/ag8450.htm
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Only children with a live infestation of head lice will be sent home from school and may return once treated with medicated shampoo. These shampoos are readily available without a prescription at local 
drugstores and discount stores. Children identified with nits (eggs) only will be allowed to remain in school until the end of the school day and may return once the nits are removed. 

Procedures 

  A. When a student is found to have live lice: 

    1. Parent/Guardian is notified that live lice were found and the student needs to be picked up. 

    2. The parent is instructed that the student must be treated with a medicated shampoo before returning to school. 

    
3. Upon returning to school, the student's head will be checked. If live lice are found, the student will not return to the classroom. Parent will be instructed to remove all live lice before 

student returns to school. 

    4. If nits are found, the parent is instructed to remove the nits manually or with a nit comb. 

    5. Follow up head checks may be done to confirm lice management efforts. If live lice are found, the process begins again at Step #1. 

  B. When a student is found to have nits (eggs) only: 

    1. The parent/guardian is notified and instructed to remove nits manually or with a nit comb. Nits found greater than 1/4 inch from the scalp are presumed to be hatched or non-viable. 

    2. Follow up head checks may be done to confirm nit management efforts. If an increased number of nits are found or live lice are present, the treatment process will begin again. 

  C. When to screen beyond the identified student with live lice or nits: 

    1. Determine if the student has siblings or other household members in the Corporation, if yes then these students will be checked. 

    
2. Full classroom screenings for head lice are not done unless deemed necessary by the Health Services. "Screening for nits alone is not an accurate way of predicting which children 

will become infested, and screening for live lice has not been proven to have a significant effect on the incidence of head lice in a school community over time." (AAP Policy, 
September 2002) 

  D. Classroom environment: 

    
1. The classroom is only one of the many places where head lice can be transmitted. According to the CDC, most transmissions occur in the home environment (Sleepovers, camp, 

friends, etc.). 

    
2. The practice of separating coats and backpacks has been found not to be important. Head lice do not stray from the head. A head louse which is on an inanimate object is most 

likely a dying head louse. 

    3. No environmental pesticide treatments are to be used. 

    4. Students will be encouraged not to share hats, combs or other headgear. 

  E. Notification: 

    
Parents may be notified via newsletter, email, etc. if Health Services determines that the number of cases in a school or classroom is significant or as a reminder to parents to check their 
child's head 

CONTROL OF NON-CASUAL COMMUNICABLE DISEASES AND PESTS 

MCSC – BOARD POLICY 8453  

The School Board seeks to provide a safe educational environment for both students and staff. It is the Board's intent to ensure that any student or member of the staff who contracts a communicable 
disease that is not communicated through casual contact will have his/her status in the Corporation examined by appropriately licensed medical personnel and that the rights of both the affected individual 
and those of other staff members and students will be acknowledged and respected. 

For purposes of this policy, "noncasual-contact communicable disease" shall include: 

  A. AIDS - Acquired Immune Deficiency Syndrome; 

  B. ARC - AIDS Related Complex; 

  C. persons infected with HIV (human immunodeficiency); 

  D. Hepatitis B; 

  E. other like diseases that may be specified by the State Board of Health. 

In its effort to assist in the prevention and control of communicable diseases of any kind, the Board has established policies on Immunization, Hygienic Management, and Control of Casual-Contact 
Communicable Diseases. The purpose of this policy is to protect the health and safety of the students, Corporation personnel, and the community at large, from the spread of the above-mentioned 
diseases. 

The Board seeks to keep students and staff members in school unless there is definitive evidence to warrant exclusion. When the Superintendent learns that a student or Corporation employee may be 
infected with a noncasual-contact communicable disease, the Superintendent shall consult with the infected person's physician and/or the Morgan County Health Department to determine if the initial 
evidence warrants exclusion. 

If the evidence is not sufficient to justify exclusion, the person shall remain in his/her current school environment. 

If the County Health Officer determines the evidence indicates the person should be excluded from the school environment, the person shall be temporarily excluded. 

The Corporation shall provide an alternative education program for any student removed from the school setting as a consequence of the health officer's decision. Such a program shall be in accordance 
with this Board's policy and administrative guidelines on Homebound Instruction. 

When the Superintendent learns that an affected student is eligible for services under the IDEA and the student's physician or the County Health Department Officer believes the student must be removed 
from school, the Superintendent will direct the Students' Case Conference Committee to design an appropriate out of school program for the student. 
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The rights of any affected student, as well as those of any affected staff member, shall be protected in accordance with Federal and State laws on privacy, and confidentiality. In addition, the exclusion of 
any staff member from the Corporation by the County Health Officer's decision will be done in accord with relevant sections of Indiana Statutes concerning sick leave. 

Further, it is the Board's policy that all students and staff members should maintain normal contact with an affected student or staff member whose continued presence in the school setting has been 
determined by this process. 

The Board directs the Superintendent to develop an educational program in accordance with Indiana Statute that will ensure proper instruction of students, professional staff, and support staff on the 
principal means by which noncasual-contact communicable diseases are transmitted, as well as how they are not transmitted, and the more effective methods for restricting and/or preventing these 
diseases. 

The Superintendent shall include in this, those educational materials which advocate prevention through abstinence. 

20 U.S.C. 1232(g) 
I.C. 20-34-3-17, 16-41-9, 20-34-3-9 

 

INDIVIDUALS WITH DISABILITIES ACT (IDEA)/AMERICANS WITH DISABILITIES ACT (ADA) 

The American Disabilities Act (ADA) and Section 504 of the Rehabilitation Act prohibit discrimination against persons with a disability in any program receiving federal financial assistance.  

This protection applies not just to students, but all individuals who have access to MCSC’s programs and facilities.   

The law defines persons with a disability as anyone who: 

a.  Has a mental or physical impairment that substantially limits one or more major life activities 

b. Has a record of such an impairment 

c. Is regarded as having an impairment 

MCSC has specific responsibilities under this law, which include identifying, reviewing, and if the child is determined eligible, affording access to appropriate educational 

accommodations.   

Health Screenings 

Students are screened for Vision and Hearing in the following grades. 

Vision – 1st, 3rd, 5th, and 8th grades. 

Hearing – 1st, 4th, 7th, and 10th grades or any students new to the corporation. 

Any additional screenings are done by request. 

Parents will be notified if their child does not pass a screening.  It is recommended that you obtain follow-up with your primary physician. 

 

 

STUDENT RECORDS (PROTECTION AND PRIVACY) 

MCSC – BOARD POLICY8330  

Student records shall be maintained in accordance with School Board Policy 8330 and State/Federal laws and regulations. 

The student record is the legal record for each student who is or has attended schools within the Corporation. All information contained in the student record must be factual, verifiable and of a 
constructive nature. The Board shall collect, maintain and use only information necessary for legally mandated Corporation functions. 

