
Board Meeting Minutes
Insert Name Here, Inc.
Type church address here

Type City, State & Zip

Insert Date of BOD Meeting Here 
1.  CALL TO ORDER - PRAYER


A meeting of the Board of Directors of this corporation was held on Insert the Date the meeting was held at Insert the Time the meeting was held at the offices of the corporation, located at Insert the Address of the property where the meeting was held.

Present at the meeting were the following people:



Insert name of President, President


Insert name of Vice President, Vice President



Insert name of Treasurer, Treasurer



Insert name of Secretary, Secretary



Insert name of other director, Director



Insert name of other director, Director


Insert name of other director, Director

The Chairperson announced that the meeting had been duly called by the President of the corporation, called the meeting to order, and determined that a quorum was present.

2.  Purpose

The purpose of the board meeting was to discuss the salary compensation agreement between this Church and Insert Employee’s Name Here.  The board discussed the compensation of Insert Employee’s Name Here, as Insert Job Title, a Full-time position requiring XX+ hrs per week.  A Job Description was presented and a copy is affixed to these minutes.  Given that the compensation amount for a Insert Job Title serving an organization of similar financial standing ranged from $XX,XXX.XX to $XX,XXX.XX with an average of $XX,XXX.XX it was determined that a compensation package of $XX,XXX.XX per year is reasonable compensation for services rendered.  The organization’s current income and outflow were also considered, and it was determined that such a salary would not compromise the organization’s ability to meet its current financial obligations and fulfill its exempt purposes. We believe that such a compensation agreement is consistent with the organization’s effort to fulfill it’s exempt purposes. Upon motion made and carried, the compensation was approved until the next annual meeting of the Board of Directors. Insert Employee’s Name Here was present during the discussions and actively participated in the discussion.  However, he recused himself from voting on the approval of the salary compensation agreement.  

All those serving that are related to Insert Employee’s Name Here made their announcement of the conflict of interest and refrained from voting on the matter.  

3.  ADJOURNMENT

At Insert Time PM a motion was made by Insert name of Secretary and seconded by Insert name of Treasurer, to adjourn the meeting.  
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