
Salary Compensation Agreement
between
Insert Name Here, Inc.

and
Insert Pastor’s Name Here

Insert Date of BOD Meeting Here

Article I INTRODUCTION
Insert Name Here, Inc. (hereinafter the “Church”), an organization as described in Sections 509(a)(1) and 170(b)(1)(A)(i) under the purview of Section 501(c)(3), and exempt from federal income tax under Section 501(a) of the Internal Revenue Code of 1954 and Section 170(c)(2) of the Internal Revenue code of 1986, or corresponding Sections under the laws of the state of State, and Insert Pastor’s Name Here (hereinafter the “Employee”), an individual performing services under the definition of Section 3401(a)(9) of the Internal Revenue Code of 1954, do hereby declare their intent to cooperate in their common aims to teach the gospel of our Lord Jesus Christ as commanded in Matthew 28:19 and in the achievement of this objective recognize the fundamental necessities of the members of the church and the legitimate expectations of the community.

Pursuant to the above, this agreement shall not be altered, in any manner, except through mutual consent of the parties in a written amendment hereto.
Article II CHURCH Rights
The Employee recognizes that the Board of Directors (hereinafter the “Board”) of the Church has the responsibility and authority to manage and direct, on behalf of the Church, all operations and activities of the Church, both to the fullest extent authorized by law and the constitution and bylaws of the Church, and in any manner of decision it shall deem appropriate limited only by violation of the provisions in this agreement.
Article III DURATION of agreement
The Board agrees that this agreement shall be incorporated in the minutes of the meeting of the board and shall become part of the regulations and policies of the Church.
This agreement shall be effective on Insert Date of BOD Meeting Here, and shall continue in effect until a new pastoral agreement is duly executed or until such time as it is terminated in accordance with Article IV of this agreement.
Article IV TERMINATION of agreement and retirement
The Board and the Employee agree to the following procedures and conditions to terminate this agreement:
1) Termination by resignation:  If the Employee wishes to resign he shall do so by written notice to the Board, addressed to the treasurer.  The letter of resignation shall contain the expected last day of service to the Church, and conditions that the Employee may request during the transition period after the termination of this agreement.  The Board and the Employee shall clearly put in writing any and all conditions that resulted in the resignation.  

Article V Professional Responsibility
In acknowledging that the role of the Employee is to perform those duties that are consistent with a called and ordained minister of the Gospel of Jesus Christ, it is the Employee’s responsibility to comply with and maintain certification requirements as adapted and required by this Church, and the State of State, including the provisions of this agreement.  
Article VI Professional Development
The Board endorses the commitment of professional development and shall, during the term of this agreement, support activities, such as conference attendance, workshops, and in-service training by budgeting funds for such purposes.
Article VII INSURANCE protection
The Employee may be provided insurance protection without cost to the Employee.  Such insurance may be provided for as long as this agreement is in effect and include the following:
1) Health and major medical insurance:  A health and major medical insurance program, including maternity coverage, as deemed adequate by the Board, shall be provided to cover the Employee and his dependents.

2) Life insurance:  A life insurance program, as deemed adequate by the Board, shall be provided for the beneficiary(ies) as identified by the Employee in Exhibit 1 of this agreement.

3) Disability insurance:  A disability insurance program, as deemed adequate by the Board, shall be provided to cover the Employee.

Article VIII Salary Provision
In consideration for the services provided by the Employee, the Board shall provide the following:
1. The board agrees that the Employee’s annual cash salary shall be in the amount of XXX Dollars ($XXXXX.XX) payable in fifty two (52) equal payments on Friday of each week.  Fees and stipends that are paid to the Employee for performing marriages, funerals, etc., shall be the property of the Employee and are not included in the provisions of this agreement.  Being that the Employee is considered both an employee and self employed, the Church does not normally withhold any federal income tax.  Under the provisions of Internal Revenue Law, the Board and the Employee can mutually agree to have the Church voluntarily withhold and pay federal income taxes to the Internal Revenue Service in behalf of the Employee.  If the Employee wishes to have the Board withhold federal income taxes, he shall properly fill out and surrender to the treasurer a signed copy of Exhibit 2 of this agreement.

2. The board recognizes that the Employee may also receive additional payments of love offerings.  Such amounts are not included in the regular annual salary and will not exceed $XXXX.XX per year. Any amount collected by the church in excess of $XXXX.XX will be allocated to the church's general fund.

3. All other benefits detailed on page six (6) of this agreement.

4. In the event of the death of the Employee, the Church shall continue to make payments to the Employee’s spouse in the following manner:

a. Cash Salary in the amount of _____________ per month for a duration of _________________ months.

b. Health insurance payments in the amount of no more than $_____________ per month for a duration of _________________ months.