Educational Records, as defined in Section 99.3 of the Family Educational Rights and Privacy Act, means those records, files, documents and other materials which: (1) contain information directly related 
to a student, and (2) are maintained by the Board or by a party acting for the Board. "Record" means any information or data recorded in any medium, including but not limited to: handwriting, print, tapes, 
films, microfilm, and microfiche, and electronic/digital formats. 

The Corporation maintains or may establish video surveillance for security reasons at various areas around its facilities and on its buses. Video recordings, which show students, may constitute a student 
record, under certain circumstances. This is generally where the record is maintained to document student conduct or misconduct, unless it is maintained for law enforcement purposes as described 
above. Generally video taken of athletic events or other student performances which are open to the public will not be considered student records. The Superintendent will determine whether the video 
constitutes a student record prior to the release of any video surveillance containing students, other than to authorized individuals. 

The student's school record shall contain the following information that shall be retained permanently or for one hundred years: 

http://neola.com/mooresville-in/search%5Cpolicies/po8330.htm
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  A. name, address and telephone listing of parent (see Form 8330 F1) 

  B. enrollment data to include validated birth record, proof of residency, immunization records and social security number or 
computer number 

  C. attendance records 

  D. grades and/or transcripts 

  E. standardized and/or mandated achievement test data, including proficiency test records which include the date each 
student meets the proficiency level for the test administered 

  F. date of graduation and/or transfer or withdrawal 

The student's school record shall contain, if applicable to the individual, the following information, to be retained for a period not less than two (2) years beyond the date of high school graduation: 

  A. health and medical information; emergency medical authorization forms may be destroyed upon the annual receipt of the 
forms as required by law 

  B. court order on parental rights and responsibilities and/or custodial or guardianship arrangements, including any court 
orders regulating access of a parent to school records 

  C. awards and recognitions 

  D. information and/or data relevant to the identification, evaluation and/or placement of students in accordance with the 
Individuals with Disabilities Education Act, Section 504 of the 1973 Rehabilitation Act, or other applicable State laws and 
regulations 

  E. reports and such other confidential information generated by professionals or agencies outside the Corporation relevant 
to the student's educational program 

  F. such other verifiable, factual and relevant information to be used in making decisions regarding the student's 
educational program, including disciplinary records 

  Disciplinary records including records of suspension and expulsion are a part of the student’s record and must be 
transferred to a receiving school if a student transfers. 

TRANSFER OF RECORDS 

In evaluating requests to transfer data from School Corporation records, the Superintendent shall consider: 

  A. the availability of a backup file if the data is lost or corrupted; 

  B. the ownership of the new site or medium; 

  C. the level of security for the data on the new site; 

  D. the danger of theft, tampering, or corruption of the data in the course of transfer or at the new site; 

  E. the potential for damage to students from misuse of the data if not adequately protected during transfer or at the new site; 
and 

  F. the need to transfer the data and any adverse impact on the School Corporation operations of not permitting the transfer 
of data. 

Parents: Disclosure, Inspection, Review of Records 

The COR shall permit parents/eligible students, upon request, to retrieve information from and to inspect and review, records relating to the student's education and maintained by the Corporation. The 
following conditions shall apply: 

  A. At times, agencies or individuals outside the Corporation provide the Corporation with information necessary and relevant 
to the student's education. Psychological or medical information should be provided to a parent in the presence of an 
appropriately-licensed professional who can properly explain the information. Such information may be provided to the 
Corporation only with the written consent of the parent. Upon parental request the Corporation will notify the parent with 
the date and source of any record generated outside the Corporation so that parents may access these records through 
the originator. 

  B. If any educational record includes information on more than one (1) student, the parents/eligible students shall have the 
right to review and inspect only the records relating to the student, or to be informed of that specific information. 

  C. The request for a review must be honored without unnecessary delay, and before any meeting regarding an 
individualized educational program or hearing relating to the identification, evaluation, or placement of the student and in 
no case later than forty-five (45) days from receipt of request. 

  D. The parents/eligible students have a right to have their representative inspect and review the records upon submission of 
a signed and dated written consent which: 

  1. specifies the records which may be disclosed; 

  2. states the purpose of disclosure; 

  3. identifies the party or class of parties to whom the disclosure may be made. 

  E. The Corporation shall presume that either parent has the authority to disclose, inspect, and review the student's 
records unless a court order indicates otherwise or unless otherwise prohibited by law. 

  If the parents/eligible students request an opportunity to inspect and review records, a written request is necessary. 

  F. The parents/eligible students are to complete the Corporation's Request for Information Form 8330 F5 prior to 
receiving copies of any record. 

  The COR shall arrange a mutually-agreeable time for the review with the parents/eligible students. 

  G. Subject to the limitations within the law, policy and/or guidelines, the COR shall provide parents/eligible students with 
copies of any information in the student's educational records and shall respond to reasonable requests for 
explanation and interpretation of the records. Signed permission should be obtained from eligible students prior to 
allowing their parents access to the records. Copies of the records, except for test protocols, shall be provided for the 
current cost of duplication unless that fee effectively prevents the parents/eligible students from exercising the right to 
inspect and review the records. Copies of test protocols will be provided only under the following circumstances: 

http://neola.com/mooresville-in/search/forms/fm8330F1.pdf
http://neola.com/mooresville-in/search/forms/fm8330F5.pdf
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  1. the parent is physically unable to come to the school to view the protocols; 

  2. if the principal believes the protocols should be sent to an appropriately-licensed outside professional; 

  3. if the parent is preparing for a hearing under Article 7 or section 504. 

  H. If the parents/eligible students request disclosure of specific information by telephone, the COR shall not disclose 
requested information. 

Third Party: Disclosure, Inspection/Review, and/or Copies of Records 

When authorized, the COR shall permit inspection and review of a student's educational records, disclose specified information, or provide copies of educational records only after the requesting party has 
agreed not to share the information with a third party unless the parents/eligible students have so consented or the particular circumstances meet the requirements of the Family Education Rights and 
Privacy Act (FERPA) on third-party disclosure. 

Amendments of Records (see Form 8330 F6a, Form 8330 F6b, and Form 8330 F6c) 

The COR shall provide parents/eligible students with the opportunity to amend records when they believe that any of the information regarding their student is inaccurate, misleading, or violates the 
student’s privacy. 

  A. Upon receipt of a written request to amend records, the COR shall ascertain the specific information that is requested to 
be amended and the reason for the change. 

  The COR shall decide whether or not to amend the record. 

  B. If the COR decides not to amend, the parents/eligible students shall be so informed of the decision as well as of their 
rights to a hearing. The parents/eligible students also have the right to place a statement in the records commenting on 
the contested information in the records and/or stating s/he disagrees with the decision of the COR. Such a statement 
shall be maintained with the contested part of the records as long as the records exist and shall be disclosed as part of 
any record disclosure. 

