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Discipline: The ability to do things one does not want to do! 

Dear Parents, 

 

WELCOME BACK!!! 

 

It's hard to believe but it's that time of the year again - the beginning of a new school year. I        

encourage you to fully embrace the moment and urge you to take the time from your busy     

schedule to become familiar with our school, as well as create a homework-friendly home en-

vironment that will allow your children to excel.  

 

Thank you for your commitment to your child's education and I look forward to seeing you in 

the very near future.  

 

Sincerely, 

Steven Bunner 

Dean of Students  

 

20 years from now your child will not remember what material items  

you provided for her!! 

 

BUT 

 

She will remember that you took time from your busy and hectic schedule to share in  

her educational experience!!! 

“People who anger you, control you” 



Test-Taking Tips 

Do you sweat, chew your pencil, and feel butterflies in your stomach as your teacher hands out a test? A lot of 

people (adults included) get freaked out when it's time to take a test. 

It's natural to feel some stress about taking tests. In fact, sometimes a little adrenaline (a hormone made by your 

body during times of excitement or stress) is a good thing to jump-start you. 

Some test taking hints: Get enough sleep the night before the test. Your memory recall will be much better if 

you've had enough rest. In a scientific study, people who got enough sleep before taking a math test did better than 

those who stayed up all night studying. 

Listen closely to any instructions. As the teacher hands out the test, be sure you know what's expected of you. 

Read the test through first. Once you have the test paper in front of you, read over the entire test, checking out 

how long it is and all the parts that you are expected to complete. This will allow you to estimate how much time 

you have for each section and ask the teacher any questions. If something seems unclear before you start, don't 

panic: ask. 

Focus on addressing each question individually. As you take the test, if you don't know an answer, don't obsess 

over it. Instead, answer the best way you can or skip over the question and come back to it after you've answered 

other questions. 

Relax. If you're so nervous that you blank out, you might need a mini-break. Of course you can't get up and move 

around in the middle of a test, but you can wiggle your fingers and toes, take four or five deep breaths, or picture 

yourself on a beach or some other calm place. As we all know, it can be easy to forget things we know well — like 

a locker combination. The difference is we know we'll remember our locker combination because we've used it 

hundreds of times, so we don't panic and the combination number eventually comes back. During a test, if you 

blank out on something and start to get tense, it suddenly becomes much more difficult to remember. 

Finished already? Although most teachers will let you hand a test in early, it's usually a good idea to spend any 

extra time checking over your work. You also can add details that you may not have thought you'd have time for. 

On the other hand, if you have 5 minutes until the bell rings and you're still writing, wind up whatever you're 

working on without panicking. 



Attendance and Recognition 

 
Attendance Recognition 

 

North Madison does realize that illness and emergencies influence a student’s attendance and we have changed 

the criteria for how we will recognize students who are able to persevere and obtain their goal of PERFECT     

ATTENDANCE. North Madison will recognize every student who has PERFECT ATTENDANCE for the first 

semester (August 12, 2013 to December 19, 2013) and PERFECT ATTENDANCE for the second semester 

(January 6, 2014 to May 21,  2014). Perfect by definition means no blemishes on your record. No tardiness, no 

early leaves, or no absents of any kind. Excused absents are just that, excused, BUT you child is still absent from 

school. This will replace the current practice of recognition at the end of the year only and the practice of Honor 

Attendance.  

 

Fact: 

 

It may seem obvious that children with better school attendance records also have better grades, but the link is 

proving even stronger than educators have thought. Research in Minnesota and New York has found that even 

small improvements in attendance yield large test-score gains. Students who scored in the 90-to-100 percentile on 

state exams attended school 97% of the time, whereas students in the 65-to-84 percentile attended only 91% of the 

time. 