The Board understands that promises made in this agreement have induced the Employee and spouse to take action or forbearance to their detriment in reliance on the promises contained in the entire contract.
Article IX Allowances and reimbursements
The Board agrees to provide to the Employee, as provided by law, certain allowances and authorized business expenses relating to the performance of duties as herein stated.
1) Housing allowance.  The Board agrees to designate a housing allowance in accordance with the definition of Section 107 of the Internal Revenue code.  This allowance is for the express purpose of renting a home or for the purpose of purchasing a home, and for the expenses directly related to providing a home.  It is hereby designated, on this employee’s behalf, a housing allowance of up to 100 percent of the entire salary, or up to the actual cost of providing a home for the employee, or the fair market value of the home, whichever is less.  The employee is required to submit to the Board of Directors, no later than January 15 of each year, a signed statement that outlines the actual cost of providing the home for the previous year, the fair market rental value of the home and the estimated housing cost projected to be incurred by the employee during the coming tax year.  The Board will provide such a statement for the employee to complete and submit by said deadline. 

2) Automobile allowance.  The Board may, at its discretion, provide an automobile to the Employee for use for authorized business of the Church and may pay all incidental amounts relating to the operation and maintenance of such automobile.

3) Reimbursement of business expenses.  The Board agrees to reimburse the Employee for all authorized expenses incurred in business directly related to the Church.  Business expenses shall include, but shall not be limited to:

(a) Travel, meals and lodging.

(b) Business transportation costs except those expenses covered in this agreement as automobile allowance.

(c) Moving costs.

(d) Professional organization dues.

(e) The cost of books, periodicals, and reference materials used in the performance of duties.

(f) Other costs:  

1. As a condition of employment, and for the convenience of the employer, employee shall be required to carry on his person a cell phone, which the Board shall provide to the Employee.  The employee shall be required to carry the cell phone 24 hours per day for the purposes of providing religious services in his capacity as a minister to the church membership and the board of directors.
Article X Facilities
The facilities at the disposal of the Employee shall include, but not be limited to, the following list:
1) An office at the Church as the Church is able to afford.

2) A staff, material, and equipment shall be provided as the Church is able to afford to support and facilitate the Employee in the objectives stated herein.

3) The minister must maintain a home office as described in Section 280A(C)(1)(A).

Article XI Tithe
As a condition for employment, the Employee shall be required to deliver to this Church his tithe (10%) in keeping with the Holy Scriptures and to ensure that the appropriate example is given to the Church.  The failure of the Employee to contribute said tithe (10%) of his income shall be terms for dismissal.  The Employee shall not receive a contribution statement for making a tax deductible contribution to the Church.  The Church shall treat this as an un-reimbursed business expense and shall record it as a salary reduction.
Article XII PAID VACATIONS
The Employee shall be given three (3) weeks paid vacation to be used by him/her as a time to rest and relax.  This time shall be unfettered by the Church.  The Employee must notify the Church one (1) month in advance of the desired dates that he wishes to use vacation time.  Vacation time must be used in blocks of seven (7) days.
Article XIII HOLIDAYS
The following holidays are recognized by the Church.
1) New Year’s Day

2) Memorial Day

3) The pastor’s birthday (shall be celebrated on a weekday)

4) Independence Day

5) Labor Day 

6) Thanksgiving

7) Christmas Eve and Christmas Day

These holidays are days off and do not count toward paid vacations.
Article XIV JURY DUTY
Jury duty will be recognized as an important part of service to the community.  The necessary time off will be given and the Church will help the Employee avoid financial duress as a result by reimbursing miles traveled and meals taken.   
Article XV bereavement leave
The board takes into consideration the personal needs which arise from the death of an immediate family member.  The Employee will be entitled to take up to seven (7) working days with pay to attend the funeral and take care of personal matters related to the death of a member of the immediate family.  An immediate family member is defined for the purposes of this contract as parent, spouse, child, step-child (even if by former marriage) or grandchild.

Salary Compensation Package

	Insert Pastor’s Name Here

	Categories
	Taxable
	Amount

	Cash Items

	Cash salary
	Yes
	$1.00

	Payment of federal income taxes 
	Yes
	$0.00

	Retirement plans; 403(b), 457, SIP, or IRA etc
	No
	$0.00

	Insurance, life, health, or disability
	No
	
$0.00

	Paid vacation
	Yes
	
$0.00

	Total cash value of package
	
	$1.00

	Benefits

	Reduced tuition plans
	No
	$0.00

	Church owned vehicle (personal miles/business miles)
	Yes/No
	$0.00

	House cleaning allowance
	Yes
	$0.00

	Cafeteria Plan Internal Revenue Code Section 125
	No
	$0.00

	Child care to allow minister to attend church function
	No
	$0.00

	Travel to do church business, sermon research, study, etc.
	No
	$0.00

	On site meals
	No
	$0.00

	Working conditions benefits
	No
	$0.00

	Medical Expense Reimbursements
	No
	$0.00

	Legal services and fees such as tax returns, etc.
	No
	$0.00

	Total value of benefits
	
	$0.00


Article XVI SIGNATURES
Hereby, as represented above, the Board of directors of the Church approves the proposed professional agreement for Pastoral services provided by Insert Pastor’s Name Here.  
	
	
	Insert Date of BOD Meeting Here

	Insert name of Secretary (Secretary)
	
	


	
	
	Insert Date of BOD Meeting Here

	Insert name of Treasurer (Treasurer)
	
	


Hereby, as represented above, I, Insert Pastor’s Name Here, approve the proposed professional agreement for Pastoral services provided by myself to the Church.
	
	
	Insert Date of BOD Meeting Here

	Insert Pastor’s Name Here
	
	