  C. Unless specified otherwise in law, third parties seeking to access confidential information in a student's record that has 
been generated by a professional or agency outside the Corporation may access these records only through the 
originator and in compliance with the laws governing disclosure. 

  D. If the Corporation and parents/eligible students agree to the requested amendments, the COR shall make necessary 
changes in the student record and send the parents/eligible students written confirmation that the changes have been 
made. 

  E. If the parents/eligible students request a Records Hearing, the Superintendent shall: 

  1. select the Records Hearing Officer (RHO) (who may be an official of the Corporation who does not have a 
direct interest in the outcome of the hearing); 

  2. direct the person selected as the RHO to arrange a hearing with the parents/eligible students within 
ten (10) business days from the date of the hearing request or at a mutually agreed time. 

  The RHO shall inform the parents/eligible students that they shall be afforded a full and fair opportunity to present 
evidence relevant to the issues and may be assisted or represented by individuals of their choice, including an 
attorney, at their own expense. 

  The RHO is responsible for maintaining the student’s record during the appeal process so that no information is lost or 
destroyed. 

  F. The Records Hearing Officer shall conduct the hearing by: 

  1. introducing the participants; 

  2. reviewing the agenda for the hearing; 

  3. identifying the records in question; 

  4. reviewing the items for which amendment is being requested; 

  5. allowing the parents/eligible students and/or their representative to present evidence related to the 
issues; 

  6. allowing the Corporation’s representative(s) to present evidence related to the issues; 

  7. recording the evidence presented by both parties; 

  8. allowing each party a reasonable period of time to question the evidence of the other party; 

  9. adjourning the hearing. 

  G. No later than ten (10) business days from the conclusion of the records hearing, the RHO shall summarize and send a 
copy of the findings to the Superintendent (see Form 8330 F7). 

  H. The Superintendent, within ten (10) business days after receiving the findings of the Records Hearing Officer, shall 
make a decision, based solely upon the evidence presented at the hearing, and send to the parents/eligible 
students: 

  1. a letter stating the decision and the justification for the decision; 

  2. a copy of the RHO’s Report; 

  3. copies of the amended records, if any; 

  4. a notification of the right to place a statement in the record commenting on the contested information or 
stating why s/he disagrees with the decision. 

EMERGENCY RELEASE 

The COR may release any personally-identifiable information (without parent's/eligible student’s consent) to appropriate parties in connection with a health/safety emergency if knowledge of the 
information is necessary to protect the health or safety of the student or other individuals. 

Upon receipt of a request for emergency information, the COR, shall ascertain whether the request constitutes a health/safety emergency and, if so, provide the requested information immediately. 

TRANSFER OF RECORDS TO OTHER CORPORATIONS 

http://neola.com/mooresville-in/search/forms/fm8330F6.pdf
http://neola.com/mooresville-in/search/forms/fm8330F6.pdf
http://neola.com/mooresville-in/search/forms/fm8330F7.pdf
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Transfer of student records, including disciplinary records regarding any current suspensions and expulsions, must be within twenty (20) days of request and shall not be withheld from the school for a 
student's failure to pay any fees, fines, or charges imposed by this Corporation. 

The COR shall transfer a student's records to another school when requested by the Corporation in which the student intends to enroll, provided the Board notifies the parents of the transfer, informs the 
parents of their right to get a copy of the document, and affords the parents an opportunity for a hearing to challenge the content of the record. (See Form 8330 F4). 

A copy of the cover letter sent to the School Corporation shall be retained in the student's file. 

If parents/eligible students request a copy of the records being transferred, they shall be provided free of charge. 

If a student is under the care of a shelter for victims of domestic violence, release of information is limited by law. 

DESTRUCTION AND REVIEW OF RECORDS 

If a student is identified as a student with a disability under the Individuals with Disabilities Education Act ("IDEA") or Section 504 of the Rehabilitation Act of 1973, the COR shall: 

  A. maintain the student’s educational records for five (5) years after termination of special education programs, services, 
and/or graduation; and 

  B. only destroy such educational records after notifying the parents/eligible students that the information is no longer 
needed to provide educational services and will be destroyed. 

The personally-identifiable information on a disabled student shall be retained permanently unless the parents/eligible students request that it be destroyed as specified in these guidelines. The COR 
should remind them that the records may be needed by the student or the parents for Social Security benefits or other purposes (see Form 8330 F9). 

RIGHT TO FILE A COMPLAINT WITH THE U.S. DEPARTMENT OF EDUCATION 

Parents and eligible students will be informed of the address where a complaint can be filed if they believe their rights have been violated on Form 8330 F9. It is important that the address used on this 
form be checked annually to verify the accuracy of the address for complaints regarding the Family Educational Rights and Privacy Act (FERPA) and the Protection of Pupil Rights Amendment (PPRA). 

 

VISITORS POLICY 

MCSC – Board Policy 9150  

In order to protect the educational program of the schools from undue disturbance, each principal shall establish rules and procedures for visitors which shall include the following: 

  A. Persons wishing to visit one or more schools are to make arrangements in advance through the school office of 

each school to be visited. 

  B. Every visitor to a school must register at the school office. Sign-in lists showing name, time, person visiting, and 

time departing shall be maintained by the office. Any person who does not register with the school office is on 

school property illegally and should be asked to identify himself/herself properly or to leave the school grounds. 

If the visitor refuses to leave the school grounds or creates any disturbance, the building principal should 

request aid from the School Safety Director. 

  C. No visitor may see a student in school unless it is with the specific approval of principal. If an emergency 

situation requires that a student be called to the office to meet with a visitor, a member of the administrative 

staff must be present during the conference. A student is never to be permitted to leave the school with 

anyone who is not clearly identified as his/her parent or an appropriately authorized person. 

  D. Students may not bring guests to school unless permission to do so has been granted by the principal. 

  E. Parents, other than those who have been asked by a teacher to be in the classroom, who wish to observe 

learning activities taking place in their child's classroom are to confer, in advance, with the principal and the 

teacher and state the purpose of the visitation. 

  It is important that each parent understands that because classroom visitations can be distractive to the 

students, the following guidelines have been established: 

  1. Visitations will not be allowed during examinations and independent study periods. 

  2. The number of visitors at any one (1) time should not exceed two (2) parents. 

  3. Parents are to be silent observers and are not to create any type of disturbance or disruption to 

the learning process. 

  4. Copies of instructional materials being used by the students or teacher may not always be 

immediately available during the visitation. 

  5. Any comments made by individual students are to be maintained in confidence by the visitor 

to the activity. 

  F. Use of audio or visual equipment to record classroom activities must be approved by the principal and the 

teacher. No visitor shall be allowed to videotape students in the classroom as it violates the privacy rights 

of students unrelated to the visitor. Recording of other school activities will be in accordance with AG 9160 

- Attendance at Public Events. 