 

Exam Scores Rate of School Attendance 

 

Students who scored in the 0-54 percentile had an 85% attendance rate (present 153 of 180 days)  

Students who scored in the 55-64% percentile had an 89% attendance rate (present 160 of 180 days)  

Students who scored in the 65-84% percentile had an 91% attendance rate (present 164 of 180 days)  

Students who scored in the 85-90% percentile had an 93% attendance rate (present 167 of 180 days) 

 

Students who scored in the 90- 100% percentile had a 97% attendance rate (present 175 of 180 days) 

 

Calling In: If your child is going to be absent, please call the school and leave a message on the Attendance Line. 

If your child is absent and we have not heard from you, Mr. Bunner will be calling to find out why your child is 

absent. 

 

The bottom line: Truant, unverified, unexcused, excessive excused absences, and tardiness affect your child’s 

education and increase the chances for failure. Tardiness interrupts the classroom and interferes with the learning 

environment for all students. Our goal is to educate children. We cannot be successful if children are not in 

school. Please help us to insure that your child receives a quality education by getting your child to school healthy 

and here on time 

Discipline: The ability to do things one does not want to do! 

“Doing wrong is like spitting in the wind;  
some of it will always come back on you” 



Attendance Letters 
 

I send out an attendance letter not only as a reminder but to stay in compliance with state law. 

 

When a student has… 

  

accumulated absences of at least 5 days, and every three days thereafter, a reminder will be sent out.   

  

accumulated absences that total 12 days, I will have no choice but to contact Kay Davis to make a home visit  

and share our obligation to call CPS if the absences continue. 

  

  

Excused Absences  

  

Excused absences are defined as absences that the school corporation regards as legitimate reasons for being out 

of school, as included in the school policy. These could include:  

  

 Illness verified by note from parent/guardian  

 Illness verified by note from Physician  

 Family funeral  

 Maternity  

 Military Connected Families (e.g. absences related to deployment and return)  

 .Excused absents are just that, excused, BUT you child is still absent from school. and it is recorded as so. 

  

Unexcused Absences  

  

An unexcused absence is any absence not covered under the definition of excused or exempt.  

  

Exempt  

  

Under IC 20-33-2-14 a student is excused from attending school under some circumstances, such as serving as a 

page or honoree of the General Assembly; participating in an election; when subpoenaed to testify in court; when 

serving with the National Guard for no more than 10 days; or serving with the Civil Air Patrol for up to 5 days. In 

each of these circumstances, the student is excused from school and is not to be recorded as absent, and is not to 

be penalized in any way by the school. The governing body of a school corporation may authorize the absence 

and excuse of a student who attends any educationally related non-classroom activity if the activity is consistent 

with and promotes the educational philosophy and goals of the school corporation; facilitates the attainment of 

specific educational objectives; is part of the goals and objectives of an approved course or curriculum; represents 

a unique educational opportunity; cannot reasonably occur without interrupting the school day; and is approved in 

writing by the school principal. Certain school trips fall under this exception, as well as individual student  

absences. 

Discipline: The ability to do things one does not want to do! 

“People forget how fast you did a job. They will remember how well you did it” 



Discipline: The ability to do things one does not want to do! 

“Better Today Than Yesterday, Better Tomorrow Than Today” 

North Madison Arrival Procedure 
 

 

1. Car-riders are to follow this procedure in the morning: 

  

a. ALL CARS are to enter off Jackson Street and pull forward to the side-walk area in front of the flag pole. 

b. Drop-off your student, who will walk up to the Secured Point of Entry and enter the building. 

c. The driver and car must then exit onto Hadley Road.  

d. The exit onto Hadley Road is now an EXIT ONLY! Busses enter off Paddock Road, vehicular traffic is off Jackson 

and everybody exits onto Hadley Road. Cars turning left use the left lane, cars turning right use the right lane  

(See diagram next page). 

  

Remember all students and parents MUST enter through the secured entrance at Door #1. 

  

2. Bus arrival and dismissal will remain the same. 

  

Below is the morning schedule. 

  

8:30 am is the breakfast bell. This is for all students eating breakfast. There is no need to have students here before 8:30am, un-

less they are attending a club or tutoring.  We have some children, who are not here for tutoring or clubs, arriving before 8:00 am. 