  G. Parents and guests visiting for lunch should contact the office before 9:00 am.  Due to limited space in 

some cafeterias parents may be asked to move to a different area to eat with their child.   

  H. Any comments or concerns are to be discussed with the teacher before or after the school day when 

students are not present. 

http://neola.com/mooresville-in/search/forms/fm8330F4.pdf
http://neola.com/mooresville-in/search/forms/fm8330F9.pdf
http://neola.com/mooresville-in/search/forms/fm8330F9.pdf
http://neola.com/mooresville-in/search/policies/po9150.htm
http://neola.com/mooresville-in/search%5Cag/ag9160.htm
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  A copy of these guidelines (Form 9150 F1) is to be given to and signed by each non-staff visitor to a 

classroom as an indication that s/he understands the reason for each guideline. 

  Visitors are to be encouraged to meet with the principal and teacher during noninstructional hours to 

discuss the observation and to obtain answers to their questions. If a parent has a concern about what 

may be transpiring in his/her child's classroom, s/he should follow the Board's Policy 9130 which states that 

the parent is to address the matter first with the teacher and, if not rectified, to then meet with the 

principal. 

  I. No staff member is to transact business with a visitor who does not have a visitor's pass and has not duly 

registered at the school office and received authorization to be present for the purpose of conducting 

business. 

If a disabled person should visit a school and request accommodation and s/he has not submitted the Request for Accommodation (Form 9160A F1), in advance, the principal should ask 

the person to allow the school adequate time to arrange for the accommodation, providing such accommodation meets the requirements of ADA. 

Each principal shall post in a conspicuous place at each entrance, the rules and procedures to be followed by visitors. 

USE OF CELLULAR TELEPHONES AND WIRELESS ELECTRONIC COMMUNICATION DEVICES 

Possession of a cellular telephone or other electronic communication device (ECD), (e.g., paging devices/beepers, personal digital assistants (PDAs), and other devices designed to receive and send an 
electronic signal) by a student is a privilege, which may be forfeited by any student who fails to abide by the terms of this guideline, or otherwise engages in misuse of this privilege. 

A student may keep the cellular telephone or ECD "on" under the following circumstances with prior approval of the building principal: 

  A. The student has a special medical circumstance (e.g., an ill family member, or his/her own 
special medical condition). 

      

  B. The student is using the cellular telephone or ECD for an educational or instructional purpose 
with the teacher’s permission and supervision. 

 C. Student’s cell phones and personal electronic equipment are permitted in backpacks only and 
turned off during all school hours.  Cell phones and electronic equipment in sight or in use during 
school hours will be confiscated.   

Students participating in extra-curricular activities and athletics must contact their coach or sponsor for his/her rules involving cellular telephone or ECD use after school hours or on after-school bus trips. 
Coaches and sponsors will set their rules and enforce consequences involving the use and/or misuse of these devices. 

The Board is not responsible for the loss, theft, damage, or vandalism to student cellular telephones or ECDs as well as other student property. Students and parents are strongly encouraged to take 
appropriate precautions, if students have cellular telephones or ECDs in their possession, to make sure the cellular telephones and ECDs are not left unattended or unsecured. 

Using a cellular telephone or other ECD in an unauthorized manner or in violation of the policy, may result in loss of this privilege, additional disciplinary action (e.g., warnings, parental notification and 
conferences, suspension, expulsion), confiscation of the cellular telephone or ECD (in which case, the cellular telephone or ECD will only be released/returned to the student’s parent/guardian after the 
student complies with any other disciplinary consequence that is imposed), and/or referral to law enforcement if the violation involves an illegal activity (e.g., child pornography). 

Parents/guardians are advised that the best way to get in touch with their child during the school day is by calling the school office. 

Students may use school phones to contact parents/guardians during the school day. 

 

ACCEPTABLE USE AGREEMENT POLICY AND GUIDELINES 

MCSC – BOARD POLICY 7540.01A  

The Board is not responsible for the loss, theft, damage, or vandalism to student cellular telephones or ECDs as well as other student property. Students and parents are strongly 

encouraged to take appropriate precautions, if students have cellular telephones or ECDs in their possession, to make sure the cellular telephones and ECDs are not left unattended or 

unsecured. 

Student cell phones and personal electronic equipment are permitted only in backpacks and turned off during all school hours.  Cell phones and electronic equipment in sight or in use 

during school hours will be confiscated. 

Students are also prohibited from using a PCD to capture, record, and/or transmit test information or any other information in a manner constituting fraud, theft, cheating, or academic 

dishonesty. Likewise, students are prohibited from using PCDs to receive such information. 

Possession of a PCD by a student at school during school hours and/or during extra-curricular activities is a privilege that may be forfeited by any student who fails to abide by the terms 

of this policy, or otherwise abuses this privilege. 

The following guidelines will govern the personal use of the Corporation's technology by staff members as well as use for school purposes by either staff or students while at home. No 

personal, that is, non-school, use of Corporation technology may be made by any student at any time. 

http://neola.com/mooresville-in/search/forms/fm9150F1.pdf
http://neola.com/mooresville-in/search%5Cpolicies/po9130.htm
http://neola.com/mooresville-in/search/forms/fm9160AF1.pdf
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  A. No staff member or student will be allowed access to the Internet or other networks without first signing the 

Student or Staff Network and Internet Acceptable Use and Safety Agreement, Form 7540.03 F1 or Form 7540.04 

F1. All student use of the Internet must be under the supervision of a staff member or approved volunteer. 

  B. Each staff member and student will be provided a password for use with Corporation technology with the 

provision that the password is not to be shared with others. The existence of a password does not guarantee 

confidentiality or privacy and the Corporation retains the right to use any person's password to monitor the 

type of use that is being made of Corporation technology. 

  C. With regard to personal E-mail, staff members may use it to send and/or receive personal messages providing 

such use is limited to non-duty time and does not involve the conduct of any personal, discriminatory, or 

unlawful business (including commercial purposes, advertising, and political lobbying). 

  D. Students are not allowed to send or receive personal E-mail messages. 

  E. Use of all other Corporation Technology shall be in accord with AG 7530 - Personal Use of Corporation 

Equipment and Facilities. 

 

SECTION II: ACADEMICS 

Elementary Grading Scale: 

MCSC – BOARD POLICY 5421A  

 The school year is divided into four nine-week grading periods. Students will be bringing home report cards a few days following the end of the grading period.  The grading 

scale used to check student progress is: 

 A = Excellent (90-100%) 

 B = Above Average (80-89%) 

 C = Average (70-79%) 

 D = Below Average (60-69%) 

 F = Failing (59% and below) 

 Parents are encouraged to monitor their child’s progress using the MCSC student management system Skyward.  To obtain access to your child’s Skyward information please 

contact the school secretary.   

Mid-term reports will be sent half way through the grading period but are a more brief explanation of student progress than report cards.  At the end of the school year, report cards will 

be mailed. 

 Progress in a few subjects for the younger students is reported by using M, S, and U.  They are subjects that may be presented too infrequently to grade fairly or are 

introduced for content or vocabulary but integrated into reading activities. 

 

 

SECTION III: STUDENT ACTIVITIES 

CORPORATION-SPONSORED CLUBS AND ACTIVITIES 

MCSC – BOARD POLICY 2430 

The School Board believes that the goals and objectives of this Corporation are best achieved by a diversity of learning experiences, including those that are not conducted in a regular 

classroom but are directly related to the curriculum. 

The purpose of curricular-related activities shall be to enable students to explore a wider range of individual interests than may be available in the Corporation's courses of study but are 

directly related to accomplishing the educational outcomes for students as adopted by the Board in Policy 2131. 

For purposes of this policy, curricular-related activities are defined as those activities in which: 

  A. the subject matter is actually taught or will be taught in a regularly offered course;  

  B. the subject matter concerns the Corporation's composite courses of study; 

  C. participation is required for a particular course;  

http://neola.com/mooresville-in/search/forms/fm7540.04F1.pdf
http://neola.com/mooresville-in/search/forms/fm7540.04F1.pdf
http://neola.com/mooresville-in/search%5Cag/ag7530.htm
http://neola.com/mooresville-in/search%5Cpolicies/po2131.htm
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  D. participation results in academic credit. 

No curricular-related activity shall be considered to be under the sponsorship of this Board unless it meets one or more of the criteria stated above and has been approved by the 

Superintendent. 

Such activities, as well as extra-curricular or activities not directly related to courses of study, may be conducted on or off school premises by clubs, associations, and organizations of 

students sponsored by the Board, and directed by a staff advisor. 

The Board shall allow noncorporation-sponsored, student clubs and activities during noninstructional time, in accordance with the provisions in Policy 5730 -- Equal Access For 

Noncorporation-Sponsored, Student Clubs and Activities. 

Noncurricular activities for students that are initiated by parents or other members of the community may be allowed under the provisions of Policy 7510 - Use of Corporation Facilities. The 

Board, however will not: 

  A. assume any responsibility for the planning, conduct, or evaluation of such activities; 

  B. provide any funds or other resources; 

  
C. allow any member of the Corporation's staff to assist in the planning, conduct, or evaluation of such an activity during the hours s/he is functioning as a member of the 

staff. 

No non-corporation-sponsored organization may use the name of the School Corporation or any other name which would associate an activity with the Corporation. 

In addition to the eligibility requirements established by the Indiana High School Athletic Association, to be eligible for any athletic or other extra-curricular activity, a student will be 

eligible in accordance with the provisions of the Mooresville High School Student Handbook. 

Students shall be fully informed of the curricular-related and extra-curricular activities available to them and of the eligibility standards established for participation in these activities. 

Corporation-sponsored activities shall be available to all students who elect to participate and who meet eligibility standards. Whenever a student becomes a member of a Corporation-

established student group or national organization such as the National Honor Society, in order to remain a member, s/he must continue to meet all of the eligibility criteria and abide by 

the principles and practices established by the group or the organization. 

20 U.S.C. 4071 et seq. 

I.C. 20-26-5-4, 20-30-15-6,7,8 

 

SECTION IV: STUDENT CONDUCT 

ATTENDANCE 

Attendance Policy for MCSC elementary schools 

State laws require punctual and regular attendance of all students. Parents are responsible for the attendance and education of their children. The State of Indiana requires each student 

to be present in school for 180 days each academic year. Unnecessary absences adversely affect a child’s academic performance and could result in failure to be promoted to the next 

grade. Therefore, a progressive policy exists to keep parents aware of excessive absences and to provide a guideline for reporting those absences to the Morgan County Prosecutor’s 

Office for further investigation and/or prosecution. 

Any day that a student will be absent or miss the beginning of the day, the parent must call the school before 9:00 AM; otherwise, a member of our office staff may call the numbers listed 

in the enrollment information to verify the absence. 

Upon returning to school, the student must provide a written excuse stating the days of absence and the reason for the absence. This is in addition to the phone call to the school on the 

day of the absence. The statement must be signed by a parent or legal guardian.  Students are excused from school only for: 

1. personal illness 

2. death in the family 

3. medical/dental appointments 

4. serving as a Page in the Legislature 

5. court subpoenas 

Absences for any other reason are to be prearranged by completing the appropriate form in the office. If the absence is authorized, students may receive make-up work. If the absence 

is not authorized, make-up work will not be provided to the student. 

Students absent from school due to illness will not be allowed to participate in evening events, such as athletics, programs, carnivals, academic competitions, etc.  

Medical statements will be required for any illness which causes a student to miss more than two (2) consecutive days of school. 

Students will be considered tardy for the morning if they are not in their classrooms when the school day begins and tardy for the afternoon if they leave school before the end of the 

school day. 

Parents may arrange for make-up work for excused absences if the student will be absent for two (2) or more days. Please call the school office with the request and allow twenty-four 

(24) hours notice for teachers to prepare all necessary assignments.  

http://neola.com/mooresville-in/search%5Cpolicies/po5730.htm
http://neola.com/mooresville-in/search%5Cpolicies/po7510.htm
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MCSC – BOARD POLICY 5200  

I.C. 20-33-2-4 et seq.  

511 IAC 1-3-1 

511 IAC 6-2-1(c)(12) 

BULLYING 

MCSC – BOARD POLICY 5517.01  

The School Board is committed to providing a safe, positive, productive, and nurturing educational environment for all of its students. The Board encourages the promotion of positive 

interpersonal relations between members of the school community. Bullying behavior toward a student, whether by other students, staff, or third parties is strictly prohibited and will not be 

tolerated. This prohibition includes physical, verbal, and psychological abuse as provided herein. The Board will not tolerate any gestures, comments, threats, or actions which cause or 

threaten to cause bodily harm or personal degradation. This policy applies when a student is on school grounds immediately before or during school hours, immediately after school 

hours, or at any other time when the school is being used by a school group; off school grounds at a school activity, function, or event; traveling to or from school or a school activity, 

function, or event; or, using property or equipment provided by the school. 

Bullying as defined in State law means overt, repeated acts or gestures, including verbal or written communications transmitted, physical acts committed, or any other behaviors 

committed by a student or group of students against another student with the intent to harass, ridicule, humiliate, intimidate, or harm the other student. This type of behavior is a form of 

harassment, although it need not be based on any of the legally protected characteristics, such as sex, race, color, national origin, marital status, or disability. It would include, but not be 

limited to, such behaviors as stalking, intimidating, menacing, coercion, name-calling, taunting, making threats, and hazing. 