There is no one for monitoring. 

  

8:45 am is the arrival bell. This is for all students to go to their class. There is no need to have students here before then.  We 

have some children, who are not here for tutoring or clubs, arriving before 8:00 am. This creates a problem as staff does arrive 

before 8:15 am, at which time they are in team meetings until at least 8:45 am. This leaves no one for monitoring.  

  

9:00 is the tardy bell. Any student that is not in their classroom is tardy when this bell rings. Being in breakfast, the hallway bath-

room, etc. does not mean you are not tardy. If you are apart of the ―buzzer beater‖ crowd that likes to arrive at 8:55 or later, please 

realize that you probably will not be the only car running in this time frame. I have seen ten vehicles pull in at this time, even 

though students may enter the building at 8:40. If your child is late, in this situation, this is not a procedural issue as much as a 

planning issue. 

  

  
A couple points of safety worth mentioning: 

  

1. Drop all students off at the side-walk, at the flag pole, and proceed immediately to Hadley Road, this will speed the process up. 

 

2. Please be courteous and make sure that your children are ready to exit your vehicle when you get to the flag pole. Have all paper 

work signed and ready, this will keep the line moving. If your child has things that you need to attend to please take care of this before 

you arrive or pull into one of the available parking spots so you do not hold the line up. 

 

3. There are staff members outside monitoring the drop off procedure so please be respectful to others in line and quickly exit to 

Hadley Road after your child exits your vehicle. Rest assured your child is being watched into the building.  

 

4. Make sure that you stay courteous, patient, and safe by staying in a single file line as you drop off your students. DO NOT speed 

around cars, drop students off at the back of the line, then pull out and try to create two lanes, THERE IS ONLY ONE LANE, this was 

done intentionally as a safety precaution because some cars will have more than one student in them which means students will be 

exiting their vehicles from numerous doors. 

  

The drop-off procedure is in effect all day long. Even when the bus area appears to be empty, we could have late arriving buses, 

field trips could be scheduled, etc., so do not pull  into the bus area at anytime. 
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Discipline: The ability to do things one does not want to do! 

“Successful People Do Not Wait For their Ship To Come In, 
They Swim Out To Meet It” 

Arrival Diagram 



Discipline: The ability to do things one does not want to do! 

“Do Not  Let What You Can’t Do Interfere With What You Can Do” 

Dismissal Times & Procedures 

 
3:15 – Daycare Vans dismissal at the Kindergarten doors Exit #4 

3:15 – Walkers / Car rider dismissal at the back doors Exit #12 

3:20 – Bus dismissal at the front doors Exit #1 

 

PROCEDURE: 

 

North Madison has had parents, in the past, arriving as early as 2:00 PM to pick-up students for afternoon dismissal. This 

creates a safety issue for our students. We still have students out on recess and Mrs. Davis still has classes during this time 

frame. We have actually had parents pull in on the black-top with students still using this area for playing basketball and 4-

square. Please help to ensure all our students are as safe as possible by adjusting your arrival time. You will not be allowed 

onto the black-top from the gravel-lot until 3:00. 

 

You are not to park your vehicle when picking up your child (not even in parking spots or loading dock area) as this creates 

safety issues for students, parents and employees. You are to pull in off Paddock Road, enter the gravel lot, and follow the 

line of cars. If everyone follows the rules and is patient, the last child is usually picked up by 3:25.  Once your child is in 

your vehicle, please demonstrate restraint and do not swerve around other vehicles as students maybe entering their vehicle 

from that side. Afternoon Rec parents, if you plan on picking up your student before 3:30 please call the office and have 

them dismissed with the car riders and follow the above procedure. 

 

If an emergency has arisen and you need your child immediately, then you need to call the office and make arrangements to 

pick your child up in the office. Since this is dismissal time you will need to park in the west parking lot, enter through Door 

#1 (front door) and sign your child out (you will need identification, i.e. driver’s license, to sign your student out). 
 

Please see the diagram below in reference to the areas of dismissal. 
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