Any student who believes s/he has been or is currently the victim of bullying should immediately report the situation to the building principal or assistant principal, or the Superintendent. 

The student may also report concerns to a teacher or counselor who will be responsible for notifying the appropriate administrator or Board official. Complaints against the building 

principal should be filed with the Superintendent. Complaints against the Superintendent should be filed with the Board President. 

Every student is encouraged, and every staff member is required, to report any situation that they believe to be bullying behavior directed toward a student. Reports may be made to 

those identified above. 

All complaints about bullying behavior that may violate this policy shall be promptly investigated. 

If the investigation finds an instance of bullying behavior has occurred, it will result in prompt and appropriate disciplinary action. This may include up to expulsion for students, up to 

discharge for employees, exclusion for parents, guests, volunteers, and contractors, and removal from any official position and/or a request to resign for Board members. Individuals may 

also be referred to law enforcement officials. 

The complainant shall be notified of the findings of the investigation, and as appropriate, that remedial action has been taken. 

Retaliation against any person, who reports, is thought to have reported, files a complaint, or otherwise participates in an investigation or inquiry concerning allegations of bullying is 

prohibited and will not be tolerated. Such retaliation shall be considered a serious violation of Board policy and independent of whether a complaint is substantiated. Suspected 

retaliation should be reported in the same manner as bullying. Making intentionally false reports about bullying for the purpose of getting someone in trouble is similarly prohibited and will 

not be tolerated. Retaliation and intentionally false reports may result in disciplinary action as indicated above. 

For a definition of and instances that could possibly be construed as hazing, consult Policy 5516. 

Confidentiality 

To the extent appropriate and/or legally permitted, confidentiality will be maintained during the investigation process. However, a proper investigation will, in some circumstances, 

require the disclosure of names and allegations. 

Safe School Committee 

In accordance with State law, there shall be a Safe School Committee in each school within this Corporation (see Policy 8400 - School Safety). 

The Superintendent is directed to develop administrative guidelines to implement this policy. Guidelines shall include reporting and investigative procedures, as needed. The complaint 

procedure established by the Superintendent shall be followed. 

I.C. 5-2-10.1, 20-33-8-0.2 

ANTI-HARASSMENT 

MCSC – BOARD POLICY 5517  

Relevant Definitions 

"School Corporation community" includes students, administrators, teachers, staff, and all other school personnel, including Board members, agents, volunteers, contractors or other persons subject to the 
control and supervision of the School Board. 

"Third parties" include, but are not limited to, guests and/or visitors on School Corporation property (e.g., visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, 
or seeking to do business with, the Board, and other individuals who come in contact with members of the School Corporation community at school-related events/activities (whether on or off School 
Corporation property). 

http://neola.com/mooresville-in/search/ag/ag5200.htm
http://neola.com/mooresville-in/search/ag/ag5517.01.htm
http://neola.com/mooresville-in/search%5Cpolicies/po5516.htm
http://neola.com/mooresville-in/search%5Cpolicies/po8400.htm
http://neola.com/mooresville-in/search/ag/ag5517.htm
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"Sexual Harassment" has the same definition as set forth in the policy of the Board as reflective of the definition set forth in Title VII of the Civil Rights Act of 1964, and Title IX of the Education 
Amendments of 1972. 

"Harassment on the basis of race, color, national origin, religion, or disability" have the same definitions as set forth in the policy of the Board. 

Prohibited Behavior 

  A. Conduct constituting sexual harassment may take different forms, including, but not limited to, 
the following: 

    

  1. Verbal: 

    

  The making of offensive written or oral sexual innuendoes, suggestive comments, 
jokes of a sexual nature, sexual propositions, threats, or propositions toward or by a 
fellow staff member, student, or other person associated with the Corporation, or third 
parties. 

    

  2. Nonverbal: 

    

  Causing the placement of offensive sexually suggestive objects, pictures, or graphic 
commentaries in the school environment or the making of offensive sexually 
suggestive or insulting gestures, sounds, leering, whistling, and the like to or by a 
fellow staff member, student, or other person associated with the Corporation, or third 
parties. 

    

  3. Physical Contact: 

    

  Threatening or causing unwanted touching, contact, or attempts at same, including 
patting, pinching, brushing the body, or coerced sexual activity with or by a fellow staff 
member, student, or other person associated with the Corporation, or third parties. 
With respect to students, the question of whether or not physical contact is unwanted 
or consensual is irrelevant where such contact is engaged in by Corporation 
employees or other adult members of the School Corporation community. 

    

  B. Conduct constituting harassment on the basis of race, color, national origin, religion, disability, or 
genetic information may take different forms, including, but not limited to, the following: 

    

  1. Verbal: 

    

  The making of offensive written or oral innuendoes, comments, jokes, insults, threats, 
or disparaging remarks concerning a person's race, color, national origin, religious 
beliefs, disability, or genetic information. 

    

  2. Nonverbal: 

    

  Placing offensive objects, pictures, or graphic commentaries in the school environment 
or making insulting or threatening gestures based upon a person's race, color, national 
origin, religious beliefs, disability, or genetic information. 

    

  3. Physical: 

    

  Any intimidating or disparaging action such as hitting, pushing, shoving, hissing, or 
spitting on or by a fellow staff member, student, or other person associated with the 
Corporation, or third parties, based upon the person's race, color, national origin, 
religious beliefs, disability, or genetic information. 

    

  

Detailed Bully and Harassment policies can be found on NEOLA.  

 

WEAPONS 

MCSC – BOARD POLICY 5772  

The School Board prohibits students, staff, and visitors from possessing, storing (including storing in a personal vehicle), making, or using a weapon in any setting that is under the control 

and supervision of the Corporation for the purpose of school activities approved and authorized by the Corporation including, but not limited to, property leased, owned, or contracted 

for by the Corporation, a school-sponsored event, or in a Corporation vehicle. 

The possession of a firearm in or on school property, in or on property that is being used by a school for a school function, or on a school bus is a felony (I.C. 35-47-9-2) and is prohibited by 

Board policy. Possession includes storing the firearm in a personal vehicle while on school property. This prohibition applies to all students including those who have a personal protection 

permit to carry a handgun. 

http://neola.com/mooresville-in/search/policies/po5772.htm
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The term "weapon" means any object which, in the manner in which it is used, is intended to be used, or is represented, is capable of inflicting serious bodily harm or property damage, as 

well as endangering the health and safety of persons. Weapons include, but are not limited to, firearms, tasers, handguns, stun guns, guns of any type, including air and gas-powered 

guns (whether loaded or unloaded), knives, razors, clubs, electric weapons, chemical weapons, metallic knuckles, martial arts weapons, ammunition, and destructive devices (bomb, 

incendiary, grenade, Molotov cocktail, rocket, with a propellant charge of more than four (4) ounces, etc.). 

Any student who has reason to believe that a person has or will violate this guideline shall report to the school principal or the supervisor of the activity immediately. The report should 

include as much detail as possible concerning the person(s) involved, the weapon, the location of the person(s), and how this information was obtained. 

The Superintendent will refer any student who violates this policy to the student’s parents or guardians and to the law enforcement agency having jurisdiction over the property where the 

offense occurs. The student may also be subject to disciplinary action, up to and including expulsion. 

No student is to confront the person possessing the weapon, but a staff member has the option of confronting the person if the staff member believes the risk of injury to self or others is 

minimal or if immediate action is necessary to prevent injury to any person. 

A principal or activity supervisor receiving a report of weapons possession shall have the option of conducting a search for the weapon in accordance with AG 5771, Search and Seizure, 

or contacting the Mooresville Police Department for assistance. 

Any interaction with the person should have as its primary objective the safety and welfare of people in the area rather than the obtaining possession of the weapon. 

I.C. 20-33-8-16 

20 U.S.C. 7151 

USE OF SECLUSION AND RESTRAINT WITH STUDENTS 

A student will not be subject to seclusion or restraint unless the student’s behavior poses an imminent risk of injury to the student or others.  

However, significant violations of the law, including assaults on students and staff, will be reported to the police.  As soon as possible after 

any use of seclusion or restraint, the student’s parent or guardian will be informed and provided with a detailed account of the incident, 

including the circumstances that led to the use of seclusion or restraint.   

MCSC – BOARD POLICY 5630.01  

The Limited Use of Force 

The Board recognizes that there are likely to be occasions in which a staff member must use limited physical force in the supervision of 

students in order to: 

A. prevent a student from injuring him/herself or others including self-defense and the defense of others by a staff member; 

B. stop a student from damaging the property of the Board or others; or 

C. end the disruption of an educational function or prevent interference with a school activity. 

In these circumstances, the staff member shall use no more force than the force that is necessary to accomplish the objective of the use of 

force. 

Corporal Punishment 

As used here, "corporal punishment means the intentional infliction of mild temporary physical discomfort on a student for the purpose of 

addressing misconduct." Corporal punishment shall not be used by the Board's employees. 

I.C. 20-26-5-4 

I.C. 20-33-8-8 to 11 

Revised 1/14/14 

SEARCH AND SEIZURE 

MCSC – BOARD POLICY 5771 

The School Board recognizes its obligation to balance the privacy rights of its students with its responsibility to provide student, faculty, and authorized visitors with a safe, hygienic, and 

alcohol/drug-free learning environment. 

In balancing these competing interests, the Board directs the Superintendent to utilize the following principles: 

  A. School Property 

http://neola.com/mooresville-in/search%5Cag/ag5771.htm
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    School facilities such as lockers and desks are school property provided for student use subject to the right of 

the Superintendent and his/her designee to enter the facility as needed and inspect all items in the facility 

searched. Students shall not have an expectation of privacy in any facility or technology provided by the 

school and shall not be permitted to deny entry to a Corporation administrator by the use of a lock or other 

device. 

  B. Student Person and Possession 

    Prior to a search of a student's person and personal items in the student's immediate possession, consent of the 

student shall be sought by an administrator. If the student does not consent, such a search shall be permitted 

based only upon the administrator's individualized reasonable suspicion to believe that the search will produce 

evidence of a violation of a law, school rule, or a condition that endangers the safety or health of the student 

or others. Searches of the person of a student shall be conducted and witnessed by a person of the same 

gender as the student and shall be conducted in a private place. A searched student's parent or guardian 

shall be notified of the search within twenty-four (24) hours if possible. 

    Searches, pursuant to this policy, shall also be permitted in all situations in which the student is under the 

jurisdiction of the Board as defined by I.C. 20-33-8-14. 

  Permission for a student to bring a vehicle on school property shall be conditioned upon consent of the 

search of the vehicle and all containers inside the vehicle by a school administrator with reasonable 

suspicion to believe the search will produce evidence of a violation of law, a school rule, or a condition 

that endangers the safety or health of the student driver or others. The student shall have no expectation of 

privacy in any vehicle or in the contents of any vehicle operated or parked on school property. 

  The Superintendent may request the assistance of a law enforcement agency in implementing any aspect 

of this policy. Where law enforcement officers participate in a search on school property or at a school 

activity pursuant to a request from the Superintendent, the search shall be conducted by the law 

enforcement officers in accordance with the legal standards applicable to law enforcement officers. 

  C. Breath Test Instruments 

    Administrators are authorized to arrange for the use of breath-test instruments for the purpose of 

determining if a student has consumed an alcoholic beverage. It is not necessary for the test to determine 

blood-alcohol level, since the Board has established a zero tolerance for alcohol use. 

  D. Use of Dogs 

    The Board authorizes the use of specially-trained dogs to detect the presence of drugs or devices such as 

bombs on school property under the conditions established in the Superintendent's administrative 

guidelines. 

Anything found in the course of a search pursuant to this policy which constitutes evidence of a violation of a law or a school rule or which endangers the safety or health of any person 

shall be seized and utilized as evidence if appropriate. Seized items of value shall be returned to the owner if the items may be lawfully possessed by the owner. Seized items of no value 

and seized items that may not lawfully be possessed by the owner shall be destroyed. 

I.C. 20-33-8-32 

U.S. Constitution, 4th Amendment 

TRANSPORTATION 

MCSC – BOARD POLICY 8600  

It is the policy of the School Board to provide transportation for those students whose distance from their school makes this service necessary. The regulations of the State Department of 

Education shall govern any question not covered by this policy. 

School buses shall be purchased, housed, and maintained by the Corporation for the transportation of resident students between their home areas and the schools of the Corporation to 

which they are assigned. Smoking is prohibited on a school bus. A school bus is a motor vehicle that is designed and constructed for the accommodation of at least ten (10) passengers 

and used for the transportation of school children to and from school, school athletic games or contests, and other school functions. The term "school bus" does not include a privately 

owned automobile with a capacity of not more than five (5) passengers that is used for the purpose of transporting school children to and from school. 

 A special purpose bus is any motor vehicle designed and constructed for the accommodation of more than ten (10) passengers that meets the Federal school bus safety 

standards except the requirement for stop arms and flashing lights that is used by the School Corporation for transportation purposes not appropriate for school buses. 

 A special purpose bus may not be used to provide regular transportation of school children (except for persons enrolled in a special program for the habilitation or 

rehabilitation of developmentally disabled or physically disabled persons) between their residence and the school. 

 A special purpose bus may be used to transport students and their supervisors, including coaches, managers, and sponsors to athletic, other extracurricular school activities, 

and field trips. 

 A special purpose bus may also be used to transport homeless students. 

 If the special purpose bus has a capacity of less than sixteen (16) passengers, the operator must hold a valid operator’s, chauffeurs, commercial drivers, or public passenger 

chauffeur’s license. If the special purpose bus has a capacity of more than fifteen (15) passengers, the operator must meet the requirements of a regular school bus driver. 

 A special purpose bus is not required to be constructed, equipped, or painted as specified for a regular school bus. 

Transportation of eligible vocational or special education children between their home areas and schools outside the Corporation shall be arranged through the use of Corporation-

owned vehicles, through cooperation with other corporations, through commercial carriers, and/or by other means in the most efficient and economical manner. 

Transportation between home area and school will be provided for each resident child attending a State approved nonpublic school within the Corporation on the same basis as public 

school children. 

Vehicle routes shall be established so that an authorized vehicle stop is available within reasonable walking distance of the home of every resident student entitled to transportation 

services. 

The Board authorizes the installation and use of video recording devices in the school buses to assist the drivers in providing for the safety and well-being of the students while on a bus. 

The Superintendent shall be responsible for developing and implementing appropriate administrative guidelines for this policy. 

http://neola.com/mooresville-in/search/ag/ag8600.htm
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I.C. 16-41-37-2.3 

I.C. 9-13-2-161 
I.C. 20-26-5-4; 20-27-3-5; 20-27-9; 20-27-9-5; 20-27-12-5 

 

Northwood Elementary Policies and Procedures 

Mooresville Parks & Recreation Rec & U BEFORE AND AFTER SCHOOL CARE 

 The Mooresville Parks & Recreation offers before and after school day care that is housed at Northwood Elementary.  In the event of unexpected early dismissal, the after 

school program will be cancelled. 

 Arrival Procedures 

 When school buses arrive, they will be entering the south drive at the side of the school. Students are to enter door #5 (South doors) and then walk directly to their classrooms.  

(Those eating breakfast are allowed to get off the bus if it arrives before 8:45 am and go directly to the cafeteria.) 

 When students arrive to school by parent drop-off, they will enter through the front drive.  Parents will pull up to Door #2 and drop students off at the sidewalk.  Please do not 

make a double lane, so that students are not crossing in front of cars.  Students will be allowed to enter at 8:30 am.  Any student arriving after 8:45 must enter through Door #1. 

Dismissal Procedures 

 When school buses arrive, they will be entering through the front entrance and loading in front of the school.  Students will transition to their grade level designated classroom 

and dismiss when the 3:15 bell rings.   They will walk directly through Door #1 and board their bus.     

 When students dismiss as a car rider, parents will arrive behind Paul Hadley Middle School and fill two lines behind the high school. Parents should not arrive before 3:00 p.m. 

due to High School bus/staff traffic.  Students will be dismissed to parent pick-up at 3:10 p.m. A school staff member will release each lane once the first group of cars are filled. To ensure 

the safety of students, staff, and parents DO NOT LEAVE THE CAR PICK-UP LANE UNTIL YOU HAVE BEEN DISMISSED. 

 When students dismiss as a walker, students will exit out Door #9. Parents may not park in the parking lot to pick up their students. Students will not be released across the 

bridge at the church by school staff.  

Lunch and Breakfast 

Lunch and breakfast are available and are prepared in each building daily.  The cost of lunch for students is $2.50/day or $12.50/week.  Breakfast is $1.70/day or $8.50/week. Adult Lunch 

is $3.00.  Lunch and breakfast money may be paid by check or cash placed in an envelope labeled with the student’s name and room number.  Checks and cash collected by the 

cashier will be deposited in a lunch money account.  When students go through the lunch or breakfast line, they will use a keypad to enter their account’s identification number.  When 

the account is spent down to the amount of only two lunches left, the cashier will notify parents.  Students may purchase extras at lunch.    

 

Appropriate Dress 

 Student clothing should be clean and appropriate for school use.  Extremes in fashion, including unusual hairstyles, tattoos and hair coloring, are to be avoided.  All skirts and 

shorts should be fingertip length or longer.  All students are to wear shoes that are safe for activities.  Shoes with rollers, cleats or distracting features are not allowed.   

Any accessories that make reference to drugs, alcohol, sex, or gang identification are not allowed.  Students are not to wear any apparel that contains inappropriate language, phrases, 

designs, or pictures making references to drugs, alcohol, sex, tobacco, or violence.  Students are not to wear spandex shorts or pants or any other tight fitting pants unless accompanied 

by a sweater, sweatshirt, tunic top, or reasonable facsimile that is at least fingertip length.   

 Students are not to wear hats, headwear such as scarves or bandanas, sunglasses, blue jeans with holes, half-shirts, mesh shirts, spaghetti straps, halter tops, tops that show 

any of the midriff area, or any other clothing that is tight, flimsy, short, or immodest. 

 All students are to wear slacks, sweatpants, shorts or skirts that fit at the waist.  Baggy or oversized clothing is not acceptable.  Coats are not to be worn during the school day. 

Students are not to wear jewelry in any body piercing except the ears, nor chains that hang below mid-thigh. 

 If a student’s attire (clothes or grooming) is considered improper, parents may be called to bring a change of clothes, or the student may incur a penalty.  We realize that 

dress is very personal and think the above guidelines allow a wide range of individual expression as well as maintaining an appropriate environment for learning. (Parents, if your child 

decides to wear something that doesn’t fit the above guidelines or if it is something borderline, please tell him/her not to wear it to school.) The appropriateness of student dress at school 

will be determined by the administration. 

Party Invitations 

Birthday treats may be sent or brought to school, but are to be store-bought and individually packaged, and served during lunch.  Please do not send drinks.  Balloons and other 

delivered surprises are considered disruptive to the schooling process and are not allowed. Because they often cause hurt feelings and, therefore, disruptions, please do not send party 

invitations for students to distribute at school. 
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Parent Participation 

 All parents will be invited to join the Parent Teacher Organization (PTO). The PTO’s at each school function to raise funds, sponsor events, and provide support for the children 

of each school.   

 Time for Parent Conferences is provided in the fall, but parents are welcome to request a conference any time during the year. 

 Parents are invited to help with field trips, classroom parties and other special occasions.  Mooresville Schools requires a limited criminal history check for all chaperones or 

classroom visitors.  Administration reserves the right to refuse or limit participation of anyone based on the results of the background check. 

Recess/Outdoor Recreation 

Each principal is to establish the criteria (weather conditions) for determining, on a day-by-day basis, when recess will be held. The decision may vary from grade to grade. 

Conditions that should be considered are: 

 A. temperature 

  

 B. wind chill (see next page) 

  

 C. humidity 

  

 D. age 

  

 E. length of time outdoors 

  

 F. adequacy of clothing of the children 

  

 G. condition of the playground 

Exercise outdoors is healthy and is strongly encouraged. If conditions preclude the full recess time, even a five (5) minute break can revitalize children and prepare them for more sitting 

and academic learning. 

 

 

 

 

 

 

 

 

 

 


